
CONSENT AGENDA 
JUNE 18, 2015 

CONSENT   i 

TAB DESCRIPTION ACTION 

1  
BAHR-SECTION II - BOISE STATE UNIVERSITY -

MULTI-YEAR AIR CHARTER CONTRACT 
Motion to Approve 

2  
BAHR-SECTION II - BOISE STATE UNIVERSITY 

– PURCHASE OF VIDEO BOARD FOR 
TACO BELL ARENA 

Motion to Approve 

3  

BAHR-SECTION II - UNIVERSITY OF IDAHO – 
IDAHO WATER CENTER – SUBLEASES 
WITH CH2M HILL AND ST. LUKES 
REGIONAL MEDICAL CENTER 

Motion to Approve 

4  

BAHR-SECTION II - EASTERN IDAHO 
TECHNICAL COLLEGE – SHORT TERM 
PAY INCREASE FOR EXECUTIVE 
DIRECTOR OF EITC FOUNDATION 

Motion to Approve 

5  
IRSA – WWAMI ADMISSIONS COMMITTEE 

APPOINTMENT 
Motion to Approve 

6  
IRSA – PROGRAMS AND CHANGES APPROVED 

BY EXECUTIVE DIRECTOR – 
QUARTERLY REPORT 

Motion to Approve 

7  
PPGA – INDIAN EDUCATION COMMITTEE 

APPOINTMENT 
Motion to Approve 

8  
PPGA – STATE REHABILITATION COUNCIL 

APPOINTMENT 
Motion to Approve 

9  
PPGA – DATA MANAGEMENT COUNCIL 

APPOINTMENT 
Motion to Approve 

10  
PPGA – BOISE STATE UNIVERSITY - ALCOHOL 

PERMIT FOR 2015 HOME FOOTBALL 
GAMES – PRE GAME EVENTS 

Motion to Approve 
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11  
PPGA – IDAHO STATE UNIVERSITY - ALCOHOL 

PERMIT FOR 2015 HOME FOOTBALL 
GAMES  

Motion to Approve 

12  
PPGA – UNIVERSITY OF IDAHO - ALCOHOL 

PERMIT FOR 2015 HOME FOOTBALL 
GAMES – PRE GAME EVENTS 

Motion to Approve 

13  
PPGA – UNIVERSITY OF IDAHO - ALCOHOL 

PERMIT FOR 2015 HOME FOOTBALL 
GAMES – SUITE CLUB SEATING 

Motion to Approve 

14  
PPGA - PRESIDENT APPROVED ALCOHOL 

PERMITS REPORT 
Information Item 

15  
SDE – PROFESSIONAL STANDARDS 

COMMISSION APPOINTMENTS 
Motion to Approve 

16  
SDE – REQUEST FOR WAIVER OF 103% 

STUDENT TRANSPORTATION FUNDING 
CAP 

Motion to Approve 

17  
SDE – TRANSPORT STUDENTS LESS THAN 

ONE-AND-ONE-HALF MILES FOR THE 
2015-2016 SCHOOL YEAR 

Motion to Approve 

18  
AUDIT – IDAHO STATE UNIVERSITY 

FOUNDATION OPERATING 
AGREEMENT 

Motion to Approve 

19  
AUDIT – UNIVERSITY OF IDAHO ALUMNI 

ASSOCIATION OPERATING 
AGREEMENT 

Motion to Approve 

 
 
 
 
 
 
BOARD ACTION 

 
I move to approve the Consent Agenda as presented. 
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Moved by _________ Seconded by __________ Carried Yes ______ No ______ 
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BOISE STATE UNIVERSITY 
 
 
SUBJECT 

Charter air services for 2015 – 2019 football seasons  
 
REFERENCE 

June 2012 Idaho State Board of Education (Board) approved 
multi-year charter agreement with Frontier Airlines  

 
APPLICABLE STATUTE, RULE, OR POLICY 

Idaho State Board of Education Governing Policies & Procedures, Section V.I.3.   
 

BACKGROUND/DISCUSSION 
 In 2012 Boise State University (BSU) bid a multiyear air charter contract that was 

awarded to Frontier Airlines.  The charter agreement increased the likelihood of 
aircraft availability, streamlined the booking process, and improved the level of 
service the team received.  During the 2014 football season, BSU was informed 
that Frontier Airlines would not renew the contract after the current season as 
they would be discontinuing their charter services.  As a result, in February 2015 
BSU issued a Request for Proposal (RFP) for a new multi-year contract.  

 
 The sole respondent was Sun Country Airlines (“Sun Country”).  A proposed one-

year agreement with Sun Country for charter air service is attached. BSU has the 
option to renew the agreement for up to four (4) one-year terms under the same 
terms and conditions as the current agreement. 

  
IMPACT 

Typically BSU flies to all six away games. A six flight schedule with Frontier 
Airlines for the 2014 season cost BSU $627,042.  Sun Country’s 2015 pricing for 
the six away games within the continental U.S. is $477,900. This year, in the 
interest of conserving funds, BSU will charter buses for the trip to Utah State 
University.  Sun Country’s pricing for service to BSU’s remaining five scheduled 
games for 2015 is $412,150.  In the future years of this contract, BSU anticipates 
that the team will fly to all away games. 
 
Fluctuating fuel expenses and airport security fees in addition to changing 
schedules and game locations each year will not allow for a fixed price bid over 
the contract term; however, any increase in cost in contract years 2016-2019 will 
be directly tied to fuel costs and/or changes in airport security fees. Historically, 
flight costs increase an average of 15 percent per year largely due to fuel prices.   
The total cost will not exceed $3,222,184 over the 5 year term.  
 

ATTACHMENTS 
 Attachment 1 – Request for Proposal  Page 3 
 Attachment 2 – Sun Country Airlines Response Page 45 
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 Attachment 3 – Sun Country Airlines Contract Page 95 
  
STAFF COMMENTS AND RECOMMENDATIONS 

Staff recommends approval. 
  
BOARD ACTION  

I move to approve Boise State University’s request to enter into an agreement 
with Sun Country Airlines for air charter services for the 2015-2019 football 
seasons and to authorize the Vice President for Finance and Administration to 
execute the current agreement and renewal agreements through 2019. 

 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  

 
 



  

 
BOISE STATE UNIVERSITY 

 
 
 
 

REQUEST FOR PROPOSAL  
 

RFP #MC15-080 
 
 

 
 

 
Air Charter  

Boise State University 
Football 

 
 
 
 
 
 
 
 
 
 
 

Issue Date February 3, 2015 
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1.  RFP Administrative Information    

 
RFP Title: Air Charter 

RFP Project Description: It is the intent of Boise State University to 
receive proposals from qualified Airlines to 
provide Air Charter Services to 
destinations as required for the Boise 
State University football team.  The 
University will utilize the Boise, ID (BOI) 
airport for all departures and arrivals. 
(Proposals from Airline Brokers will not 
be accepted). 

RFP Lead: Mike Carr 
Senior Buyer 
1910 University Drive 
mikecarr@boisestate.edu 
Phone: 208-426-1802 
Fax: 208-426-1152 

Pre-Proposal Teleconference: Tuesday February 10, 2015 from 9:00 – 10:00 
AM Mountain Time 
 

Location: RSVP to RFP lead for location and contact 
information. 

Deadline To Receive Questions: February 13, 2015, 5:00 Mountain Time  

Anticipated Release of Answers to Questions: February 19, 2015 

RFP Closing Date: March 11, 2015, 5:00 Mountain Time 

RFP Opening Date: 10:30 a.m. Mountain Time the following work 
day after closing.  

Validity of Proposal Bid proposals are to remain valid for ninety 
(90) calendar days after the scheduled RFP 
opening date.  Proposals submitted with a 
validity period of less than this will be found 
nonresponsive and will not be considered.   

Initial Term of Contract and Renewals: The initial term is for one year with up to 4 one 
year renewals by mutual agreement. Terms 
and conditions during any renewal year will 
remain the same as the original contract.  At 
the time of renewal, if any, the contract costs 
may be renegotiated  
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1.1 A non-mandatory pre-proposal teleconference will be held at the location and time as 
indicated in Section 1, page 2 of this RFP. This will be your opportunity to ask questions of 
the University staff.  All interested parties are invited to participate.  Those choosing to 
participate must pre-register via email with the RFP lead to receive meeting details. 
This conference will be used to explain, clarify, or identify areas of concern in the RFP.  
Those asking questions during the pre-proposal conference will be asked to submit those 
questions to the University in writing by the designated “Deadline to Receive Questions” 
period as indicated in Section 1, page 2 of this RFP.  For simplicity’s sake, offerors are 
strongly encouraged to submit just one, final set of questions, after the pre-proposal 
conference but prior to the question deadline, rather than multiple sets of questions.   Any 
oral answers given by the University during the pre-proposal conference are to be 
considered unofficial.  Phone lines are limited so calling from conference lines is 
appreciated. 

 
1.2 All questions must be submitted to the RFP Lead by the date and time noted above.    

Questions must be submitted using Attachment 1 via email to the RFP Lead at the 
address listed above.  Official answers to all questions will be posted on the University’s 
website as an amendment as indicated in Section 1, page 2 of this RFP. 

 
 Questions regarding the State of Idaho Standard Contract Terms and Conditions 

found at http://adm.idaho.gov/purchasing/purchasingrules.html and incorporated in 
this RFP by reference and the Solicitation Instructions to Vendors (Exhibit 5) must 
be submitted by the deadline to receive questions from the offeror, stated on 
Section 1, page 2 of the RFP.  Note: Section 5 – Administrative Fees DOES NOT apply 
to this RFP.  Questions, objections or proposed modifications to the State of Idaho 
Standard Contract Terms and Conditions and the Solicitation Instructions to 
Vendors must be proposed in writing during the question period in the format and 
manner provided in this section. 

 
 Questions submitted regarding these requirements must contain the following for 

the University’s consideration: 
 

1.2.1 The term or condition in question;   
1.2.2 The rationale for the specific requirement being unacceptable to the offeror 

(define the deficiency);  
1.2.3  Recommended verbiage for the University’s consideration that is consistent 

in content, context, and form with the University’s requirement that is being 
questioned; and 

1.2.4 Explanation of how the University’s acceptance of the recommended 
verbiage is fair and equitable to both the University and the offeror. 

 
Proposals received that qualify the offer based upon the University accepting other terms 
and conditions not found in the RFP or which take exception to the University’s 
terms and conditions  may be found non-responsive, and no further consideration of the 
proposal will be given.   

 
1.3 Proposal opening will be held at the location and time as indicated in Section 1, page 2 of 

this RFP.  All offerors, authorized representatives and the general public are invited, at 
their own expense, to be present at the opening of the proposals.  During the proposal 
opening only the names of the vendors will be provided.  
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2. (M) INSTRUCTIONS FOR SUBMISSION OF PROPOSALS 
 
2.1. Any qualified vendor may submit a proposal.  All vendors are qualified unless disqualified.  

Those offerors presently on the General Service Administration’s (GSA) “list of parties 
excluded from federal procurement and non-procurement programs” may be disqualified.  
Vendor information is available on the Internet at:  https://www.sam.gov/index.html 

 
2.2. Proposals must demonstrate that offerors have the ability to complete the described 

functions of this RFP.   
 
2.3. In order to be considered for award, the sealed proposal must be delivered to the place 

specified, no later than the date and time specified in Section 1 of the RFP. 
 A proposal received at the office designated in this RFP after the RFP closing date and 

time will not be accepted.  No late proposals will be accepted. 
 
2.4. The proposal must be submitted with the University–supplied signature pages which must 

contain an ORIGINAL HANDWRITTEN signature executed in BLUE INK and be returned 
with the relevant Solicitation documents. PHOTOCOPIED SIGNATURES or FACSIMILE 
SIGNATURES are NOT ACCEPTABLE.    

 
2.4.1 The proposals must be addressed to the RFP Lead and clearly marked “CONTRACT 
PROPOSAL – RFP - MC15-080 Air Charter. 
 
2.4.2 Each proposal must be submitted with one (1) original and three (3) copies of the 
Business and Scope of Work Proposal and one (1) original and one (1) copy of the Cost 
Proposal and Billing Procedures.   
 
2.4.3 In addition, offerors must submit one (1) electronic copy of the proposal on CD or 
USB device.  Word or Excel format is required.  The only exception will be for financials or 
brochures.  The format and content must be the same as the manually submitted 
proposal. The electronic version must NOT be password protected or locked in any way.  
Please attach the CD or USB device to the original version of the Business and Scope of 
Work Proposal. 
 
2.4.4 Submit one (1) electronic, redacted copy of the Business and Scope of Work 
Proposal, on CD or USB device, with all trade secret information removed or blacked out, 
as described in Paragraph 32, “Public Records,” State of Idaho’s SOLICITATION 
INSTRUCTIONS TO VENDORS.  The electronic file name should contain the word 
“redacted.”  This is the copy of the offeror’s proposal which will be released under Idaho’s 
Public Record Law, if the proposal is requested.  The redacted copy of the Business and 
Scope of Work Proposal must be an exact copy of the Business and Scope of Work 
Proposal regarding trade secret information. The original proposal and redacted proposal 
may be submitted on the same CD or USB device.  
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2.4.5 The proposal must be separated into two (2) distinct sections: 
         Business and Scope of Work Proposal, and 
         Cost Proposal. 

  
2.4.6 The Business and Scope of Work Proposal must be sealed, identified “Business and 
Scope of Work Portion of Proposal – RFP #MC15-080 Air Charter and include a cover 
letter (see section 4.3) 

 
2.4.7. The Cost Proposal must be sealed, identified “Cost Portion of Proposal – RFP # 
MC15-080 Air Charter 

 
2.5 (M) INSURANCE 
 

2.5.1 The Contractor will carry an insurance policy with minimum CSL liability (Bodily 
Injury & Property Damage) limits of $300 million dollars per occurrence with Boise State 
University and the State of Idaho to be named as additional insured’s on the contractor’s 
Aircraft liability policy.   The insurance company providing the insurance certificate must 
have an insurance company rating of A- or higher by either A.M. Best or Standard and 
Poor’s rating bureaus.   

 
 

 2.5.2 All insurers shall have an “AM Best” rating (or equivalent) of A- or better and be 
licensed and admitted in Idaho.  All policies required shall be written as primary policies 
and not contributing to nor in excess of any coverage Certificate Holder may choose to 
maintain.   

 
 2.5.3 Certificate Holder and Additional Insured shall read: 
 State of Idaho and Boise State University  
 Attn:  Risk Management 
 1910 University Drive 
 Boise, ID 83725 
 
 The University reserves the right to have the original insurance certificates provided upon  
  request.  If the original document is requested, a contract will not be signed until it is 
received. 

 
2.6. No verbal proposals or verbal modifications will be considered.  An offeror may modify its 

proposal in writing prior to the RFP closing time. A written modification must include the 
date and signature of the offeror or its authorized representative. 

 
2.7. All costs incurred in the preparation and submission of a proposal in response to this RFP, 

including, but not limited to, offeror’s travel expenses to attend the pre-proposal 
conference, proposal opening and presentation or negotiation sessions, must be the sole 
responsibility of offerors and will not be reimbursed by the University. 

 
2.8. An appeal by a vendor of a bid specification, a non-responsiveness determination, or the 

award of a bid is governed by the Boise State University Purchasing Appeals Process, and 
must be filed in accordance with that process, which can be found on the Internet at 
http://vpfa.boisestate.edu/purchasing/purchasing-procedures/   
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2.9. The offeror must complete the attached Signature Page provided with the RFP, and 
submit with its proposal.   

 
 
3.     TERMS OF PROCUREMENT PROCESS 
 
3.1. To be considered responsive, offerors should adhere to all requirements of this RFP.  The 

determination of whether a proposal is responsive is a determination made solely by the 
University. The University reserves the right to waive any nonmaterial variation that does 
not violate the overall purpose of the RFP, frustrate the competitive bidding process, or 
afford any offeror an advantage not otherwise available to all offerors. 

 
3.2. Proposals should be submitted on the most favorable terms from both a price and 

technical standpoint which offerors can propose.  The University reserves the right to 
accept any part of a proposal, or reject all or any part of any proposal received, without 
financial obligation, if the University determines it to be in the best interest of the University 
to do so. 

 
3.3. All data provided by the University in relation to this RFP represents the best and most 

accurate information available at the time of RFP preparation.  Should any data later be 
discovered to be inaccurate, such inaccuracy will not constitute a basis for contract 
rejection by an offeror or contract amendment. 

 
3.4. All proposal material submitted becomes the property of the University and will not be 

returned to offeror.  Proposals and supporting documentation may be available for public 
inspection upon written request following the announcement of a contract award, except 
for information specifically labeled on each separate page as a “trade secret” or other 
exemption from disclosure under the Idaho Public Records Act, Section 9-340D(1), Idaho 
Code. 

 
3.5. The proposal submitted by the successful offeror will be incorporated into and become 

part of the resulting contract.  The University will have the right to use all concepts 
contained in any proposal and this right will not affect the solicitation or rejection of the 
proposal. 

 
3.6. This Agreement is subject to approval by the Idaho State Board of Education and if such 

approval is not granted the Agreement shall be void and neither party shall have any 
further obligations or liabilities hereunder.   

 
4.      PROPOSAL FORMAT 
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4.1. These instructions describe the format to be used when submitting a proposal.  Sections 
of the format may be listed with an Evaluated Requirement (definition below).  Evaluation 
points may be deducted from the offeror’s possible score if the following format is not 
followed. The format is designed to ensure a complete submission of information 
necessary for an equitable analysis and evaluation of submitted proposals.  There is no 
intent to limit the content of proposals.  The proposal of the successful offeror will be 
appended to and incorporated into the RFP and the resulting contract or agreement, 
including the State’s Standard Terms and Conditions 
http://purchasing.idaho.gov/pdf/terms/standard_terms_and_conditions.pdf,. All terms 
should be reviewed carefully by each prospective offeror as the successful offeror is 
expected to comply with those terms and conditions, and may be found in breach of 
contract if terms conflict. 

 
4.2. EVALUATION CODE - The codes and their meanings are as follows: 
 
 4.2.1 (M)   Mandatory Specification or Requirement - failure to comply with any mandatory 

specification or requirement may render offeror’s proposal non-responsive and no further 
evaluation will occur.  Offeror is required to respond to each mandatory specification with a 
statement outlining its understanding and how it will comply.   

    
 4.2.2 (ME) Mandatory and Evaluated Specification - failure to comply may render 

offeror’s proposal non-responsive and no further evaluation will occur.  Offeror is required 
to respond to each mandatory and evaluated specification with a statement outlining its 
understanding and how it will comply.  Points will be awarded based on predetermined 
criteria. 

 
 4.2.3 (E) Evaluated Specification - a response is desired.  If not available, respond with 

“Not Available” or other response that identifies offeror’s ability or inability to supply the 
item or service.  Failure to respond will result in zero (no) points awarded for this item. 

 
4.3. (M) COVER LETTER - The Business and Scope of Work Proposal must include a cover 

letter on official letterhead of the offeror, the offeror’s name, mailing address, telephone 
number, facsimile number, and name of offeror’s authorized agent including an email 
address.  The cover letter must identify the RFP Title, bid number and all materials and 
enclosures being forwarded collectively as the response to this RFP. The cover letter must 
be signed, in ink, by an individual authorized to commit the offeror to the work proposed.  
In addition, the cover letter must include: 

 
4.3.1 Identification of the offeror’s corporate or other legal entity.  Offerors must include 
their tax identification number.  The offeror must be a legal entity with the legal right to 
contract. 
 
4.3.2 A statement indicating the offeror’s acceptance of and willingness to comply with the 
requirements of the RFP and attachments, including but not limited to the State of Idaho 
Standard Contract Terms and Conditions 
http://purchasing.idaho.gov/pdf/terms/standard_terms_and_conditions.pdf,  

 
4.3.3 A statement of the offeror’s compliance with affirmative action and equal 
employment regulations. 
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4.3.4 A statement that the proposal was arrived at independently by the offeror without 
collusion, consultation, communication, or agreement with any other offeror as to any 
matter concerning pricing. 

 
4.3.5 A statement that offeror has not employed any company or person other than a bona 
fide employee working solely for the offeror or a company regularly employed as its 
marketing agent, to solicit or secure this contract, and that it has not paid or agreed to pay 
any company or person, other than a bona fide employee working solely for the contractor 
or a company regularly employed by the contractor as its marketing agent, any fee, 
commission, percentage, brokerage fee, gifts or any other consideration contingent upon 
or resulting from the award of this contract.  The offeror must affirm its understanding and 
agreement that for breach or violation of this term, the University has the right to annul the 
contract without liability or, in its discretion, to deduct from the contract price the amount of 
any such fee, commission, percentage, brokerage fee, gifts or contingencies. 

 
4.3.6 A statement naming the firms and/or staff responsible for writing the proposal. 

 
4.3.7 A statement that offeror is not currently suspended, debarred or otherwise excluded 
from federal or state procurement and non-procurement programs. 

 
4.3.8 A statement affirming the proposal will be firm and binding for ninety (90) days from 
the proposal opening date.   

 
 

4.4. (M) AMENDMENT CONFIRMATION - If the RFP is amended, the offeror must 
acknowledge each amendment with a signature on the acknowledgement form provided 
with each amendment.  Failure to return a signed copy of each amendment 
acknowledgement form with the proposal may result in the proposal being found non-
responsive.   

 
4.5 Identify each page of the proposal that contains a “trade secret” per Section 3.4 above. 

Only those pages identified as “trade secret” or other exemption from disclosure will be 
exempt from disclosure if the proposal is requested pursuant to the Idaho Public Records 
Act.  All other pages of the proposal will be released without review.  

 
NOTE: If a proposal is marked as “trade secret” in its entirety, it will be considered public 
record in its entirety, and will be disclosed, if requested. 
 
 
4.6. TABLE OF CONTENTS - Include in the Business and Scope of Work Proposal a table of 

contents; adequately identify the contents of each section, including page numbers of 
major subsections.  The Table of Contents is not evaluated, and is for reference purposes 
only. 

 
4.7. EXECUTIVE SUMMARY - Include in the Business and Scope of Work Proposal an 

executive summary, which provides a condensed overview of the contents of the Business 
and Scope of Work Proposal submitted by the offeror, which shows an understanding of 
the services to be performed.  The Executive Summary is not evaluated, and is for 
summary purposes only. 

 
4.8. BUSINESS INFORMATION 
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         4.8.1 (E) Experience:  Provide background and history of your company.  Describe your  
         company’s experience in providing collegiate football air charter and sponsorship 

agreement service.   
 
         4.8.2 (E) Required information provided as part of your proposal will be evaluated    
         by University.   
 

 4.8.2.1 Boise State University hereby requests in conjunction with this proposal 
Contractors provide names of contact, position of contact, addresses and phone 
numbers of contact information of five (5) Division 1 Universities your firm has 
provided Air Charter and Sponsorship service within the past three years. (All 
referenced Universities must be located west of the Mississippi river. Failure to 
receive appropriate references on or before the opening date will result in zero 
points being awarded for this section.  References from the SEC, ACC, Big Ten, 
Big 12, PAC 12 and Mountain West conferences are preferred. 

 
4.8.2.2 Boise State University reserves the right to request additional references 
and/or contact any other references that may not have been provided by 
Contractor.  Standard industry reference inquiries shall be utilized during this 
process. 

 
4.8.2.3 Offerors must follow the instructions in Attachment 2 to obtain those 
references. 

 
4.8.2.4 For any reference not received by RFP closing date and time, or is 
outside the three (3) years, the offeror will receive no (zero) points for that 
particular reference.  For any reference determined to be not of a similar nature 
to the products or services requested by this RFP, the offeror will also receive no 
(zero) points for that particular reference. Offerors may email the RFP Lead prior 
to the reference submittal deadline to verify receipt of references.   

 
 
 
5.    SCOPE OF WORK 
 
Use this proposal outline as part of your response to the RFP, and identify it as Appendix A – 
Scope of Work.  Keep in mind, the evaluators will be evaluating on the methodologies proposed 
and the completeness of the response to each of the services listed below.  
 
5.1 (M)GENERAL REQUIREMENTS – The requirements listed below must be adhered to by 

the successful offeror at all times during the life of the contract.  The offeror must provide 
written acknowledgement they agree with and will adhere to these requirements.  
 
5.1.1 University Marks - Boise State University’s registered trademarks, as well as other 
names, seals, logos, college colors and other indicia (“University Marks”) that are 
representative of the University may be used solely with permission of Boise State 
University.  Notwithstanding the foregoing, the University logo may be used in the RFP 
response for illustrative purposes only.  No use may be made of University Marks in any 
document which implies any association with or endorsement of the services of the 
bidding company or any other third party. 
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Where indicated, for each of the following, the proposal should address methodologies to be 
used, pertinent time lines, personnel and other pertinent information in order to implement the 
Scope of Work successfully to achieve full compliance with all tasks and deliverables.  Offerors 
must identify any information or resources needed from the University in order to perform any of 
the work. 
 
5.2 (M) DATES, TIMES, AND DESTINATION 

5.2.2 Proposal Schedule - see Exhibit 1 
 
5.2.3 All game dates and times are tentative.  The University reserves the right to 
change dates and/or times.  A typical season includes 6 charter flights. A finalized 
schedule will be sent to the successful Contractor 90 days prior to each flight for regular 
season games.  Changes outside the control of Boise State University shall be 
communicated to Vendor as soon as possible.  It is the expectation of Boise State 
University that the football team will be invited to a post season bowl game.  As part of 
the resulting contract we would like the option of extending this agreement to include a 
domestic bowl in addition to the regular season at the same rate as the regular season.  
Notification of participation will typically allow a minimum of two weeks’ notice from the 
time of invitation to actual departure from Boise, Idaho. 

 
5.3. (M)TRAVEL ARRANGEMENTS 
 

5.3.1 Passenger jet aircraft seating either 143 or 160 passengers from airlines, with hubs 
west of the Mississippi river. Two bids are required for flights to the western United 
States.  For the Virginia trip the bid is requested for complying aircraft that seat a 
minimum of 180 passengers. 89 players & coaches @ 210 lbs. each; other passengers: 
185 lbs. each; plus carryon baggage.  In recognition that aircraft required for the Virginia 
trip is not common in regional air lines this trip will be evaluated separately.  Inability to 
provide nonstop transportation to Virginia will not preclude an award for destinations 
located in the western United States.   For a post season bowl game the University will 
require transportation for an estimated 250 travelers, including players, coaches and 
invited guests.  If two aircraft are offered the team aircraft must have a minimum 
capacity of 143 passengers. 

 
5.3.2 Departure time for each flight is determined as soon as possible after the official 
schedule is published. Requests by Boise State University to adjust departure times may 
occur especially if the host school changes stadium availability for practice on arrival 
day, television schedule changes, or other similar changes occurs that affect the trip 
schedule. 
  
5.3.3 Equipment will consist of personal equipment carried with the team – see Exhibit 2 
for a detailed listing. 

 
5.3.4 Only passengers approved by University will be on any flight chartered by 
University.  University reserves the right to fill all available seats. 

 
5.3.5 Each game will be approximately three hours long.  Typically, the team will depart 
from the stadium approximately 1 hour after completion of the game and will go directly 
to the airport for departure.  The aircraft and crew shall be available to load passengers 
four hours after game start time with departure immediately after loading has been 
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completed  For games in the eastern time zone, rest overnight or early arrival aircraft are 
preferred. 
 

5.4 (M) CONTRACT CONDITIONS 

5.4.1   Performance of Work 
5.4.1.1 The Contractor is responsible to maintain and supply all equipment, 
aircraft, engine reserve, fuel, and other supplies required for the service to be 
performed in this contract (including the Sponsorship Agreement).  Subcontracting 
of service is not allowed.  If the plane is not available and ready for take-off within 
the contracted time-frame, the Contractor will be responsible to feed and house 
the traveling party until such flight is ready, in addition to Contractor’s other 
obligations as set forth in this contract.  This requirement extends to FBO or other 
non-main terminal locations and/or sub-contracted gates. 
 

5.4.1.2  In the case of additional ground time and/or delays due to mechanical 
difficulties, or other reasons attributable to the Contractor, the Contractor shall 
compensate the University for such delay(s).  Compensation would include, but 
not be limited to the following:  1-hour delay sports drinks and bars, preferably 
PowerAde and Powerbars for each traveler; 1.5 to 2 hour delay –a meal for each 
traveler, lounge accommodations for all travelers. If a flight is delayed for more 
than 2 hours, for any reason attributable to the Contractor, the Contractor shall 
refund to the University any actual costs incurred due to such delay, including but 
not limited to meals, lodging, and local transportation. 

 
5.4.1.3 Contractor shall provide current on time records for scheduled commercial 
flights and charters.  
 
5.4.1.4 All flights are to be non-stop from Boise to each destination and return. 

 
5.4.2    Cancellation or Delayed Operation 

5.4.2.1 Weather-related Cancellations:  The Contractor shall discuss actual and 
anticipated weather conditions with the University.  Where possible, such 
discussions shall occur sufficiently in advance of the flight to permit the University 
to decide whether to proceed with or cancel the flight.  Final decision whether to 
proceed with or to cancel a flight for weather-related reasons shall always rest 
with the Contractor, which shall provide verification and substantiation of the 
reason(s) for flight cancellation if the University so requests and in writing if the 
University so requests.  If a flight is canceled for weather-related reasons, the 
Contractor shall refund all fees and costs paid by the University for the flight and 
all associated matters. Upon University request, the Contractor shall make every 
effort to provide alternative flight options in the event that the scheduled flight is 
significantly delayed or cancelled due to weather. 
 
5.4.2.2 Cancellation for Mechanical and Other Reasons: If a flight is canceled in 
whole or in part due to mechanical reasons, flight crew availability, or if a flight is 
canceled in whole or part for other reasons within the Contractor’s control, the 
Contractor shall be obligated to provide a substantially equivalent replacement 
aircraft.  If Contractor fails to provide such an aircraft, it shall refund all fees and 
costs paid by the University for the flight and all associated matters and shall be 
liable for all damages, including consequential damages incurred by the 
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University.  The Contractor acknowledges that said damages may include, but 
are not limited to, lodging, meals, alternate travel arrangements, lost game 
revenue, game cancellation liquidated damages amounts as defined in the 
contract between the University and its opponent, and compensation for delays.  
 

 5.4.2.3 Cancellation by the University: The University may cancel any and all 
flights, for reasons beyond the University’s control, such as but not limited to 
game cancellation due to adverse weather. The University shall make every 
effort to provide 24-hour advance notice of any such cancellation(s).  Upon such 
cancellation, the Contractor shall credit all fees paid by the University for the 
flight and associated matters to be applied to a future flight with the Contractor. 

 
5.4.2.4 Delay or Change by the University: The University may delay or change 
any and all flights, for reasons beyond the University’s control, such as but not 
limited to game date change and/or cancellation by the opposing team, network 
television scheduling related changes, field availability, etc.  The University shall 
provide notice to the Contractor as soon as possible.   If the Contractor is not 
able to accommodate the delay or change, the Contractor shall credit all fees 
paid by the University for the flight and associated matters to be applied to a 
future flight with the Contractor.   

 
5.4.3    GROUND TIME 

The costs incurred for all ground time delays due to any reason not within the 
control of the University shall be borne by the Contractor.  For ground time 
delays attributed to the University, the first two hours shall be at no charge to the 
University.  

 
5.4.4    UNIVERSITY’S COMPLIANCE OBLIGATIONS 

The Contractor will advise the University, in writing, of all laws, rules, and 
regulations with which the University must comply in performing this contract, 
including but not limited to all laws, rules, and regulations pertaining to the 
chartering of aircraft, sufficiently in advance of the time for compliance by the 
University that the University may meet its compliance obligations.  The 
Contractor will consult with and reasonably assist the University in complying 
with said laws, rules, and regulations. 

 
5.4.5    NON-PERFORMANCE 

If the Contractor breaches the contract in whole or in part and/or fails to comply 
with the requirements and specifications set forth in the contract, it shall refund 
all fees and costs paid by the University for the flight and all associated matters 
and shall be liable for all damages, including consequential damages, incurred by 
the University.  The Contractor acknowledges that said damages may include, 
but are not limited to, lodging and meals, alternate travel arrangements, lost 
game revenue, game cancellation liquidated damages amounts as defined in the 
contract between the University and its opponent, and compensation for delays 
and other significant consequences. 

 
 
6. MANDATORY REQUIREMENTS 

Note: All of Section 6 will be pass/fail, any proposal receiving a “fail” will not be 
considered further. 
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6.1  Carrier must provide signed Certificate of Debarment with bid response.(Exhibit 3)  

Offeror must also provide signed Signature Page with bid response. 
 

6.2  Identify any deposit and prepayment requirements.  
 
6.3   The Contractor will provide name, address, phone, contact information, and account 

number of their DOT approved escrow account.  Boise State University will only issue 
payment to a DOT approved escrow account. 
 

6.4    Contractor shall provide their standard contract form(s) with their proposal, including the 
Sponsorship Agreement. 

 
6.5     CONTRACTOR REQUIREMENTS 

6.5.1 Aircraft must meet or exceed all Federal Aviation Administration (FAA) 
Regulations, Standards and Requirements for Safe Air Transportation Services. 

 
6.5.2 Aircraft shall be all-weather capable. 

 
6.5.3 The Contractor shall be capable of flying in all climate conditions and under 
instrument flight rules when necessary.  
 
6.5.4 The pilot and co-pilot must be fully capable to operate the plane, and must be fully 
licensed to operate in the pilot and co-pilot capacity, respectively.  Both the pilot and co-
pilot shall have sufficient flight hours necessary to pilot the aircraft per the schedule on 
Exhibit 1. 

 
6.5.5 The Contractor shall meet all applicable requirements concerning FAA Part 121,  
and shall be FAA Part 121 certified for any and all flights.  The Contractor shall include a 
copy of their FAA Part 121 certificate in the bid response.  Contractor shall insure that all 
required crew rest requirements are met prior to the scheduled departure time.   
 

6.5.6 In addition to the foregoing, the Contractor shall ensure compliance with all  
federal, state, and local laws, rules, and regulations pertaining to the ownership and 
operation of the aircraft, including but not limited to compliance with all applicable 
regulations promulgated by the Federal Aviation Administration and/or the Department of 
Transportation. 

 
6.5.7 Without limiting the foregoing, Contractor’s duties and responsibilities shall  
include the following:  

 
6.5.7.1 The sole and absolute responsibility for the furnishing of qualified 
crews and flight attendants for each flight; including an airline representative 
Charter Coordinator on each flight. 

  
6.5.7.2 The maintenance of the aircraft in accordance with all applicable 
regulations for all pre-flight, flight, and post-flight operations, including but not 
limited to the performance of every act, duty, and responsibility required by 
law or regulation of any regulatory authority having jurisdiction over the 
operation of each flight and the aircraft; 
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6.5.7.3 The aircraft security while the aircraft is on the ground; 
 

6.5.7.4 Pre-flight check-in procedures for both passengers and baggage; 
 

6.5.7.5 Air terminal security as may be required by law; sufficient equipment 
& numbers of screeners should be available to insure that the screening 
process does not exceed 20-30 minutes for the entire party. 

 
6.5.7.6 Ingress and egress of the passengers to and from the aircraft; 
Provisions should be made for alternative locations for passengers in the 
event of foul weather if sufficient FBO accommodations do not exist plane 
side. 

 
6.5.7.7 Any other duties and responsibilities required of an 
owner/operator of an aircraft by any Federal, State, or local law or any 
regulation of any said governmental agency for the services described in this 
contract. 
 

 
The Certificate of Insurance will be furnished to the University’s 
Purchasing Department before contracts will be signed. 

 
6.6 MEALS AND BEVERAGE SERVICE 

6.6.1 Meals:  Meals shall generally consist of an ample supply of Power Bars (average 
of double the seating capacity) both outbound and return flights.   
6.6.2 Beverages:  Beverages shall include ample supplies of 20 oz. water and 20 oz. 
sports drinks, preferably PowerAde, for all passengers (average of double the seating 
capacity; more on longer flights).  Coffee and soda will be available for coaches and 
staff.   
6.6.3 No alcohol is allowed on any flight chartered by Boise State University.    
6.6.4 Additionally, water and sports drinks, preferably PowerAde, shall be available at 
the Gate on departure from Boise airport (BOI) and at the base of the flight stairs on the 
return flight. 
6.6.5 Optional Meals: University, at its sole discretion, may arrange to bring a catered 
meal on board from a third party vendor.  It is the intention of the University to have 
catered meals delivered to the aircraft for the return flight from Virginia.  These meals will 
be served mid-flight.  It is expected that the aircraft will have provisions to keep meals 
warm or cool as required. 

  
7.       EVALUATED REQUIREMENTS 
 Required information provided as part of your proposal will be evaluated by a committee 

composed of University personnel.   
 
7.1     AIRCRAFT 

7.1.1 The university is interested in evaluating optional aircraft for all flights.  Please 
provide charter costs for aircraft with seating capacity of 143 and 160.  For east coast 
and Midwest flights please provide bids for aircraft seating a minimum of 180 
passengers.   
7.1.2 Aircraft with no first class or business class sections are preferred.   
7.1.3 TV’s or Wi-Fi in all seats is highly desired.  If these options are available make 
special note in the RFP response.  Include any additional cost for this service in the cost 
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response at a level of use in all seats 
 

7.2     AIRPORTS 
  Identify airport and passenger handling location to be used for each flight segment listed 
in this Exhibit I. In Boise, please bid departures from an assigned gate in the main 
terminal and an FBO.  Please bid both the main terminal and FBO for arrivals back into 
Boise. FBOs at the destination sites are preferred. Identify foul weather accommodations 
at all sites. 
 

7.3    REFERENCES  
Required information provided as part of your proposal will be evaluated by 
University.  Failure to provide this information may result in rejection of proposal. 

 
Boise State University hereby requests in conjunction with this proposal Contractors 
provide names of contact, position of contact, addresses and phone numbers of contact 
information of five (5) Division 1 Universities your firm has provided Air Charter service for 
within the past three years. (All referenced Universities must be located west of the 
Mississippi). Failure to receive appropriate references on or before the opening date will 
result in zero points being awarded for this section.  References from the SEC, ACC, Big 
Ten, Big 12, PAC 12 and Mountain West conferences are preferred. 

 
Boise State University reserves the right to request additional references and/or contact 
any other references that may not have been provided by Contractor.  Standard industry 
reference inquiries shall be utilized during this process. 
 

 
 
8.  (ME) COST PROPOSAL 
 
Pricing will be evaluated using a cost model that offers the University the best possible value 
over the initial term of the contract.   
  
8.1  The offeror must include escrow account information with their completed bidding schedule 

(Exhibit 1).  Upon signing this Agreement or ninety (90) days prior to the first flight segment of 
the Charter Flights, whichever is later, Charterer will deposit 20% of the Charter Flight Cost 
into contractor’s escrow account described in bid response.  At least seven (7) business days 
prior to the first flight segment of the Charter Flights, Charterer will deposit into contractor’s 
escrow account the remaining amount of the Charter Flight Cost.  The escrowed funds will be 
held in the escrow account until at least five (5) business days following the completion of a 
particular Charter Flight or segment of the Charter Flight(s), at which time the portion of funds 
applicable to the particular Charter Flight or segment of the Charter Flight(s) will be released to 
contractor.  This release of the escrow funds to contractor will occur without further notification 
to, or approval by, the Charterer. If the Charterer wants to dispute the release of the escrowed 
funds to contractor, the Charterer must notify contractor in writing of any dispute within five (5) 
business days after completion of the particular Charter Flight or segment, including the 
amount of escrow funds in dispute.  Contractor will maintain in its escrow account funds equal 
to the amount in dispute pending resolution of the dispute. 

 
8.2  The offeror must provide a fully-burdened rate which must include, but is not limited to, 

all operating and personnel expenses, such as: overhead, salaries, profit, supplies, travel 
and quality improvement. 
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8.3  Contractor shall propose a cost for each flight and for all flights.   

 
8.4  Boise State University reserves the right to make a cost comparison with commercial air 

and charter bus services, and based on available funding will determine which flights will 
ultimately be chartered from this proposal. 

 
8.5  Proposal prices must be fully burdened to include all costs associated with 

the charter including but not limited to:  meals; beverage service; ground handling; fuel; 
de-icing; landing fees; all airport fees; Federal, state and local taxes and Passenger 
Facility Charges (PFC); and Federal Excise Taxes (FET). 
 

8.6  Separately identify fuel cost assumption per flight in Exhibit 1.   Fuel cost assumption 
should be in dollars/gallon.  If a fuel surcharge is a variable in the costs associated with 
these charters (documentation required to substantiate fuel surcharge), identify fuel usage 
quantity per flight hour, flight hours per flight (to include deadheads) and calculation for 
determining fuel surcharge or credit.  Identify if fuel cost assumption is based on current 
fuel costs, or a projection of future fuel costs, and provide date of that projection.  The cost 
of fuel will be normalized for all bids to allow for consistent pricing comparison. 

 
 
CONTRACTORS ARE NOT ALLOWED TO DIRECT BILL EXPENSES OR TO RECEIVE 
ADVANCE PAYMENTS FOR SERVICES NOT RENDERED.  
 
 
9.      PROPOSAL REVIEW AND EVALUATION 
 
9.1  The objective of the University in soliciting and evaluating proposals is to ensure the 

selection of a firm that will produce the best possible results for the funds expended. 
 
9.2  All proposals will be evaluated first to ensure that they meet the Mandatory Submission 

Requirements of the RFP as addressed in Section 2.4.  All proposals not meeting the 
Mandatory Submission Requirements will be found non-responsive.  

 
9.3  The Business and Scope of Work proposal will be evaluated first as either “pass” or “fail,” 

based on the compliance with those requirements listed in the RFP with an (M).  All 
proposals that meet the requirements will continue in the evaluation process outlined in 
Section 7. 

 
9.4  Offeror may propose a corporate sponsor agreement (“Sponsorship Discount”).  If this is 

offered please fill out exhibit 4 and list discount on exhibit 1. 
 
9.5 Offeror will be notified of the result of the procurement process in writing.  Written 

notification will be sent to the authorized signer on the University’s signature page. 
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9.6  The proposals will be reviewed and evaluated by Individual Scoring – Each member of the 
Proposal Evaluation Committee must confidentially and independently evaluate the 
proposals submitted. The criteria described below must be used by each Committee 
member to evaluate and score the proposals for the purpose of ranking them in relative 
position based on how fully each proposal meets the requirements of this RFP.  The 
Committee must then meet as a group.  Individual scores may be re-evaluated and may or 
may not be changed by each member at that time.  A final independent score must be 
recorded for each committee member.    

 
 The Committee may consult with subject matter experts to review and advise on any 

portion of the proposals. 
 
9.8  The University reserves the right to seek and consider information from sources other than 

those provided by the offeror who may have pertinent information concerning the offeror’s 
ability to perform these services.  The University may use this information to determine 
whether the offeror is a responsible offeror. 

 
9.9  For those proposals making it to the cost evaluation, the total points for the technical 

portion will be summed with the cost points and the proposals will be ranked by final total 
score.  

 
9.10 The scores for the cost proposal section must be normalized as follows:  The cost 

evaluation will be based on the total cost proposed for required services as itemized in 
Exhibit 1.  The proposal with the lowest overall total cost proposed will receive all the cost 
points as assigned in the Evaluation Criteria below. Other proposals will be assigned a 
portion of the maximum score using the formula:  Lowest Cost / other proposal cost x total 
possible cost points. 

 
 
 EVALUATION CRITERIA 
 
  
Mandatory Submission Requirements Met Pass/Fail 
 
 Evaluated Requirements 550 points 
 
 Sponsorship Discount/Incentive 350 points 
 
 Reference and other information       150 points 
 
 Cost (Exhibit 1)  300 points 
 
 Total Points 1350points 
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10.    GENERAL TERMS AND CONDITIONS 
 
10.1  The RFP, all attachments and amendments, the successful offeror’s proposal submitted in 

response to the RFP, any negotiated changes to the same, will become the contract.  
 
10.2 The contract, in its incorporated composite form, represents the entire agreement between 

the Contractor and University and supersedes all prior negotiations, representations, 
understandings or agreements, either written or oral. 

 
10.3  From the date of release of this solicitation until Intent to Award Letter is issued, all contact 

and requests for information shall be directed to the RFP lead, only.  Regarding this 
solicitation, all contact with other personnel employed by or under contract with the 
University is restricted.  During the same period, no prospective vendor shall approach 
personnel employed by, or under contract to the University, on any other related matters.  
An exception to this restriction will be made for vendors who, in the normal course of work 
under a current and valid contract with the University, may need to discuss legitimate 
business matters concerning their work with the contracting department.  Violation of these 
conditions may be considered sufficient cause by the University to reject a vendor’s bid or 
proposal, irrespective of any other consideration. 
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 APPENDIX A 
 

Scope of Work 
 
 
(The contractor’s proposal will be included in the contract as Appendix A – Scope of Work) 
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ATTACHMENT 1 
OFFEROR QUESTIONS  

 
 
PLEASE DO NOT IDENTIFY YOUR NAME OR YOUR COMPANY’S NAME IN YOUR 
QUESTIONS. 
 
ADD ROWS BY HITTING THE TAB KEY WHILE WITHIN THE TABLE AND WITHIN THE 
FINAL ROW. 
 
The following instructions must be followed when submitting questions using the question 
format on the following page. 

1. THIS FORM AND THIS FORM ONLY IS TO BE USED.   
2. DO NOT CHANGE THE FORMAT OR FONT.  Do not bold your questions or change the 

color of the font. 
3. Questions must be received on time or will be rejected and not considered. 
4. Enter the RFP section number that the question is for in the “RFP Section” field (column 

2).  If the question is a general question not related to a specific RFP section, enter 
“General” in column 2.  If the question is in regards to a State Term and Condition or a 
Special Term and Condition, state the clause number in column 2.  If the question is in 
regard to an attachment, enter the attachment identifier (example “Attachment A”) in the 
“RFP Section” (column 2), and the attachment page number in the “RFP page” field 
(column 3). 

5. Do not enter text in column 5 (Answers).  This is for the University’s use only. 
6. Once completed, this form is to be emailed per the instructions in the RFP.  The email 

subject line is to state the RFP number followed by “Questions.” 
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Title of RFP,  RFP# MC15-080 
Questions are due by 5:00 PM MT, per the date listed in 1. Administrative Information. 
Question RFP Section RFP 

Page 
Question Response 

1     
2     
3     
4     
5     
6     
7     
8     
9     
10     
11     
12     
13     
14     
15     
16     
17     
18     
19     
20     
21     
22     
23     
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ATTACHMENT 2 
REFERENCES 

 
 
 

INSTRUCTIONS TO THE OFFEROR: 
 
Offerors must provide five (5) written professional references from individuals, companies, or agencies with 
knowledge of the offeror’s experience that is similar in nature to the products or services being requested by 
this RFP, and are in within the last three (3) years from the date this RFP was posted on the University 
website.   
 
References not received prior to RFP closing date and time will receive a score of “0” for that reference.  
References outside the three (3) years, and references determined to be not of a similar nature to the products 
or services requested by this RFP will also receive no (zero) points.  Determination of similarity will be 
made by using the information provided by the reference in Section II General Information and any 
additional information provided by the reference. 
 
If more than three (3) references are received, the first three (3) fully completed references received will be 
used for evaluation purposes.  
 
 

 
1. Offerors must complete the following information on page 2 of the “Reference’s Response To” document 
before sending it to the Reference for response. 
 
     a. Print the name of your reference (company/organization) on the “REFERENCE NAME” line. 
 
     b. Print the name of your company/organization on the “OFFEROR NAME” line. 
 
2. Send the “Reference’s Response To” document to your references to complete.   
 

 
NOTE:  It is the offerors responsibility to follow up with their references to ensure timely receipt of all 
questionnaires. Offerors may e-mail the RFP Lead twenty-four (24) hours prior to the RFP closing date to verify 
receipt of references. 
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REFERENCE’S RESPONSE TO: 
RFP Number: MC15-080      

Air Charter Boise State University Football 
 

 
 
REFERENCE NAME (Company/Organization): ________________________________________ 
 
OFFEROR (Vendor) NAME (Company/Organization): _________________________________ has 
submitted a proposal to Boise State University to provide the following services: Air Charter Services  We’ve 
chosen you as one of our references. 
 
 

 
INSTRUCTIONS 
  
1. Complete Section I. RATING using the Rating Scale provided.   
 
2. Complete Section II. GENERAL INFORMATION (This section is for information only and will not be 

scored.) 
 
3. Complete Section III. ACKNOWLEDGEMENT by manually signing and dating the document. (Reference 

documents must include an actual signature.) 
 
4. E-mail or fax THIS PAGE and your completed reference document, SECTIONS I through III to: 
 

 RFP Lead: Mike Carr 
 E-mail:   mikecarr@boisestate.edu       
 Fax:    208-426-1152   

 
5. This completed document MUST be received by 5:00 p.m. (Mountain Time) on February 17, 2015.  

Reference documents received after this time will not be considered.  References received without a 
signature will not be accepted. 

 
6. DO NOT return this document to the Offeror (Vendor). 
 
7. In addition to this document, the University may contact references by phone for further clarification if 

necessary. 
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Section I. RATING 
 
Using the Rating Scale provided below, rate the following nine (9) items by circling the appropriate number for 
each item: 
 
                                                          Rating Scale 

 Category Score 

Poor or Inadequate Performance 0 

Below Average 1 – 3 

Average 4 – 6 

Above Average 7 - 9 

Excellent 10 
 
 
Circle ONE number for each of the following nine items:  
 
1.  Rate the overall quality of the vendor’s services: 

 
10 9 8 7 6 5 4 3 2 1 0 

 
2. Rate the response time of this vendor: 

 
10 9 8 7 6 5 4 3 2 1 0 

 
3. Rate how well the agreed upon, planned schedule was consistently met and deliverables provided 

on time.  (This pertains to delays under the control of the vendor): 
 

10 9 8 7 6 5 4 3 2 1 0 
 

4.  Rate the overall customer service and timeliness in responding to customer service inquiries, 
issues and resolutions: 
 

10 9 8 7 6 5 4 3 2 1 0 
 
5.  Rate the knowledge of the vendor’s assigned staff and their ability to accomplish duties as 

contracted: 
 

10 9 8 7 6 5 4 3 2 1 0 
 
6.  Rate the accuracy and timeliness of the vendor’s billing and/or invoices: 
 

10 9 8 7 6 5 4 3 2 1 0 
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7.  Rate the vendor’s ability to quickly and thoroughly resolve a problem related to the services 

provided: 
 

10 9 8 7 6 5 4 3 2 1 0 
 

8.  Rate the vendor’s flexibility in meeting business requirements: 
  

10 9 8 7 6 5 4 3 2 1 0 
 

9.  Rate the likelihood of your company/organization recommending this vendor to others in the future: 
  

10 9 8 7 6 5 4 3 2 1 0 
 

 
Section II. GENERAL INFORMATION 

 
1.  Please include a brief description of the Air Charter services provided by this vendor for your business: 

 
 
 
 
 
 
 

2. During what time period did the vendor provide these services for your business? 
 
Month:_________  Year:_________ to  Month:_________  Year:_________ 

 
 
Section III. ACKNOWLEDGEMENT 
 
I affirm to the best of my knowledge that the information I have provided is true, correct, and factual: 
 
 
____________________________________ ________________________________ 
Signature of Reference    Date 
 
 
____________________________________ ________________________________ 
Print Name      Title 
 
 
____________________________________ 
Phone Number  
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ATTACHMENT 3 
DEFINITIONS  

 
Solicitation This document and any subsequent addendum 
Offeror  Any company responding to this Request for Proposal 
RFP  Request for Proposal 
University Boise State University 
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EXHIBIT 1 - BIDDING SCHEDULE 
THIS PROPOSAL SCHEDULE MUST BE RETURNED WITH SIGNED PROPOSAL PACKAGE. 

 
 
1. Brigham Young University  Aircraft Seating 143 Passengers 

September 12 
  
 
Approximate Flight Time:  _________    Airport ______________________________________ 
 
 
Roundtrip price: $_____________ Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
 
Approximate Flight Time:  _________    Aircraft seating 160 passengers 
 
 
Roundtrip price: $_____________ Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
______________________________________________________________________________ 
 
 
2. Colorado State   Aircraft Seating 143 Passengers 
       
  
 
Approximate Flight Time:  _________    Airport ______________________________________ 
 
 
Roundtrip price: $_____________  Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
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Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Approximate Flight Time:  _________    Aircraft seating 160 passengers  
 
 
Roundtrip price: $_____________ Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
______________________________________________________________________________ 

  
3.  San Jose State   Aircraft seating 143 Passengers 
  
 
 
Approximate Flight Time:  _________    Airport ______________________________________ 
 
 
Roundtrip price: $_____________  Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
 
__________ Approximate Flight Time:  _________    Aircraft seating 160 passengers  
 
 
Roundtrip price: $_____________ Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
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Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 

____________________________________________________________________ 
 
 
4. University of Nevada Las Vegas   Aircraft Seating 143 Passengers 
 
 
 
Approximate Flight Time:  _________    Airport ______________________________________ 
 
 
Roundtrip price: $_____________  Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _____________________       Fuel gallons burned per flight hour:  _______________ 
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
Approximate Flight Time:  _________    Aircraft seating 160 passengers  
 
 
Roundtrip price: $_____________ Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 

_______________________________________________________________________________ 
 
5. Utah State   Aircraft Seating 143 Passengers  
  
 
Approximate Flight Time:  _________    Airport ______________________________________ 
 
 
Roundtrip price: $_____________  Type of Aircraft:  _____________Leg room:  ____________ 
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Carrier: _______________________    Fuel gallons burned per flight hour:  _______________ 
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______   Return Flight:  ______ 
 
 
Approximate Flight Time:  _________    Aircraft seating 160 passengers  
 
 
Roundtrip price: $_____________ Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _______________________   Fuel gallons burned per flight hour:  _______________         
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______  Return Flight:  ______ 
 

_______________________________________________________________________________ 
 
6. VIRGINIA   Aircraft Seating 180 Plus passengers 
 
Approximate Flight Time:  _________    Airport ______________________________________ 
 
 
Roundtrip price: $_____________ Type of Aircraft:  _____________Leg room:  ____________ 
 
 
Carrier: _________________________   Fuel gallons burned per flight hour:  _______________ 
 
 
Fuel cost assumption, per gallon, included in bid price:  Outgoing flight: ____ Return Flight: ____  
 
 
Total flight hours (including deadheads):  Outgoing flight:  ______   Return Flight:  ______ 
 
------------------------------------------------------------------------------------------------------------------------- 
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Sponsorship Offer 
 
Item   Location         Discount Amount 
 
01   Brigham Young University        $_____________ 
 
02   Colorado State         $_____________ 
 
03   San Jose State         $_____________ 
 
04   University of Nevada Las Vegas       $_____________ 
 
05   Utah State          $_____________   
 
06   Virginia          $_____________ 
 
07   Optional Sponsorship Offer  
   (Discount or Flight Credit)        $_____________  
 
                                                 Total Cost of all listed Flights.               $ ____________ 
 
                                                  Total Cost of all Flights  
                                                  (Less the discount or contribution 
                                                   for exclusive Sponsorship 
                                                   rights.)                                                  $_____________ 
 

 
 
 
 
7. Bowl Game 

Bowl game location and date will not be known until late in the season.  Bowl games will fall between 
December 15, 2015 and January 7, 2016.  It is anticipated that we will have a minimum of two weeks’ 
notice prior to the game.  Specify aircraft and seating capacity.  For minimum capacities see section 5.3.1 

 
  
 
 
Type of Aircraft:  _____________  Seating Capacity: _______________ Leg room:  ____________ 
 
 
Carrier: _________________________   Fuel gallons burned per flight hour:  _______________ 
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EXHIBIT 2 – EQUIPMENT LIST 
 

Equipment Quantity Unit Weight Total Weight 
Carry on / personal items 70 5 350 
Player Equipment Bags (Outbound Only) 70 10 700 
Player Travel Bags 70 15 1050 
Trainer Bags 3 150 450 
Laundry (Return Only) 1 150 150 
Player Helmets (Outbound Only) 70 5 350 
Carry on Personal Items 84 8 672 
    
Total 368  3722 
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EXHIBIT 3  
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS – 

PRIMARY COVERED TRANSACTIONS. 
 
1. The prospective Contractor certifies that, to the best of its knowledge and belief, it and its principals: 
 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal department or agency. 

 
B. Have not within a three-year period preceding this proposal been convicted or had a civil 

judgment rendered against them for commission of fraud performing a public (Federal, State, or 
Local) transaction or contract under a public transaction: violation, theft, forgery, bribery, 
falsification or destruction of records, making false statements, or receiving stolen property. 

 
C. Are not presently indicted or otherwise criminally or civilly charged by a government 

entity (Federal, State, or Local) with commission of any of the offenses enumerated in 
paragraph (1.)(B.) of this certification; and 

 
D. Have not within a three-year period preceding this application/proposal had one or more 

public transactions (Federal, state, or Local) terminated for cause or default. 
 
2. Where the prospective Contractor is unable to certify to any of the statements in this certification, such 

prospective Contractor shall attach an explanation to this proposal. 
 
 
Proposal Identification__________________________ 
 
Signature: ____________________________________ Date: ____________________ 
 
Name & Title: __________________________________________________________ 
 
Company name: _________________________________________________________ 
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EXHIBIT 4– Sponsorship Proposal for Official Airlines of the Broncos  

 
2011 Boise State University Football Air Charter RFP# MC15-080 
 
The Contractor may provide a written copy of the proposed “Corporate Sponsorship Agreement.” & discount or 
contribution associated with the said agreement.  All proposals will be considered and graded according 
to what is deemed in the best interest of the University. 
 
The sponsorship agreement may include but is not limited to the designation right of “Official Airlines of the 
Boise State Broncos”.  Stadium advertising, video promotions, Publications/websites, tickets, 
media/television, media radio, promotional benefits, annual cash payment sponsorship fees, travel banks, 
credit accounts, signage, hospitality, in-market promotions, trade accounts, discounts to higher educational 
institutions, signage installation etc.  
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EXHIBIT 5 

SOLICITATION INSTRUCTIONS TO VENDORS 
 

 
1. AUTHORITY TO PURCHASE: The University is authorized pursuant to Idaho Code Section 67-5728 to execute and administer 
Contracts for the procurement of goods and services for the University in accordance with the University’s established policies and 
procedures.  Pursuant to Idaho Code Section 67-5725, all agreements made in violation of the applicable purchasing statutes or rules, 
including the University’s purchasing policies, shall be void and any sum of money advanced by the University shall be repaid. 
 
2. E-PURCHASING: The University may utilize the Idaho e-Procurement System (IPRO), an electronic procurement system. 
Depending upon which profiling options vendors select in IPRO, vendors may be sent email notifications of acquisition opportunities on 
those Solicitations electronically posted. 
 
3. ELECTRONIC SIGNATURES: IPRO processes all information electronically on the Internet. Signatures by both the submitting 
Vendor and the University when using IPRO may be electronic and electronic signatures used with IPRO are as fully binding and legal 
for the University’s purchasing process as a manually-affixed signature. Any reference in these Solicitation Instructions to Vendors to 
“signed,” “signature,” “manually signed in ink,” or equivalents will include electronic signature, if the submitting Vendor is using IPRO. 
 
4. DEFINITIONS: Unless the context requires otherwise, all terms not defined below shall have the meanings defined in Idaho Code 
Section 67-5716. 
  
A. Agency - All offices, departments, divisions, bureaus, boards, commissions and institutions of the state, including the public utilities 
commission, but excluding other legislative and judicial branches of government, and excluding the governor, the lieutenant-governor, 
the secretary of state, the state controller, the state treasurer, the attorney general, and the superintendent of public instruction. 
 
B. Bid – A written offer that is binding on the Bidder to perform a Contract to purchase or supply Property in response to an Invitation to 
Bid. 
 
C. Bidder – A Vendor who has submitted a Bid. 
 
D. Contract - Contract means any University-written agreement, including a Solicitation or specification documents and the accepted 
portions of the Solicitation, for the acquisition of Property. Generally, the term is used to describe term contracts, definite or indefinite 
quantity or delivery contracts or other acquisition agreements whose subject matter involves multiple payments and deliveries.  
 
E. Contractor - A Vendor who has been awarded a Contract. 
 
F. Invitation to Bid – All documents, whether attached or incorporated by reference, utilized for soliciting formal sealed Bids. 
 
G. Offeror – A Vendor who has submitted a proposal in response to a Request for Proposals for Property to be acquired by the 
University. 
 
H. Property. Goods, services, parts, supplies and equipment, both tangible and intangible, including, but nonexclusively, designs, plans, 
programs, systems, techniques and any rights and interests in such Property. Includes concession services and rights to access or use 
state property or facilities for business purposes. 
 
I. Proposal – A written response, including pricing information, to a Request for Proposals that describes the solution or means of 
providing the Property requested and which Proposal is considered an offer to perform in full response to the Request for Proposals. 
Price may be an evaluation criterion for Proposals, but will not necessarily be the predominant basis for Contract award. 
 
J. Quotation – An offer to supply Property in response to a Request for Quotation and generally used for small or emergency 
purchases. 
 
K. Request for Quotation – The document, form or method generally used for purchases solicited in accordance with small purchase or 
emergency purchase procedures. 
 
L. Request for Proposals (RFP) – Includes all documents, whether attached or incorporated by reference, utilized for soliciting 
competitive Proposals and is generally utilized in the acquisition of services or complex purchases. 
 
M. Solicitation – An Invitation To Bid, a Request For Proposals or other document issued by the purchasing activity for the purpose of 
soliciting Bids, Proposals or Quotations to perform a Contract. 
 
N. State – The State of Idaho including each Agency unless the context implies other state(s) of the United States. 
 
O. University – Boise State University. 
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P. Vendor – A person or entity capable of supplying Property to the University. 
 
5. AWARD METHOD: Contracts may only be awarded to the "Lowest Responsible Bidder." The Lowest Responsible Bidder is defined 
by Idaho Code Section 67-5716(12) as "The responsible bidder whose bid reflects the lowest acquisition price to be paid by the state; 
except that when specifications are valued or comparative performance examinations are conducted, the results of such examinations 
and the relative score of valued specifications will be weighed, as set out in the specifications, in determining the lowest acquisition 
price." When deemed to be in the best interest of the University, and set forth in the Solicitation documents, additional consideration 
may be given to the elements of discounts, supply location, quality of products or previous service, delivery time, or other elements. 
 
6. ADMINISTRATIVE FEE: In accordance with Paragraph 5 of the State of Idaho Standard Terms and Conditions, Contracts issued 
through IPRO may be subject to an Administrative Fee of one point two five percent (1.25%) of the awarded value of the Contract, 
unless otherwise exempt (See Paragraph 5, State of Idaho Standard Terms and Conditions). (Administrative fee does not apply to 
this Request for Proposal)  
 
7. DETERMINATION OF RESPONSIBILITY: The University reserves the right to make reasonable inquiry about or from the submitting 
Vendor or from third parties to determine the responsibility of a submitting Vendor. Such inquiry may include, but not be limited to, 
inquiry regarding financial statements, credit ratings, references, potential subcontractors, and past performance. The unreasonable 
failure of a submitting Vendor to promptly supply any requested information may result in a finding of non-responsibility. 
 
8. SOLICITATION AMENDMENTS: It will be the Vendors’ responsibility to check for any amendments to the solicitation document(s) 
prior to submitting a Bid, Proposal, or Quotation on the University website found at http://vpfa.boisestate.edu/purchasing/purchasing-
bid-opportunities. Information given to one Vendor will be available to all other Vendors if such information is necessary for purposes of 
submitting a Bid, Proposal or Quotation, or if failure to give such information would be prejudicial to uninformed Vendors. 
 
9. NOTICE OF EFFECTIVENESS: No Contract is effective until the authorized University purchasing official has signed the Contract 
(which signature may be electronic), and the effective or award date has passed. The Vendor shall not provide any goods or render 
services until the Contract has been signed by the University purchasing official and the Contract has become effective. Furthermore, 
the University is in no way responsible for reimbursing the Vendor for goods provided or services rendered prior to the signature by the 
authorized University purchasing official and the arrival of the effective date of the Contract. 
 
10. ECONOMY OF PREPARATION: If submitting a response to a solicitation, responses should be prepared simply and economically, 
providing a clear, complete and concise description of the Offeror’s capabilities to satisfy the University’s requirements. 
 
11. SPECIFICATIONS: Specifications describe the Property the University wants to acquire. Vendors are encouraged to review the 
specifications closely and present written questions within the time prescribed in the Solicitation to the designated purchasing official. 
See also Paragraph 14 on Administrative Appeals. The University is prohibited from accepting Property that does not meet the 
minimum specifications pursuant to Idaho Code Section 67-5726(4) and Section 67-5736. 
 
12. LAWS: The laws governing the University’s purchases of goods and services are found in Idaho Code Section 67-5714 through 
Section 67-5744, available on the Internet at http://purchasing.idaho.gov/rules_and_policies.html. It is the Vendor's responsibility to 
conform to ALL applicable federal, state and local statutes or other applicable legal requirements. The information provided herein is 
intended to assist Vendors in meeting applicable requirements but is not exhaustive and the University will not be responsible for any 
failure by any Vendor to meet applicable requirements. 
 
13. PREFERENCE FOR IDAHO SUPPLIERS FOR PURCHASES: Idaho preferences are governed by Idaho Code Section 67-2349 
(Reciprocal Preference) and Idaho Code Section 60-101 – 103 (Printing). 
 
14. ADMINISTRATIVE APPEALS: The procedure applicable to administrative appeals is set forth at 
http://vpfa.boisestate.edu/process/procurement/purchasingappealsprocess.pdf. 
 
15. SUBMISSION FORMS: 
 
A. Manual Submissions – For manually sealed and submitted Bids or Proposals, a submitting Vendor must use the University’s 
supplied signature page (or other binding document as specified) when submitting its Bid or Proposal. The signature page must be 
manually signed in ink by an authorized agent of the submitting Vendor and returned with the submission package. Manually-submitted 
Bids or Proposals submitted without the signature page shall be found non-responsive and will not be considered. An incomplete, 
unsigned, or modified signature page will be cause for a finding of non-responsiveness. The signature page must contain an ORIGINAL 
HANDWRITTEN signature executed in INK and be returned as part of the submitting Vendor’s Bid or Proposal. PHOTOCOPIED 
SIGNATURES or FACSIMILE SIGNATURES are NOT ACCEPTABLE. Submissions must be completed either in ink or typewritten. 
Forms or figures written in pencil are not acceptable. Mistakes should not be erased but may be crossed out and corrections inserted 
next to the errors and initialed IN INK by the person signing.  
 
B. Submission Forms – Manual Quotations – For manually submitted Quotations, the submitting Vendor may use any 
response and submission form authorized by the Request For Quotation, including oral, telephonic, facsimile, email, or regular mail. 
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C. Submission Forms – Electronic – For Vendors using IPRO, proper completion of the electronic forms is required. 
 
D. Submission Forms – Manual or Electronic – Regardless of Submission Form, Vendor warrants by submitting a Bid, Proposal or 
Quotation that it accepts the State of Idaho Standard Contract Terms and Conditions and the Solicitation Instructions to Vendors, and 
any Special Terms and Conditions identified in the Solicitation. Additionally, one or more of the following may be applicable: 
 
1. If the Vendor is a corporation, partnership, sole proprietorship or other legal entity, and employs individual persons, by submitting its 
Bid, Proposal or Quotation, vendor warrants that any Contract resulting from this Solicitation is subject to Executive Order 2009-10 
[http://gov.idaho.gov/mediacenter/execorders/eo09/eo_2009_10.html]; it does not knowingly hire or 
engage any illegal aliens or persons not authorized to work in the United States; it takes steps to verify that it does not hire or engage 
any illegal aliens or persons not authorized to work in the United States; and that any misrepresentation in this regard or any 
employment of persons not authorized to work in the United States constitutes a material breach and shall be cause for the imposition 
of monetary penalties up to five percent (5%) of the Contract price, per violation, and/or termination of its Contract; or 
 
2. If Vendor is a natural person eighteen (18) years of age or older, 
 
a. by submitting its Bid, Proposal or Quotation, warrants that its Bid, Proposal or Quotation is subject to Idaho Code section 67-7903 
and, pursuant thereto, by submitting its Bid, Proposal or Quotation, attests, under penalty of perjury, that it is 
a United States citizen or legal permanent resident or that it is otherwise lawfully present in the United States pursuant to federal law; 
and 
 
b. prior to being issued a Contract, Vendor will be required to submit proof of lawful presence in the United States in accordance with 
Idaho Code Section 67-7903. 
 
16. BID AND REQUEST FOR PROPOSAL SUBMISSIONS: 
 
A. Manual Submissions – Unless otherwise stated elsewhere in the Solicitation, the submission package or envelope must be SEALED 
and plainly marked in the LOWER left corner with the following: (i) the name of the item or service being sought; (ii) opening date and 
time; and (iii) the Solicitation number. This information is found in the Solicitation document. The submitting Vendor’s return address 
must appear on the envelope or package. Any Bid sheets and the signature page containing an original authorized signature must be 
submitted in a sealed envelope or package. (Do not respond to more than one Solicitation in the same envelope!) A submission 
made using "Express/Overnight" services must be shipped in a separate sealed inner envelope/package identified as stated above, and 
enclosed inside the "Express/Overnight" shipping container or package. No responsibility will attach to the University, or to any official 
or employee thereof, for the pre-opening of, post-opening of, or the failure to open a submission not properly addressed and identified. 
DO NOT FAX YOUR BID OR PROPOSAL. No oral, telephone, facsimile or late submissions will be considered. All submissions must 
be received at the physical address designated for courier service and time/date stamped by the purchasing activity prior to the closing 
date and time. It is the submitting Vendor’s responsibility to timely submit its Bid or Proposal in a properly marked envelope, prior to the 
scheduled closing, for receipt in sufficient time to allow the submission to be time and date stamped prior to the closing time. 
 
B. Bid Submissions – Electronic – For Bids, Proposals or Quotations submitted by means other than manual methods, submitting 
Vendors using IPRO must complete all steps in the submission process prior to the scheduled closing date and time.  
 
C. Late Submissions – It is the submitting Vendor’s responsibility to ensure that its Bid, Quotation, or Proposal is delivered or 
electronically submitted to the place designated for receipt prior to the specified closing time. Late submissions will not be considered 
under any circumstances. The official time used in the receipt of manual submissions is the prevailing local time as evidenced by the 
automatic time/date stamp located at the physical address designated for receipt of Bids, Quotations or Proposals. Electronic 
submissions will use IPRO’s time to determine receipt time. No responsibility will be assumed for delays in the delivery of mail by the 
U.S. Post Office, private couriers, the intra-State mail system, or for the failure of any computer or electronic equipment. Submitting 
Vendors should be advised the intra-State mail system may increase delivery time from Central Postal to the place designated for 
receipt and should plan accordingly. LATE SUBMISSIONS WILL BE DECLARED REJECTED AS NON-RESPONSIVE AND 
RETURNED TO THE SUBMITTING VENDOR. NO DEVIATIONS WILL BE ALLOWED. 
 
17. TABULATION INFORMATION: 
 
Manual/Electronic Opening – Electronic and manually-distributed Solicitations will contain detailed information regarding 
closing/opening dates and times. Vendors may attend openings of manually-submitted Solicitations at the place, date, and time 
specified in the Solicitation. At that time, for Bids, the names of Bidders and Bid amounts will be announced. For Proposals, only the 
names of the Offerors will be announced. No other information will be disclosed at that time. Persons may request tabulation 
information when it becomes available. Depending upon the complexity of the Solicitation, tabulations may take as long as thirty (30) 
calendar days. No tabulation information will be given over the phone. 
 
18. TERMS AND CONDITIONS OF ENSUING CONTRACT: Any ensuing Contract will be governed by the State of Idaho Standard 
Contract Terms and Conditions, any applicable Special Terms and Conditions and, if applicable, any negotiated provisions, all as 
specified in the Solicitation. Unless otherwise identified in the Solicitation, no additional or supplemental terms and conditions submitted 
by the submitting Vendor as part of its response shall be evaluated or considered. Any and all such additional terms and conditions 
shall have no force and effect and shall be inapplicable to this Solicitation and any ensuing Contract. If additional or supplemental terms 

CONSENT AGENDA 
JUNE 18, 2015 ATTACHMENT 1

CONSENT - BAHR - SECTION II TAB 1  Page 40



 

 38 

and conditions, either intentionally or inadvertently appear separately in transmittal letters, specifications, literature, price lists or 
warranties, it is understood and agreed that the State of Idaho Standard Contract Terms and Conditions and any Special Terms and 
Conditions in the Solicitation are the only conditions applicable to the Solicitation and any ensuing Contract and the submitting Vendor's 
authorized signature affixed to the signature page form attests to this. If you condition your Bid or Proposal on such additional terms 
and conditions, your Quote, Bid or Proposal may be deemed non-responsive. IF YOU HAVE QUESTIONS OR CONCERNS 
REGARDING THE UNIVERSITY’S TERMS AND CONDITIONS, ADDRESS THEM IN WRITING TO THE DESIGNATED 
PURCHASING OFFICIAL WITHIN THE TIME PERIOD PRESCRIBED PRIOR TO THE SOLICITATION CLOSING DATE. 
 
19. PRE-OPENING SOLICITATION WITHDRAWALS OR MODIFICATION: 
 
A. Manual – Manual submissions may be withdrawn or modified only as follows: Bids or Proposals may be withdrawn or modified prior 
to the closing by written communication signed in ink by the submitting Vendor. Bids or Proposals may be withdrawn prior to closing in 
person upon presentation of satisfactory evidence establishing the individual’s authority to act on behalf of the submitting Vendor. Any 
withdrawing or modifying communication must clearly identify the Solicitation. A modifying letter should be worded so as NOT to reveal 
the amount. 
 
B. Pre-Opening Solicitation Withdrawals – Electronic – A submitting Vendor using IPRO may withdraw a previously submitted 
Solicitation response at any time prior to the closing by submitting another response with a zero unit price for each affected line item of 
the Solicitation and inserting the words “WITHDRAWAL OF PREVIOUSLY SUBMITTED BID” in the comments field for each affected 
line item. 
 
C. Pre-Opening Solicitation Modification – Electronic – A submitting Vendor using IPRO may modify or change a previously submitted 
Solicitation response at any time prior to the closing by submitting another Solicitation response. Each additional response or 
submission has the effect of canceling the previous response and replacing it with the submitting Vendor’s most current Solicitation 
response. 
 
20. REJECTION OF BIDS AND PROPOSALS AND CANCELLATION OF SOLICITATION: 
 
A. Prior to the issuance of a Contract, the University shall have the right to accept or reject all or any part of a Bid, Proposal or 
Quotation or any and all Bids, Proposals and Quotations when: (i) it is in the best interests of the University; (ii) the Bid, Proposal or 
Quotation does not meet the minimum specifications; (iii) the Bid, Proposal or Quotation is not the lowest responsible Bid, Proposal or 
Quotation; (iv) a finding is made based upon available evidence that a submitting Vendor is not responsible or is otherwise incapable of 
meeting specifications or providing an assurance of ability to fulfill Contract requirements; or (v) the item offered deviates to a major 
degree from the specifications, as determined by the University (minor deviations, as determined by the University, may be accepted as 
substantially meeting the Solicitation requirements). Deviations will be considered major when such deviations appear to frustrate the 
competitive Solicitation process or provide a submitting Vendor an unfair advantage. 
 
B. Prior to the issuance of a Contract, the University shall have the right to reject all Bids, Proposals, or Quotations or to cancel a 
Solicitation. Cancellation may be for reasons that include, but are not limited to: (i) inadequate or ambiguous specifications; (ii) 
specifications have been revised; (iii) Property is no longer required; (iv) there is a change in requirements; (v) all submissions are 
deemed unreasonable or sufficient funds are not available; (vi) Bids, Proposals or Quotations were not independently arrived at or were 
submitted in bad faith; (vii) it is determined that all requirements of the Solicitation process were not met; (viii) insufficient competition; 
or (ix) it is in the best interests of the University. 
 
21. BURDEN OF PROOF: It shall be the responsibility and burden of the submitting Vendor to furnish, with its original submission, 
unless otherwise provided in the Solicitation, sufficient data for the University to determine whether or not the property offered conforms 
to the specifications. 
 
22. ALTERNATE BIDS: Multiple bids submitted by a single submitting Vendor, or a submitting Vendor’s alternate bids, WILL NOT BE 
ACCEPTED UNLESS SO STATED IN THE SPECIFICATIONS. 
 
23. DISCOUNTS: Discounts, when applicable, shall be shown in a single net percentage figure (e.g. 57-1/4% instead of 50, 10, and 5 
percent). DISCOUNTS FOR PROMPT PAYMENT WILL BE ACCEPTED BUT CANNOT BE USED IN DETERMINING THE LOWEST 
BID. 
 
24. UNIT PRICES GOVERN: Unit prices shall govern. IMPORTANT: Prices must be given in the "unit of measure" required in the 
Solicitation. Example: If the Solicitation requires an item by the "piece," submit pricing by the "piece." If the Solicitation requires an item 
by the "foot," submit pricing by the "foot." 
 
25. FIRM PRICES: The submitting Vendor agrees that its Bid, Quotation or Proposal shall be good and may not be withdrawn for a 
period of sixty (60) days after the scheduled closing date, unless otherwise identified in the Solicitation. No Bid, Quotation or Proposal 
will be accepted if marked "price prevailing at time of delivery,” “estimated prices,” “actual costs to be billed,” or similar phrases. After 
the date and time of closing, no price change will be allowed, unless otherwise stated in the Solicitation. All Bids, Quotations and 
Proposals must be in U.S. Dollars. 
 
26. ORAL INFORMATION: Questions concerning a Solicitation must be directed in writing to the designated purchasing official in the 
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period of time prescribed in the Solicitation. Bids, Proposals, or Quotations deviating from the specifications by any means other than 
that which is allowed by an amendment to the Solicitation written and issued by the University will be subject to rejection. The University 
will not be responsible for any verbal or oral information given to Vendors by anyone other than an authorized purchasing official who 
has providing information in writing. Reliance on any oral representation is at the Vendor’s sole risk. 
 
27. GOVERNMENTAL USE ONLY: Unless otherwise noted in the Solicitation, all purchases made pursuant to the Solicitation are for 
the internal use of government only and will not be resold to the general public at retail. Upon request, the University will issue a 
certification that all purchases made pursuant to the Solicitation are intended for the internal use of government and will not be resold to 
the general public at retail. 
 
28. PUBLIC RECORDS:  
 
A. The Idaho Public Records Law, Idaho Code Sections 9-337 through 9-348, allows the open inspection and copying of public records. 
Public records include any writing containing information relating to the conduct or administration of the public's business prepared, 
owned, used, or retained by a State Agency or a local agency (political subdivision of the State of Idaho) regardless of the physical form 
or character. All, or most, of the information contained in your response to the University's Solicitation will be a public record subject to 
disclosure under the Public Records Law. The Public Records Law contains certain exemptions. One exemption potentially applicable 
to part of your response may be for trade secrets. Trade secrets include a formula, pattern, compilation, program, computer program, 
device, method, technique or process that derives economic value, actual or potential, from not being generally known to, and not being 
readily ascertainable by proper means by other persons and is subject to the efforts that are reasonable under the circumstances to 
maintain its secrecy. If you consider any material that you provide in your Bid, Proposal or Quotation to be a trade secret, or otherwise 
protected from disclosure, you MUST so indicate by marking as “exempt” EACH PAGE containing such information. Marking your 
entire Bid, Proposal or Quotation as exempt is not acceptable or in accordance with the Solicitation or the Public Records Law and 
WILL NOT BE HONORED. In addition, a legend or statement on one (1) page that all or substantially all of the response is exempt 
from disclosure is not acceptable or in accordance with the Public Records Law and WILL NOT BE HONORED. Prices that you provide 
in your Bid, Proposal or Quotation are not a trade secret. The University, to the extent allowed by law and in accordance with these 
Solicitation Instructions, will honor a designation of nondisclosure. Any questions regarding the applicability of the Public Records Law 
should be addressed to your own legal counsel PRIOR TO SUBMISSION of your Bid, Proposal or Quotation. 
 
B. If your Bid, Proposal or Quotation contains information that you consider to be exempt, you must also submit an electronic redacted 
copy of the Bid, Proposal or Quotation with all exempt information removed or blacked out. The University will provide this redacted Bid, 
Proposal or Quotation to requestors under Idaho Code Sections 355 et seq.  Submitting Vendors must also: 
 
1.   Identify with particularity the precise text, illustration, or other information contained within each page marked “exempt” (it is not 
sufficient to simply mark the entire page).  The specific information you deem “exempt” within each noted page must be highlighted, 
italicized, identified by asterisks, contained within a text border, or otherwise be clearly distinguished from other text or other information 
and be specifically identified as “exempt.” 
 
2.   Provide a separate document with your Bid, Proposal or Quotation entitled “List of Redacted Exempt Information,” which provides a 
succinct list of all exempt material noted in your Bid, Proposal or Quotation.  The list must be in the order in which the material appears 
in your Bid, Proposal or Quotation, identified by Page#, Section#/Paragraph#, Title of Section/Paragraph, specific portions of text or 
other information; or in a manner otherwise sufficient to allow the University to determine the precise material subject to the notation.  
Additionally, this list must identify with each notation the specific basis for your position that the material be treated as exempt from 
disclosure.  
 
C. Vendor shall indemnify and defend the University and State of Idaho against all liability, claims, damages, losses, expenses, actions, 
attorney fees and suits whatsoever for honoring a designation of exempt or for the Vendor’s failure to designate individual documents 
as exempt. The Vendor’s failure to designate as exempt any document or portion of a document that is released by the University shall 
constitute a complete waiver of any and all claims for damages caused by any such release. If the University receives a request for 
materials claimed exempt by the Vendor, the Vendor shall provide the legal defense for such claim. 
 
29. LENGTH OF CONTRACT: Pursuant to Idaho Code Section 67-5717(9), the University may enter into Contracts, including leases 
and rentals, for periods of time exceeding one (1) year provided that such Contracts contain no penalty to or restriction upon the 
University in the event cancellation is necessitated by a lack of financing for any such Contract or Contracts. 
 
30. LEASE-PURCHASE OPTIONS: Idaho Code Section 67-5721 reads, in part, as follows: "Any exercise of an option to acquire 
(goods, services, parts, supplies and equipment), or any other procedure which shall serve to pass title to the state where no passage 
of title existed before, shall be deemed to be a new acquisition and prior to execution all applicable provisions and procedures of this 
chapter [67-5714 through 67-5744] shall be exercised.” (NOTE: This provision is NOT applicable to time purchase or installment-
purchase Contracts). 
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SIGNATURE PAGE 

 
THIS SHEET MUST BE FILLED OUT, SIGNED AND RETURNED WITH RESPONSE. 

 
THE UNDERSIGNED HEREBY OFFERS TO SELL TO BOISE STATE UNIVERSITY THE SPECIFIED 
PROPERTY AND/OR SERVICES, IF THIS BID IS ACCEPTED WITHIN A REASONABLE TIME FROM DATE 
OF CLOSING, AT THE PRICE SHOWN IN OUR BID AND UNDER ALL THE TERMS AND CONDITIONS 
CONTAINED IN, OR INCORPORATED BY REFERENCE, INTO THE BOISE STATE UNIVERSITY’S 
SOLICITATION. 

SUBMISSION OF A BID TO BOISE STATE UNIVERSITY CONSTITUTES AND SHALL BE DEEMED AN 
OFFER TO SELL TO BOISE STATE UNIVERSITY THE SPECIFIED PROPERTY AND/OR SERVICES AT 
THE PRICE SHOWN IN THE BID AND UNDER THE STATE OF IDAHO’S TERMS AND CONDITIONS.  

AS THE UNDERSIGNED, I ALSO CERTIFY I AM AUTHORIZED TO SIGN THIS BID FOR THE VENDOR 
AND THE BID IS MADE WITHOUT CONNECTION TO ANY PERSON, FIRM, OR CORPORATION MAKING 
A BID FOR THE SAME GOODS AND/OR SERVICES AND IS IN ALL RESPECTS FAIR AND WITHOUT 
COLLUSION OR FRAUD. 

 NO LIABILITY WILL BE ASSUMED BY BOISE STATE UNIVERSITY FOR A VENDOR’S FAILURE TO 
OBTAIN THE TERMS AND CONDITIONS IN A TIMELY MANNER FOR USE IN THE VENDOR’S RESPONSE 
TO THIS SOLICITATION OR ANY OTHER FAILURE BY THE VENDOR TO CONSIDER THE TERMS AND 
CONDITIONS IN THE VENDOR’S RESPONSE TO THE SOLICITATION. 

Return with completed bid:  
 
Please complete the following information: 
 
VENDOR (Company Name)______________________________________________________ 
 
ADDRESS___________________________________________________________________ 
 
CITY _________________________  STATE _______________ ZIP CODE _______________ 
 
TOLL-FREE #___________________________  PHONE #_____________________________ 
 
FAX #_________________________________  EMAIL________________________________ 
 
FEDERAL TAX ID / SSN #______________________________________________________ 
 
SIGNATURE PAGE MUST BE SIGNED & RETURNED FOR RESPONSE TO BE CONSIDERED. 
 
_________________________________________          ________________________________ 
Signature                                                                      Date 
 
_____________________________________          _____________________________ 
Please type or print name    Title 
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sun country 
airlines 

March 9, 2015 

To whom this may concern, 

Please see the attached Request for Proposal for Boise State University. 

RFP #MC 15-080. 

I have also attached a charter agreement that covers all of Sun Country's 

General terms. 

Shelly Garcia 

Manager of Charter Sales 
Sun Country Airlines 
1300 Mendota Heights Road, Mendota Heights 
MN, 55120 
651-681-3922 

1300 Mendota Heights Road, Mendota Heights, MN 55120 
Corporate Headquarters 651.681.3900 Reservations 800.359.6789 Fax 651.681.3901 
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RFP Title: 

RFP Project Description: 

RFP Lead: 

1. RFP Administrative Information 

Air Charter 

It is the intent of Boise State University to 
receive proposals from qualified Airlines to 
provide Air Charter Services to 
destinations as requ ired fo r the Boise 
State University football team. The 
University will utilize the Boise, 10 (BOI) 
airport for all departures and arrivals. 
(Proposals from Airline Brokers will not 
be accepted). 
Mike Carr 
Senior Buyer 
1910 University Drive 
mikecarr@boisestate.edu 
Phone: 208-426-1802 
Fax: 208-426-1152 

Pre-Proposal Teleconference: Tuesday February 10, 2015 from 9:00 - 10:00 
AM Mountain Time 

Location: RSVP to RFP lead for location and contact 
information. 

Deadline To Receive Questions: February 13, 2015, 5:00 Mountain Time 

Anticipated Release of Answers to Questions: February 19, 2015 

RFP Closing Date: March 11 , 2015, 5:00 Mountain Time 

RFP Opening Date: 10:30 a.m. Mountain Time the following work 
day after closing. 

Validity of Proposal Bid proposals are to remain valid for ninety 
(90) calendar days after the scheduled RFP 
opening date. Proposals submitted with a 
validity period of less than this will be found 
nonresponsive and will not be considered. 

Initial Term of Contract and Renewals: The initial term is for one year with up to 4 one 
year renewals by mutual agreement. Terms 
and conditions during any renewal year will 
remain the same as the original contract. At 
the time of renewal, if any, the contract costs 
may be renegotiated 

RFP MC 11-094 Page 2 of 4 1 
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1.1 A non-mandatory pre-proposal teleconference will be held at the location and time as 
indicated in Section 1, page 2 of this RFP. This will be your opportunity to ask questions of 
the University staff. All interested parties are invited to participate. Those choosing to 
participate must pre-register via email with the RFP lead to receive meeting details. 
This conference will be used to explain, clarify, or identify areas of concern in the RFP. 
Those asking questions during the pre-proposal conference will be asked to submit those 
questions to the University in writing by the designated "Deadline to Receive Questions" 
period as indicated in Section 1, page 2 of this RFP. For simplicity's sake, offerors are 
strongly encouraged to submit just one, final set of questions, after the pre-proposal 
conference but prior to the question deadline, rather than multiple sets of questions. Any 
oral answers given by the University during the pre-proposal conference are to be 
considered unofficial. Phone lines are limited so calling from conference lines is 
appreciated. 

1.2 All questions must be submitted to the RFP Lead by the date and time noted above. 
Questions must be submitted using Attachment 1 via email to the RFP Lead at the 
address listed above. Official answers to all questions will be posted on the University's 
website as an amendment as indicated in Section 1, page 2 of this RFP. 

Questions regarding the State of Idaho Standard Contract Terms and Conditions 
found at http://adm.idaho.gov/purchasing/purchasingrules.html and incorporated in 
this RFP by reference and the Solicitation Instructions to Vendors (Exhibit 5) must 
be submitted by the deadline to receive questions from the offeror, stated on 
Section 1, page 2 of the RFP. Note: Section 5- Administrative Fees DOES NOT apply 
to this RFP. Questions, objections or proposed modifications to the State of Idaho 
Standard Contract Terms and Conditions and the Solicitation Instructions to 
Vendors must be proposed in writing during the question period in the format and 
manner provided in this section. 

Questions submitted regarding these requirements must contain the following for 
the University's consideration: 

1.2.1 The term or condition in question; 
1.2.2 The rationale for the specific requirement being unacceptable to the offeror 

(define the deficiency); 
1.2.3 Recommended verbiage for the University's consideration that is consistent 

in content, context, and form with the University's requirement that is being 
questioned; and 

1.2.4 Explanation of how the University's acceptance of the recommended 
verbiage is fair and equitable to both the University and the offeror. 

Proposals received that qualify the offer based upon the University accepting other terms 
and conditions not found in the RFP or which take exception to the University's 
terms and conditions may be found non-responsive, and no further consideration of the 
proposal will be given. 

1.3 Proposal opening will be held at the location and time as indicated in Section 1, page 2 of 
this RFP. All offerors, authorized representatives and the general public are invited, at 
their own expense, to be present at the opening of the proposals. During the proposal 
opening only the names of the vendors will be provided. 
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2. (M) INSTRUCTIONS FOR SUBMISSION OF PROPOSALS 

2.1. Any qualified vendor may submit a proposal. All vendors are qualified unless disqualified. 
Those offerors presently on the General Service Administration's (GSA) "list of parties 
excluded from federal procurement and non-procurement programs" may be disqualified. 
Vendor information is available on the Internet at: https://www.sam.gov/index.html 

2.2. Proposals must demonstrate that offerors have the ability to complete the described 
functions of this RFP. 

2.3. In order to be considered for award, the sealed proposal must be delivered to the place 
specified, no later than the date and time specified in Section 1 of the RFP. 
A proposal received at the office designated in this RFP after the RFP closing date and 
time will not be accepted. No late proposals will be accepted. 

2.4. The proposal must be submitted with the University-supplied signature pages which must 
contain an ORIGINAL HANDWRITTEN signature executed in BLUE INK and be returned 
with the relevant Solicitation documents. PHOTOCOPIED SIGNATURES or FACSIMILE 
SIGNATURES are NOT ACCEPTABLE. 

2.4.1 The proposals must be addressed to the RFP Lead and clearly marked "CONTRACT 
PROPOSAL- RFP - MC15-080 Air Charter. 

2.4.2 Each proposal must be submitted with one (1) original and three (3) copies of the 
Business and Scope of Work Proposal and one (1) original and one (1) copy of the Cost 
Proposal and Billing Procedures. 

2.4.3 In addition, offerors must submit one (1) electronic copy of the proposal on CD or 
USB device. Word or Excel format is required. The only exception will be for financials or 
brochures. The format and content must be the same as the manually submitted 
proposal. The electronic version must NOT be password protected or locked in any way. 
Please attach the CD or USB device to the original version of the Business and Scope of 
Work Proposal. 

2.4.4 Submit one (1) electronic, redacted copy of the Business and Scope of Work 
Proposal, on CD or USB device, with all trade secret information removed or blacked out, 
as described in Paragraph 32, "Public Records," State of Idaho's SOLICITATION 
INSTRUCTIONS TO VENDORS. The electronic file name should contain the word 
"redacted." This is the copy of the offeror's proposal which will be released under Idaho's 
Public Record Law, if the proposal is requested. The redacted copy of the Business and 
Scope of Work Proposal must be an exact copy of the Business and Scope of Work 
Proposal regarding trade secret information. The original proposal and redacted proposal 
may be submitted on the same CD or USB device. 
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2.4.5 The proposal must be separated into two (2) distinct sections: 
Business and Scope of Work Proposal, and 
Cost Proposal. 

2.4.6 The Business and Scope of Work Proposal must be sealed. identified "Business and 
Scope of Work Portion of Proposal - RFP #MC15-080 Air Charter and include a cover 
letter (see section 4.3) 

2.4.7. The Cost Proposal must be sealed. identified "Cost Portion of Proposal - RFP # 
MC15-080 Air Charter 

2.5 (M) INSURANCE 

2.5.1 The Contractor will carry an insurance policy with minimum CSL liability (Bodily 
Injury & Property Damage) limits of $300 million dollars per occurrence with Boise State 
University and the State of Idaho to be named as additional insured's on the contractor's 
Aircraft liability policy. The insurance company providing the insurance certificate must 
have an insurance company rating of A- or higher by either A.M. Best or Standard and 
Poor's rating bureaus. 

2.5.2 All insurers shall have an "AM Best" rating (or equivalent) of A- or better and be 
licensed and admitted in Idaho. All policies required shall be written as primary policies 
and not contributing to nor in excess of any coverage Certificate Holder may choose to 
maintain. 

2.5.3 Certificate Holder and Additional Insured shall read: 
State of Idaho and Boise State University 
Attn: Risk Management 
1910 University Drive 
Boise, ID 83725 

The University reserves the right to have the original insurance certificates provided upon 
request. If the original document is requested , a contract will not be signed until it is 
received. 

2.6. No verbal proposals or verbal modifications will be considered. An offeror may modify its 
proposal in writing prior to the RFP closing time. A written modification must include the 
date and signature of the offeror or its authorized representative. 

2.7. All costs incurred in the preparation and submission of a proposal in response to this RFP, 
including, but not limited to, offeror's travel expenses to attend the pre-proposal 
conference, proposal opening and presentation or negotiation sessions, must be the sole 
responsibility of offerors and will not be reimbursed by the University. 

2.8. An appeal by a vendor of a bid specification, a non-responsiveness determination, or the 
award of a bid is governed by the Boise State University Purchasing Appeals Process, and 
must be filed in accordance with that process, which can be found on the Internet at 
http://vpfa.boisestatc.edu/purchasin!!/purchasing-proccdures/ 
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2.9. The offeror must complete the attached Signature Page provided with the RFP, and 
submit with its proposal. 

3. TERMS OF PROCUREMENT PROCESS 

3.1. To be considered responsive, offerors should adhere to all requirements of this RFP. The 
determination of whether a proposal is responsive is a determination made solely by the 
University. The University reserves the right to waive any nonmaterial variation that does 
not violate the overall purpose of the RFP, frustrate the competitive bidding process, or 
afford any offeror an advantage not otherwise available to all offerors. 

3.2. Proposals should be submitted on the most favorable terms from both a price and 
technical standpoint which offerors can propose. The University reserves the right to 
accept any part of a proposal , or reject all or any part of any proposal received, without 
financial obligation, if the University determines it to be in the best interest of the University 
to do so. 

3.3. All data provided by the University in relation to this RFP represents the best and most 
accurate information available at the time of RFP preparation. Should any data later be 
discovered to be inaccurate, such inaccuracy will not constitute a basis for contract 
rejection by an offeror or contract amendment. 

3.4. All proposal material submitted becomes the property of the University and will not be 
returned to offeror. Proposals and supporting documentation may be available for public 
inspection upon written request following the announcement of a contract award, except 
for information specifically labeled on each separate page as a "trade secret" or other 
exemption from disclosure under the Idaho Public Records Act, Section 9-3400(1), Idaho 
Code. 

3.5. The proposal submitted by the successful offeror will be incorporated into and become 
part of the resulting contract. The University will have the right to use all concepts 
contained in any proposal and this right will not affect the solicitation or rejection of the 
proposal. 

3.6. This Agreement is subject to approval by the Idaho State Board of Education and if such 
approval is not granted the Agreement shall be void and neither party shall have any 
further obligations or liabilities hereunder. 

4. PROPOSAL FORMAT 
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4.1. These instructions describe the format to be used when submitting a proposal. Sections 
of the format may be listed with an Evaluated Requirement (definition below). Evaluation 
points may be deducted from the offeror's possible score if the following format is not 
followed. The format is designed to ensure a complete submission of information 
necessary for an equitable analysis and evaluation of submitted proposals. There is no 
intent to limit the content of proposals. The proposal of the successful offeror will be 
appended to and incorporated into the RFP and the resulting contract or agreement, 
including the State's Standard Terms and Conditions 
http: ' purchasing.idaho.go\ 1pdf rerms standard terms and conditions.pdf,. All terms 
should be rev iewed carefully by each prospective offeror as the successful offeror is 
expected to comply with those terms and conditions, and may be found in breach of 
contract if terms conflict. 

4.2. EVALUATION CODE- The codes and their meanings are as follows: 

4.2.1 (M) Mandatory Specification or Requirement- failure to comply with any mandatory 
specification or requirement may render offeror's proposal non-responsive and no further 
evaluation will occur. Offeror is required to respond to each mandatory specification with a 
statement outlining its understanding and how it will comply. 

4.2.2 (ME) Mandatory and Evaluated Specification - failure to comply may render 
offeror's proposal non-responsive and no further evaluation will occur. Offeror is required 
to respond to each mandatory and evaluated specification with a statement outlining its 
understanding and how it will comply. Points will be awarded based on predetermined 
criteria. 

4.2.3 (E) Evaluated Specification - a response is desired. If not available, respond with 
"Not Available" or other response that identifies offeror's ability or inability to supply the 
item or service. Failure to respond will result in zero (no) points awarded for this item. 

4.3. (M) COVER LETTER - The Business and Scope of Work Proposal must include a cover 
letter on official letterhead of the offeror, the offeror's name, mailing address, telephone 
number, facsimile number, and name of offeror's authorized agent including an email 
address. The cover letter must identify the RFP Title, bid number and all materials and 
enclosures being forwarded collectively as the response to this RFP. The cover letter must 
be signed, in ink, by an individual authorized to commit the offeror to the work proposed. 
In addition, the cover letter must include: 

4.3.1 Identification of the offeror's corporate or other legal entity. Offerors must include 
their tax identification number. The offeror must be a legal entity with the legal right to 
contract. 

4.3.2 A statement indicating the offeror's acceptance of and willingness to comply with the 
requirements of the RFP and attachments, including but not limited to the State of Idaho 
Standard Contract Terms and Conditions 
http://purchasinq.Jdaho.gov/pdf/terms/standard terms and conditions pdf, 

4.3.3 A statement of the offeror's compliance with affirmative action and equal 
employment regulations. 
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4.3.4 A statement that the proposal was arrived at independently by the offeror without 
collusion, consultation, communication, or agreement with any other offeror as to any 
matter concerning pricing. 

4.3.5 A statement that offeror has not employed any company or person other than a bona 
fide employee working solely for the offeror or a company regularly employed as its 
marketing agent, to solicit or secure this contract, and that it has not paid or agreed to pay 
any company or person, other than a bona fide employee working solely for the contractor 
or a company regularly employed by the contractor as its marketing agent. any fee, 
commission, percentage, brokerage fee, gifts or any other consideration contingent upon 
or resulting from the award of this contract. The offeror must affirm its understanding and 
agreement that for breach or violation of this term, the University has the right to annul the 
contract without liability or, in its discretion, to deduct from the contract price the amount of 
any such fee, commission, percentage, brokerage fee, gifts or contingencies. 

4.3.6 A statement naming the firms and/or staff responsible for writing the proposal. 

4.3.7 A statement that offeror is not currently suspended, debarred or otherwise excluded 
from federal or state procurement and non-procurement programs. 

4.3.8 A statement affirming the proposal will be firm and binding for ninety (90) days from 
the proposal opening date. 

4.4. (M) AMENDMENT CONFIRMATION - If the RFP is amended, the offeror must 
acknowledge each amendment with a signature on the acknowledgement form provided 
with each amendment. Failure to return a signed copy of each amendment 
acknowledgement form with the proposal may result in the proposal being found non
responsive. 

4.5 Identify each page of the proposal that contains a "trade secret" per Section 3.4 above. 
Only those pages identified as "trade secret» or other exemption from disclosure will be 
exempt from disclosure if the proposal is requested pursuant to the Idaho Public Records 
Act. All other pages of the proposal will be released without review. 

NOTE: If a proposal is marked as " trade secret" in its entirety, it will be considered public 
record in its entirety, and will be disclosed, if requested. 

4.6. TABLE OF CONTENTS- Include in the Business and Scope of Work Proposal a table of 
contents; adequately identify the contents of each section, including page numbers of 
major subsections. The Table of Contents is not evaluated, and is for reference purposes 
only. 

4.7. EXECUTIVE SUMMARY - Include in the Business and Scope of Work Proposal an 
executive summary, which provides a condensed overview of the contents of the Business 
and Scope of Work Proposal submitted by the offeror, which shows an understanding of 
the services to be performed. The Executive Summary is not evaluated, and is for 
summary purposes only. 

4.8. BUSINESS INFORMATION 
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4.8.1 (E) Experience: Provide background and history of your company. Describe your 
company's experience in providing collegiate football air charter and sponsorship 
agreement service. 

4.8.2 (E) Required information provided as part of your proposal will be evaluated 
by University. 

4.8.2.1 Boise State University hereby requests in conjunction with this proposal 
Contractors provide names of contact. position of contact, addresses and phone 
numbers of contact information of five (5) Division 1 Universities your firm has 
provided Air Charter and Sponsorship service with in the past three years. (All 
referenced Universities must be located west of the Mississippi river. Failure to 
receive appropriate references on or before the opening date will result in zero 
points being awarded for this section. References from the SEC, ACC, Big Ten, 
Big 12, PAC 12 and Mountain West conferences are preferred. 

4.8.2.2 Boise State University reserves the right to request additional references 
and/or contact any other references that may not have been provided by 
Contractor. Standard industry reference inquiries shall be utilized during this 
process. 

4.8.2.3 Offerors must follow the instructions in Attachment 2 to obtain those 
references. 

4.8.2.4 For any reference not received by RFP closing date and time, or is 
outside the three (3) years, the offeror will receive no (zero) points for that 
particular reference. For any reference determined to be not of a similar nature 
to the products or services requested by this RFP, the offeror will also receive no 
(zero) points for that particular reference. Offerors may email the RFP Lead prior 
to the reference submittal deadline to verify receipt of references. 

5. SCOPE OF WORK 

Use this proposal outline as part of your response to the RFP, and identify it as Appendix A -
Scope of Work. Keep in mind, the evaluators will be evaluating on the methodologies proposed 
and the completeness of the response to each of the services listed below. 

5.1 (M)GENERAL REQUIREMENTS -The requirements listed below must be adhered to by 
the successful offeror at all times during the life of the contract. The offeror must provide 
written acknowledgement they agree with and will adhere to these requirements. 

5.1.1 University Marks - Boise State University's registered trademarks, as well as other 
names, seals, logos, college colors and other indicia ("University Mar.ks") that are 
representative of the University may be used solely with permission of Boise State 
University. Notwithstanding the foregoing , the University logo may be used in the RFP 
response for illustrative purposes only. No use may be made of University Marks in any 
document which implies any association with or endorsement of the services of the 
bidding company or any other third party. 
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Where indicated, for each of the following , the proposal should address methodologies to be 
used, pertinent time lines, personnel and other pertinent information in order to implement the 
Scope of Work successfully to achieve full compliance with all tasks and deliverables. Offerors 
must identify any information or resources needed from the University in order to perform any of 
the work. 

5.2 (M) DATES. TIMES. AND DESTINATION 
5.2.2 Proposal Schedule - see Exhibit 1 

5.2.3 All game dates and times are tentative. The University reserves the right to 
change dates and/or times. A typical season includes 6 charter flights. A finalized 
schedule will be sent to the successful Contractor 90 days prior to each flight for regular 
season games. Changes outside the control of Boise State University shall be 
communicated to Vendor as soon as possible. It is the expectation of Boise State 
University that the football team will be invited to a post season bowl game. As part of 
the resulting contract we would like the option of extending this agreement to include a 
domestic bowl in addition to the regular season at the same rate as the regular season. 
Notification of participation will typically allow a minimum of two weeks' notice from the 
time of invitation to actual departure from Boise, Idaho. 

5.3. (M)TRAVEL ARRANGEMENTS 

5 .3.1 Passenger jet aircraft seating either 143 or 160 passengers from airlines, with hubs 
west of the Mississippi river. Two bids are required for flights to the western United 
States. For the Virginia trip the bid is requested for complying aircraft that seat a 
minimum of 180 passengers. 89 players & coaches@ 210 lbs. each; other passengers: 
185 lbs. each; plus carryon baggage. In recognition that aircraft required for the Virginia 
trip is not common in regional air lines this trip will be evaluated separately. Inability to 
provide nonstop transportation to Virginia will not preclude an award for destinations 
located in the western United States. For a post season bowl game the University will 
require transportation for an estimated 250 travelers, including players, coaches and 
invited guests. If two aircraft are offered the team aircraft must have a minimum 
capacity of 143 passengers. 

5.3.2 Departure time for each flight is determined as soon as possible after the official 
schedule is published. Requests by Boise State University to adjust departure times may 
occur especially if the host school changes stadium availability for practice on arrival 
day, television schedule changes, or other similar changes occurs that affect the trip 
schedule. 

5.3.3 Equipment will consist of personal equipment carried with the team- see Exhibit 2 
for a detailed listing. 

5.3.4 Only passengers approved by University will be on any flight chartered by 
University. University reserves the right to fill all available seats. 

5.3.5 Each game will be approximately three hours long. Typically, the team will depart 
from the stadium approximately 1 hour after completion of the game and will go directly 
to the airport for departure. The aircraft and crew shall be available to load passengers 
four hours after game start time with departure immediately after loading has been 
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completed For games in the eastern time zone, rest overnight or early arrival aircraft are 
preferred. 

5.4 (M) CONTRACT CONDITIONS 

5.4.1 Performance of Work 
5.4.1.1 The Contractor is responsible to maintain and supply all equipment, 
aircraft, engine reserve, fuel, and other supplies required for the service to be 
performed in this contract (including the Sponsorship Agreement). Subcontracting 
of service is not allowed. If the plane is not available and ready for take-off within 
the contracted time-frame, the Contractor will be responsible to feed and house 
the traveling party until such flight is ready, in addition to Contractor's other 
obligations as set forth in this contract. This requirement extends to FBO or other 
non-main terminal locations and/or sub-contracted gates. 

5.4.1 .2 In the case of additional ground time and/or delays due to mechanical 
difficulties, or other reasons attributable to the Contractor, the Contractor shall 
compensate the University for such delay(s). Compensation would include, but 
not be limited to the following : 1-hour delay sports drinks and bars, preferably 
PowerAde and Powerbars for each traveler; 1.5 to 2 hour delay -a meal for each 
traveler, lounge accommodations for all travelers. If a flight is delayed for more 
than 2 hours, for any reason attributable to the Contractor, the Contractor shall 
refund to the University any actual costs incurred due to such delay, including but 
not limited to meals, lodging, and local transportation. 

5.4.1.3 Contractor shall provide current on time records for scheduled commercial 
flights and charters. 

5.4.1.4 All flights are to be non-stop from Boise to each destination and return. 

5.4.2 Cancellation or Delayed Operation 
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5.4.2.1 Weather-related Cancellations: The Contractor shall discuss actual and 
anticipated weather conditions with the University. Where possible, such 
discussions shall occur sufficiently in advance of the flight to permit the University 
to decide whether to proceed with or cancel the flight. Final decision whether to 
proceed with or to cancel a flight for weather-related reasons shall always rest 
with the Contractor, which shall provide verification and substantiation of the 
reason(s) for flight cancellation if the University so requests and in writing if the 
University so requests. If a flight is canceled for weather-related reasons, the 
Contractor shall refund all fees and costs paid by the University for the flight and 
all associated matters. Upon University request, the Contractor shall make every 
effort to provide alternative flight options in the event that the scheduled flight is 
significantly delayed or cancelled due to weather. 

5.4.2.2 Cancellation for Mechanical and Other Reasons: If a flight is canceled in 
whole or in part due to mechanical reasons, flight crew availability, or if a flight is 
canceled in whole or part for other reasons within the Contractor's control, the 
Contractor shall be obligated to provide a substantially equivalent replacement 
aircraft. If Contractor fails to provide such an aircraft, it shall refund all fees and 
costs paid by the University for the flight and all associated matters and shall be 
liable for all damages, including consequential damages incurred by the 
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University. The Contractor acknowledges that said damages may include, but 
are not limited to, lodging, meals, alternate travel arrangements, lost game 
revenue, game cancellation liquidated damages amounts as defined in the 
contract between the University and its opponent, and compensation for delays. 

5.4.2.3 Cancellation by the University: The University may cancel any and all 
flights, for reasons beyond the University's control , such as but not limited to 
game cancellation due to adverse weather. The University shall make every 
effort to provide 24-hour advance notice of any such cancellation(s). Upon such 
cancellation. the Contractor shall credit all fees paid by the University for the 
flight and associated matters to be applied to a future flight with the Contractor. 

5.4.2.4 Delay or Change by the University: The University may delay or change 
any and all flights, for reasons beyond the University's control, such as but not 
limited to game date change and/or cancellation by the opposing team, network 
television scheduling related changes, field availability, etc. The University shall 
provide notice to the Contractor as soon as possible. If the Contractor is not 
able to accommodate the delay or change, the Contractor shall credit all fees 
paid by the University for the flight and associated matters to be applied to a 
future flight with the Contractor. 

5.4.3 GROUND TIME 
The costs incurred for all ground time delays due to any reason not within the 
control of the University shall be borne by the Contractor. For ground time 
delays attributed to the University, the first two hours shall be at no charge to the 
University. 

5.4.4 UNIVERSITY'S COMPLIANCE OBLIGATIONS 
The Contractor will advise the University, in writing, of all laws, rules, and 
regulations with which the University must comply in performing this contract, 
including but not limited to all laws, rules, and regulations pertaining to the 
chartering of aircraft, sufficiently in advance of the time for compliance by the 
University that the University may meet its compliance obligations. The 
Contractor will consult with and reasonably assist the University in complying 
with said laws, rules, and regulations. 

5.4.5 NON-PERFORMANCE 
If the Contractor breaches the contract in whole or in part and/or fails to comply 
with the requirements and specifications set forth in the contract, it shall refund 
all fees and costs paid by the University for the flight and all associated matters 
and shall be liable for all damages, including consequential damages, incurred by 
the University. The Contractor acknowledges that said damages may include, 
but are not limited to, lodging and meals, alternate travel arrangements, lost 
game revenue, game cancellation liquidated damages amounts as defined in the 
contract between the University and its opponent, and compensation for delays 
and other significant consequences. 

6. MANDATORY REQUIREMENTS 
Note: All of Section 6 will be pass/fail , any proposal receiving a "fail" will not be 
considered further. 
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6.1 Carrier must provide signed Certificate of Debarment with bid response.(Exhibit 3) 
Offeror must also provide signed Signature Page with bid response. 

6.2 Identify any deposit and prepayment requirements. 

6.3 The Contractor will provide name. address, phone, contact information, and account 
number of their DOT approved escrow account. Boise State University will only issue 
payment to a DOT approved escrow account. 

6.4 Contractor shall provide their standard contract form(s) with their proposal, including the 
Sponsorship Agreement. 

6.5 CONTRACTOR REQUIREMENTS 
6.5.1 Aircraft must meet or exceed all Federal Aviation Administration (FAA) 
Regulations, Standards and Requirements for Safe Air Transportation Services. 

6.5.2 Aircraft shall be all-weather capable. 

6.5.3 The Contractor shall be capable of flying in all climate conditions and under 
instrument flight rules when necessary. 

6.5.4 The pilot and co-pilot must be fully capable to operate the plane, and must be fully 
licensed to operate in the pilot and co-pilot capacity, respectively. Both the pilot and co
pilot shall have sufficient flight hours necessary to pilot the aircraft per the schedule on 
Exhibit 1. 

6.5.5 The Contractor shall meet all applicable requirements concerning FAA Part 121, 
and shall be FAA Part 121 certified for any and all flights. The Contractor shall include a 
copy of their FAA Part 121 certificate in the bid response. Contractor shall insure that all 
required crew rest requirements are met prior to the scheduled departure time. 

6.5.6 In addition to the foregoing , the Contractor shall ensure compliance with all 
federal, state, and local laws, rules, and regulations pertaining to the ownership and 
operation of the aircraft, including but not limited to compliance with all applicable 
regulations promulgated by the Federal Aviation Administration and/or the Department of 
Transportation. 

6.5.7 Without limiting the foregoing , Contractor's duties and responsibilities shall 
include the following: 

RFP MC11-094 

6.5.7.1 The sole and absolute responsibility for the furnishing of qualified 
crews and flight attendants for each flight; including an airline representative 
Charter Coordinator on each flight. 

6.5.7.2 The maintenance of the aircraft in accordance with all applicable 
regulations for all pre-flight, flight, and post-flight operations, including but not 
limited to the performance of every act, duty, and responsibility required by 
law or regulation of any regulatory authority having jurisdiction over the 
operation of each flight and the aircraft; 
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6.5.7.3 The aircraft security while the aircraft is on the ground; 

6.5.7.4 Pre-flight check-in procedures for both passengers and baggage; 

6.5.7.5 Air terminal security as may be required by law; sufficient equipment 
& numbers of screeners should be available to insure that the screening 
process does not exceed 20-30 minutes for the entire party. 

6.5.7.6 Ingress and egress of the passengers to and from the aircraft; 
Provisions should be made for alternative locations for passengers in the 
event of foul weather if sufficient FBO accommodations do not exist plane 
side. 

6.5.7.7 Any other duties and responsibilities required of an 
owner/operator of an aircraft by any Federal, State, or local law or any 
regulation of any said governmental agency for the services described in this 
contract. 

The Certificate of Insurance will be furnished to the University's 
Purchasing Department before contracts will be signed. 

6.6 MEALS AND BEVERAGE SERVICE 
6.6.1 Meals: Meals shall generally consist of an ample supply of Power Bars (average 
of double the seating capacity) both outbound and return flights. 
6.6.2 Beverages: Beverages shall include ample supplies of 20 oz. water and 20 oz. 
sports drinks, preferably PowerAde, for all passengers (average of double the seating 
capacity; more on longer flights). Coffee and soda will be available for coaches and 
staff. 
6.6.3 No alcohol is allowed on any flight chartered by Boise State University. 
6.6.4 Additionally, water and sports drinks, preferably PowerAde, shall be available at 
the Gate on departure from Boise airport (BOI) and at the base of the flight stairs on the 
return flight. 
6.6.5 Optional Meals: University, at its sole discretion, may arrange to bring a catered 
meal on board from a third party vendor. It is the intention of the University to have 
catered meals delivered to the aircraft for the return flight from Virginia. These meals will 
be served mid-flight. It is expected that the aircraft will have provisions to keep meals 
warm or cool as required. 

7. EVALUATED REQUIREMENTS 
Required information provided as part of your proposal will be evaluated by a committee 
composed of University personnel. 

7.1 AIRCRAFT 
7.1.1 The university is interested in evaluating optional aircraft for all flights. Please 
provide charter costs for aircraft with seating capacity of 143 and 160. For east coast 
and Midwest flights please provide bids for aircraft seating a minimum of 180 
passengers. 
7.1.2 Aircraft with no first class or business class sections are preferred. 
7.1.3 TV's or Wi-Fi in all seats is highly desired. If these options are available make 
special note in the RFP response. Include any additional cost for this service in the cost 
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response at a level of use in all seats 

7.2 AIRPORTS 
Identify airport and passenger handling location to be used for each flight segment listed 
in this Exhibit I. In Boise. please bid departures from an assigned gate in the main 
terminal and an FBO. Please bid both the main terminal and FBO for arrivals back into 
Boise. FBOs at the destination sites are preferred. Identify foul weather accommodations 
at all sites. 

7.3 REFERENCES 
Required information provided as part of your proposal will be evaluated by 
University. Failure to provide this information may result in rejection of proposal. 

Boise State University hereby requests in conjunction with this proposal Contractors 
provide names of contact, position of contact, addresses and phone numbers of contact 
information of five (5) Division 1 Universities your firm has provided Air Charter service for 
within the past three years. (All referenced Universities must be located west of the 
Mississippi). Failure to receive appropriate references on or before the opening date will 
result in zero points being awarded for this section. References from the SEC, ACC, Big 
Ten, Big 12. PAC 12 and Mountain West conferences are preferred. 

Boise State University reserves the right to request additional references and/or contact 
any other references that may not have been provided by Contractor. Standard industry 
reference inquiries shall be utilized during this process. 

8. (ME) COST PROPOSAL 

Pricing will be evaluated using a cost model that offers the University the best possible value 
over the initial term of the contract. 

8.1 The offeror must include escrow account information with their completed bidding schedule 
(Exhibit 1 ). Upon signing this Agreement or ninety (90) days prior to the first flight segment of 
the Charter Flights, whichever is later, Charterer will deposit 20% of the Charter Flight Cost 
into contractor's escrow account described in bid response. At least seven (7) business days 
prior to the first flight segment of the Charter Flights, Charterer will deposit into contractor's 
escrow account the remaining amount of the Charter Flight Cost. The escrowed funds will be 
held in the escrow account until at least five (5) business days following the completion of a 
particular Charter Flight or segment of the Charter Flight(s). at which time the portion of funds 
applicable to the particular Charter Flight or segment of the Charter Flight(s) will be released to 
contractor. This release of the escrow funds to contractor will occur without further notification 
to, or approval by, the Charterer. If the Charterer wants to dispute the release of the escrowed 
funds to contractor, the Charterer must notify contractor in writing of any dispute within five (5) 
business days after completion of the particular Charter Flight or segment, including the 
amount of escrow funds in dispute. Contractor will maintain in its escrow account funds equal 
to the amount in dispute pending resolution of the dispute. 

8.2 The offeror must provide a fully-burdened rate which must include, but is not limited to, 
all operating and personnel expenses, such as: overhead, salaries, profit, supplies, travel 
and quality improvement. 
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8.3 Contractor shall propose a cost for each flight and for all flights. 

8.4 Boise State University reserves the right to make a cost comparison with commercial air 
and charter bus services, and based on available funding will determine which flights will 
ultimately be chartered from this proposal. 

8.5 Proposal prices must be fully burdened to include all costs associated with 
the charter including but not limited to: meals; beverage service; ground handling; fuel ; 
de-icing; landing fees; all airport fees; Federal, state and local taxes and Passenger 
Facility Charges (PFC); and Federal Excise Taxes (FET). 

8.6 Separately identify fuel cost assumption per flight in Exhibit 1. Fuel cost assumption 
should be in dollars/gallon. If a fuel surcharge is a variable in the costs associated with 
these charters (documentation required to substantiate fuel surcharge), identify fuel usage 
quantity per flight hour, flight hours per flight (to include deadheads) and calculation for 
determining fuel surcharge or credit. Identify if fuel cost assumption is based on current 
fuel costs, or a projection of future fuel costs, and provide date of that projection. The cost 
of fuel will be normalized for all bids to allow for consistent pricing comparison. 

CONTRACTORS ARE NOT ALLOWED TO DIRECT BILL EXPENSES OR TO RECEIVE 
ADVANCE PAYMENTS FOR SERVICES NOT RENDERED. 

9. PROPOSAL REVIEW AND EVALUATION 

9.1 The objective of the University in soliciting and evaluating proposals is to ensure the 
selection of a firm that will produce the best possible results for the funds expended. 

9.2 All proposals will be evaluated first to ensure that they meet the Mandatory Submission 
Requirements of the RFP as addressed in Section 2.4. All proposals not meeting the 
Mandatory Submission Requirements will be found non-responsive. 

9.3 The Business and Scope of Work proposal will be evaluated first as either "pass" or "fail ," 
based on the compliance with those requirements listed in the RFP with an (M). All 
proposals that meet the requirements will continue in the evaluation process outlined in 
Section 7. 

9.4 Offeror may propose a corporate sponsor agreement ("Sponsorship Discount"). If this is 
offered please fill out exhibit 4 and list discount on exhibit 1. 

9.5 Offeror will be notified of the result of the procurement process in writing. Written 
notification will be sent to the authorized signer on the University's signature page. 
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9.6 The proposals will be reviewed and evaluated by Individual Scoring- Each member of the 
Proposal Evaluation Committee must confidentially and independently evaluate the 
proposals submitted. The criteria described below must be used by each Committee 
member to evaluate and score the proposals for the purpose of ranking them in relative 
position based on how fully each proposal meets the requirements of this RFP. The 
Committee must then meet as a group. Individual scores may be re-evaluated and may or 
may not be changed by each member at that time. A final independent score must be 
recorded for each committee member. 

The Committee may consult with subject matter experts to review and advise on any 
portion of the proposals. 

9.8 The University reserves the right to seek and consider information from sources other than 
those provided by the offeror who may have pertinent information concerning the offeror's 
ability to perform these services. The University may use this information to determine 
whether the offeror is a responsible offeror. 

9.9 For those proposals making it to the cost evaluation. the total points for the technical 
portion will be summed with the cost points and the proposals will be ranked by final total 
score. 

9.10 The scores for the cost proposal section must be normalized as follows: The cost 
evaluation will be based on the total cost proposed for required services as itemized in 
Exhibit 1. The proposal with the lowest overall total cost proposed will receive all the cost 
points as assigned in the Evaluation Criteria below. Other proposals will be assigned a 
portion of the maximum score using the formula: Lowest Cost I other proposal cost x total 
possible cost points. 

EVALUATION CRITERIA 

Mandatory Submission Requirements Met Pass/Fail 

Evaluated Requirements 550 points 

Sponsorship DiscounUincentive 350 points 

Reference and other information 150 points 

Cost (Exhibit 1) 300 points 

Total Points 1350points 
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10. GENERAL TERMS AND CONDITIONS 

10.1 The RFP, all attachments and amendments, the successful offeror's proposal submitted in 
response to the RFP, any negotiated changes to the same, will become the contract. 

10.2 The contract, in its incorporated composite form, represents the entire agreement between 
the Contractor and University and supersedes all prior negotiations, representations, 
understandings or agreements, either written or oral. 

10.3 From the date of release of this solicitation until Intent to Award Letter is issued, all contact 
and requests for information shall be directed to the RFP lead, only. Regarding this 
solicitation, all contact with other personnel employed by or under contract with the 
University is restricted. During the same period, no prospective vendor shall approach 
personnel employed by, or under contract to the University, on any other related matters. 
An exception to this restriction will be made for vendors who, in the normal course of work 
under a current and valid contract with the University, may need to discuss legitimate 
business matters concerning their work with the contracting department. Violation of these 
conditions may be considered sufficient cause by the University to reject a vendor's bid or 
proposal, irrespective of any other consideration. 
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APPENDIX A 

Scope of Work 

(The contractor's proposal will be included in the contract as Appendix A - Scope of Work) 
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ATTACHMENT 1 
OFFEROR QUESTIONS 

PLEASE DO NOT IDENTIFY YOUR NAME OR YOUR COMPANY'S NAME IN YOUR 
QUESTIONS. 

ADD ROWS BY HITTING THE TAB KEY WHILE WITHIN THE TABLE AND WITHIN THE 
FINAL ROW. 

The following instructions must be followed when submitting questions using the question 
format on the following page. 

1. THIS FORM AND THIS FORM ONLY IS TO BE USED. 
2. DO NOT CHANGE THE FORMAT OR FONT. Do not bold your questions or change the 

color of the font. 
3. Questions must be received on time or will be rejected and not considered. 
4. Enter the RFP section number that the question is for in the "RFP Section" field (column 

2). If the question is a general question not related to a specific RFP section, enter 
"General" in column 2. If the question is in regards to a State Term and Condition or a 
Special Term and Condition, state the clause number in column 2. If the question is in 
regard to an attachment, enter the attachment identifier (example "Attachment A") in the 
"RFP Section" (column 2), and the attachment page number in the "RFP page" field 
(column 3). 

5. Do not enter text in column 5 (Answers). This is for the University's use only. 
6. Once completed, this form is to be emailed per the instructions in the RFP. The email 

subject line is to state the RFP number followed by "Questions." 
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I 

INSTRUCTIONS TO THE OFFEROR: 

ATTACHMENT 2 
REFERENCES 

Offerors must provide five (5) written professional references from individuals, companies, or agencies with 
knowledge of the offeror's experience that is similar in nature to the products or services being requested by 
this RFP, and are in within the last three (3) years from the date this RFP was posted on the University 
website. 

References not received prior to RFP closing date and time will receive a score of "0" for that reference. 
References outside the three (3) years, and references determined to be not of a similar nature to the products 
or services requested by this RFP will also receive no (zero) points. Determination of similarity will be 
made by using the information provided by the reference in Section II General Information and any 
additional information provided by the reference. 

If more than three (3) references are received, the first three (3) fully completed references received will be 
used for evaluation purposes. 

1. Offerors must complete the following information on page 2 of the "Reference's Response To" document 
before sending it to the Reference for response. 

a. Print the name of your reference (company/organization) on the "REFERENCE NAME" line. 

b. Print the name of your company/organization on the "OFFEROR NAME" line. 

2. Send the "Reference's Response To" document to your references to complete. 

NOTE: It is the offerors responsibility to follow up with their references to ensure timely receipt of all 
questionnaires. Offerors may e-mail the RFP Lead twenty-four (24) hours prior to the RFP closing date to verify 
receipt of references. 
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REFERENCE'S RESPONSE TO: 
RFP Number: MC15-080 

Air Charter Boise State University Football 

REFERENCE NAME (Company/Organization):-----------------

OFFEROR (Vendor) NAME (Company/Organization): has 
submitted a proposal to Boise State University to provide the following services: Air Charter Services We've 
chosen you as one of our references. 

INSTRUCTIONS 

1. Complete Section I. RATING using the Rating Scale provided. 

2. Complete Section II. GENERAL INFORMATION (This section is for information only and will not be 
scored.) 

3. Complete Section Ill. ACKNOWLEDGEMENT by manually signing and dating the document. (Reference 
documents must include an actual signature.) 

4. E-mail or fax THIS PAGE and your completed reference document, SECTIONS I through Ill to: 

RFP Lead: Mike Carr 
E-mail: mikecarr@boisestate.edu 
Fax: 208-426-1152 

5. This completed document MUST be received by 5:00 p.m. (Mountain Time} on February 17, 2015. 
Reference documents received after this time will not be considered. References received without a 
signature will not be accepted. 

6. DO NOT return this document to the Offeror (Vendor). 

7. In addition to this document, the University may contact references by phone for further clarification if 
necessary. 
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Section I. RATING 

Using the Rating Scale provided below, rate the following nine (9) items by circling the appropriate number for 
each item: 

R f 5 a mg ca e 
Category Score 

Poor or Inadequate Performance 0 

Below Average 1-3 

Average 4 - 6 

Above Average 7 -9 

Excellent 10 

Circle ONE number for each of the following nine items: 

1. Rate the overall quality of the vendor's services: 

10 9 8 7 6 5 4 3 2 1 0 

2. Rate the response time of this vendor: 

10 9 8 7 6 5 4 3 2 1 0 

3. Rate how well the agreed upon, planned schedule was consistently met and deliverables provided 
on time. (This pertains to delays under the control of the vendor): 

10 9 8 7 6 5 4 3 2 1 0 

4. Rate the overall customer service and timeliness in responding to customer service inquiries, 
issues and resolutions: 

10 9 8 7 6 5 4 3 2 1 0 

5. Rate the knowledge of the vendor's assigned staff and their ability to accomplish duties as 
contracted: 

10 9 8 7 6 5 4 3 2 1 0 

6. Rate the accuracy and timeliness of the vendor's billing and/or invoices: 

10 9 8 7 6 5 4 3 2 1 0 
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7. Rate the vendor's ability to quickly and thoroughly resolve a problem related to the services 
provided: 

10 9 8 7 6 5 4 3 2 1 0 

8. Rate the vendor's flexibility in meeting business requirements : 

10 9 8 7 6 5 4 3 2 1 0 

9. Rate the likelihood of your company/organization recommending this vendor to others in the future: 

10 9 8 7 6 5 4 3 2 1 0 

Section II. GENERAL INFORMATION 

1. Please include a brief description of the Air Charter services provided by this vendor for your business: 

2. During what time period did the vendor provide these services for your business? 

Month: ____ Year: ___ _ to Month: _ ___ Year: ___ _ 

Section Ill. ACKNOWLEDGEMENT 

I affirm to the best of my knowledge that the information I have provided is true, correct, and factual: 

Signature of Reference Date 

Print Name Title 

Phone Number 
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Solicitation 
Offeror 
RFP 
University 

ATTACHMENT 3 
DEFINITIONS 

This document and any subsequent addendum 
Any company responding to this Request for Proposal 
Request for Proposal 
Boise State University 
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EXHIBIT 1 - BIDDING SCHEDULE 
THIS PROPOSAL SCHEDULE MUST BE RETURNED WITH SIGNED PROPOSAL PACKAGE. 

1. Brigham Young University 
September 12 

I ~ 6~ 
Approximate Flight Time: ___ _ 

Aircraft Seating 143 Passengers 

Airport 

Roundtrip price: $ {D5j oQ.aoType of Aircraft: J'SJ-g'Q[) Leg room: 3/'' 

Carrier: Su.11 {Pt,u-t:f.,·y {trr-f,~t.r Fuel gallons burned per flight hour: ] Q 5 
3-SU 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight: V Return Flight: /9 . .50 

Total flight hours (including deadheads): Outgoing flight: /:OS Return Flight: J : 15 
('J. : JS) (_:2!1o) 

Approximate Flight Time: _l_:_o_~_ Aircraft seating 160 passengers 

Roundtrip price: $ fl 5" 7 OV Type of Aircraft: 7 31 <f01) Leg room: _ 5.:::::.....:../ __ _ 

Carrier: Sl-{.n Co~ Fuel gallons burned per flight hour: _f.....:.....~f_S"-__ _ 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight: 3-SO Return Flight: _____1 . .sLJ 

t} :J- ~'-to 
Total flight hours (including deadheads): Outgoing flight: : J Return Flight: __ '_ 

2. Colorado State Aircraft Seating 143 Passengers 

f · 40 A·1rport c. .. -J. I' I ( ,· ..,s - Lov~l~ (Yl~~J f+1;fXrJ· 
Approximate Flight Time: _ ·___ I Vv-J L-0 • t r 

Roundtrip price: $ 7; ~OO Type of Aircraft: f 37 _.fO 31 11 

Leg room: ____ _ 

Carrier~ (A~ ArJ,~lf Fuel gallons burned per flight hour: 7 f s-
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Fuel cost assumption, per gallon, included in bid price: Outgoing flightJ -9 Return Flight: 3-SO 

Approximate Flight Time: I ~ L{ 0 Aircraft seating 160 passengers 

Roundtrip price: $ 7/ S~ ' {() Type of Aircraft: 737 faV Leg room: __ 3_J_
1

_r _ 

CarrierSLU'\ Cow-J-rv A;r/t~lfFuel gallons burned per flight hour: 7 fS 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight: 3.SD Return Flight: ~SO 

Outgol·ng fll.ght·. "1 : I 0 Return Fll.ght·. J ~ 6 ~ Total flight hours (including deadheads): :1 

3~ to 
Total flight hours (including deadheads): Outgoing flight: _ __ Return Flight: 

3. San Jose State Aircraft seating 143 Passengers 

Approximate Flight Time: I : ~ Airport fl 0 rm £VI Y !Ylt ft_]h 
I 

~ jdJe. JnH ftt',-ptvf 

Roundtrip price: $ 7 f 3 sU 60 Type of Aircraft: 737 -g (){) Leg room: 31'' 

Carrier:Su n OlUft.try' Ai rl l~eJ" Fuel gallons burned per flight hour: I g" 5 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight~-SO Return Flight: 3. SJ:) 

Total flight hours (including deadheads): Outgoing flight: q ,'$ Return Flight: ;:)_ ~ ~--o 

1''-l () 
_ _ __ Approximate Flight Time: _· _ _ _ Aircraft seating 160 passengers 

Roundtrip price: $ 71 3s0-O'D Type of Aircraft: 7 37 goo Leg room: '31'• 
. 

Carrier: s·U'Y\ C::Ln.:fnt Arl ~t.J Fuel gallons burned per flight hour: l f" s-
Fuel cost assumption, per gallon, included in bid price: Outgoing fligh;;?.SU Return Flight: ~ · sO 
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Total flight hours (including deadheads): Outgoing flight~ .'55'"' Return Flight: d,:51J 

Total flight hours (including deadheads): Outgoing flight: Q_ ;5{ Return Flight: o?.SD 

4. University of Nevada Las Vegas Aircraft Seating 143 Passengers 

1:2~ 
Approximate Flight Time: ___ _ Airport (he- Carrern !hi! A, ~pdrf 

7 3
1 ,, 

Roundtrip price: $ ] a s:s-D,l/brype of Aircraft: 37 -t 0 Q Leg room: - --=----
1 

Carrier :~ ~lf /t,.,_/,~ efuel gallons burned per flight hour: _ ___,/_,£""'--'=5':::..__ 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight:3' .SO Return Flight: 3 · S1) 

""' ·~ Total flight hours (including deadheads): Outgoing flight: /X:§ Return Flight: _ ex_ 

Approximate Flight Time: I : ciS' Aircraft seating 160 passengers 

Roundtrip price:$ tol.~-v.oo Type of Aircraft: f 37-fuO Leg room: 3 / 11 

Carrier: ~ Cow.:J::ry fh ...-J, nei Fuel gallons burned per flight hour: f_O_~----

Fuel cost assumption, per gallon, included in bid price: Outgoing flight~·~ Return Flight: '"3> · ~-o 
'53,. 

Total flight hours (including deadheads): Outgoing flight: q Return Flight: d :fl 

Total flight hours (including deadheads): Outgoing flight: J. ~ss-Return Flight: .2. '.. sU 

5. Utah State Aircraft Seating 143 Passengers 

( : 06 Approximate Flight Time: _ __ _ Airport 

Roundtrip price: $ & 5"7sfJ · 00 Type of Aircraft: 7 3/ ~07) Leg room: 31 11 
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Carrier: <Sun CA:JU!tfvy If; y-) I ~(..f Fuel gallons burned per flight hour: ] ~ 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight3SD Return Flight: 3.-!::>-v 

Total flight hours (including deadheads): Outgoing flight: ~:SO Return Flight: ~'3~ 

1-.oo Approximate Flight Time: ___ _ Aircraft seating 160 passengers 

Roundtrip price: $ ~~7~ ·00 Type of Aircraft: ](1]:?00 Leg room: 31'' 

Carrier:Sun Covrh-y A; rl,·,-v Fuel gallons burned per f light hour: J fS: 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight: 3S'D Return Flight: 3 .s-D 

Total flight hours (including deadheads}: Outgoing flight: ti: '3 V Return Flight: R3S'"" 

-\35 Total flight hours (including deadheads): Outgoing flight: J; 70 Return Flight: _£4_: _ 

6. VIRGINIA 

Approximate Flight Time: 

Aircraft Seating 180 Plus passengers<- n I 0\_ - / I (I) 0 s~oo.J-~ 
1-f: ;;;5' Airport Utor lo-l+esv{ II e.- A/ ~c;u-le_. A-1 r-~rt-

Roundtrip price: $ I Sl 1 cf) ~- ct~pe of Aircraft: 7?;7-<fClJ Leg room: 3/'' 

Carrier: <2uo ~ A,~ I n!S Fuel gallons burned per flight hour: 7f£ 

Fuel cost assumption, per gallon, included in bid price: Outgoing flight:) .SO Return Flight: ___lSO 

Total flight hours (including deadheads): Outgoing flight: (p :()~ Return Flight: C., '. Ou 
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Sponsorship Offer 

Item Location Discount Amount 

01 Brigham Young University $ 

02 Colorado State $ 

03 San Jose State $ 

04 University of Nevada Las Vegas $ 

05 Utah State $ 

06 Virginia $ 

07 Optional Sponsorship Offer 
(Discount or Flight Credit) $ 

Total Cost of all listed Flights. $ 

Total Cost of all Flights 
(less the discount or contribution 
for exclusive Sponsorship 

477 Cf ()0 . {)() rights.) $ 

7. Bowl Game 
Bowl game location and date will not be known until late in the season. Bowl games will fall between 
December 15, 2015 and January 7, 2016. It is anticipated that we will have a minimum of two weeks' 
notice prior to the game. Specify aircraft and seating capacity. For minimum capacities see section 5.3.1 

Type of Aircraft: 7 3l ~go 0 Seating Capacity: __ )_<o_ O _ _ _ Leg room: __ 
3_1_"_ 

. 
Carrier: Sl.(n u untry Pn rl,~~uel gallons burned per flight hour: 
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EXHIBIT 2 - EQUIPMENT LIST 

Equipment Quantity Unit Weight Total Weight 
Carry on I personal items 70 5 350 
Player Equipment Bags (Outbound Only} 70 10 700 
Player Travel Bags 70 15 1050 
Trainer Bags 3 150 450 
Laundry (Return Only) I 150 150 
Player Helmets (Outbound Only) 70 5 350 
Carry on Persona I Items 84 8 672 

Total 368 3722 
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EXHIBIT 3 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

PRIMARY COVERED TRANSACTIONS. 

1. The prospective Contractor certifies that, to the best of its knowledge and belief, it and its principals: 

A. Are not presently debarred, suspended, proposed for debarment. declared ineligible, or 
voluntarily excluded from covered transactions by any Federal department or agency. 

B. Have not within a three-year period preceding this proposal been convicted or had a civil 
judgment rendered against them for commission of fraud performing a public (Federal , State, or 
Local) transaction or contract under a public transaction: violation, theft, forgery, bribery, 
falsification or destruction of records, making false statements, or receiving stolen property. 

C. Are not presently indicted or otherwise criminally or civilly charged by a government 
entity (Federa l, State, or Local) with commission of any of the offenses enumerated in 
paragraph (1.)(8.) of this certification; and 

D. Have not within a three-year period preceding this application/proposal had one or more 
public transactions (Federal, state, or Local) terminated for cause or default. 

2. Where the prospective Contractor is unable to certify to any of the statements in this certification, such 
prospective Contractor shall attach an explanation to this proposal. 

Proposal Identification _______ ___ _ 

Signature:~~ Date: 3/1 /J s-
Name & Title: y;;zoch~ I e., &-o--r-uc.., , ~r o.f-U.~ SJ.cJ 
Companyname: £~ (A:J~ JtM rii·V\~ 
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EXHIBIT 4- Sponsorship Proposal for Official Airlines of the Broncos 

2011 Boise State University Football Air Charter RFP# MC15-080 

The Contractor may provide a written copy of the proposed "Corporate Sponsorship Agreement." & discount or 
contribution associated with the said agreement. All proposals will be considered and graded according 
to what is deemed in the best interest of the University. 

The sponsorship agreement may include but is not limited to the designation right of "Official Airlines of the 
Boise State Broncos". Stadium advertising, video promotions, Publications/websites, tickets, 
media/television, media radio, promotional benefits, annual cash payment sponsorship fees. travel banks, 
credit accounts, signage, hospitality, in-market promotions. trade accounts. discounts to higher educational 
institutions, signage installation etc. 
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EXHIBIT 5 
SOLICITATION INSTRUCTIONS TO VENDORS 

1. AUTHORITY TO PURCHASE: The University is authorized pursuant to Idaho Code Section 67-5728 to execute and administer 
Contracts for the procurement of goods and services for the University in accordance with the University's established policies and 
procedures. Pursuant to Idaho Code Section 67-5725, all agreements made in violation of the applicable purchasing statutes or rules. 
including the University's purchasing policies, shall be void and any sum of money advanced by the University shall be repaid. 

2. E-PURCHASING: The University may utilize the Idaho e-Procurement System (I PRO), an electronic procurement system. 
Depending upon which profiling options vendors select in I PRO, vendors may be sent email notifications of acquisition opportunities on 
those Solicitations electronically posted. 

3. ELECTRONIC SIGNATURES: IPRO processes all information electronically on the Internet. Signatures by both the submitting 
Vendor and the University when using I PRO may be electronic and electronic signatures used with IPRO are as fully binding and legal 
for the University's purchasing process as a manually-affixed signature. Any reference in these Solicitation Instructions to Vendors to 
"signed," "signature," "manually signed in ink," or equivalents wi ll include electronic signature, if the submitting Vendor is using IPRO. 

4. DEFINITIONS: Unless the context requires otherwise, all terms not defined below shall have the meanings defined in Idaho Code 
Section 67-5716. 

A. Agency - All offices, departments, divisions, bureaus, boards, commissions and institutions of the state. including the public utilities 
commission, but excluding other legislative and judicial branches of government, and excluding the governor, the lieutenant-governor, 
the secretary of state, the state controller, the state treasurer, the attorney general, and the superintendent of public instruction. 

B. Bid- A written offer that is binding on the Bidder to perform a Contract to purchase or supply Property in response to an Invitation to 
Bid. 

C. Bidder - A Vendor who has submitted a Bid. 

D. Contract- Contract means any University-written agreement, including a Solicitation or specification documents and the accepted 
portions of the Solicitation, for the acquisition of Property. Generally, the term is used to describe term contracts, definite or indefinite 
quantity or delivery contracts or other acquisition agreements whose subject matter involves multiple payments and deliveries. 

E. Contractor - A Vendor who has been awarded a Contract. 

F. Invitation to Bid- All documents. whether attached or incorporated by reference, utilized for soliciting formal sealed Bids. 

G. Offeror- A Vendor who has submitted a proposal in response to a Request for Proposals for Property to be acquired by the 
University. 

H. Property. Goods, services, parts, supplies and equipment, both tangible and intangible, including, but nonexclusively, designs, plans, 
programs, systems, techniques and any rights and interests in such Property. Includes concession services and rights to access or use 
state property or facil ities for business purposes. 

I. Proposal -A written response, including pricing information, to a Request for Proposals that describes the solution or means of 
providing the Property requested and which Proposal is considered an offer to perform in full response to the Request for Proposals. 
Price may be an evaluation criterion for Proposals, but will not necessarily be the predominant basis for Contract award. 

J. Quotation -An offer to supply Property in response to a Request for Quotation and generally used for small or emergency 
purchases. 

K. Request for Quotation -The document, form or method generally used for purchases solicited in accordance with small purchase or 
emergency purchase procedures. 

L. Request for Proposals (RFP) - Includes all documents, whether attached or incorporated by reference, utilized for soliciting 
competitive Proposals and is generally utilized in the acquisition of services or complex purchases. 

M. Solicitation- An Invitation To Bid, a Request For Proposals or other document issued by the purchasing activity for the purpose of 
soliciting Bids, Proposals or Quotations to perform a Contract. 

N. State- The State of Idaho including each Agency unless the context implies other state(s) of the United States. 

0 . University- Boise State University. 
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P. Vendor- A person or entity capable of supplying Property to the University. 

5. AWARD METHOD: Contracts may only be awarded to the "Lowest Responsible Bidder." The Lowest Responsible Bidder is defined 
by Idaho Code Section 67 -5716(12) as "The responsible bidder whose bid reflects the lowest acquisition price to be paid by the state; 
except that when specifications are valued or comparative performance examinations are conducted, the results of such examinations 
and the relative score of valued specifications will be weighed, as set out in the specifications, in determining the lowest acquisition 
price." When deemed to be in the best interest of the University, and set forth in the Solicitation documents. additional consideration 
may be given to the elements of discounts. supply location. quality of products or previous service, delivery time, or other elements. 

6. ADMINISTRATIVE FEE: In accordance with Paragraph 5 of the State of Idaho Standard Terms and Conditions, Contracts issued 
through I PRO may be subject to an Administrative Fee of one point two five percent (1.25%) of the awarded value of the Contract, 
unless otherwise exempt (See Paragraph 5, State of Idaho Standard Terms and Conditions). (Administrative fee does not apply to 
this Request for Proposal) 

7. DETERMINATION OF RESPONSIBILITY: The University reserves the right to make reasonable inquiry about or from the submitting 
Vendor or from third parties to determine the responsibility of a submitting Vendor. Such inquiry may include, but not be limited to, 
inquiry regarding financial statements, credit ratings, references, potential subcontractors, and past performance. The unreasonable 
fai lure of a submitting Vendor to promptly supply any requested information may result in a finding of non-responsibility. 

8. SOLICITATION AMENDMENTS: It will be the Vendors ' responsibility to check for any amendments to the solicitation document(s) 
prior to submitting a Bid, Proposal, or Quotation on the University website found at httP:I/vpfa.boisestate.edu/purchasing/purchasing
bid-opportunities. Information given to one Vendor will be available to all other Vendors if such information is necessary for purposes of 
submitting a Bid, Proposal or Quotation, or if fai lure to give such information would be prejudicial to uninformed Vendors. 

9. NOTICE OF EFFECTIVENESS: No Contract is effective until the authorized University purchasing official has signed the Contract 
(which signature may be electronic), and the effective or award date has passed. The Vendor shall not provide any goods or render 
services until the Contract has been signed by the University purchasing official and the Contract has become effective. Furthennore, 
the University is in no way responsible for reimbursing the Vendor for goods provided or services rendered prior to the signature by the 
authorized University purchasing official and the arrival of the effective date of the Contract. 

10. ECONOMY OF PREPARATION: If submitting a response to a solicitation, responses should be prepared simply and economically, 
providing a clear. complete and concise description of the Offeror's capabilities to satisfy the University's requirements. 

11. SPECIFICA liONS: Specifications describe the Property the University wants to acquire. Vendors are encouraged to review the 
specifications closely and present written questions within the time prescribed in the Solicitation to the designated purchasing official. 
See also Paragraph 14 on Administrative Appeals. The University is prohibited from accepting Property that does not meet the 
minimum specifications pursuant to Idaho Code Section 67-5726(4) and Section 67-5736. 

12. LAWS: The laws governing the University's purchases of goods and services are found in Idaho Code Section 67-5714 through 
Section 67-5744, available on the Internet at http://purchasing.idaho.gov/rules and policies.html. It is the Vendor's responsibility to 
conform to ALL applicable federa l, state and local statutes or other applicable legal requirements. The infonnation provided herein is 
intended to assist Vendors in meeting applicable requirements but is not exhaustive and the University will not be responsible for any 
fai lure by any Vendor to meet applicable requirements. 

13. PREFERENCE FOR IDAHO SUPPLIERS FOR PURCHASES: Idaho preferences are governed by Idaho Code Section 67-2349 
(Reciprocal Preference) and Idaho Code Section 60-101- 103 (Printing). 

14. ADMINISTRATIVE APPEALS: The procedure applicable to administrative appeals is set forth at 
http://vpfa.boisestate.edu/process/procurement/purchasingappealsprocess.pdf. 

15. SUBMISSION FORMS: 

A. Manual Submissions - For manually sealed and submitted Bids or Proposals, a submitting Vendor must use the University's 
supplied signature page (or other binding document as specified) when submitting its Bid or Proposal. The signature page must be 
manually signed in ink by an authorized agent of the submitting Vendor and returned with the submission package. Manually-submitted 
Bids or Proposals submitted without the signature page shall be found non-responsive and will not be considered. An incomplete. 
unsigned, or modified signature page will be cause for a finding of non-responsiveness. The signature page must contain an ORIGINAL 
HANDWRITTEN signature executed in INK and be returned as part of the submitting Vendor's Bid or Proposal. PHOTOCOPIED 
SIGNATURES or FACSIMILE SIGNATURES are NOT ACCEPTABLE. Submissions must be completed either in ink or typewritten. 
Forms or figures written in pencil are not acceptable. Mistakes should not be erased but may be crossed out and corrections inserted 
next to the errors and ini tialed IN INK by the person signing. 

B. Submission Fonns- Manual Quotations -For manually submitted Quotations, the submitting Vendor may use any 
response and submission form authorized by the Request For Quotation, including oral, telephonic, facsimile, email, or regular mail. 
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C. Submission Forms- Electronic - For Vendors using I PRO, proper completion of the electronic forms is required. 

D. Submission Forms - Manual or Electronic- Regardless of Submission Form, Vendor warrants by submitting a Bid, Proposal or 
Quotation that it accepts the State of Idaho Standard Contract Terms and Conditions and the Solicitation Instructions to Vendors, and 
any Special Terms and Conditions identified in the Solicitation. Additionally, one or more of the following may be applicable: 

1. If the Vendor is a corporation, partnership, sole proprietorship or other legal entity, and employs individual persons, by submitting its 
Bid, Proposal or Quotation, vendor warrants that any Contract resulting from this Solicitation is subject to Executive Order 2009-10 
[http://gov.idaho.gov/mediacenter/execorders/eo09/eo_2009_10.html]; it does not knowingly hire or 
engage any illegal aliens or persons not authorized to work in the United States; it takes steps to verify that it does not hire or engage 
any illegal aliens or persons not authorized to work in the United States; and that any misrepresentation in this regard or any 
employment of persons not authorized to work in the United States constitutes a material breach and shall be cause for the imposition 
of monetary penalties up to five percent (5%) of the Contract price, per violation, and/or termination of its Contract; or 

2. If Vendor is a natural person eighteen ( 18) years of age or older, 

a. by submitting its Bid, Proposal or Quotation. warrants that its Bid, Proposal or Quotation is subject to Idaho Code section 67-7903 
and, pursuant thereto, by submitting its Bid, Proposal or Quotation, attests, under penalty of pe~ury, that it is 
a United States citizen or legal permanent resident or that it is otherwise lawfully present in the United States pursuant to federal law; 
and 

b. prior to being issued a Contract, Vendor wi ll be required to submit proof of lawful presence in the United States in accordance with 
Idaho Code Section 67-7903. 

16. BID AND REQUEST FOR PROPOSAL SUBMISSIONS: 

A. Manual Submissions- Unless otherwise stated elsewhere in the Solicitation, the submission package or envelope must be SEALED 
and plainly marked in the LOWER left corner with the following: (i) the name of the item or service being sought; (ii) opening date and 
time; and (iii) the Solicitation number. This information is found in the Solicitation document. The submitting Vendor's return address 
must appear on the envelope or package. Any Bid sheets and the signature page containing an original authorized signature must be 
submitted in a sealed envelope or package. (Do not respond to more than one Solicitation In the same envelope!) A submission 
made using "Express/Overnight" services must be shipped in a separate sealed inner envelope/package identified as stated above, and 
enclosed inside the "Express/Overnight" shipping container or package. No responsibility will attach to the University, or to any official 
or employee thereof, for the pre-opening of, post-opening of, or the failure to open a submission not properly addressed and identified. 
DO NOT FAX YOUR BID OR PROPOSAL. No oral, telephone, facsimile or late submissions will be considered. All submissions must 
be received at the physical address designated for courier service and time/date stamped by the purchasing activity prior to the closing 
date and time. It is the submitting Vendor's responsibility to timely submit its Bid or Proposal in a properly marked envelope, prior to the 
scheduled closing, for receipt in sufficient time to allow the submission to be time and date stamped prior to the closing time. 

B. Bid Submissions- Electronic- For Bids, Proposals or Quotations submitted by means other than manual methods, submitting 
Vendors using I PRO must complete all steps in the submission process prior to the scheduled closing date and time. 

C. Late Submissions - It is the submitting Vendor's responsibility to ensure that its Bid, Quotation, or Proposal is delivered or 
electronically submitted to the place designated for receipt prior to the specified closing time. Late submissions will not be considered 
under any circumstances. The official time used in the receipt of manual submissions is the prevailing local time as evidenced by the 
automatic t1me/date stamp located at the physical address designated for receipt of Bids, Quotations or Proposals. Electronic 
submissions will use I PRO's time to determine receipt time. No responsibility will be assumed for delays in the delivery of mail by the 
U.S. Post Office, private couriers, the intra-State mail system, or for the fai lure of any computer or electronic equipment. Submitting 
Vendors should be advised the intra-State mail system may increase delivery time from Central Postal to the place designated for 
receipt and should plan accordingly. LATE SUBMISSIONS WILL BE DECLARED REJECTED AS NON-RESPONSIVE AND 
RETURNED TO THE SUBMITTING VENDOR. NO DEVIATIONS WILL BE ALLOWED. 

17. TABULATION INFORMATION: 

Manual/Electronic Opening - Electronic and manually-distributed Solicitations wi ll contain detailed information regarding 
closing/opening dates and times. Vendors may attend openings of manually-submitted Solicitations at the place, date, and time 
specified in the Solicitation. At that time, for Bids, the names of Bidders and Bid amounts will be announced. For Proposals, only the 
names of the Offerors will be announced. No other information will be disclosed at that time. Persons may request tabulation 
information when it becomes available. Depending upon the complexity of the Solicitation, tabulations may take as long as thirty (30) 
calendar days. No tabulation information will be given over the phone. 

18. TERMS AND CONDITIONS OF ENSUING CONTRACT: Any ensuing Contract will be governed by the State of Idaho Standard 
Contract Terms and Conditions, any applicable Special Terms and Conditions and, if applicable, any negotiated provisions, all as 
specified in the Solicitation. Unless otherwise identified in the Solicitation, no additional or supplemental terms and conditions submitted 
by the submitting Vendor as part of its response shall be evaluated or considered. Any and all such additional terms and cond itions 
shall have no force and effect and shall be inapplicable to this Solicitation and any ensuing Contract. If additional or supplemental terms 
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and conditions, either intentionally or inadvertently appear separately in transmittal letters, specifications, literature, price lists or 
warranties, it is understood and agreed that the State of Idaho Standard Contract Terms and Conditions and any Special Terms and 
Conditions in the Solicitation are the only conditions applicable to the Solicitation and any ensuing Contract and the submitting Vendor's 
authorized signature affixed to the signature page form attests to this. If you condition your Bid or Proposal on such additional terms 
and conditions, your Quote, Bid or Proposal may be deemed non-responsive. IF YOU HAVE QUESTIONS OR CONCERNS 
REGARDING THE UNIVERSITY'S TERMS AND CONDITIONS, ADDRESS THEM IN WRITING TO THE DESIGNATED 
PURCHASING OFFICIAL WITHIN THE TIME PERIOD PRESCRIBED PRIOR TO THE SOLICITATION CLOSING DATE. 

19. PRE-OPENING SOLICITATION WITHDRAWALS OR MODIFICATION: 

A. Manual - Manual submissions may be withdrawn or modified only as follows: Bids or Proposals may be withdrawn or modified prior 
to the closing by written communication signed in ink by the submitting Vendor. Bids or Proposals may be withdrawn prior to closing in 
person upon presentation of satisfactory evidence establishing the individual's authority to act on behalf of the submitting Vendor. Any 
withdrawing or modifying communication must clearly identify the Solicitation. A modifying letter should be worded so as NOT to reveal 
the amount. 

B. Pre-Opening Solicitation Withdrawals - Electronic - A submitting Vendor using I PRO may withdraw a previously submitted 
Solicitation response at any time prior to the closing by submitting another response with a zero unit price for each affected line item of 
the Solicitation and inserting the words "WITHDRAWAL OF PREVIOUSLY SUBMITIED BID" in the comments field for each affected 
line item. 

C. Pre-Opening Solicitation Modification - Electronic- A submitting Vendor using I PRO may modify or change a previously submitted 
Solicitation response at any time prior to the closing by submitting another Solicitation response. Each additional response or 
submission has the effect of canceling the previous response and replacing it with the submitting Vendor's most current Solicitation 
response. 

20. REJECTION OF BIDS AND PROPOSALS AND CANCELLATION OF SOLICITATION: 

A. Prior to the issuance of a Contract, the University shall have the right to accept or reject all or any part of a Bid, Proposal or 
Quotation or any and all Bids, Proposals and Quotations when: (i) it is in the best interests of the University; (ii) the Bid, Proposal or 
Quotation does not meet the minimum specifications; (iii) the Bid, Proposal or Quotation is not the lowest responsible Bid, Proposal or 
Quotation; (iv) a finding is made based upon available evidence that a submitting Vendor is not responsible or is otherwise incapable of 
meeting specifications or providing an assurance of ability to fulfill Contract requirements; or (v) the item offered deviates to a major 
degree from the specifications, as determined by the University (minor deviations, as determined by the University, may be accepted as 
substantially meeting the Solicitation requirements). Deviations wi ll be considered major when such deviations appear to frustrate the 
competitive Solicitation process or provide a submitting Vendor an unfair advantage. 

B. Prior to the issuance of a Contract, the University shall have the right to reject all Bids, Proposals, or Quotations or to cancel a 
Solicitation. Cancellation may be for reasons that include, but are not limited to: (i) inadequate or ambiguous specifications; (ii) 
specifications have been revised; (iii) Property is no longer required; (iv) there is a change in requirements; (v) all submissions are 
deemed unreasonable or sufficient funds are not available; (vi) Bids, Proposals or Quotations were not independently arrived at or were 
submitted in bad faith; (vii) it is determined that all requirements of the Solicitation process were not met; (viii) insufficient competition; 
or (ix) it is in the best interests of the University. 

21 . BURDEN OF PROOF: It shall be the responsibility and burden of the submitting Vendor to furnish. with its original submission, 
unless otherwise provided in the Solicitation, sufficient data for the University to determine whether or not the property offered conforms 
to the specifications. 

22. ALTERNATE BIDS: Multiple bids submitted by a single submitting Vendor, or a submitting Vendor's alternate bids, WILL NOT BE 
ACCEPTED UNLESS SO STATED IN THE SPECIFICATIONS. 

23. DISCOUNTS: Discounts, when applicable, shall be shown in a single net percentage figure (e.g. 57-1/4% instead of 50, 10, and 5 
percent). DISCOUNTS FOR PROMPT PAYMENT WILL BE ACCEPTED BUT CANNOT BE USED IN DETERMINING THE LOWEST 
BID. 

24. UNIT PRICES GOVERN: Unit prices shall govern. IMPORTANT: Prices must be given in the "unit of measure" required in the 
Solicitation. Example: If the Solicitation requires an item by the "piece," submit pricing by the "piece." If the Solicitation requires an item 
by the "foot," submit pricing by the "foot." 

25. FIRM PRICES: The submitting Vendor agrees that its Bid, Quotation or Proposal shall be good and may not be withdrawn for a 
period of sixty (60) days after the scheduled closing date, unless otherwise identified in the Solicitation. No Bid, Quotation or Proposal 
will be accepted if marl<ed "price prevailing at time of delivery," ·estimated prices," "actual costs to be billed," or similar phrases. After 
the date and time of closing, no price change will be allowed, unless otherwise stated in the Solicitation. All Bids, Quotations and 
Proposals must be in U.S. Dollars. 

26. ORAL INFORMATION: Questions concerning a Solicitation must be directed in writing to the designated purchasing official in the 
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period of time prescribed in the Solicitation. Bids, Proposals. or Quotations deviating from the specifications by any means other than 
that which is allowed by an amendment to the Solicitation written and issued by the University will be subject to rejection. The University 
will not be responsible for any verbal or oral information given to Vendors by anyone other than an authorized purchasing off icial who 
has providing information in writing. Reliance on any oral representation is at the Vendor's sole risk. 

27. GOVERNMENTAL USE ONLY: Unless otherwise noted in the Solicitation, all purchases made pursuant to the Solicitation are for 
the internal use of government only and will not be resold to the general public at retail. Upon request, the University will issue a 
certification that all purchases made pursuant to the Solicitation are intended for the internal use of government and will not be resold to 
the general public at retail. 

28. PUBLIC RECORDS: 

A. The Idaho Public Records Law, Idaho Code Sections 9-337 through 9-348, allows the open inspection and copying of public records. 
Public records include any writing containing information re lating to the conduct or administration of the public's business prepared, 
owned, used. or retained by a State Agency or a local agency (political subdivision of the State of Idaho) regardless of the physical form 
or character. All, or most, of the Information contained in your response to the University's Solicitation will be a public record subject to 
disclosure under the Public Records Law. The Public Records Law contains certain exemptions. One exemption potentially applicable 
to part of your response may be for trade secrets. Trade secrets include a formula, pattern. compilation. program, computer program, 
device, method, technique or process that derives economic value, actual or potential, from not being generally known to, and not being 
readily ascertainable by proper means by other persons and is subject to the efforts that are reasonable under the circumstances to 
maintain its secrecy. If you consider any material that you provide in your Bid, Proposal or Quotation to be a trade secret, or otherwise 
protected from disclosure, you MUST so indicate by marking as "exempt" EACH PAGE containing such information. Marking your 
entire Bid, Proposal or Quotation as exempt is not acceptable or in accordance with the Solicitation or the Public Records Law and 
WILL NOT BE HONORED. In addition, a legend or statement on one {1) page that all or substantially all of the response is exempt 
from disclosure is not acceptable or in accordance with the Public Records Law and WILL NOT BE HONORED. Prices that you provide 
in your Bid. Proposal or Quotation are not a trade secret. The University, to the extent allowed by law and in accordance with these 
Solicitation Instructions, will honor a designation of nondisclosure. Any questions regarding the applicability of the Public Records Law 
should be addressed to your own legal counsel PRIOR TO SUBMISSION of your Bid, Proposal or Quotation. 

B. If your Bid, Proposal or Quotation contains information that you consider to be exempt, you must also submit an electronic redacted 
copy of the Bid, Proposal or Quotation with all exempt information removed or blacked out. The University will provide this redacted Bid, 
Proposal or Quotation to requestors under Idaho Code Sections 355 et seq. Submitting Vendors must also: 

1. Identify with particularity the precise text, illustration, or other information contained within each page marked "exempt" {it is not 
sufficient to simply mark the entire page). The specific information you deem "exempt" within each noted page must be highlighted, 
italicized, identified by asterisks, contained within a text border. or otherwise be clearly distinguished from other text or other information 
and be specifically identified as "exempt." 

2. Provide a separate document with your Bid, Proposal or Quotation entitled "List of Redacted Exempt Information," which provides a 
succinct list of all exempt material noted in your Bid, Proposal or Quotation. The list must be in the order in which the material appears 
in your Bid, Proposal or Quotation, identified by Page#, Section#/Paragraph#, Title of Section/Paragraph, specific portions of text or 
other information; or in a manner otherwise sufficient to allow the University to determine the precise material subject to the notation. 
Additional ly, this list must identify with each notation the specific basis for your position that the material be treated as exempt from 
disclosure. 

C. Vendor shall indemnify and defend the University and State of Idaho against all liability, claims, damages, losses, expenses, actions, 
attorney fees and suits whatsoever for honoring a designation of exempt or for the Vendor's failure to designate individual documents 
as exempt. The Vendor's failure to designate as exempt any document or portion of a document that is released by the University shall 
constitute a complete waiver of any and all claims for damages caused by any such release. If the University receives a request for 
materials claimed exempt by the Vendor, the Vendor shall provide the legal defense for such claim. 

29. LENGTH OF CONTRACT: Pursuant to Idaho Code Section 67-5717{9), the University may enter into Contracts, including leases 
and rentals, for periods of time exceeding one {1) year provided that such Contracts contain no penalty to or restriction upon the 
University in the event cancellation is necessitated by a lack of financing for any such Contract or Contracts. 

30. LEASE-PURCHASE OPTIONS: Idaho Code Section 67-5721 reads, in part, as follows: "Any exercise of an option to acquire 
{goods, services, parts, supplies and equipment), or any other procedure which shall serve to pass title to the state where no passage 
of title existed before, shall be deemed to be a new acquisition and prior to execution all applicable provisions and procedures of this 
chapter [67-5714 through 67-5744) shall be exercised." {NOTE: This provision is NOT applicable to time purchase or installment
purchase Contracts). 
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SIGNATURE PAGE 

THIS SHEET MUST BE FILLED OUT, SIGNED AND RETURNED WITH RESPONSE. 

THE UNDERSIGNED HEREBY OFFERS TO SELL TO BOISE STATE UNIVERSITY THE SPECIFIED 
PROPERTY AND/OR SERVICES, IF THIS BID IS ACCEPTED WITHIN A REASONABLE TIME FROM DATE 
OF CLOSING, AT THE PRICE SHOWN IN OUR BID AND UNDER ALL THE TERMS AND CONDITIONS 
CONTAINED IN, OR INCORPORATED BY REFERENCE, INTO THE BOISE STATE UNIVERSITY'S 
SOLICITATION. 

SUBMISSION OF A BID TO BOISE STATE UNIVERSITY CONSTITUTES AND SHALL BE DEEMED AN 
OFFER TO SELL TO BOISE STATE UNIVERSITY THE SPECIFIED PROPERTY AND/OR SERVICES AT 
THE PRICE SHOWN IN THE BID AND UNDER THE STATE OF IDAHO'S TERMS AND CONDITIONS. 

AS THE UNDERSIGNED, I ALSO CERTIFY I AM AUTHORIZED TO SIGN THIS BID FOR THE VENDOR 
AND THE BID IS MADE WITHOUT CONNECTION TO ANY PERSON, FIRM, OR CORPORATION MAKING 
A BID FOR THE SAME GOODS AND/OR SERVICES AND IS IN ALL RESPECTS FAIR AND WITHOUT 
COLLUSION OR FRAUD. 

NO LIABILITY WILL BE ASSUMED BY BOISE STATE UNIVERSITY FOR A VENDOR'S FAILURE TO 
OBTAIN THE TERMS AND CONDITIONS IN A TIMELY MANNER FOR USE IN THE VENDOR'S RESPONSE 
TO THIS SOLICITATION OR ANY OTHER FAILURE BY THE VENDOR TO CONSIDER THE TERMS AND 
CONDITIONS IN THE VENDOR'S RESPONSE TO THE SOLICITATION. 

Return with completed bid: 

Please complete the following information: 

VENDOR(CompanyName) YhN A-,-,/Jnu ,0/0/ft SUYJ Co~~rft~C..S 
ADDREss /3oo rn~doR Ha5kts ~ct 
CITY m~k-HciB~ STATE vY)N ZIP CODE ss-f d-<) 

TOLL-FREE# PHONE# lt6J -(of:J 3Cf d--d-

FAX# I o 51- lo <?{ -3ct 6 ( EMAIL S\rtcJ (~ . 9Q..-r~v.. @ SUI'\~ · GJ)Y\ 

FEDERAL TAX ID I SSN # 3~ - ~~ s-q f ~Lj-
SIGNATURE PAGE MUST BE SIGNED & RETURNED FOR RESPONSE TO BE CONSIDERED. 

~ ,h~ Date 3 /'i ~~~ 
(Z 0 mv\ )e G-u r0t ct YY1 CZ.nCUjfr" Of- (hcu4-e..r w~S 

Please type or print name Title 
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Charter Agreement 
Between 

MN Airlines, LLC d/b/a Sun Country Airlines (SCA) 
1300 Mendota Heights Road, Mendota Heights, MN 55120 

Phone 651-681-3900 Facsimile 651 -681 -3901 
And 

(Guarantor) 

This is a Charter Agreement (Agreement) between SCA and Guarantor for the flights specified in Addendum A. 

The term of this Agreement shall be in effect for travel as noted in this Agreement unless extended by the parties in 
writing or terminated earlier, as specified herein. The parties hereby agree to as follows: 

1. General Terms It is understood that this Agreement provides for the sale of domestic and/or 
international air transportation on SCA by and through Guarantor. Guarantor agrees to pay SCA for such 
services in accordance with the listed charter price as provided in this Agreement. In exchange for the 
charter price provided in this Agreement, Guarantor agrees to comply with all terms and conditions of sale 
as stated herein. 

A. Trademarks and Trade Names: Nothing in this Agreement shall be construed as a license to use 
the respective trade name or trademark of either party for any purpose other than cooperative 
marketing efforts which must first be approved by the consent of the licensing party. Upon 
termination of the Agreement, the parties shall discontinue all use of such trade names, trademarks 
and logos. 

B. Indemnity by Guarantor: Guarantor shall hold SCA harmless against any claims, actions, 
liabilities or costs (including reasonable attorney's fees) to any persons for damages, including but 
not limited to bodily or personal injury, including death, and property damage, arising out of 
services, materials or facilities provided by Guarantor. Guarantor shall cause SCA to be named as 
an additional insured under its liability policies to the extent of the contractual liability assumed by 
Guarantor. 

C. Indemnity by SCA: SCA shall hold Guarantor harmless against any claims, actions, liabilities or 
costs (including reasonable attorney's fees) to any persons for damages, including but not limited 
to bodily or personal injury, including death, and property damages, arising out of services, 
materials or facilities provided by SCA. SCA shall cause Guarantor to be named as an additional 
insured under its liability policies to the extent of the contractual liability assumed by SCA. 

D. Governmental Laws, Regulations and Approvals: SCA's obligation to Guarantor is contingent 
upon and subject to the timely application and subsequent issuance of such approvals, clearances, 
permits or operating authority as may be requ ired to be issued or granted by the United States 
Government or any applicable Foreign Government, including, without limitation, such landing, 
transit, over flight, and uplift rights as may be necessary. Guarantor acknowledges that it has not 
relied on any representations by SCA made prior to the execution of this Agreement concerning the 
availability of the approvals, clearances, permits or operating authority. 

E. Attorney's Fees: If any legal action or other proceed ing is brought for the enforcement of this 
Agreement, or because of an alleged dispute, breach, default or a misrepresentation in connection 
with any of the provisions of this Agreement, the successful or prevailing party or parties shall be 
entitled to recovery of reasonable attorney's fees and other costs incurred in that action or 
proceeding, in addition to any other relief to which it or they may be entitled. 

F. Assignment: SCA and Guarantor may not assign any right or delegate any duty hereunder 
without the express written consent of the other. 

G. Confidentiality: 
1. The parties shall not disclose the contents of this Agreement, any future promotions, sales 

reports, agency mailing lists or any other confidential information belonging to either party, 
without authorized written permission of the other party. 

2. Unless otherwise directed in writing, Guarantor agrees that in the event of an aviation 
disaster, all manifest information will be held in strictest confidence in accordance with the 
Aviation Disaster Family Assistance Act of 1996. 
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H. Termination: This Agreement may be canceled by either party for material breach of this 
Agreement on thirty (30) days written notice to the other, but during such time, the breaching party 
shall have the right to cure any such breach and upon such cure, the Agreement will remain in full 
force. 

I. Governing Laws, Regulations and Approvals: 
1 This Agreement and any disputes arising hereunder shall be governed by the laws of the 

State of Minnesota. 
2. Guarantor, on behalf of itself, shall act with regard to each scheduled flight in a manner 

wholly consistent with DOT regulations as spelled out in the Contract of Carriage. 
3. Rules directed from the Contract of Carriage apply to all passengers and all bookings. 
4. SCA will have final authority in operational matters and exclusive control over the aircraft 

and its crew. 
5. Aircraft space: Guarantor has exclusive use of all seats and cargo space to max payload. 

SCA, with written consent of Guarantor, has exclusive control to utilize all available 
passenger and baggage space not utilized by Guarantor. SCA will handle and secure all 
monies and transactions as stated in the Contract of Carriage. 

6. Guarantor agrees to comply with the Applicable Laws of the United States Government 
and applicable Foreign Governments. Guarantor agrees to comply with such directions as 
SCA may issue so as to achieve observance by Guarantor of the provisions of th is Article. 

J. Waiver: Any failure or delay by either party to enforce at any time any of the provisions of this 
Agreement, or to require at any time performance of any provisions hereof, shall in no way be 
construed to be a waiver of such provision of this Agreement. 

K Captions: The captions appearing in this Agreement have been inserted as a matter of 
convenience and in no way define, limit or enlarge the scope of this Agreement or any of the 
provisions 

L. Entire Agreement: This Agreement constitutes the entire Agreement between the parties, and 
supersedes all previous agreements, promises, representations, understandings and negotiations, 
whether written or oral , between the parties with respect to the subject matter hereof. 

M. Amendment: No modifications, amendments, supplement to, or waiver of, this Agreement or any 
of its provisions shall be binding upon the parties hereto unless made in writing and duly signed by 
both parties. 

N. Severability: In the event any one or more of the provisions of this Agreement shall for any 
reason be held to be invalid, illegal or unenforceable, the remaining provisions of this Agreement 
shall be unimpaired, and the invalid, illegal or unenforceable provision(s) shall be replaced by a 
mutually acceptable provision, which, being valid, legal and enforceable, comes closest to the 
intention of the parties underlying the invalid, illegal or unenforceable provision. 

0. Notices: All notices and other communications between the parties provided for or permitted 
hereunder shall be deemed made on the date of mailing or transmitting if sent by First Class Mail, 
postage prepaid, return receipt requested or by facsimile to the numbers indicated above. 

P. Breach of Agreement: In the event of a breach of this Agreement by either party, the non
defaulting party shall recover, in add ition to any other damages assessed, its costs, expenses and 
reasonable attorneys' fees incurred in litigating or otherwise settling such breach. 

II. Pricing 
A. Charterer shall pay in advance, at least seven (1 0) calendar days prior to the first flight equal to the 

Charter price applicable for each trip, including all taxes and fees. Upon the execution and delivery 
of this Agreement, Charterer shall pay the Initial Invoice prior to the commencement of Services 
hereunder. If, due to unforeseen issues beyond the control of SCA or the charterer, SCA requires 
an add itional stop or additional flight time, the cost associated wil l be shared between parties. See 
Addendum A for Travel Dates 

B. Travel Dates and Charter Price: See Addendum A for Travel Dates and Charter Price. 
C. Seat Allotment: Guarantor agrees to guarantee seats at the specified price as detailed in this 

Agreement in Addendum A. 
D. Taxes and Fees: Charter Price includes all taxes and fees as outlined in Addendum A. Federal 

Excise Tax, PFC's, segment fees and Security Fees, or any other taxes required of a passenger, 
should be paid directly to SCA accord ing to the payment schedule and are subject to change, 
outlined in Addendum A. Should the actual passenger count be greater/lessor than the agreement 
passenger count by more than 25 domestic passengers or 1 0 international passengers, then the 
difference will be calculated by SCA no later than 30 days from the last charter flight. At the time of 
billing, SCA shall also supply Guarantor with a copy of the calculations of such billing. All amounts 
due SCA shall be paid within ten (1 0) days of the date of billing . 
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E. Terms of Payment: Guarantor will pre-pay SCAthe Charter Price according to the terms of the 
payment schedule outlined in Addendum A. Payments shall be made by wire transfer to: 

Penn Liberty Bank 
724 West Lancaster Ave., Ste. 210 
Wayne, PA 19087 
ABA Routing #031918844, Bank Account #1 015006131 
Account Name: MN Airlines dba Sun Country Airlines Escrow 

F. Fuel Basis: The Charter Price noted in Addendum A has been priced based on the Base Fuel 
Price also schedu led in Addendum A. Any fuel cost incurred by SCA over the Base Fuel Price to 
the extent that the actual Base Fuel Price on each segment is greater than the agreement Base 
Fuel price by at least 10 cents shall be the responsibility of Guarantor. Any adjustments to the fuel 
costs will be calculated by SCA no later than 30 days from the last charter flight. At the time of 
billing, SCA shall also supply Guarantor with a copy of the calculations of such billing. All amounts 
due SCA shall be paid within ten (1 0) days of the date of billing. 

G. Delay Caused by Guarantor: If any delay in the commencement of a scheduled flight or any 
portion thereof is caused in whole or in part by the action or at the request of the Guarantor or any 
person acting on its behalf, an additional; charge shall become payable calculated at a rate of One 
Thousand and no/1 00 Dollars ($1 ,000.00) per two hour or fraction thereof for the period the aircraft 
is held on the ground in excess of one hundred twenty (120) minutes beyond the time it was 
originally scheduled for departure. At all times. SCA shall retain the right to refuse to delay a 
departure. 

H. Cancellation by Guarantor: In the event Guarantor cancels any part of this contract, the following 
penalties will apply: 
I. Ninety (90) days or more prior to the scheduled departure date, ten percent (1 0%) of the 

2. 

4. 

5. 

price associated with said cancellation. 
Sixty (60) days but less than ninety (90) days prior to the scheduled departure date, thirty 
percent (30%) of the price associated with said cancellation. 
Thirty (30) days but less than sixty (60) days prior to the scheduled departure date, forty 
percent (40%) of the price associated with said cancellation. 
Less than 30 days prior to the scheduled departure date, seventy percent (70%) of the 
price associated with said cancellation . 
All taxes, fees and any additional charges associated with this charter must be reconciled 
within thirty (30) days of the last charter flight. 

Ill. Contractual Relationships and Service 
A. Departure/Arrival Times: Departure or arrival times scheduled or designated in traffic or other 

documents issued by Guarantor shall indicate only approximate times and shall form no part of this 
Agreement, nor represent any undertaking of Guarantor to depart or arrive at such times. SCA 
shall use its best efforts to meet Guarantor's departure times. SCA does not assume responsibility 
for making connections and is not liable for any expenses or losses whatsoever related to missed 
connections. No employee, agent or representative of SCA is authorized to bind SCA by 
statements as to any of the foregoing. SCA assumes no responsibility for notifying Passengers 
with respect to any agreed departure time. 

B. Manifest: Charterer represents and warrants to Sun Country that all passenger lists and other 
passenger information provided by Charterer shall be accurate and complete, and that Sun 
Country shall be entitled to rely thereon without independent investigation. If in the event of missing 
or inaccurate information has been provided, Charterer shall be financially responsible for any 
additional costs incurred. Sun Country must provide documentation to support the additional 
expenses incurred at time of reconciliation. Charterer must provide to SCAthe passenger manifest 
in a timely manner (7 days prior). SCA must input names into Sabre multi-host (Z-class of service) 
within 48 hours in advance to meet security requirements and catering planning. Initial manifests 
go to the following: Subject line (example): Initial manifest for SY8600/8601 ABC-XYZ-ABC on 
1/1/11-1/2/ 11 , manifests@suncountry.com, Updated manifests go to the following: Subject line 
(example): Updated manifest for SY8600/8601 ABC-XYZ-ABC on 1/1/ 11 -1/2/11 , 
manifestupdates@suncountry.com, when sending an updated manifest please include in the 
message what names to add, or delete. Any add itions must be added at least six hours prior to 
departure. 

c. Passenger Check In: SCA shall not be responsible or liable for the transportation of passengers 
or their baggage who fail to report at the check-in point at the airport at least one hour prior to the 
time scheduled for departure. If any Passenger fails to report at least one hour prior to the time 
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schedu led for departure, SCA may depart as scheduled and shall in no way be responsible to such 
Passenger or the Guarantor and shall be, with notice to Guarantor, deemed to have fully completed 
its contractual obligations. 

D. Baggage: See Section IV, B., C., D., E., and F. for full baggage information. 
E. Refusing Right of Carriage: SCA reserves the right to refuse carriage to any Passenger whose 

documents are not complete or who has not complied with applicable laws, demands or travel 
requirements with notice to Guarantor. Guarantor agrees to hold SCA harmless and shall defend 
and indemnify SCA against, and shall pay any loss, damages and expense. including, but not 
limited to Attorney's fees, suffered or incurred by SCA by reason of SCA denying carriage to any of 
Guarantor's Passenger(s). 

F. Agents of Guarantor: In the event a travel company or any other entity or person shall assist 
Guarantor with administrative services relating to the flight, hotel accommodations. sight-seeing 
tours or Land travel, such services shal l be rendered as representatives of Guarantor and not as 
agents of SCA. 

G. Aircraft Exchange: SCA may, at its option and without notice. substitute one or more SCA aircraft 
or non-SCA aircraft for the aircraft specified in this Agreement in the event of Force Majeure or 
mechanical malfunctions/failure, or any other unforeseen occurrence which prevents SCA from 
utilizing the aircraft contemplated herein, provided, however, that the capacity of the substitute 
aircraft shall provide no fewer seats then what is requ ired by the contracting party for the number of 
passengers manifested. 

H. Cancellation by SCA: In the event economic conditions and/or operational costs out of SCA's 
control are such, SCA shall be entitled to cancel any flight without penalty, but refund of deposit. 
Such economic conditions and/or operational costs include, but are not limited to, unexpected 
increases in, or the unavailability of insurance coverage at commercially reasonable rates or due to 
civil unrest or political unrest, which in the opinion of SCA would jeopardize the safety of 
passengers and/or aircraft if the flight were to proceed. 

I. Flight Delay: In the event of flight delay, SCA shall not be liable for any loss, damage, or expense 
suffered by Guarantor or any passengers. SCA's only responsibility shall be to provide meals, 
accommodations, or incidental expenses only to the extent required by the applicable DOT 
Regulations. 

J. Passengers: Guarantor agrees at its own expense to give such notice to Passengers as SCA 
shall request upon the occurrence of any event which causes or may cause or result in the delay or 
cancellation of any one or more flights. SCA shall incur no liability of any nature to Guarantor or its 
Passengers as a result of giving such notice or refraining from doing so. Additionally, 
1. Passengers are subject to search of their person and search or inspection of their property, 

including checked baggage, in accordance with security screening procedures, which can 
include an electronic detector with or without Passengers consent or knowledge, to ensure 
the safety and security of a flight. Any person who does not consent to a search or 
inspection of his or her person, and/or any property, will be denied transportation by SCA 
and SCA will have no liability for refund. 

2. SCA has the right to refuse passage to any physically or mentally impaired passenger for 
any reason permitted under 14 CFR Part 382, as amended from time-to-time. Upon 
request, SCA shall provide Guarantor a copy of 14 CFR Part 382. 

3. Passports, Visas, vaccination certificates and all other required documents are the 
responsibility of the Passenger. 

IV. Important Passenger Notices 
A. Check-In and Boarding Times: Photo Identification is required for all passengers. Boarding may 

be denied and boarding passes confiscated if passenger's identification does not match the name 
on the manifest. Passengers may not be eligible for denied-boarding compensation if passengers 
have not presented themselves at the boarding point at least: 1) 10 minutes prior to scheduled 
departure time of domestic flights; 2) 30 minutes prior to scheduled flights to and from Canada, 
Mexico and the Caribbean; or 3) 60 minutes prior to scheduled departure time of all other 
international departures, Hawaii and Puerto Rico. All seat assignments are subject to cancellation 
if the passenger is not on board the aircraft at least 10 minutes prior to departure. SCA does not 
require reconfirmation. Please check with SCA for any additional requirements. 

B. Carry-On Luggage: Each passenger is allowed 1 piece of carry-on luggage plus a 
purse/briefcase/laptop case. Carry-on luggage must fit underneath the passenger seat or in an 
overhead compartment. Medicine, keys, important papers and travel documents (Passport) should 
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be carried on board by the passenger. SCA reserves the right to restrict carry-on luggage. All 
baggage must be stored prior to cabin door being closed. 

C. Checked Luggage: Checked luggage shou ld be unlocked when TSA approved lock is used. 
Regulations requ ire name identification on the outside. Luggage must be checked at a designated 
SCA airport in advance of flight departure time as prescribed by SCA. Failure to meet prescribed 
check-in times will result in luggage not being accepted without a signed liability release. SCA also 
recommends passengers place their name and address inside their luggage. Identification tags 
are available at ticket counters. Checked luggage is subject to inspection, including x-ray, and 
passengers may be required to present identification. Federal regulations requ ire that firearms in 
checked luggage must be declared and be unloaded. Maximum weight per check piece is 50 
pounds, and maximum size is 62" (length + height + width). 

D. Free Luggage Allowance: SCA will accept a luggage and equipment free of charge not to 
exceed max payload restrictions. 

E. Dangerous Goods: Federal regulations restrict carriage on aircraft of items classified as 
dangerous goods. These materials include, but are not limited to, flammable gases, liquids and 
solids, non-flammable compressed gas, explosives, poisons, corrosives, oxidizing materials, 
organic peroxides, radioactive materials, etiologic agents and magnetic materials as well as other 
miscellaneous items that do not fall into the other classes. Specific rules apply to certain 
hazardous materials such as any dry ice, wet-or-dry-call batteries. Further information is available 
from SCA at passenger's request. 

F. Notice of Luggage Liability Limitations: Unless a higher value has been declared and additional 
charges paid, SCA's liability for any form of damages as a result of the disappearance of, damage 
to, or delay in delivery of a passenger's personal property, including luggage, properly checked to 
its custody, shall be limited to the fair market value of the personal property involved at the time of 
the loss or delay, but in no case involving wholly domestic travel shall such liability exceed $3,000 
per passenger, except for mobility devices. For most international travel (including domestic 
portions of international journeys) SCA's liability is limited to $9.07 per pound for checked luggage 
(approximately $640.00 per piece of checked luggage) and $400.00 per passenger for carry-on 
luggage. On domestic flights, SCA shall not be liable for loss of, damage to, or delay in delivery of 
high value, fragile, or perishable items, including but not limited to, the following: medication , 
money, jewelry, silverware, negotiable papers, securities, electronic/video/photographic equipment, 
samples, heirlooms, antiques, artifacts, works of art, or other valuables included in the passenger's 
checked luggage, with or without the knowledge of SCA. SCA charges for such items as antlers, 
bicycles, surf boards (5 feet maximum length), scuba equipment and these items are not counted 
as any part of the two bag minimum. SCA does not assume responsibility for loss or damage due 
to normal wear and tear, protruding parts, such as feet, handles, wheels, straps, hooks; oversized 
or over-packed luggage. 

G. Limit for Reporting Luggage Claims: All lost, damaged, delayed or missing luggage/property 
must be reported to SCA prior to leaving the airport. The preliminary notification must be followed 
by written notification within 45 days (domestic) or 21 days (international). 

V. Force Majeure 
A. Flight Delay: Any fl ight may be delayed, re-routed or canceled by SCA due to reasons of Force 

Majeure, as such, the operation of the flight is not guaranteed. SCA shall refund the amount paid 
for any canceled air transportation in accordance with applicable DOT Regulations. Guarantor's 
acceptance of such refund shall constitute a release on behalf of the Guarantor and all passengers 
of any claims against SCA, its officers, directors, employees or agents arising out of or in 
connection with the cancellation , whether or not such cancellation is due to any negligent act or 
omission by SCA and SCA shall have no further responsibility or liability to Guarantor and the 
Passengers for loss, damage, cost or expense arising out of any such cancellation, delay, or 
rerouting. The limited right to cancellation reserved to SCA under this Article shall be in addition to, 
and not in place of or in derogation of, any and all other rights which SCA may otherwise have 
under this Agreement or at law or in equity. SCA may, but shall have no obligation, to re-route 
passengers affected by such cancellation on the lowest class of the first available service, or via 
any other means of transportation. 

B. Liability for Death or Personal Injury: SCA's liability for death or personal injury to passengers 
shall be subject to the limitations contained w ithin the provisions of the Convention for the 
Unification of Certain Rules for International Carriage by air (Montreal, 1999}, as those rules might 
be amended. SCA does not stipulate to higher limits. 

C. Weather: SCA shall not be liable to provide any amenities to any passenger when such flight has 
been delayed or canceled due to US Weather Bureau observations or forecasts which indicate that 

5 

CONSENT AGENDA 
JUNE 18, 2015 ATTACHMENT 2

CONSENT - BAHR - SECTION II TAB 1  Page 91



the environmental conditions at the various airports of arrival and/or departure or along the feasible 
route of flight, would result in a possible danger to the aircraft, passengers or crews, or may result 
in closure of the airport of arrival or departure due to weather conditions which would be less than 
the minimum allowed for landing or take-off as required by the FAA. 

D. The Guarantor expressly agrees to provide reasonable notice to its passengers of SCA's limited 
liability for loss or damage and death or personal injury to passengers as set forth above. The 
Guarantor assumes the duty to notify all the passengers in writing and to provide such notification 
at the Guarantor's sole expense. The Guarantor shall indemnify and hold SCA harmless from all 
liability, damage, expense or loss caused by or arising out of any act or omission by Guarantor 
which is a breach of the provision of this Agreement or is a breach or violation of Applicable Laws. 

MN Airlines, LLC, d/b/a Sun Country Airlines 
By: 
Print Name: Tony Loeks 
Title: Director Schedule Planning 
Date: 
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ADDENDUM A TO CHARTER AGREEMENT 
Between 

MN Airlines, LLC d/b/a Sun Country Airlines (SCA), 
1300 Mendota Heights Road, Mendota Heights, MN 55120 

Telephone 651-681 -3900 Facsimile 651 -681 -3901 SITA HDQMKSY 
And 

(Guarantor) 

For Charter Operations, Guarantor verifies that it is a US Citizen as defined in Section 380.2 of the Department of 
Transportation Regulations. Guarantor also verifies the transportation secured from SCA meets the following 

Department of Transportation definition: (check one) 
I. _!Scheduled Air Transportation L _! Public charter I. X _!Single Entity Charter I. _I Pro Rata Charter 

SCA will contract to the aircraft described below for the flight segments and aircraft and/or seats described below 
and/or attached hereto. 

Contract Period: 
Aircraft: 737-800 I A!C Seats: 162 seats 

Contracted for passengers I Base Fuel Price: $.00/gallon Aircraft positioning 
to/from MSP for fuel reconcil iation purposes. 

ROUTING SUMMARY: 
Date Dept Arrival Flight# From To 

PRICE AND SCHEDULE OF PAYMENT 

Charter price, including taxes and fees: $0.00 

Non refundable security deposit due upon signing: $0.00 
Balance of $.00 due 

Remarks 

Taxes included in the pricing, 7.5% US FET, $5.60 per segment US AY tax, $4.00 per 
segment US ZP tax and $4.50 per segment US XF tax. 

Payments shall be made by DIRECT WIRE TRANSFER to: 

Penn Liberty Bank 
724 West Lancaster Ave., Ste. 210, Wayne, PA 19087 

Phone: 610-535-4891 Randy Mintz 
Routing #031918844, Bank Account #1015006131 

Account Name: MN Airlines dba Sun Country Airlines Escrow Account 

Remarks: A valid government issued photo ID or passport is required for travel. A passenger 
manifest must be sent to manifests@suncountry.com no later than 72 hours prior to 
departure. The passenger manifest must include passenger's first, m iddle and last name, 
date of birth and gender. 

MN Airlines, LLC, d /b/a Sun Country Airlines 

By: 
Print Name: Tony Loeks 

Title: Director Schedule Planning 
Date: 
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Guarantor: 
By: 

Print Name: 

Title: 
Date: 
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BOISE STATE UNIVERSITY 
 
 
SUBJECT 

Video Board, Close Captioning Displays and Scoreboards for Taco Bell Arena 
 
APPLICABLE STATUTE, RULE, OR POLICY 

Idaho State Board of Education Governing Policies & Procedures, Section V.I.3. 
 

BACKGROUND/DISCUSSION 
Boise State University (BSU) requests permission to purchase a new video 
board, four new scoreboards and two new closed captioning displays for the 
Taco Bell Arena. The proposed four-sided, center-hung video board measures 
approximately 8.5’ x 14.3’ on each side. The four corner scoreboards measure 
approximately 5.5’ x 21.5’; the two closed captioning displays are 2.5’ by 30’.   
 
The current video board was installed in 2002 and is near the end of its useful 
life. The corner scoreboards were installed in 2000. There are currently no closed 
captioning displays in the Taco Bell Arena; in order to comply with the Americans 
with Disabilities Act of 1990 (ADA), BSU must provide closed captioning displays 
within the Arena. 
 
The current scoreboard is in need of replacement due to age and functional 
obsolescence. A new video board and new scoreboards will enhance the game 
experience for sporting events and other BSU functions held in Taco Bell Arena 
and will create enhanced revenue opportunities through digital advertising 
capabilities.  
 

IMPACT 
Learfield is managing the procurement and installation process. Based on initial 
estimates, the cost of the video board, scoreboard and closed captioning 
displays installed is $1,500,000.    
 
The following funding sources have been identified: 
 

  Learfield   $   790,000  
  Donations   $     50,000 
  Athletics Reserves  $   660,000 

                                                      $1,500,000 
 
If the projected final cost exceeds $1.5 million, Athletics will secure additional 
donations to fund the balance or reduce the scope of the project. 
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STAFF COMMENTS AND RECOMMENDATIONS 
Based on the athletics budget reports presented to the Board at its February 
2015 meeting, BSU is projecting an ending fund balance of $963,680.  Staff 
recommends approval. 

  
BOARD ACTION  

I move to approve the request by Boise State University to purchase a video 
board, score board, and closed captioning displays for placement in the Taco 
Bell Arena at a cost not to exceed $1.5 million.  
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
 



CONSENT AGENDA 
JUNE 18, 2015 

 

CONSENT - BAHR – SECTION II  TAB 3  Page 1 

UNIVERSITY OF IDAHO 
 
 
SUBJECT 

Idaho Water Center - Partial termination of sublease with CH2M HILL and 
simultaneous sublease to St Luke’s Regional Medical Center. 
 

REFERENCE 
December 2004 Regent’s approval of original sublease to CH2M HILL 
October 2006 Regent’s approval of First Amendment to Sublease 
October 2009 Regent’s approval of Second Amendment to 

Sublease 
April 2013 Regent’s approval of Third Amendment to Sublease 
 

APPLICABLE STATUTE, RULE, OR POLICY 
Idaho State Board of Education Governing Policies & Procedures, Section 
V.I.5.b(i)  
 

BACKGROUND/DISCUSSION 
 In 2005, the University of Idaho (UI) subleased approximately 50,000 square feet 

of the Idaho Water Center to CH2M HILL.  In 2007, the sublease was amended 
to permit expansion of CH2M HILL offices into an additional 5200 square feet. In 
2010, the sublease was amended to extend the existing sublease, permit a 
reduction in space leased, and establish a rental rate consistent with the local 
market.  In April 2013, the sublease was amended to extend the sublease term 
and revise other business terms. Recently, CH2M HILL asked to vacate a portion 
of its leased space one year earlier than permitted by the existing agreement.  
They have also found a replacement tenant, St Luke’s Regional Medical Center 
(St. Luke’s), that will sublease this vacated space for the balance of the CH2M 
Hill term and continue to sublease at current market rates, with escalation, to 
2020.   

 
 UI seeks approval to amend the CH2M HILL sublease accordingly, and to enter 

into a new sublease with St. Luke’s.  The new sublease establishes terms for St 
Luke’s which are practically identical to the lease terms of its predecessor.  The 
new sublease payment schedule matches the amount which CH2M HILL had 
been obligated to pay under the prior terms, but recalibrates the rent for future 
years to represent an agreement of current market rates for this space for the 
extended term. The proposed amendment and new sublease would take effect 
July 1, 2015.  

 
IMPACT 

These leasing revisions require very minimal tenant improvement (painting touch 
up, carpet cleaning, etc.) generally required for basic building care.  These will be 
covered by annual lease income from St. Luke’s starting at $107,000 for the first 
year and recalibrated to $104,000 for the second year with 2% escalations for 
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each year of the term thereafter.  CH2M HILL will continue to occupy the balance 
of its space under the terms of its 2013 sublease, amended for the reduction in 
leased space transferred to St. Luke’s.  The proposed amendment and new 
sublease allow the UI to maintain a substantial income from rent and introduce a 
new and potentially long term tenant in the Idaho Water Center, complementing 
other tenants and activities in the building, without requiring substantial tenant 
improvement costs. 
 

ATTACHMENTS 
Attachment 1 – Draft Sublease Amendment – CH2M HILL Page 3 
Attachment 2 – Draft Sublease to St Luke’s Page 9  

 
STAFF COMMENTS AND RECOMMENDATIONS 

Staff recommends approval. 
  
BOARD ACTION  

I move to approve the request by the University of Idaho for authority to amend 
the existing sublease with CH2M HILL and to enter into a new sublease with St 
Luke’s Regional Medical Center, both in substantial conformance to the forms 
submitted to the Board in Attachments 1 and 2; and to authorize the University’s 
Vice President for Finance to execute these and any other related transactional 
documents. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
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Fourth Amendment to Sublease 
Board of Regents University of Idaho/CH2M HILL  

FOURTH AMENDMENT TO SUBLEASE 
 

This FOURTH AMENDMENT TO SUBLEASE (the “Fourth Amendment”) is made and 
entered into upon the date all parties have executed and consented to this Fourth Amendment by 
and between the Board of Regents of the University of Idaho, a state educational institution and 
body politic and corporate organized and existing under the constitution and laws of the State of 
Idaho (the “Sublessor”), and CH2M HILL, INC., a Florida corporation (the “Sublessee”), 
collectively, the “Parties”. 

 
WHEREAS, this Fourth Amendment shall revise the Sublease dated December 21, 2004, 

and which commenced on June 24, 2005, including as said Sublease was subsequently amended 
between the Parties. 

 
WHEREAS, the terms of this Fourth Amendment shall be binding upon signature by both 

Parties, and shall go into effect at midnight on July 1, 2015.  The terms of the Sublease as 
previously amended shall remain in place and be controlling through June 30, 2015.    
 
 Now, THEREFORE, in consideration of the mutual promises contained herein, Sublessor and 
Sublessee include the above paragraph in the terms herein and further agree as follows: 
 

A. Section 1.4 as previously amended and Exhibit B Third Amendment of the Sublease  
are hereby deleted and replaced with the following amended Section 1.4 and the attached “Exhibit B 
Fourth Amendment”: 

 
“1.4  Premises.  The “Premises” are located within the Idaho Water Center, 322 E Front 
St, Boise ID and comprise 35,977 rentable square feet as shown on the attached Exhibit B 
Fourth Amendment.” 
 

B. Section 1.9 as previously amended and Exhibit E Third Amendment of the Sublease 
are hereby deleted and Section 1.9 shall be intentionally left blank so as not to affect subsequent 
section numbering. 

 

C. Section 1.11 of the Sublease as previously amended is hereby deleted and Section 1.11 
shall be intentionally left blank so as not to affect subsequent section numbering. 

   

 D. If there is any conflict between the terms and provisions of this Fourth Amendment 
and the terms and provisions of the Sublease as previously amended, the terms and provisions of this 
Fourth Amendment shall govern.  Except as specifically set forth herein, all other provisions of the 
Sublease as previously amended shall remain in full force and effect and be binding upon the Parties 
in accordance with the terms therein. 
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Fourth Amendment to Sublease 
Board of Regents University of Idaho/CH2M HILL  

IN WITNESS WHEREOF, the parties hereto have executed this Fourth Amendment on the 
date(s) set forth below. 
 
 
SUBLESSEE       SUBLESSOR 
 
By: ________________________    ________________________ 

     Ronald E. Smith, Vice-President 
Its: ________________________    Finance & Administration 
 
___________________________    ________________________        
Date        Date 
 
 
IDAHO STATE BUILDING AUTHORITY CONSENT 
 
By:_________________________ 
 
Its:__________________________ 
 
 
Date:________________________ 
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SUBLEASE - 1 
Regents University of Idaho/St Luke’s 
 
  

SUBLEASE 

This Sublease (“Sublease”) dated June _____, 2015 for reference only and will be effective July 
1, 2015, between the Board of Regents of the University of Idaho, a state educational institution and 
body politic and corporate organized and existing under the Constitution and laws of the State of Idaho 
(“Sublessor”) and St. Luke’s Regional Medical Center, Ltd., an Idaho non-profit corporation 
(“Sublessee”). 

1 BASIC PROVISIONS.   

The following basic provisions are a part of this Sublease: 

 
1.1 Sublessor.  The Board of Regents of the University of Idaho is the “Sublessor” whose 

current mailing address is Vice President for Finance and Administration, 875 Perimeter Dr MS 3168, 
Moscow ID 83844-3168. 

1.2 Sublessee.  St. Luke’s Regional Medical Center, Ltd. is the “Sublessee” whose current 
mailing address is 190 E Bannock St, Boise ID 83712. 

 
 1.3 Underlying Lease.   This Sublease is subordinate to and subject to the terms and 
conditions of the Facilities Lease (Idaho Water Center) (“Lease”) dated December 17, 2002, said Lease 
being entered into by and between the Idaho State Building Authority and the State of Idaho, as shown on 
attached Exhibit A.  Sublessor shall seek any and all consents required to sublease as required by said 
Lease.  Sublease shall not become effective unless and until written consent is provided by the Idaho State 
Building Authority.   

1.4 Premises.  The “Premises” are located within the Idaho Water Center, 322 E Front St, 
Boise ID and comprise 5995 rentable square feet as shown on the attached Exhibit B.   

1.5 Permitted Use.  The use of the Premises permitted under this Sublease shall be limited to 
administrative office uses for Sublessee, except as may otherwise be authorized in writing by Sublessor 
(“Permitted Use”).  It is agreed to by the parties that medical services will not be provided to Sublessee’s 
patients/clients on these Premises.    

1.6 Term and Commencement Date.  This Sublease shall commence on July 1, 2015 (the 
“Commencement Date”) and shall end on June 30, 2020 (“Term”).   

1.7 Base Rent.  Effective July 1, 2015, Sublessee shall pay rent (“Base Rent”), at a rate of 
$17.95 per rentable square foot of Premises per year for the first year of the Term.  Base Rent rate shall 
be $17.34 per rentable square foot for the second year of the Term. Base Rent shall be $17.69 per rentable 
square foot for the third year of the Term. Base Rent shall be $18.04 per rentable square foot for the fourth 
year of the Term.  Base Rent shall be $18.40 per rentable square foot for the fifth year of the Term. The 
Base Rent for the Term is inclusive of Sublessee’s share of service and operating expenses as listed in 
Exhibit C subject to operating expense adjustment as described in Section 5.10 of this Sublease.  Base 
Rent shall be paid monthly.     
 
   1.8 Parking.  Sublessee is responsible for acquiring any parking permits Sublessee requires 
to utilize available public parking facilities.   

CONSENT AGENDA 
JUNE 18, 2015 ATTACHMENT 2

CONSENT - BAHR - SECTION II TAB 3  Page 9



 
SUBLEASE - 2 
Regents University of Idaho/St Luke’s 
 
  

 
 
2 GRANT OF PREMISES AND POSSESSION. 

2.1 Grant of Premises.  Sublessor subleases to Sublessee and Sublessee subleases from 
Sublessor the Premises subject to the terms and conditions of this Sublease. 

2.2 Possession.  Sublessor shall deliver possession of the Premises (including the rights, 
privileges, benefits, rights-of-way and easements now or in the future appurtenant to the Premises) to 
Sublessee on the Commencement Date.  During the Term, Sublessor covenants on behalf of itself and its 
respective successors and assigns to provide quiet and peaceable possession of the Premises to 
Sublessee subject to the provisions of this Sublease and the Lease referenced in Section 1.3.  Sublessor 
warrants, to the best of its knowledge that the project is in compliance with the Americans with Disabilities 
Act as it existed at the effective date of this Sublease, and that Sublessee shall not be responsible for costs 
to bring the common areas of the building into compliance with the Americans with Disabilities Act. 
 
 2.3 Access.  Sublessee shall have access to Premises and operating elevators twenty-four 
hours per day, 365 days per year.  Sublessee shall have non-exclusive use of any common areas 
convenient to access or support the use of Premises (including but not limited to bathrooms, service areas, 
building lobby, hallways, stairways). 
 
 
3 TERM. 

3.1 Term.  This Lease shall commence on July 1, 2015 and shall end on June 30, 2020. 
 
 3.2 Renewal.  Sublessee, with written notice provided to Sublessor prior to January 1, 2020, 
shall be entitled to extend this Sublease from July 1, 2020 through June 30, 2025 (“Renewal Term”).  For 
the Renewal Term, Sublessee shall pay $18.40 per rentable square foot per year for the first year of the 
Renewal Term as Base Rent.  Base Rent shall escalate 3% for each subsequent year of the Renewal Term.  
 
 3.3 Cancellation of Term.  Sublessee, with written notice provided to Sublessor by no later 
than January 1, 2018, may terminate this Sublease on June 30, 2018. In the event Sublessee exercises 
this cancellation right in 2018, Sublessee shall pay Sublessor a fee of $18,000 at the time of notice. 
Sublessee, with written notice provided to Sublessor by no later than January 1, 2019, may terminate this 
Sublease on June 30, 2019. In the event Sublessee exercises this cancellation right in 2019, Sublessee 
shall pay Sublessor a fee of $10,000 at the time of notice.  
 
4 RENT. 

4.1 Definition of Rent.  The word “Rent” includes the amount identified in Section 1.7 and 
other costs, if any, assigned to the Sublessee by this Sublease. 

4.2 Payment of Rent.  Sublessee agrees to pay Sublessor, without offset or deduction for any 
reason, the Rent for the Premises as and when provided herein.   

4.3 Date and Form of Rent Payments.  Rent for the first month shall be paid on or before the 
Commencement Date and on or before the first day of each subsequent month for the duration of the Term, 
and Renewal Term, unless otherwise expressly agreed in writing by both parties. Payment to Sublessor 
shall be made payable to “Bursar, University of Idaho”, and mailed to “University of Idaho, ATTN: 
“Oppenheimer Development Corporation, 877 Main St Suite 700, Boise ID 83702” or such different address 
or person as Sublessor shall provide to Sublessee by written notice. 

CONSENT AGENDA 
JUNE 18, 2015 ATTACHMENT 2

CONSENT - BAHR - SECTION II TAB 3  Page 10



 
SUBLEASE - 3 
Regents University of Idaho/St Luke’s 
 
  

4.4 Partial Payments.  Acceptance by Sublessor of any partial payment of Rent shall not 
constitute a waiver of the obligation of the Sublessee to pay the full amount of the Rent payment then due.   
 
5 OPERATION OF PREMISES. 
 
 5.1 Sublessee’s Use of Premises.  Premises shall be occupied and used by Sublessee only 
for the Permitted Use and for no other purpose.  Sublessee will not commit waste on the Premises, nor will 
it disfigure or deface any part of the building, grounds, or any other part or portion of the Premises, including 
fixtures.  Sublessee further covenants that it will return the Premises at the termination of this Sublease to 
Sublessor in the same condition as originally received, reasonable wear and tear excepted. 

5.2 Sublessor’s and Sublessee’s Obligations.  Sublessor shall provide custodial, 
maintenance, and other building-wide services such as building alarm and security systems.  Any other 
services are the responsibility of Sublessee, but shall be approved by Sublessor prior to initiation on 
Premises.  Sublessor or Sublessor’s contractor will perform all maintenance and repairs to Premises.  
Sublessee hereby acknowledges its acceptance of Premises in their existing condition and without tenant 
improvement or repair prior to occupancy.  Any repairs or other work necessitated by the intentional conduct 
or omission of either party by its employees, agents, guests and invitees shall be paid exclusively by the 
party causing such repair or other work.  Sublessee shall comply with all building rules and regulations as 
shown on Exhibit D.  Sublessor shall notify Sublessee of any changes to these building rules and 
regulations made during the Term. 

5.3 Utilities.  Sublessor shall be responsible for and shall promptly pay all charges, when due, 
for water, natural gas, electricity, and any other utility or other service (excluding phone, cable television, 
and internet services used by Sublessee) used upon or furnished to the Premises. Sublessor shall provide 
HVAC on Monday through Saturday from 7:30 am to 10:00 pm.    Should Sublessee require HVAC service 
outside the hours listed above, Sublessee shall pay at a rate consistent with the cost of providing the extra 
HVAC service.  Unless failure or interruption of services is caused by the intentional act or omission of the 
Sublessor, Sublessor shall not be liable in damages or otherwise for any failure or interruption of (i) any 
utility service being furnished to the Premises, or (ii) the heating, ventilating and air conditioning system.  
No such failure or interruption, whether resulting from a casualty or otherwise, shall entitle Sublessee to 
terminate this Sublease or to abate the payments Sublessee is required to make under this Sublease, 
unless such failure or interruption is caused by the intentional act or omission of the Sublessor.  For the 
purposes of this section “intentional act” shall not include events of failure or interruption required due to 
emergency or repair needs as reasonably determined by the Sublessor or proper building management 
authority.  To the extent any interruption can be scheduled or otherwise anticipated, Sublessor shall provide 
Sublessee with no less than twenty-four hour notice prior to such interruption.     

 5.4 Signs.  No permanent signs shall be installed to the Premises or improved by Sublessee 
without Sublessor’s prior written consent, which consent may not be unreasonably withheld, delayed or 
conditioned. All such installation, replacement, improvement or maintenance of signs shall be at 
Sublessee’s sole expense.  All signs placed or maintained on the Premises are subject to and shall comply 
with all rules, applicable ordinances and public regulations (including standards and requirements 
established by the Civic Plaza Condominium Declaration). Subject to the specific consent described above, 
it is the Sublessor’s intent to approve building signage in approximate proportion to Sublessee’s share of 
occupancy of the building.    

5.5 Modification to Premises by Sublessee.  Sublessee shall neither make nor undertake 
any modification or improvement to the Premises unless and except Sublessor has given its prior written 
consent, which consent may not be unreasonably withheld, delayed or conditioned.  In all events, such 
modification of the Premises shall comply with all of the following requirements:  

 

CONSENT AGENDA 
JUNE 18, 2015 ATTACHMENT 2

CONSENT - BAHR - SECTION II TAB 3  Page 11



 
SUBLEASE - 4 
Regents University of Idaho/St Luke’s 
 
  

 (a) Sublessee shall supply Sublessor with a complete set of construction drawings for 
Sublessor’s review and approval at least thirty (30) days prior to Sublessee’s proposed commencement of 
any construction work; and    

 
 (b) Sublessee may perform construction as provided by Section 5.5 or Sublessee shall 

retain a licensed and bonded contractor, approved in writing by Sublessor, to perform any construction 
work (for alterations, repair of fire or casualty, or other construction).  The contractor shall carry public 
liability and property damage insurance, standard fire and extended coverage insurance, with vandalism 
and malicious mischief endorsements, during the period of construction. 

5.6 Hazardous Material Use.  Sublessee and Sublessor shall not cause or permit any 
Hazardous Material to be brought upon, kept, used, disposed, or discharged, in, on, from or about the 
Premises by their agents, employees, contractors, customers, clients, guests or invitees except as 
incidental to Sublessee’s permitted use of the Premises, and only in quantities that are less than the 
quantities that are required to be reported to governmental or other authorities under applicable law or 
regulations.  Sublessor shall comply with all applicable laws and regulations regulating the use, reporting, 
storage, discharge and disposal of Hazardous Material.  As used in the Sublease, the term “Hazardous 
Material” means any hazardous or toxic substance, material or waste that is or becomes regulated by any 
federal, state or local governmental authority or political subdivision.  The term “Hazardous Material” 
includes, without limitation, any material or substance that is (i) defined as a “hazardous substance” under 
applicable law, (ii) petroleum, (iii) asbestos, (iv) polychlorinated biphenyl (“PCB”), (v) designated as a 
“hazardous substance” pursuant to Section 311 of the Federal Water Pollution Control Act (33 U.S.C. 
§1321), (vi) defined as a “hazardous waste” pursuant to Section 1004 of the Solid Waste Disposal Act (42 
U.S.C. §6903), (vii) defined as a “hazardous substance” pursuant to Section 101 of the Comprehensive 
Environmental Response, Compensation and Liability Act (42 U.S.C. §9601), (viii) defined as a “regulated 
substance” pursuant to Section 9001 of the Solid Waste Disposal Act (Regulation of Underground Storage 
Tanks), 42 U.S.C. §6991, (ix) considered a “hazardous chemical substance and mixture” pursuant to 
Section 6 of the Toxic Substance Control Act (15 U.S.C. § 2605), or (x) defined as a “pesticide” pursuant 
to Section 2 of the Federal Insecticide, Fungicide and Rodenticide Act (7 U.S.C. § 136). 
 
 5.7 Real and Personal Property Taxes. 

5.7.1 Payment of Taxes.    Sublessee shall be responsible for payment of any personal 
property taxes levied against the Sublessee’s or its sub-tenant’s personal property.  

5.7.2 Tax on Rent.  Should any government impose a tax, assessment, gross receipts 
tax, transaction tax, privilege tax, sales tax or similar tax (other than an income or franchise 
tax) on the Rent, including taxes on any utility services, such taxes and assessments shall 
be paid by Sublessee.  

5.8 Covenant Against Liens.  Sublessee will not directly or indirectly create or cause to be 
created or to remain, and will promptly discharge, at Sublessee’s sole expense, any mechanics’ lien or 
similar lien against the Premises which is created or caused to be created by Sublessee’s work on the 
Premises.  Sublessee has no authority or power to cause or permit any mechanics’ lien or similar lien 
created by act of Sublessee, operation of laws, or otherwise to attach to or be placed upon Sublessor’s title 
or interest in the Premises.  Any lien against the Sublessee shall attach only to Sublessee’s leasehold 
interest in the Premises.  Sublessee may contest, at Sublessee’s sole expense, any lien, and the lien may 
remain pending resolution of the challenge.  Sublessee shall indemnify and hold Sublessor harmless from 
any and all loss, damage or expense occasioned by the lien and shall provide such security as Sublessor 
may reasonably demand.  If the lien is adjudged to be valid, Sublessee shall promptly pay and discharge 
the lien.   
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5.9 Sublessor’s Right of Entry.  Sublessor shall be entitled to enter the Premises in a manner 
that does not unreasonably interfere with Sublessee’s permitted use of the Premises. 
 
 5.10 Operating Expense and Cost Adjustment During Term.  Operating expenses for 
Premises are included in the Base Rent up to the amount of total actual operating expenses established in 
the 2014 calendar year (“Base Year Operating Expense”). The components and established amounts of 
Base Year Operating Expense are shown in Exhibit C and shall at no time include capital costs.  Total 
building operating expenses (based on full building occupancy) shall be calculated by Sublessor at the end 
of 2015 and each calendar year of the Term (or any renewal terms) thereafter (or partial calendar year if 
permitted sublease termination or cancellation occurs before the end of any calendar year).  Sublessee’s 
share of building operating expenses is 2.91%.  If during any calendar year the actual operating expenses 
for that year are greater than the Base Year Operating Expense, Sublessee shall pay its pro-rata share of 
the increase in actual operating expenses of the building for that year in which such actual operating 
expenses exceed Base Year Operating Expense.  If the operating expenses of any year are less than the 
Base Year Operating Expense, Sublessee shall be credited with its pro-rata share of such decrease in 
actual operating expenses.  The increase or decrease shall be referred to as the “Adjustment Amount”. The 
Adjustment Amount shall be considered Rent and included as a single additional payment (or credit) within 
thirty days of billing (or payment) notification by Sublessor or Sublessor’s billing agent.  In the last year of 
the Sublease Term or Renewal Term, the Adjustment Amount shall be paid or credited upon notification of 
billing (or payment) for the Adjustment Amount which may be calculated and noticed after the Term and 
Sublease have expired.  Expense information to support the determination of actual building operating 
expenses for each year, including the 2014 base year, shall be provided by Sublessor within a reasonable 
time upon request by Sublessee. Sublessee shall have the right to audit such operating expenses, and if 
such audit should prove an error of more than $1000 for any year, such error shall be adjusted between 
the parties and, if the error causes an increase in operating expenses, Sublessee shall pay its pro-rata 
share of such increase to Sublessor.  If the error causes a decrease in operating expenses, Sublessor shall 
credit the Sublessee its pro rata share of such decrease.      
 
6 CHANGES IN THE PARTIES. 
 
 6.1 Relationship of Parties.  Nothing contained in this Sublease shall be construed as 
creating the relationship of principal or agent, partnership or joint venture.  Neither the method of 
computation of Rent nor any other provision of this Lease, nor any act of the parties, shall be deemed to 
create any relationship other than that of tenant and landlord. 
  

6.2 Successors and Assigns.  This Sublease shall benefit and bind the successors and 
permitted assigns of the parties.   
 
 6.3 Sublessee Assignment and Sub-Sublease of Premises.     Any assignment or sub-
sublease shall be subject to the provisions of the Lease and other legally recorded covenants of restrictions, 
placed on the Premises.  Subject to these limitations, Sublessee may, upon notice to but without written 
approval from Sublessor assign its interests under this Sublease, as amended,  to (a) any entity resulting 
from a merger or consolidation with Sublessee, (b) any entity succeeding to the business and assets of 
Sublessee, or (c) any affiliated subsidiary or related company of Sublessee.  Aside from these listed 
exceptions, Sublessee may NOT assign or sublet all or a part of its interests in this Sublease as amended 
unless Sublessee first obtains the written consent of Sublessor, which consent shall be based upon 
Sublessor’s determination that the new party’s business and activities and intended use of the Premises 
are in Sublessor’s reasonable judgment consistent with the current occupancy of the remaining building.  
Sublessor’s consent based upon this judgment shall not be unreasonably withheld or delayed.  Any losses 
or profits sustained from such sub-sublease shall accrue to the Sublessee. 
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 6.4 Sublessor’s Transfer.  Sublessor may sell, assign or otherwise transfer the Premises.  If 
Sublessor should sell, transfer, or terminate Sublessor’s interest in the Premises, then effective with the 
date of the sale, transfer, or termination, Sublessor shall be released and discharged from any and all 
further obligations and responsibilities under this Sublease (except those already accrued) upon written 
assumption by the buyer or transferee of Sublessor’s liabilities under this Sublease.  
 
 6.5 Attornment.  Sublessee shall attorn to, and recognize as successor Sublessor under this 
Sublease, any person that purchases or obtains title to the Premises or to Sublessor’s leasehold pursuant 
to a conveyance by Sublessor. 
 
 6.6 Subordination.  Sublessee agrees that this Sublease is and shall remain subordinate to 
the Lease and any subsequent mortgage or deed of trust encumbering the Premises, together with any 
renewals, modifications or extensions of subsequent mortgages or deeds of trust.    This subordination is 
self-operative without the need for any further document or instrument.  Upon Sublessor’s request, 
Sublessee shall execute reasonable instruments that are reasonably required to subordinate this Sublease 
to mortgages or deeds of trust made by Sublessor or the Idaho State Building Authority. 
 
 6.7 Estoppel Certificate.  From time to time upon not less than fifteen (15) business days 
prior written request by a party, the other party will deliver to the requesting party a certificate in writing 
stating, if accurate (i) that this Sublease is unmodified and in full force and effect (or that the Sublease as 
modified is in full force and effect, describing the modifications), (ii) that the rents and other charges have 
been paid to date, and (iii) that the requesting party is not in default under any provision under this Sublease 
(or, if in default, the nature of the default).  If the party shall fail to respond within thirty (30) business days 
of receipt the written request for the estoppel certificate, the party shall be deemed to have given the 
certificate without modification. 
 
7 LOSS AND DAMAGE TO PREMISES. 
 

7.1 Sublessee's Possession at Own Risk.  Sublessee covenants and agrees that neither 
Sublessor nor its agents shall be liable in any way for personal injuries or property damages sustained by 
Sublessee, its employees, visitors, or by any occupant of the subleased Premises, or by any other persons 
or organizations claiming through Sublessee, resulting from the condition, state of repair, or use of the 
subleased Premises, or any part thereof, or of any equipment therein or appurtenances thereto, or resulting 
from any act or negligence of Sublessee or of any other person or persons excepting the Sublessor or its 
agent.   Neither Sublessor nor its agents shall be liable for damage to Sublessee’s personal property or for 
any loss suffered by Sublessee caused in any manner whatsoever, except when Sublessor or its agents 
willfully or negligently causes such damage or loss. 

 
 7.2 Insurance.  As provided by the underlying Lease, the State of Idaho maintains an 
insurance policy (or policies) insuring the Premises.  Sublessee shall obtain the following types and 
amounts of insurance: i) Commercial General and Umbrella Liability Insurance, maintaining commercial 
general liability (CGL) and, if necessary, commercial umbrella insurance with a limit of not less than 
$1,000,000 each occurrence and in the aggregate, ii) CGL insurance shall be written on standard ISO 
occurrence form (or a substitute form providing equivalent coverage) and shall cover liability arising from 
premises, operations, independent contractors, products-completed operations, personal injury and 
advertising injury, and liability assumed under an insured contract including the tort liability of another 
assumed in a business contract,   iii) Sublessee shall maintain Automobile Liability in the amount of 
$1,000,000 Combined Single Limit, such coverage shall include Non-Owned and Hired Car coverage, and 
iv) Sublessee shall maintain all statutorily required Workers Compensation coverages, including Employer’s 
Liability, at minimum limits of $100,000 / $500,000 / $100,000.  Sublessee’s insurer’s shall have a Best’s 
rating (or equivalent) of AV or better and be licensed and admitted in Idaho. Sublessee shall furnish 
Sublessor with a certificate of insurance executed by a duly authorized representative of each insurer, 
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showing compliance with the insurance requirements set forth below.  All policies required shall be written 
as primary policies and not contributing to nor in excess of any coverage Sublessor may choose to maintain.  
The certificate of insurance shall list the Sublessor as “State of Idaho and the Board of Regents of the 
University of Idaho, Attn: Risk Management, 875 Perimeter Dr MS 3162, Moscow ID 83844-3162” as the 
Certificate Holder. All certificates shall provide for thirty days’ written notice to Certificate Holder prior to 
cancellation or material change of any insurance referred to in the certificate. All policies shall name 
Certificate Holder as an additional insured. Failure of Certificate Holder to demand a certificate or other 
evidence of full compliance with these insurance requirements or failure of Certificate Holder to identify a 
deficiency from evidence that is provided shall not be construed as a waiver of Sublessee’s obligation to 
maintain such insurance. Failure to maintain the required insurance may result in default as provided 
herein. By requiring this insurance, Sublessor does not represent that coverage and limits will necessarily 
be adequate to protect Sublessee, and such coverage and limits shall not be deemed as a limitation on 
Sublessee’s liability under the terms of this Sublease as amended. 
 
 7.3  Sublessee’s Personal Property Insurance.  No insurance is provided by Sublessor for 
Sublessee’s personal property.  Sublessee shall insure and be solely responsible for insurance coverage 
on personal property, of every kind or nature, which is not part of the Premises or owned by Sublessor. 
Sublessee shall, at Sublessee’s sole cost and expense, either obtain the insurance Sublessee deems 
advisable, or shall be deemed to be self-insured.   Sublessee waives all rights on insurance purchased by 
the Sublessor (if any).  
 
 7.4 Waiver of Subrogation.  To the extent permitted by their respective insurers, Sublessor 
and Sublessee (and each person claiming an interest in the Premises through Sublessor or Sublessee) 
release and waive their entire right of recovery against the other for direct, incidental or consequential or 
other loss or damage arising out of, or incident to, the perils covered by property insurance carried by each 
party, whether due to the negligence of Sublessor or Sublessee.  If necessary, all insurance policies may 
be endorsed to evidence this waiver. 
 
 7.5 Effect of One Party’s Actions on Other Party’s Insurance.  Neither party shall do or 
permit to be done anything that shall invalidate any insurance carried by the other party.   
 
 7.6 Condemnation.  Subject to the provisions of Section 10.1 of the Lease (as defined in 
Section 1.3 of this Sublease), if any material portion of the Premises is permanently condemned or taken 
under any governmental law, ordinance or regulation, by right of eminent domain, or by deed in lieu, then 
either party may, at its sole option and upon written notice to the other given within fourteen (14) days 
following the date the condemning authority takes title or possession, whichever comes first (“date of 
taking”), terminate this Sublease effective on the date of taking.  For purposes of this Section 7.6, a 
“material” portion of the building means such portion of the building as would render the remaining portion 
of the building insufficient for Sublessee’s continuing needs.  Upon receipt of notice of any proposed 
condemnation, the receiving party shall promptly notify the other party.  Sublessor may reserve all rights to 
damages to the Premises for any taking or condemnation of all or any portion of the Premises.   
 
 7.7 Damage or Destruction of Premises.   In the event of damage to or destruction of the 
improvements to the Premises by fire or other casualty, except for damage caused by the negligence or 
willful act or omission of Sublessee, and subject to the terms of the underlying Lease, the Sublessor may 
at its option either (a) promptly repair such damage or cause such damage to be repaired, in which event 
the Sublease shall continue in full force and effect, or (b) terminate the Sublease as of the date of such 
damage, by giving Sublessee written notice thereof within thirty (30) days of the damage.  In the event the 
damage is caused by the negligence or willful act or omission of the Sublessee, Sublessee shall be 
obligated to provide insurance proceeds to the extent such proceeds are available to repair, restore or 
rebuild and Sublessee shall deliver all insurance proceeds and/or assign any causes of action it may 
possess against any person or entity to Sublessor.  If Sublessor elects to proceed under subsection (a) 
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above, during the period of damage, distribution, repair, restoration or rebuilding, this Sublease shall remain 
in effect; and there shall be no abatement of rent provided, however, Sublessee shall be entitled to recoup 
any loss of use over the twelve (12) months following restoration of the Premises.     
 
8 DEFAULT BY SUBLESSEE OR SUBLESSOR. 
 
 8.1 Default by Sublessee.  Sublessee shall be in default under this Sublease if any of the 
following occur:  (i) Sublessee fails to pay when due any Rent or other payment required to be paid by 
Lessee under this Sublease; (ii) Sublessee fails to perform or observe any other covenant, agreement or 
condition which Sublessee is required to perform or observe and the failure shall not be cured within thirty 
(30) calendar days after delivery of written notice to Sublessee of the failure (or, if the cure cannot be 
effected within the thirty day period, then within the additional period of time as may be required to cure the 
default provided Sublessee is diligently and continuously pursuing the cure to completion); (iii) Sublessee 
is named as a debtor in any voluntary or involuntary bankruptcy proceeding; (iv) substantially all of 
Sublessee’s assets are placed in receivership or are subjected to attachment or other judiciary seizure; (v) 
Sublessee makes or suffers a general assignment for the benefit of creditors; or (vi) Sublessee vacates all 
or a substantial portion of the Premises and also ceases payment of rent for any portion of the Premises. 
 
 8.2 Remedies of Sublessor.  In the event of Sublessee’s default as set forth in Section 8.1, 
Sublessor shall have the remedies set forth in this Sublease by the giving of prior written notice to Sublessee 
at any time during the continuance of the event of default.  Sublessor’s remedies are cumulative and not 
alternative remedies. 
 
  8.2.1 Legal and Equitable Remedies.  Sublessor and Sublessee shall have all 
remedies available at law or in equity. 
 
  8.2.2 Termination of Sublease.  In the event of a Sublessee default, in addition to all 
other rights and remedies available to Sublessor in law and equity, Sublessor may (i) change the locks and 
lock the doors to the Premises and exclude Sublessee from the Premises, (ii) enter the Premises and 
remove all persons and personal property therefrom without being liable for prosecution or any claim for 
damages for the removal, (iii) declare the Sublease terminated, (iv) commence litigation for the Rent due 
and to become due under the Sublease, and for any damages sustained by Sublessor, (v) continue the 
Sublease in effect and re-let the Premises on such terms and conditions as Sublessor may deem advisable, 
and (vi) hold the Sublessee liable for the Rent, the reasonable cost of obtaining possession of the Premises, 
the reasonable cost of reletting the Premises (including attorney’s fees, broker’s commissions and tenant 
improvements),  less the Rents actually received from the reletting, if any. 
 
  8.2.3 Advance.  In the event of Sublessee’s default, Sublessor may remedy the default 
for the account and at the expense of Sublessee.  If Sublessor at any time, by reason of the default, is 
compelled to pay, or elects to pay, any money or do any act which will require the payment of any money, 
or is compelled to incur any expense, including reasonable attorneys’ fees, in instituting or prosecuting any 
action or proceeding to enforce Sublessor’s rights under this Sublease, the money paid by Sublessor, with 
interest from the date of payment, shall be additional rent and shall be due from Sublessee to Sublessor as 
Rent. 
 
  8.2.4 Interest on Delinquent Sums.  Whenever any sum due under this Sublease is 
not paid when due, it shall bear interest thereafter at five percent (5%) per annum. 
 
 8.3 Default by Sublessor.  Sublessor shall be in default under this Sublease if Sublessor fails 
to supply agreed to services or otherwise perform or observe any covenant, agreement or condition which 
Sublessor is required to perform or observe and the failure shall not be cured within thirty (30) calendar 
days after delivery of written notice to Sublessor by Sublessee of the failure (or, if the cure cannot be 
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effected within the thirty-day period, then within the additional period of time as may be required to cure the 
default provided Sublessor is diligently and continuously pursuing the cure to completion). 
 
 8.4 Remedies of Sublessee.  In the event of Sublessor’s default as set forth in Section 8.3, 
Sublessee shall have all rights provided at law or in equity.  Sublessee’s obligation to pay Rent is 
independent of all other rights, and Sublessee may not withhold Rent from Sublessor or pay Rent to other 
parties or into any escrow or holding account because of the default or alleged default of Sublessor. 
 
9 TERMINATION OF SUBLEASE. 
 
 9.1 Events of Termination.  This Sublease shall terminate upon the occurrence of one or 
more of the following events: (i) by mutual written agreement of Sublessor and Sublessee; (ii) by Sublessor 
pursuant to the express provisions of this Sublease; (iii) by Sublessee pursuant to the express provisions 
of this Sublease; (iv) upon expiration of the Term (or exercised renewal terms) of this Sublease; (v) by 
reason of Section 7.6 or 7.7 relating to condemnation or destruction of the Premises. 
 
 9.2 Surrender of Possession.  Upon termination of this Sublease, Sublessee will immediately 
surrender possession of the Premises to Sublessor.  If possession is not immediately surrendered, 
Sublessor may, in compliance with the laws of the State of Idaho, re-enter and repossess the Premises and 
remove all persons or property. 
 
 9.3 Holding Over.  If Sublessee fails to deliver actual possession of the Premises to Sublessor 
upon termination of this Sublease, Sublessor shall have all remedies available at law or in equity to a lessor 
or sublessor of real property in the State of Idaho, plus the following remedies: (i) Sublessor may recover 
damages from Sublessee in an amount equal to (a) the Rent applicable immediately prior to termination for 
each full or partial month that Sublessee fails to deliver actual possession of the Premises to Sublessor, 
and (b) all damages sustained by Sublessor by reason of Sublessee’s failure to deliver actual possession 
of the Premises to Sublessor (including attorney’s fees); or (ii) Sublessor may accept Sublessee’s failure to 
deliver actual possession of the Premises to Sublessor as an irrevocable offer by Sublessee to renew this 
Sublease for a month to month period and shall entitle Sublessor to 150% of the prepaid Base Rent for the 
period that Sublessee fails to deliver actual possession of the Premises to Sublessor. 
 
 9.4 Condition of Premises Upon Termination.  Sublessee, upon termination or 
abandonment of this Sublease or termination of Sublessee’s right of possession, agrees as follows: 
 
  9.4.1 Removal of Property.  Except as permitted by this Sublease, Sublessee shall not 
remove any alterations, improvements or additions made to the Premises by Sublessee or others, without 
the prior written consent of Sublessor, which consent may be withheld for any reason or for no reason.  
Upon termination, or within seven days thereafter, Sublessee shall remove, in a good and workmanlike 
manner, all personal property (including system furniture which may be attached to Premises) of Sublessee.  
Sublessee shall promptly repair all damage occasioned by such removal in a good and workmanlike 
manner.  If Sublessee fails to remove any property, Sublessor may (i) accept the title to the property without 
credit or compensation to Sublessee, or (ii) remove and store the property, at Sublessee’s expense, in any 
reasonable manner that Sublessor may choose.   
 
  9.4.2 Restoration of Premises.  Sublessee shall restore the Premises to a broom clean 
condition and in the condition existing on the Commencement Date, with the exception of (i) ordinary wear 
and tear, and (ii) alterations, improvements and additions which Sublessor approved in writing prior to 
installation and which Sublessor has not directed Sublessee in writing to remove.  If Sublessee fails to 
properly restore the Premises, Sublessor, at Sublessee’s expense, may restore the Premises in any 
reasonable manner that Sublessor may choose. 
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10 CLAIMS AND DISPUTES. 
 
 10.1 Rights and Remedies Cumulative.  Except where expressly provided otherwise in this 
Sublease, each party’s rights and remedies described in this Sublease are cumulative and not alternative 
remedies. 
 
 10.2 Non-waiver of Remedies.  A waiver of any condition stated in this Sublease shall not be 
implied by any neglect of a party to enforce any remedy available by reason of the failure to observe or 
perform the condition.  A waiver by a party shall not affect any condition other than the one specified in the 
waiver and a waiver shall waive a specified condition only for the time and in the manner specifically stated 
in the waiver.  The acceptance by Sublessor of rent or other money from Sublessee after termination of the 
Sublease, after termination of Sublessee’s right of possession, after the occurrence of a default, or after 
institution of any remedy by Sublessor shall not alter, diminish, affect or waive the Sublease termination, 
termination of possession, default or remedy. 
 
 10.3 Indemnification.  
 
  10.3.1 By Sublessor.  Subject to the limits of liability specified in Idaho Code 6-901 
through 6-929, known as the Idaho Tort Claims Act, Sublessor agrees to indemnify and hold harmless 
Sublessee, its agents and assigns, from and against any and all claims, losses, damages, injuries, liabilities, 
and costs, including reasonable attorneys’ fees, court costs and expenses and liabilities incurred in or from 
any such claim, arising as a direct result of Sublessor’s possession, operations or performance under this 
Sublease and which are caused by the sole negligence of Sublessor, its agents and assigns. Sublessor 
shall promptly notify Sublessee of any such claims of which it has knowledge and shall cooperate fully with 
Sublessee or its representatives in the defense of the same.  This indemnification does not apply when 
such claims, damages, costs, liabilities, and expenses are the result of negligence on the part of the 
Sublessee, its agents or assigns. 
 
  10.3.2 By Sublessee.  Sublessee agrees to indemnify and hold harmless Sublessor, its 
agents and assigns, from and against any and all claims, losses, damages, injuries, liabilities, and costs, 
including attorneys’ fees, court costs and expenses and liabilities incurred in or from any such claim, arising 
as a direct result of Sublessee’s possession, operations or performance under this Sublease and which are 
caused by the sole negligence of the Sublessee, its agents or assigns.  Sublessee shall promptly notify the 
Sublessor of any such claims of which it has knowledge and shall cooperate fully with the Sublessor or its 
representatives in the defense of the same.  This indemnification does not apply when such claims, 
damages, costs, liabilities, and expenses are the result of negligence on the part of the Sublessor, its agents 
or assigns. 
 
 10.4 Hazardous Material Indemnification 
 
  10.4.1 By Sublessor.  During and after the Term of this Sublease, and subject to the 
limits of liability specified in Idaho Code 6-901 through 6-929, known as the Idaho Tort Claims Act, 
Sublessor shall indemnify and hold Sublessee harmless from any and all costs (including costs of 
remediation or clean-up and any proceedings related thereto), claims, judgments, damages, penalties, 
fines, liabilities or losses (including, without limitation, diminution in value of the Premises, damages for the 
loss or restriction on use of rentable or useable space or any amenity of the Premises, damages arising 
from any adverse impact on marketing of space, and sums paid in settlement of claims, attorneys’ fees, 
consultant fees and expert fees) which arise during or after the Term as a result of Sublessor’s breach of 
the obligations stated in Section 5.6 regarding Hazardous Material.  This indemnification of Sublessee by 
Sublessor includes, without limitation, costs incurred in connection with any investigation of site conditions 
or any cleanup, remedial, removal, or restoration work required by any federal, state, or local governmental 
agency or political subdivision because of Hazardous Material present in the soil or ground water on or 
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SUBLEASE - 11 
Regents University of Idaho/St Luke’s 
 
  

under the Premises.  Without limiting the preceding, if the presence of any Hazardous Material on the 
Premises caused or permitted by Sublessor results in any contamination of the Premises, Sublessor shall 
promptly take all actions at Sublessor’s sole expense as are necessary to return the Premises to the 
condition existing prior to the introduction of any Hazardous Material to the Premises. 
  
  10.4.2 By Sublessee.   During and after the Term of this Sublease, Sublessee shall 
indemnify and hold Sublessor harmless from any and all costs (including costs of remediation or clean-up 
and any proceedings related thereto), claims, judgments, damages, penalties, fines, liabilities or losses 
(including, without limitation, diminution in value of the Premises, damages for the loss or restriction on use 
of rentable or useable space or any amenity of the Premises, damages arising from any adverse impact on 
marketing of space, and sums paid in settlement of claims, attorneys’ fees, consultant fees and expert fees) 
which arise during or after the Term as a result of Sublessee’s breach of the obligations stated in Section 
5.6 regarding Hazardous Material.  This indemnification of Sublessor by Sublessee includes, without 
limitation, costs incurred in connection with any investigation of site conditions or any cleanup, remedial, 
removal, or restoration work required by any federal, state, or local governmental agency or political 
subdivision because of Hazardous Material present in the soil or ground water on or under the Premises.  
Without limiting the preceding, if the presence of any Hazardous Material on the Premises caused or 
permitted by Sublessee results in any contamination of the Premises, Sublessee shall promptly take all 
actions at Sublessee’s sole expense as are necessary to return the Premises to the condition existing prior 
to the introduction of any Hazardous Material to the Premises. 
 
 10.5 Effect of Sublessor’s Insurance on Sublessee’s Obligation.  From time to time and 
without obligation to do so, Sublessor may purchase insurance against damage or liability arising out of or 
related to the Premises.  The purchase or failure to purchase insurance shall not release or waive the 
obligations of Sublessee set forth in this Sublease.  Sublessee waives all claims on insurance purchased 
by Sublessor.  Sublessee’s insurance shall be the primary insurance for claims which are the responsibility 
of the Sublessee as provided by this Sublease, notwithstanding Sublessor’s purchase of any additional or 
supplemental insurance coverage. 
 
 10.6 Dispute Resolution.  If the parties disagree regarding the performance of this Sublease, 
then the parties agree to engage in direct discussions to settle the dispute.  If the disagreement cannot be 
settled by direct discussions, then the parties may agree to attempt to settle the disagreement in an 
amicable manner by mediation.  Thereafter, any unresolved disagreement arising from or relating to this 
Sublease or a breach of this Sublease shall be resolved as provided by law.  The provisions of this Section 
10.6 shall not apply to disputes arising from Sublessee’s default in the performance of any obligation to pay 
Rent. 
 
 10.7 Attorney Fees and Costs.  If a party is in default under this Sublease, then the defaulting 
party shall pay to the other party reasonable attorney fees and costs (i) incurred by the other party after 
default and referral to an attorney and (ii) incurred by the prevailing party in any litigation (including any 
reasonable attorney fees on appeal). 
 
 10.8 Interpretation.  The law of the State of Idaho shall govern this Sublease.  The courts in 
the State of Idaho shall have exclusive jurisdiction.  The invalidity of any portion of this Sublease shall not 
affect the validity of any other portion of this Sublease.  This Sublease constitutes the entire, completely 
integrated agreement among the parties and supersedes all prior memoranda, correspondence, 
conversations and negotiations.  Whenever the consent of either party is required to an action under this 
Sublease, consent shall not be unreasonably withheld or delayed, unless otherwise expressly provided. 
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11 GENERAL PROVISIONS. 
 
 11.1 Notices.  All notices of any kind and for any purpose under this Sublease shall be in writing 
and shall be deemed to be delivered on the date of delivery if delivered in person or by fax, or on the date 
of receipt if delivered by U.S. Mail or express courier.  Proof of delivery shall be by affidavit of personal 
delivery, machine generated confirmation of fax transmission, or return receipt issued by U.S. Postal 
Service or express courier.  Notices shall be addressed to the address set forth below: 
 
Sublessee: 
 
St Luke’s Regional Medical Center, Ltd. 
190 E Bannock St 
Boise ID 83712 
Attn: Chris Roth 
 
With a copy to: 
 
St Luke’s Health System, Ltd  
190 E Bannock St 
Boise ID 83712 
Attn: Legal Department 
 
Sublessor: 
 
Regents of the University of Idaho 
Vice President for Finance and Administration 
PO Box 443168 
Moscow ID 83844-3168 
 
 11.2 Brokers.  Each party hereto represents and warrants to the other party that the 
representing party has no arrangement with any realtor, broker or agent in connection with the negotiations 
of this Sublease other than Sublessee’s use of Collier’s International as its exclusive representative  for 
such brokerage services.   Sublessor shall be required to pay 3% of the total Base Rent for the fourth and 
fifth years of the Term to Collier’s International.  Payment by Sublessor shall be made upon billing from 
Collier’s International. Each party agrees to defend, indemnify and hold the other party harmless from any 
cost, expense or liability for any compensation, commission or charges claimed by any realtor, broker or 
agent other than that listed above arising out of the actions of the indemnifying party with respect to this 
Sublease. 
 
 11.3 Non-recording.  This Sublease shall not be recorded.  A Memorandum of Sublease 
executed by both parties hereto may be recorded. 

11.4 Time is of the Essence.  Time is of the essence with respect to the obligations to be 
performed under this Sublease. 
 
 11.5 Equal Opportunity.  Each party agrees not to discriminate against any employee or 
applicant for employment in the performance of this Sublease, with respect to tenure, terms, conditions, or 
privileges of employment, or any matter directly or indirectly related to employment, because of race, sex, 
color, religion, national origin, disability, ancestry, or status as a Vietnam veteran.  Breach of this covenant 
may be regarded as a material breach of this Sublease. 
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 11.6 Non-use of Names and Trademarks. No party to this Sublease shall, without express 
written consent in each case, use any name, trade name, trademark, or other designation of any other party 
hereto (including contraction, abbreviation, or simulation) in advertising, publicity, promotional, or similar 
activities or context. 

 

12 SIGNATURES. 

 Sublessor: 

 
 

Dated: _________________________, 2015 

Board of Regents of the University of Idaho 

 

By: ____________________________ 
 Ronald E. Smith, 
 Vice President Finance and Administration 
 

 
 

 

 

Dated: _________________________, 2015 

Sublessee: 

ST Luke’s Regional Medical Center, Ltd 

  

By: _________________________________ 
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Exhibit A to Sublease 
Board of Regents University of Idaho/St Lukes 
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Exhibit B to Sublease 
Board of Regents University of Idaho/St Lukes 
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Exhibit C to Sublease 
Board of Regents University of Idaho/St Lukes 
 

Recoverable Expenses:    Total  

   Alarm & Security/Building Security          $34,979 

   Professional Services/G&A       $182,263 

   Grounds Maintenance/Landscape Services           $2230 

   Utilities        $309,328 

   Repairs & Maintenance/Repairs & Supplies       $176,003 

   Janitorial & Cleaning/Janitorial        $322,636 

   Insurance/Insurance          $38,574 

   Real Estate Taxes                 -   

Total Recoverable Expenses      $1,066,013
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EXHIBIT “D” 
 

Rules and Regulations 
 
 
 1. Sublessee shall not obstruct or permit its agents, clerks or servants to obstruct, in any way, 
the sidewalks, entry passages, corridors, halls, stairways or elevators of the Building, or use the same in any 
other way than as a means of passage to and from the offices of Sublessee; bring in, store, test or use any 
materials in the Building which could cause a fire or an explosion or produce any fumes or vapor; make or 
permit any improper noises in the Building, smoke in the elevators; throw substances of any kind out of the 
windows or doors, or in the halls and passageways of the Building; sit on or place anything upon the window 
sills; or clean the exterior of the windows. 
 
 2. Sublessee shall not attach or hang any artwork, plants or any other items to the walls or 
ceilings without written permission from the Sublessor. 
 
 3. Building hours shall be 7:30 AM through 10:00 PM Monday through Saturday.  During that 
time, security guard, HVAC and lighting services will be provided.  For services required outside of the 
building hours, said services may be provided for an additional fee. 
 
 4. Sublessee shall conduct all equipment and furniture moving pursuant to the Move-in / Move-
out procedures contained within the Tenant Handbook and Emergency Procedures.  
 
 5. Water closets and urinals shall not be used for any purpose other than those for which they 
are constructed; and no sweepings, rubbish, ashes, newspaper or any other substances of any kind shall be 
thrown into them.  Waste and excessive or unusual use of electricity or water is prohibited. 
 
 6. Sublessee shall not (i) obstruct the windows, doors, partitions and lights that reflect or admit 
light into the halls, or other places in the Building, or (ii) inscribe, paint, affix, or otherwise display signs, 
advertisements or notices in, on, upon or behind any windows or on any door, partition or other part of the 
interior or exterior of the Building without the prior written consent of Sublessor.  If such consent be given by 
Sublessor, any such sign, advertisement, or notice shall be inscribed, painted or affixed by Sublessor, or a 
company approved by Sublessor, but the cost of the same shall be charged to and be paid by Sublessee, and 
Sublessee agrees to pay the same promptly, on demand. 
 
 7. No contract of any kind with any supplier of towels, water, ice, toilet articles, waxing, rug 
shampooing, Venetian blind washing, furniture polishing, lamp servicing, cleaning of electrical fixtures, 
removal of waste paper, rubbish or garbage, or other like service shall be entered into by Sublessee, nor shall 
any vending machine of any kind be installed in the Building, without the prior written consent of Sublessor. 
 
 8. When electric wiring of any kind is introduced, it must be connected as directed by Sublessor, 
and no stringing or cutting of wires will be allowed, except with the prior written consent of Sublessor (such 
consent not to be unreasonably withheld), and shall be done only by contractors approved by Sublessor.  The 
number and location of telephones, telegraph instruments, electric appliances, call boxes, etc., shall be subject 
to Sublessor's approval.  No Sublessee shall lay linoleum or other similar floor covering so that the same shall 
be in direct contact with the floor of the Leased Premises; and if linoleum or other similar floor covering is 
desired to be used, an interlining of builder's deadening felt shall be first affixed to the floor by a paste or other 
material, the use of cement or similar adhesive material being expressly prohibited. 
 
 9. No additional lock or locks shall be placed by Sublessee on any door in the Building, without 
prior written consent of Sublessor.  Two keys will be furnished Sublessee by Sublessor; two additional keys 

CONSENT AGENDA 
JUNE 18, 2015 ATTACHMENT 2

CONSENT - BAHR - SECTION II TAB 3  Page 53



will be supplied to Sublessee by Sublessor, upon request, without charge; any additional keys requested by 
Sublessee shall be paid for by Sublessee.  Sublessee, its agents and employees, shall not have any duplicate 
key made and shall not change any locks.  All keys to doors and washrooms shall be returned to Sublessor at 
the termination of the tenancy, and, in the event of loss of any keys furnished, Sublessee shall pay Sublessor 
the cost of replacing the lock or locks to which such keys were fitted and the keys so lost. 
 
 10. Sublessee shall not employ any person or persons other than Sublessor's janitors for cleaning 
the Leased Premises, without prior written consent of Sublessor.  Sublessor shall not be responsible to 
Sublessee for any loss of property from the Leased Premises however occurring, or for any damage done to 
the effects of Sublessee by such janitors or any of its employees, or by any other person or any other cause. 
 
 11. No bicycles, vehicles or animals (except for seeing eye dogs) of any kind shall be brought 
into or kept in or about the Leased Premises. 
 
 12. Sublessee shall not conduct, or permit any other person to conduct, any auction upon the 
Leased Premises; manufacture or store goods, wares or merchandise upon the Leased Premises, without the 
prior written approval of Sublessor, except the storage of usual supplies and inventory to be used by Sublessee 
in the conduct of its business; permit the Leased Premises to be used for gambling; make any unusual noises 
in the Building; permit to be played any musical instruments in the Leased Premises; permit to be played any 
radio, television, recorded or wired music in such a loud manner as to disturb or annoy other Sublessees; or 
permit any unusual odors to be produced upon the Leased Premises. 
 
 13. No awnings or other projections shall be attached to the outside walls of the Building.  No 
curtains, blinds, shades or screens shall be attached to or hung in, or used in connection with, any window or 
door of the Leased Premises, without the prior written consent of Sublessor (such consent not to be 
unreasonably withheld).  Such curtains, blinds and shades must be of a quality, type, design, and color, and 
attach in a manner approved by Sublessor. 
 
 14. Canvassing soliciting and peddling in the Building are prohibited, and Sublessee shall 
cooperate to prevent the same.  Retail sales will be limited to the ground level and lower level retail store area. 
 
 15. There shall not be used in the Leased Premises or in the Building, either by Sublessee or by 
others in the delivery or receipt of merchandise, any hand trucks except those equipped with rubber tires and 
side guards, and no hand trucks will be allowed in passenger elevators. 
 
 16. Sublessee before closing and leaving the Leased Premises, shall ensure that all entrance doors 
are locked. 
 
 17. Sublessor shall have the right to prohibit any advertising by Sublessee which in Sublessor's 
opinion tends to impair the reputation of the Building or its desirability as a building for offices, and upon 
written notice from Sublessor, Sublessee shall refrain from or discontinue such advertising. 
 
 18. Sublessor hereby reserves to itself any and all rights not granted to Sublessee hereunder, 
including, but not limited to, the following rights which are reserved to Sublessor for its purpose in operating 
the Building: 
 
  (a) The exclusive right to the use of the name of the Building for all purposes, except 
that Sublessee may use the name as its business address and for no other purpose; 
 
  (b) The right to change the name or address of the Building, without incurring any 
liability to Sublessee for so doing; 

CONSENT AGENDA 
JUNE 18, 2015 ATTACHMENT 2

CONSENT - BAHR - SECTION II TAB 3  Page 54



 
  (c) The right to install and maintain a sign or signs on the exterior of the Building; 
 
  (d) The exclusive right to use or dispose of the use of the roof of the Building; 
 
  (e) The right to limit the space on the directory of the Building to be allotted to 
Sublessee; and 
 
  (f) The right to grant to anyone the right to conduct any particular business or 
undertaking in the Building. 
 
 19. Sublessee and Sublessee's employees shall park their automobiles only in such number of 
spaces, if any, as Sublessor may fix, taking into consideration the need for customer parking and other factors.  
The spaces, if any, assigned to Sublessee and Sublessee's employees shall be limited to any parking area 
designated by Sublessor for use of office Sublessees, and the right to use spaces so assigned to Sublessee and 
its employees shall be subject to such regulations as Sublessor may reasonably promulgate from time to time 
to prevent parking by unauthorized parties or parking in prohibited areas. 
 
 20. All safes shall stand on a base of such size as shall be designated by the Sublessor.  The 
Sublessor reserves the right to inspect all freight to be brought into the Building and to exclude from the 
Building all freight which violates any of these Rules and Regulations or the Lease of which these Rules and 
Regulations are a part.  No machinery of any kind or articles of unusual weight or size will be allowed in the 
Building, without the prior written consent of Sublessor.  Business machines and mechanical equipment, if so 
consented to by Sublessor, shall be placed and maintained by Sublessee, at Sublessee's expense, in settings 
sufficient to absorb and prevent all vibration, noise and annoyance. 
 
 21. The Leased Premises shall not be used for lodging or sleeping purposes, and cooking therein 
is prohibited (except with respect to the customary office use of microwave ovens). 
 
 22. During times of heightened security, all persons entering or leaving the Building may be 
required to identify themselves to a watchman by registration or otherwise and to establish their rights to enter 
or leave the Building.  Sublessor or its agents may exclude from the Building during such periods all persons 
who do not present satisfactory identification.  Each Sublessee shall be responsible for all persons for whom 
he requests admission and shall be liable to Sublessor for all acts of such persons. 
 
 23. In addition to all other liabilities for breach of any provision of these Rules and Regulations, 
Sublessee shall pay to Sublessor all damages caused by such breach.  The violation of any such provision may 
also be restrained by injunction. 
 
 24. Sublessor reserves the right to rescind, alter, waive or add, any Rule or Regulation at any 
time prescribed for the Building when, in the judgment of Sublessor, Sublessor deems it necessary or desirable 
for the reputation, safety, character, security, care, appearance or interests of the Building, or the preservation 
of good order therein, or the operation or maintenance of the Building, or the equipment thereof, or the comfort 
of Sublessees or others in the Building.  No rescission, alteration, waiver or addition of any Rule or Regulation 
in respect of one Sublessee shall operate as a rescission, alteration or waiver in respect of any other Sublessee. 
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EASTERN IDAHO TECHNICAL COLLEGE 
 
 
SUBJECT 

Eastern Idaho Technical College Foundation (EITCF) short term merit pay 
increase  
 

APPLICABLE STATUTE, RULE, OR POLICY 
Idaho State Board of Education Governing Policies & Procedures, Section 
V.E.2.c.iii.3. 
 

BACKGROUND/DISCUSSION 
Board policy V.E.2. and Article V.2.7. of the operating agreement between 
Eastern Idaho Technical College (EITC) and the EITCF provide as follows: “Any 
supplemental compensation of College employees by the Foundation must be 
preapproved by the State Board. Any such supplemental payment or benefits 
must be paid by the Foundation to EITC, and EITC shall then pay compensation 
to the employee in accordance with EITC's normal practice. No EITC employee 
shall receive any payments or other benefits directly from the Foundation.” 
 
EITCF desires to award its executive director a bonus, and seeks Board approval 
to do so. 
 

IMPACT 
The approval of this request will allow for the EITCF to provide $2,000 to EITC 
for a short term merit pay increase to the Foundation’s Executive Director. This 
award is based on the Director’s meritorious performance during FY2015. 
 

ATTACHMENTS 
Letter from the EITCF President, Douglas Benson Page 3 
 

STAFF COMMENTS AND RECOMMENDATIONS 
Staff recommends approval. 

  
BOARD ACTION  

I move to approve the request by Eastern Idaho Technical College for the 
Eastern Idaho Technical College Foundation to award a short term merit pay 
increase to the Executive Director of the Foundation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
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SUBJECT 

WWAMI Admissions Committee Appointment  
 

REFERENCE 
  December 2-3, 2003  A schedule of rotating terms of membership was 

created to allow the medical community greater 
opportunities to be involved in this activity. The Board 
approved the three-year rotating terms for the 
WWAMI Admissions Committee.   

 
August 10-11, 2006 The Board approved three-year rotating terms for the 

University of Washington School of Medicine 
Committee on Admissions and appointed Dr. Roger 
Boe, Dr. David Anderson and Dr. Peter Kozisek as 
Idaho members of the Committee, with Dr. Boe 
serving for one year.   

 
June 13-14, 2007 The Board approved increasing the Committee to a 

four-member committee; and, appointed Dr. David 
Anderson, Dr. Peter Kozisek, Dr. Jennifer Garwick, 
and Dr. Mary Barinaga as Idaho members of the 
Committee.   

 
February 17, 2011 The Board approved a three year appointment for Dr. 

Glenn Jefferson as an Idaho member of the WWAMI 
Admissions Committee and also approved a two year 
appointment for Dr. Leanne Rousseau. 

 
February 15, 2012 The Board approved three-year appointment of Dr. 

Rodde Cox and Dr. Kelly Anderson.  
 

BACKGROUND/DISCUSSION 
The WWAMI Contract dated October 14, 1975 reads, “The University of 
Washington's Admissions Committee which reviews Idaho candidates shall 
include at least one member from Idaho who is mutually acceptable to the Idaho 
Board and to the University of Washington. The University of Washington will 
have final authority for acceptance or rejection of Idaho program candidates.”   

 
The Idaho WWAMI Admissions Committee consists of four physicians from Idaho 
who interview Idaho students interested in attending the University of 
Washington School of Medicine. The members of the Idaho WWAMI Admissions 
Committee serve three-year terms which are renewable once for an additional 
three years. The terms of the members are staggered so there are always senior 
members on the committee. Idaho physicians currently serving on the committee 
are: Dr. Leanne Rousseau of Post Falls, Dr. Glenn Jefferson of Lewiston, and Dr. 



CONSENT 
JUNE 18, 2015 

CONSENT - IRSA TAB 5  Page 2 

Rodde Cox of Boise. See committee member terms and rotation schedule in 
Attachment 2.  
 
Dr. Kelly Anderson of Idaho Falls will be replaced by Dr. Lance Hansen of 
Montpelier.  
 
The Idaho Admissions Oversight Nominating Committee consisting of the first-
year Idaho WWAMI Director, the Idaho WWAMI Assistant Dean, Idaho State 
Board of Education Chief Academic Officer, the Idaho Admissions Committee 
Chair and a member of the Idaho Medical Association Committee on Medical 
Education Affairs, interviewed Dr. Hansen, taking into consideration, among 
other things, the desire for a geographically diverse committee membership, and 
a goal of not having more than one sub-specialist on the committee. The Idaho 
Admissions Oversight Nominating Committee unanimously supports his 
appointment as a new member of the Idaho Admissions Committee.    

 
IMPACT 

Admissions interviews take place in Boise over two separate weeks January – 
March. It is imperative the committee have the full four person membership in 
place by July 2015 to allow Dr. Hansen time to orient and train prior to the 
beginning of interview season.  
 

ATTACHMENTS 
 Attachment 1 – Nomination Letter to SBOE                                                Page 3 

Attachment 2 – Idaho WWAMI Admissions Committee Rotation  
                         Schedule         Page 5 
Attachment 3 – Lance Hansen, MD - Application Cover Sheet       Page 7 
Attachment 4 – Lance Hansen, MD - CV  Page 9 
Attachment 5 – Lance Hansen, MD – Letter of Interest          Page 11 
 
 

STAFF COMMENTS AND RECOMMENDATIONS 
Staff recommends approval. 

 
BOARD ACTION  

I move to approve the request by Idaho WWAMI Medical Education 
Program/University of Washington School of Medicine to appoint Dr. Lance 
Hansen to the Idaho WWAMI Admissions Committee effective July 1, 2015.  
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
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SUBJECT 
Programs and Changes Approved by Executive Director - Quarterly Report 
 

APPLICABLE STATUTE, RULE, OR POLICY 
Idaho State Board of Education Governing Policies and Procedures, Section 
III.G.8.a., Postsecondary Program Approval and Discontinuance  
 

BACKGROUND/DISCUSSION 
On August 13, 2014, the Board was presented with a full report on Program 
Prioritization to include a summary of programmatic changes institutions propose 
to implement as a result of this process.  

 
Board staff developed a streamlined program approval process that aligns with 
Board Policy III.G for processing the changes en masse. The process was 
divided into three parts and required institutions to submit batch notices for minor 
program changes, creation and discontinuation of new academic program 
components, and name changes. A batch request was required for the 
discontinuation of academic and professional-technical education (PTE) 
programs, centers, institutes, etc.; the creation, consolidation, and bifurcation of 
undergraduate programs; and the creation of new undergraduate certificates.  

 
Board staff maintained the existing proposal process for any new academic/PTE 
programs; the creation, consolidation, and bifurcation of graduate programs; new 
graduate certificates; program expansion to off-campus sites; creation of new 
academic centers, institutes; and the transition of existing programs to online 
delivery. Institutions were required to follow the standard proposal process for 
self-support or professional fee program requests consistent with Board Policy 
V.R. 

 
In accordance with Board Policy III.G.3.b.i.(2) and 4.b, prior to implementation 
the Executive Director may approve any new, modification, and/or 
discontinuation of academic or professional-technical education programs, with a 
financial impact of less than $250,000 per fiscal year. Each institution has 
indicated that their respective program changes provided in Attachment 1 fall 
within the threshold for approval by the Executive Director.  

 
Consistent with Board Policy III.G.8.a., the Board office is providing a quarterly 
report of program changes from Idaho’s public institutions that were approved 
between February 2015 and May 2015 by the Executive Director.  

 
ATTACHMENTS 

Attachment 1 – List of Programs and Changes Approved  Page 3 
by the Executive Director  

 
BOARD ACTION 

This item is for informational purposes only.  Any action will be at the Board’s 
discretion. 
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Program Prioritization Changes 
Approved by Executive Director 
February 2015 and May 2015 

 
Institution Batch Request and Approval  

ISU Creation of New Department of Emergency Services 

ISU College of Science and Engineering  

1) Discontinue the Master of Natural Science in Biology 
2) Discontinue the Master of Natural Science in Chemistry 
3) Discontinue the Master of Natural Science in Geosciences 
4) Discontinue the Master of Natural Science in Physics  

ISU Division of Health Sciences  

1) Discontinue AAS in Radiographic Science  

ISU Kasiska School of Health Professions  

1) New undergraduate Certificate in Community Paramedic  

LCSC Academic Program Discontinuations 
 Entrepreneurship, A.S. 
 Liberal Arts: Humanities, A.A. 
 Liberal Arts: Social Science, A.A. 

LCSC Professional‐Technical Program Discontinuations 
 Digital Imaging, Intermediate Technical Certificate 
 Offset Press, Intermediate Technical Certificate 

UI Discontinue the following majors/degrees and certificates: 
 B.S., Medical Technology 
 B.A., B.S., American Studies 
 B.S.Art.Ed. Art Education 
 Ed.S.AO.L.L, Adult/Organizational Learning and Leadership 
 M.S., Hydrology 
 M.S., Microbiology, Molecular Biology, & Biochemistry 
 M.A.T, English 
 M.A.T, Art 
 M.S, M.Eng, Environmental Engineering 
 Adult Basic Ed/GED Instructor Certificate 
 Heating, Ventilation, Air Conditioning Certificate 
 Advanced Materials Design Certificate 
 Semiconductor Theory & Devices Certificate 
 Water Resources Engineering Certificate 
 Electric Machines Certificate 
 Communications and Control Certificate 
 Structural Engineering Certificate 
 Applied Geotechnics Certificate 
 University of Idaho Leadership Undergraduate Academic Certificate 

 
Institution Batch Notice to OSBE  

(Does not require approval but notification to OSBE per policy III.G. & Streamlined Process) 

BSU Change name of existing Master of Science in Geology to Master of Science in Geosciences 

BSU New Minor in Romance Languages  

BSU New Minor in Iberian Studies 
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Institution Batch Notice to OSBE  
(Does not require approval but notification to OSBE per policy III.G. & Streamlined Process) 

ISU New Emphasis in Economics under the MBA degree program 

ISU Change name of Department of Mathematics to Department of Mathematics and Statistics 

ISU Change name of Intermountain Center for Educational Effectiveness to Albion Center for 
Education Innovation 

ISU Revision of New Program Components processed in December 2014 

a. Change the name of previously approved emphasis in Community College Leadership in the 
Ed.D. in Educational Leadership to an emphasis in Community College in the M.Ed. in 
Educational Leadership  

b. Change the name of previously approved K-12 Endorsement in Mathematics Coaching in the 
M.Ed. in Elementary Education to the K-12 Endorsement in Mathematics Consulting Teacher 
in the M.Ed. in Elementary Education.  

c. Change the name of previously approved K-12 Endorsement in Mathematics Coaching in the 
M.Ed. in Secondary Education to the K-12 Endorsement in Mathematics Consulting Teacher 
in the M.Ed. in Secondary Education.  

LCSC 
New or discontinuation of academic program components: 
 Discontinue Gifted and Talented, minor and endorsement 
 Discontinue Computer Science emphasis areas of Information Systems, Information 

Technology, and Web Development 
 New Anthropology minor 

LCSC 
Name changes to existing programs, instructional units 

 Web Development – change names of A.A.S. and B.A.S. to Web Design and 
Development 

 Graphic Arts/ Printing Technology – change names of A.A.S. and B.A.S. to Graphic 
Communications 

UI Program or Department Changes: 
 Move Biological and Agricultural Engineering, BSBAE, M.Engr, MS, Ph.D  
 Rename to Biological Engineering and change degree to a B.S. 

UI University Wide Program structure 
 Move Bioinformatics and Computation Biology, M.S. and Ph.D. to College of Science 
 Move Bioregional Planning, M.S. and graduate certificate to College of Art and 

Architecture 
 Move Neuroscience, M.S. and Ph.D. to Department of Biology w/in College of Science 
 Move Environmental Science, B.S.Env.S, MS, and Ph.D to the College of Natural 

Resources 
 Move Water Resources M.S and Ph.D to College of Agricultural and Life Sciences 

UI Change name of department- Conservation Social Sciences to Natural Resources and Society 

UI 
Reorganize the following majors: 

 Agricultural Economics, B.S.Ag.Econ with emphases in: 
o Applied Economics 
o Agribusiness 

 Agribusiness, B.S.Ag.Econ – Discontinue 

UI 
Reorganize the following majors and degrees into one degree program w/emphases: 

 B.Mus., Music Education: Instrumental 
 B.Mus., Music Education: Vocal 
 B.Mus., Music Education: Vocal-Instrumental 

 
B.Mus., Music Education w/emphasis in: 

 Instrumental 
 Instrumental-Vocal 
 Vocal-Voice 
 Vocal-Keyboard 
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Institution Batch Notice to OSBE  
(Does not require approval but notification to OSBE per policy III.G. & Streamlined Process) 

UI 
Reorganize the following majors and degrees into one degree program w/emphases: 

 BA/BS Applied Music 
 BA/BS Music History & Literature 
 BA/BS Music Theory 

 
BA/BS Music w/emphasis in: 

 Applied 
 History and Literature 
 Theory 

UI 
Reorganize the following majors and degrees into one degree program w/options: 

 B.Mus. Music: Vocal Performance 
 B.Mus. Music Instrumental Performance 

 
B.Mus. Music: Performance w/options in: 

 Keyboard 
 Instrumental 
 Vocal 

UI 
Reorganize the following major and degree 

 Discontinue BFA Musical Theatre 
 Create Minor Musical Theatre 

 
Academic Programs 

 Approved by Executive Director 
February 2015 and May 2015 

 
Institution Program Changes 

CSI New General Education Academic Certificate 

CWI New General Education Academic Certificate 

CWI Discontinue AS, Agriculture Science 

NIC New General Education Academic Certificate 

BSU New BS, Business and Economics Analytics  

BSU New Computer Science Teacher Endorsement, Graduate Certificate 

BSU Health Care Simulation, Graduate Certificate 

BSU New School of Public Service 

 Move Departments of Community & Regional Planning, Criminal Justice, Military 
Science, Political Science, and Public Policy & Administration from College of Social 
Sciences and Public Affairs to the School of Public Service 

 Move Departments of Anthropology, Communication, History, Psychology, and 
Sociology; BA program in Environmental Studies; and BA in Multidisciplinary Studies 
from  College of Social Sciences and Public Affairs to the College of Arts and 
Sciences—correction of department name previously reported in February 2015. 

 Discontinue College of Social Sciences and Public Affairs 

UI New Organizational Dynamics Certificate, Undergraduate Certificate 
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Institution Program Changes 
UI New Bioinformatics and Computational Biology, Graduate Certificate 

UI Master of Natural Resources- Bifurcation of existing Major into two options: 

 Natural Resources – Integrated Natural Resources 
 Natural Resources – Fire Ecology and Management 

UI New BS, Sustainable Food Systems 

 

Institution Other Program Changes  
(Does not require approval but requires notification to OSBE per policy III.G.) 

BSU Name change of existing instructional unit: School of Allied Health to School of Allied Health 
Sciences 

BSU Move existing minor in Refugee Studies from the School of Social Work to the Department of 
History 

LCSC New Minor/Endorsement, Online Teaching 

LCSC New Minor, Women’s and Gender Studies 

UI New/Changes to Academic Program Components: 

 New Pre-Health Professions Studies minor 
 Discontinue five options under the BS, in Biological Engineering 

o Agricultural Engineering 
o Biological Engineering 
o Environmental Engineering 
o Bioenergy Engineering 
o Eco-Hydrological Engineering 

 
Professional - Technical Education Programs 

 Approved by Executive Director 
 

Program Activity Institution 
Medical Assistant, Technical Certificate CWI 

Addition of Intermediate Technical Certificate and Advanced Technical Certificate to the 
Graphic Design Program NIC 
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SUBJECT 
 Indian Education Committee Appointment 

 
REFERENCE  

February 21, 2013 The Board approved the first reading of Board Policy 
I.P. combining the Higher Education and K-12 Indian 
Education Committees 

April 18, 2013 The Board approved the second reading of Board 
Policy I.P. combining the Higher Education and K-12 
Indian Education Committees 

December 19, 2013 The Board approved members of the Idaho Indian 
Education Committee. 

June 18, 2014 The Board approved the appointment of Dani Hansing 
to the Committee. 

August 14, 2014 The Board approved the appointment of Kathy Albin 
and Bill Picard. 

October 16, 2014 The Board approved the appointment of Mitzi Sabori 
to the Committee. 

February 19, 2015 The Board approved the appointment of Pete Putra 
and Will Fanning. 

 
APPLICABLE STATUTE, RULE, OR POLICY 

Idaho State Board of Education Governing Policies & Procedures, Section I.P.   
 
BACKGROUND/DISCUSSION 

The purpose of the Board’s Indian Education Committee is “to advocate for 
American Indian students, act as an advisory body to the State Board of 
Education and the State Superintendent of Public Instruction, and serve as a link 
between the American Indian Tribes”. 
 
The Idaho Indian Education Committee consists of 19 members appointed by the 
Board and includes the following consistent with Board Policy I.P. 
 

 One representative from each of the eight public postsecondary 
institutions 

 One representative from each of the five tribal chairs or designee 
 One representative from each of the five tribal education affiliations (K-12) 
 One representative from each of the two Bureau of Indian Education 

schools 
 One representative from the State Board of Education, as an ex-officio 

member 
 
The College of Southern Idaho has forwarded Mr. Nolan Goubeaux’s name for 
consideration to fill the current vacant seat for their representative. Mr. Goubeaux 
holds a Master of Public Administration and a Master of Environment and Natural 
Resources at the University of Wyoming in addition to being an alumni from 
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Northwest College. Mr. Goubeaux is enthusiastic about education and student 
service and brings professional experience in student affairs from diverse 
institutions nationwide. With a strong passion for student success and 
engagement at the community college level, Mr. Goubeaux hopes to build upon 
the strong student-focused foundation at the College of Southern Idaho.  
 

IMPACT 
The proposed appointment replaces the CSI representative on the Committee. 

 
ATTACHMENTS 

Attachment 1 – Current Committee Membership Page 3 
Attachment 2 – Nomination Letter Page 5 

 
STAFF COMMENTS AND RECOMMENDATIONS 

Ms. Dani Hansing representing the College of Southern Idaho has left 
employment of CSI. Mr. Nolan Goubeaux has been identified to replace Ms. 
Hansing and serve as CSI’s representative. If approved, Mr. Goubeaux would 
complete the current term of Ms. Hansing which runs from July 1, 2013 – June 
30, 2018.   
 

 Board staff recommends approval. 
 
BOARD ACTION  

I move to appoint Mr. Nolan Goubeaux, representing the College of Southern 
Idaho to the Idaho Indian Education Committee, effective immediately. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
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State Board of Education 

Indian Education Committee 
 

Dr. Yolanda Bisbee is the Executive Director of Tribal Relations at the University of Idaho 
(UI).  Term: July 1, 2013 – June 30, 2017. 
 
Selena Grace is the Associate Vice President for Institutional Effectiveness at Idaho State 
University (ISU). Term: July 1, 2013 – June 30, 2016. 
 
James Anderson is the Vice President for Enrollment Services in the Division of Student 
Affairs at Boise State University (BSU).   Term: July 1, 2013 – June 30, 2018 
 
Bob Sobotta, Jr. is the Director of Native American/Minority Student Services at Lewis-
Clark State College (LCSC). Term: July 1, 2013 – June 30, 2016 
 
Evanlene Melting-Tallow is an Advisor for American Indian students at North Idaho 
College (NIC).  Term: July 1, 2013 – June 30, 2017 
 
Nolan Goubeaux is the Associate Dean of Student Affairs for the College of Southern 
Idaho (CSI). Term: July 1, 2013 – June 30, 2018 
 
Will Fanning is the Dean of Professional-Technical Education at the College of Western 
Idaho (CWI). Term: July 1, 2013 – June 30, 2016 
 
Jared Gardner is currently an Admissions Counselor at Eastern Idaho Technical College 
(EITC). Term: July 1, 2013 – June 30, 2017 
 
Jennifer Porter is the chairperson’s designee for the Kootenai Tribe. Term: July 1, 2013 – 
June 30, 2017 
 
Dr. Chris Meyer is the Director of Education for the Coeur d’Alene tribe and serves as the 
Tribal Chairperson’s designee for the Coeur d’Alene Tribe. Term: July 1, 2013 – June 30, 
2016 
 
Kathy Albin is the High School Coordinator for the Coeur d’Alene tribe and serves as the 
K-12 Representative for the Tribe. Term: July 1, 2013 – June 30, 2016 
 
Bill Picard is a member of the Nez Perce Tribal Executive committee and serves as the 
Tribal Chairperson’s designee. Term: July 1, 2013 – June 30, 2018 
 
Joyce McFarland is the Education Manager for the Nez Perce tribe and serves as the K-12 
representative for the Nez Perce tribe. Term: July 1, 2013 – June 30, 2018 
 
Mitzi Sabori is a member of the Fort Hall Business Council and serves as the Tribal 
Chairperson’s designee for the Shoshone-Bannock Tribes. Term: July 1, 2013 – June 30, 
2017 
 



CONSENT AGENDA 
JUNE 18, 2015 

CONSENT - PPGA TAB 7  Page 4  

Vacant is the Youth Education Coordinator for the Shoshone-Bannock Tribes and serves 
as the K-12 representative for the Shoshone-Bannock Tribes. Term: July 1, 2013 – June 30, 
2016 
 
Pete Putra is a member of the Shoshone-Paiute Tribes and serves as the Tribal 
Chairperson’s designee for the Shoshone-Paiute Tribes. Term: July 1, 2013 – June 30, 
2018 
 
Shana Thomas is the Owhyee Combined School Counselor for the Shoshone-Paiute 
Tribes and serves as the K-12 representative for the Shoshone-Paiute Tribes. Term: July 1, 
2013 – June 30, 2017 
 
Eric Kendra is the Superintendent of the Coeur d’Alene Tribal School and serves as the 
one of the Bureau of Indian Education school representatives. Term: July 1, 2013 – June 
30, 2016 
 
Eric Lords is the Superintendent of the Sho-Ban Jr-Sr High School and serves as the one 
of the Bureau of Indian Education school representatives. Term: July 1, 2013 – June 30, 
2018 
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STATE REHABILITATION COUNCIL 
 
 
SUBJECT 

Idaho State Rehabilitation Council Membership 
 

APPLICABLE STATUTE, RULE, OR POLICY 
Idaho State Board of Education Governing Policies and Procedures, Section 
IV.G. Idaho State Rehabilitation Council. 
Federal Regulations 34 CFR§361. 

 
BACKGROUND/DISCUSSION 

Federal Regulations (34 CFR §361.17), set out the requirements for the State 
Rehabilitation Council, including the appointment and composition of the Council. 
 
The members of the Council must be appointed by the Governor or, in the case 
of a State that, under State law, vests authority for the administration to an entity 
other than the Governor, the chief officer of that entity.  Section 33-2303, Idaho 
code designates the State Board for Professional-Technical Education as that 
entity. 
 
Further federal regulations establish that the Council must be composed of at 
least fifteen (15) members, including: 

i. At least one representative of the Statewide Independent Living Council, 
who must be the chairperson or other designee of the Statewide 
Independent Living Council; 

ii. At least one representative of a parent training and information center 
established pursuant to section 682(a) of the Individuals with Disabilities 
Education Act;  

iii. At least one representative of the Client Assistance Program established 
under 34 CFR part 370, who must be the director of or other individual 
recommended by the Client Assistance Program;  

iv. At least one qualified vocational rehabilitation counselor with knowledge of 
and experience with vocational rehabilitation programs who serves as an 
ex officio, nonvoting member of the Council if employed by the designated 
State agency;  

v. At least one representative of community rehabilitation program service 
providers;  

vi. Four representatives of business, industry, and labor;  
vii. Representatives of disability groups that include a cross section of (A) 

Individuals with physical, cognitive, sensory, and mental disabilities; and 
(B) Representatives of individuals with disabilities who have difficulty 
representing themselves or are unable due to their disabilities to represent 
themselves;  

viii. Current or former applicants for, or recipients of, vocational rehabilitation 
services;  
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ix. In a State in which one or more projects are carried out under section 121 
of the Act (American Indian Vocational Rehabilitation Services), at least 
one representative of the directors of the projects;  

x. At least one representative of the State educational agency responsible 
for the public education of students with disabilities who are eligible to 
receive services under this part and part B of the Individuals with 
Disabilities Education Act;  

xi. At least one representative of the State workforce investment board; and  
xii. The director of the designated State unit as an ex officio, nonvoting 

member of the Council.  
 

Additionally, Federal Regulation specify that a majority of the council members 
must be individuals with disabilities who meet the requirements of 34 CFR 
§361.5(b)(29) and are not employed by the designated State unit.  Members are 
appointed for a term of no more than three (3) years, and each member of the 
Council, may serve for not more than two consecutive full terms.  A member 
appointed to fill a vacancy occurring prior to the end of the term must be 
appointed for the remainder of the predecessor’s term.  A vacancy in 
membership of the Council must be filled in the same manner as the original 
appointment, except the appointing authority may delegate the authority to fill 
that vacancy to the remaining members of the Council after making the original 
appointment. 
 
The Council currently has three (3) reappointments, one (1) new appointment 
and one (1) resignation for Board approval. Lonnie Pitt is requesting to be 
reappointed as a representative of a former applicant or recipient of VR; his first 
term expires June 30, 2015.  Angela Lindig is requesting to be reappointed as a 
representative of a parent training and information center; her first term expires 
June 30, 2015.  Lori Gentillon is requesting to be reappointed as a representative 
of a community rehabilitation program; her first term expires June 30, 2015.  
Suzette Whiting is requesting to be appointed as a representative of a VR 
counselor.  Max Sorenson has been serving as the representative for a VR 
counselor; his term is expiring on June 30, 2015 and he has requested not to be 
reappointed. 
 

IMPACT 
The above four (4) appointments and resignation will bring the IDVR Advisory 
Council membership to a total of 16 with two vacancies on the council, one for a 
representative from the State Independent Living Council and one for a 
representative of business, industry and labor.  Minimum composition for the 
council is 15 members. 
 

ATTACHMENTS 
 Attachment 1 - Current Council Membership Page 5 
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BOARD ACTION  
I move to approve the reappointment of Lonnie Pitt to the Vocational 
Rehabilitation State Rehabilitation Council as a representative of a former 
applicant or recipient of VR for a term of three years effective July 1, 2015 and 
ending June 30, 2018. 
 
Moved by ___________ Seconded by __________ Carried Yes_____ No_____ 
 
I move to approve the reappointment of Angela Lindig to the Vocational 
Rehabilitation State Rehabilitation Council as a representative of a parent 
training and information center for a term of three years effective July 1, 2015and 
ending June 30, 2018. 
 
Moved by ___________ Seconded by __________ Carried Yes_____ No_____ 
 
I move to approve the reappointment of Lori Gentillon to the Vocational 
Rehabilitation State Rehabilitation Council as a representative of a community 
rehabilitation program for a term of three years effective July 1, 2015 and ending 
June 30, 2018. 
 
Moved by ___________ Seconded by __________ Carried Yes_____ No_____ 
 
I move to approve the appointment of Suzette Whiting to the Vocational 
Rehabilitation State Rehabilitation Council as a representative of a Vocational 
Rehabilitation counselor for a term of three years effective July 1, 2015 and 
ending June 30, 2018. 
 
Moved by ___________ Seconded by __________ Carried Yes_____ No_____ 
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State Rehabilitation Council Membership 
 

Members Shall Represent: 

Number of 
Representatives 

Required Name Term Ends 
Serving Term # 
(maximum 2) 

Parent Training & 
Information Center… 

Minimum 1 
Angela Lindig to 
be re-nominated 

6/30/2015 1 

Department of Education Minimum 1 Alison Lowenthal 6/30/2017 1 

Client Assistant Program Minimum 1 
Dina Flores -
Brewer 

n/a No Limit 

Workforce Development 
Council 

Minimum 1 Gordon Graff 8/31/2015 1 

Director of Vocational 
Rehabilitation 

Minimum 1 Jane Donnellan n/a No Limit 

Former Applicant or Recipient Minimum 1 
Lonnie Pitt to be 
re-nominated 

6/30/2015 1 

Community Rehabilitation 
Program 

Minimum 1 
Lori Gentillon - to 
be re-nominated 

6/30/2015 1 

Business, Industry and Labor Minimum 4 Lucas Rose 6/30/2017 1 

    Rachel Damewood 6/30/2017 2 

    Judith James 4/30/2018 1 

VR Counselor Minimum 1 
Suzette Whiting to 
be nominated 

    

Idaho's Native American 
Tribes 

Minimum 1 
Ramona Medicine 
Horse 

n/a No Limit 

    David Miles n/a No Limit 

State Independent Living 
Council 

Minimum 1 VACANT     

Disability Advocacy groups 
No minimum or 

maximum 

Jayne Womack - 
First term begins 
7-1-2015 

6/30/2018 1 

    Molly Sherpa 3/31/2017 1 

    Mike Hauser 2/28/2018 1 

Updated 5/13/2015       Total Mbrs 16 
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SUBJECT 
Appointments to the Data Management Council 
 

APPLICABLE STATUTE, RULE, OR POLICY 
Idaho State Board of Education Governing Policies & Procedures, Section I.O. 

 
BACKGROUND/DISCUSSION 

The Data Management Council (Council) is tasked with making recommendations 
on the oversight and development of Idaho’s Statewide Longitudinal Data System 
(SLDS) and oversees the creation, maintenance and usage of said system.  There 
are 12 seats on the Council.  The Council consists of representatives from the 
Office of the State Board of Education (OSBE), public postsecondary institutions, 
a registrar, State Department of Education, school districts, Professional-Technical 
Education, and the Department of Labor.  
 
Each year, half of the seats are up for appointment.  Each term is 2 years 
commencing on July 1st.  The candidates for reappointment are: 
 
Georgeanne Griffith (Lakeland School District) 
Tami Haft (North Idaho College) 
Carson Howell (Office of the State Board of Education) 
Todd King (Idaho State Department of Education) 
Heather Luchte (Professional-Technical Education) 
Vince Miller (Idaho State University)  
 
Will Goodman is currently serving on the Council as a representative from the 
State Department of Education.  Will has announced his resignation from the 
Department, effective the beginning of July.  His replacement, Chris Campbell, is 
proposed to fill out the remainder of Will’s term on the Council. 
 

IMPACT 
Appointment of these individuals will fill all seats on the Data Management Council. 
 

STAFF COMMENTS AND RECOMMENDATIONS 
The Data Management Council met and formally voted to recommend these 
individuals for the open seats on the Council.  Each person expressed their desire 
to serve on the Council and are qualified.  
 
Staff recommends approval.  
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BOARD ACTION 
I move to approve the reappointment of Georgeanne Griffith, Tami Haft, Carson 
Howell, Todd King, Heather Luchte, and Vince Miller and appointment of Chris 
Campbell to the Data Management Council.  
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
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BOISE STATE UNIVERSITY 
 
SUBJECT 

Alcohol Report and Request for Pre-game Alcohol Waiver – Caven Williams 
Sports Complex and Stueckle Sky Center 

 
REFERENCE 
June 2013 Board approved a request to establish secure areas for pregame 

activities that serve alcohol for the 2013 football season as well as 
alcohol service in the Sky Center during home games, Famous Idaho 
Potato Bowl, and the 2014 Spring Game and the Caven Williams 
Sports Complex for home football games and the Famous Idaho 
Potato Bowl.  

June 2014 Board approved a request to establish secure areas for pregame 
activities that serve alcohol for the 2014 football season as well as 
alcohol service in the Sky Center during home games, Famous Idaho 
Potato Bowl, and the 2015 Spring Game and the Caven Williams 
Sports Complex for home football games and the Famous Idaho 
Potato Bowl.   

  
APPLICABLE STATUTE, RULE, OR POLICY  
 Idaho State Board of Education Governing Policies & Procedures, Section I. J.  

BACKGROUND/DISCUSSION  
For the past ten football seasons, the Board has granted permission under Policy, 
I.J. to allow service of alcohol on campus in conjunction with Bronco home football 
games and the Famous Idaho Potato Bowl. Boise State University requests Board 
approval to provide alcohol service in the Caven Williams Sports Complex and the 
Stueckle Sky Center prior to each home football game for the 2015 season, a 
potential conference championship game, the Famous Idaho Potato Bowl Game, 
and the 2016 Spring Game, as outlined below. 

 
Caven Williams Sports Complex 
The University is seeking permission to provide alcohol service in the Caven 
Williams Sports Complex for the purpose of creating a gathering place for 
Albertson Stadium patrons prior to home football games. In the secure area, 
ticketed patrons of Albertsons Stadium may purchase food and beverages (non-
alcoholic and alcoholic) from the University’s official food service provider.   
 
The Caven Williams Sports Complex will serve as a restaurant-style, pre-game 
gathering place for patrons of Albertsons Stadium This space will become part of 
the Bronco Gameday experience. It will add value to those attending Bronco 
football games by offering unique food and drink options in a lighted, temperature-
controlled environment.    

 
As with the previous years, Boise State University will provide all the control 
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measures and follow all requirements of Board policy regarding alcohol service. In 
addition, the University will conduct the pre-game activities under the following 
conditions:  
 
1. All patrons must show a valid game ticket to enter the Caven Williams Sports 

Complex. 
2. Event begins three hours prior to kick off and ends at the start of the game. 
3. The Caven Williams Sports Complex will be secured to control access to and 

from the area.  
4. There will be one entry point into the Caven Williams Sports Complex manned 

by security personnel who will check for valid game tickets of all patrons 
entering the facility.  

5. One ID station will be provided, located inside the facility, where ID’s will be 
checked and special colored wrist bands will be issued to identify attendees 
over the age of 21. 

6. There will be one entrance to each queuing line for beer and wine sales. Each 
entrance will be manned by security personnel who will check wristbands of all 
patrons prior to entering the line. Only those patrons with wristbands will be 
allowed to enter the queue for alcohol purchases.     

7. Security personnel located throughout the area will be monitoring all alcohol 
wristband policies and patron behavior.  

8. No alcohol making or distributing companies will be allowed to sponsor the 
event. 

9. Security personnel will not allow patrons to exit or enter the secured area with 
any alcoholic beverages.  

10. The Boise State University campus food provider (Aramark) will carry the 
alcohol license and insurance and will provide TIPS trained personnel to 
monitor the sale and consumption of all alcohol to those of legal drinking age 
only. 

11. The SBOE alcohol policy will be included in Boise State’s 2015 Fan Guide and 
will be posted at the entrance of Caven Williams Complex on gamedays. This 
notice will state that the minimum drinking age in Idaho is 21 and that at no time 
should they allow any underage drinking and/or serving of alcohol to visibly 
intoxicated patrons.  

 
Stueckle Sky Center 
Prior to approval of construction of the skybox suites, the Board granted approval 
for the University to represent that alcohol service would be available in the 
skyboxes. Based on that approval, the leases with patrons for the suites, club seats 
and loge seats were all created with the understanding that alcohol service would 
be available during games in this area of the stadium only. However, such alcohol 
service is clearly known to be at the sole discretion of the Board. 
 
The University seeks permission to allow alcohol sales to patrons leasing seats in 
the Stueckle Sky Center on the west side of the stadium. In this secure area, Boise 
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State will allow patrons to purchase food and beverages, both non-alcoholic and 
alcoholic.  

The University will provide all control measures and follow all requirements of 
Board policy regarding alcohol service. As with the previous years, the University 
will provide all the control measures and follow all requirements of Board policy 
regarding alcohol service. In addition, the University will conduct the pre-game 
activities under the following conditions:  
 
1. The Sky Center is enclosed and totally separate from the general seating 

areas; alcohol service will only be available to patrons with tickets in the Sky 
Center.  

2. There is no access from the general seating area into the Sky Center. Further, 
only patrons who hold tickets to seats in the Sky Center will be allowed into the 
Sky Center during games.  

3. Service will begin no sooner than three hours prior to kick off and will end at 
start of the 4th quarter.  

4. Two entry points at the North and South Elevator Towers will be manned by 
security personnel. 

5. Security personnel will be located throughout the Sky Center area on each of 
the four floors monitoring all alcohol policies and patron behavior. 

6. Security personnel will not allow patrons to exit or enter the area with any food 
or beverages. 

7. The Boise State University campus food provider (Aramark) will carry the 
alcohol license and insurance and will provide TIPS trained personnel to 
monitor the sale and consumption of all alcohol to those of legal drinking age 
only.  

8. Boise State will abide by all terms and conditions of the Board’s existing alcohol 
policy. 

9. The official food sponsor will be required to insure and indemnify the State of 
Idaho, the State Board of Education, and Boise State University for a minimum 
of $2,000,000, and to make sure the proper permits and licenses are obtained.  

10. No alcohol making or distributing companies may be allowed to sponsor the 
activities. 

11. Boise State University will implement further measures to assure underage 
drinking does not take place in the Sky Center as shown on the attachment. A 
list of those measures defining how the Sky Center is monitored and secured 
is attached. This security plan was provided to the Board at the Board’s request 
with regard to the 2011 season. 

 
Boise State University utilizes campus security, along with the Boise City Police 
and other law enforcement and civilian officials, to control and manage the service 
of alcohol. Even during sold out games, no serious issues or concerns have been 
reported since alcohol service began in 2005. Boise State will have the same or 
an enhanced security plan that has been in place for the past ten seasons for the 
coming season.  
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IMPACT 
Approval will allow Boise State University to continue the practice of serving 
alcohol in restricted areas during home football games. 
 

ATTACHMENT  
 Attachment 1 – Security Plan – Caven Williams Alcohol Waiver Page 5 

Attachment 2 – Security Plan – Stueckle Sky Center Page 8 
 
STAFF COMMENTS AND RECOMMENDATIONS 

Board policy I.J., as amended in April 2011, allows for the sale or consumption of 
alcoholic beverages on campus grounds in conjunction with NCAA football games 
with prior Board approval.  All requests must comply with the minimum criteria 
established in Board policy.  The Board may require further restriction if desired.  
Each institution is required to submit a report after the conclusion of the football 
season before consideration is given for approval of future requests.  This agenda 
item serves as UI’s report regarding service during the 2014 football season. 

 
BOARD ACTION  
 A motion to approve the request by Boise State University to establish secure 

areas under the conditions set forth in this request, and in full compliance with 
Board policy I.J., for the purpose of allowing alcohol service during pre-game 
activities for the 2015 home football season, a potential conference championship 
game, the Famous Idaho Potato Bowl, and the 2016 Spring Game; a request will 
be brought back to the Board after the conclusion of the 2015 season for 
reconsideration for 2016. 

 
 

Moved by _________ Seconded by _________ Carried Yes ____ No ___  
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Boise State University 
2015 Football Season – Bronco Stadium  

Security Plan and Alcohol Report 
Caven Williams Sports Complex 

The following report addresses security for alcohol service at Boise State Football games in the Caven 
Williams Sports Complex. Security plans for the facility are as follows and will be conducted at each home 
game for the 2015 season. The plan outlines measures taken to ensure that no underage drinking occurs. 

Caven Williams Sports Complex 
 
There have been no serious incidents regarding the pre-game service of alcohol during the 2005 through 
2014 seasons.  We will create a secure, indoor, area where alcohol consumption can be monitored and 
contained.  The area will be a restaurant-type atmosphere for Boise State football game patrons as with the 
previous years; Boise State University will provide all the control measures and follow all requirements of 
Board policy regarding alcohol service. Also, the university will conduct the pre-game activities under the 
following conditions:  
 
Caven Williams Game Day Staffing 
 

 Two Crowd Managers at front entrance checking individual passes to all that enter.  Only 
patrons with a valid game ticket will be allowed to enter the facility. 

 Two Aramark employees (TIPS trained) will check ID’s and issue color coded wrist band. 
 Crowd Manager checking for color coded wrist band stationed at entrance to the queuing area for 

purchase of alcohol.   
 Crowd Manager roaming entire area checking for color coded wrist band and patron behavior 
 Two Boise State Athletics employees roaming throughout facility identifying any problems that 

may occur. Will notify security personnel when necessary. 
 Three Bronco Sports Marketing employees roaming throughout facility identifying any problems 

that may occur. Will notify security personnel when necessary. 
 One Boise State University Operations employee roaming throughout facility identifying any 

problems that may occur. Will notify security personnel when necessary. Also responsible for 
checking entrances to secure building ensuring that no one is present without proper credentials.  
 

Policies for Facility 
 

 All who enter the Caven Williams Sports Complex must have a valid game ticket. 
 Event begins three hours prior to kick off and ends at the start of the game. 
 The Caven Williams Sports Complex will be secured to control access to and from the area.  
 There will be one entry point into the Caven Williams Sports Complex manned by security 

personnel who will check for a valid game ticket of all patrons entering the facility.  
 One ID station will be provided, located inside the facility, where ID’s will be checked and special 

colored wrist bands will be issued to identity attendees over the age of 21. 
 Security personnel located throughout the area will be monitoring all alcohol wristband policies 

and patron behavior.  
 Security personnel will not allow patrons to exit or enter the secured area with any alcoholic 

beverages.  
 The Boise State University campus food provider (Aramark) will carry the alcohol license and 

insurance and will provide TIPS trained personnel to monitor the sale and consumption of all 
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alcohol to those of legal drinking age only.  
 No alcohol making or distributing companies may be allowed to sponsor the event.  
 The SBOE alcohol policy as it relates to the Caven Williams Complex will be included in Boise 

State’s 2015 fan guide.  
 Boise State will abide by all terms and conditions of the Board’s existing alcohol policy. 

 
Attached is the map of the facilities in the Caven Williams Sports Complex and how it will be configured 
for the game day events 
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Boise State University 
2015 Football Season – Bronco Stadium  

Security Plan and Alcohol Report 
Stueckle Sky Center  

The following report addresses security for alcohol service in the Stueckle Sky Center at Boise State 
Football games. Security plans for the Sky Center are as follows and will be conducted at each home game 
for the 2015 season. The plan outlines measures taken to ensure that no underage drinking occurs. 

There have been no serious incidents regarding the service of alcohol during the 2005 through 2014 seasons.  
 
As with the previous years, Boise State University will provide all the control measures and follow all 
requirements of Board policy regarding alcohol service. Also, the university will conduct the activities with 
the following staffing and security in the building on game day.  
 
Staffing Plan 
 
The following staffing will be implemented. The staff will be instructed that controlling the prevention of 
underage drinking of alcohol and/or overindulgence of alcohol is high priority.  
 

 Crowd Management Supervisor — Oversee all patron services staff for the SSC 
 Assistant Crowd Management Supervisor -- Assists Crowd Management Supervisor in 

supervision of patron services staff in the SSC 
 
North Elevator Lobby 

 Crowd Manager throughout the game.  Stationed at entry point. Will check tickets, ensures 
alcoholic beverages do not enter or leave the facility and assist with patron services duties.  

 Crowd Manager during load in and out that will move to the Loge level during the game. Checks 
tickets, ensures alcoholic beverages do not enter or leave the facility and patron services duties.   

 
South Elevator Lobby 

 Crowd Manager throughout the game.   Stationed at entry point, checks tickets, ensures 
alcoholic beverages do not enter or leave the facility and assist with patron services duties.  

 Crowd Manager during load in and out that will move to the Club level during the game.  Checks 
tickets, ensures alcoholic beverages do not enter or leave the facility and patron services duties.   

 
Level 3--  Loge Level 

 Crowd Manager at the N. stairs stadium to loge level – Ensures guests in the stadium do not enter 
the Sky Center and SSC patrons do not enter the stadium.  Patron services duties.  

 N Elevator lobby Crowd Manager -   Monitors Patrons who enter the Loge Level bar, assists in 
monitoring alcohol sales at the bar.   

 Club Room Bar Crowd Manager -- Monitors the alcohol sales at the bar.  Patron Services Duties 
 South stairs stadium to loge level Crowd Manager.  Ensures guests in the stadium do not enter 

the Sky Center and SSC patrons do not enter the stadium.  Patron services duties.  
 Crowd Manager to rove throughout the loge level – Patron services duties, monitors alcohol sales 

in bar and seating area.   
 
  



CONSENT AGENDA 
JUNE 18, 2015 

 

CONSENT – PPGA TAB 10 Page 9 

Level 4-  Club Level 
 Club Room Crowd Manager - Monitors the alcohol sales at the bar.  Patron Services Duties 
 South Stairwell Crowd Manager - Monitors movement of SSC patrons between the Suite and club 

level.   
 Hallway Crowd Manager - Rove throughout the hall way.  Patron services duties, monitors 

alcohol sales at kiosk. 
 Club Lounge Crowd Manager -  Monitors alcohol sales in bar area and patron services duties 
 North Stairwell Crowd Manager -- Monitors movement of SSC patrons between the Suite and 

club level.  
 Club Area Crowd Manager - Monitors back row of club seating area to ensure the isle remains 

clear.  Patron services duties.   
 West Stairs Crowd Manager between 4th and 5th floor-- Monitors movement of SSC patrons 

between the Suite and club level.   
 Crowd Manager to rove between lounge and hallway—Patron services duties and assists in 

monitoring alcohol sales at bar and kiosk.   
 
Level 5—Suite Level 

 Club Room Bar Crowd Manager - Monitors the alcohol sales at the bar and Patron Services 
Duties 

 South Hallway Crowd Manager - Patron services duties and rove hall to monitor patrons in the 
suites.   

 North End of Hallway Crowd Manager - Patron services duties and rove hall to monitor patrons 
in the suites.   

 
Level 6—Press Level 

 Club Room Bar Crowd Manager - Monitors the alcohol sales at the bar and Patron Services 
Duties 

 South End Hallway Crowd Manager - Patron services duties and rove hall to monitor patron in 
the suites.   

 North End Hallway Crowd Manager - Patron services duties.  Rove hall to monitor patron in the 
suites.   

 
Policies 
 

 SSC is enclosed and totally separate from the general seating areas and alcohol service will only 
be available to patrons with tickets in the Sky Center.  

 There is no access from the general seating area into SSC.  Only patrons who hold tickets to 
seats in the SSC will be allowed into the Sky Center during games. 

 The sale of alcohol will begin no sooner than three hours prior to kick off and will end at the start 
of the 4th quarter.  

 Security personnel will not allow patrons to exit or enter the area with any food or beverages.  
 The Boise State University campus food provider (Aramark) will carry the alcohol license and 

insurance and will provide TIPS trained personnel to monitor the sale and consumption of all 
alcohol to those of legal drinking age only.  

 Boise State will abide by all terms and conditions of the Board’s existing alcohol policy.  
 The official food sponsor will be required to insure and indemnify the State of Idaho, the State 

Board of Education, and Boise State University for a minimum of $2,000,000, and to make sure 
the proper permits and licenses are obtained.  

 No alcohol making or distributing companies may be allowed to sponsor the activities.  
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 Each suite in the SSC shall have a sign displayed prominently with the following statement: 
 
 
 
Laminated info sheet included in all suites placed on refrigerator. 
 
Boise State University has received permission from the State Board of Education to serve alcohol in the 
Stueckle Sky Center.  To continue to provide this service, we will need your help and cooperation. 
 

 Please drink responsibly. 
 The University will enforce a zero tolerance policy on alcohol abuse and underage drinking 

that could result in removal from the Sky Center and revocation of game tickets. 
 Underage drinking is against the law and is not allowed anywhere in the Stueckle Sky Center. 
 Please keep all items away from open windows. Items dropped or thrown from the suites could 

seriously injure fans seated below. 
 Ticket must be displayed on a lanyard at all times.  If you do not have a lanyard, let an usher 

know so one can be provided. 
 Service of alcoholic beverages will cease at the completion of the third quarter. 
 Alcoholic beverages are not allowed in the elevators. 
 Patrons are not allowed to enter or exit the Stueckle Sky Center with any food or beverage.  

 
“It is a privilege for us to serve alcohol in the Stueckle Sky Center” 

Have a great Game Day, GO BRONCOS! 
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IDAHO STATE UNIVERSITY 
 
 
SUBJECT 
 Request for Pre-game Alcohol Waiver 
 
REFERENCE 
 June 2011 Board approved a request to establish secure areas for pre-

game activities that serve alcohol for the 2011 football 
season. 

 
 June 2012 Board approved a request to establish secure areas for pre-

game activities that serve alcohol for the 2012 football 
season. 

 
 June 2013 Board approved a request to establish secure areas for pre-

game activities that serve alcohol for the 2013 football 
season. 

 
 June 2014 Board approved a request to establish secure areas for pre-

game activities that serve alcohol for the 2014 football 
season. 

 
APPLICABLE STATUTE, RULE, OR POLICY 
 Idaho State Board of Education Governing Policies and Procedures, Section I.J.  
 
BACKGROUND / DISCUSSION 
 Board policy does not allow service of alcohol on campus in conjunction with 

athletic events. Exceptions to this policy have been granted provided an 
acceptable and manageable plan has been provided (Boise State and University 
of Idaho for the 2004 - 2014 football seasons). 

 
 During the 2007 through 2014 football seasons, Idaho State University followed 

models established by the University of Idaho and Boise State University for 
staging similar events.   

 
 In accordance with approval granted by the State Board for the 2014 football 

season, ISU reports that the program in place appeared to work well and that there 
were no reports of violations of the policy or Board approved conditions or incidents 
of underage drinking.  Idaho State University is continuing to work with campus 
public safety, the Pocatello City Police and other officials to provide a controlled 
area for service of alcohol prior to home football games. 

 
 Idaho State University requests Board approval to establish a secure area on the 

West side of Holt Arena, prior to each home Bengal football game, for the purpose 
of allowing corporate partners, Bengal Foundation, Football Alumni Team 



CONSENT AGENDA 
JUNE 18, 2015[ 

CONSENT - PPGA TAB 11  Page 2 
 

members and invited guests the opportunity to gather with clients, friends, and 
guests for the 2015 home football games.  In this secure area, Idaho State 
University Athletics will allow patrons to purchase food and beverages (non- 
alcoholic and alcoholic). The alcoholic beverages will be sold and served by a 
licensed provider and the University’s official food service provider.  Idaho State 
University will provide control measures and follow all requirements of Board policy 
regarding alcohol service.  The University will conduct the pre-game activities 
under the following conditions: 

 
1. A secured area surrounded by a fence to control access to and from the area. 
2. Three-hour duration, ending at kick-off. 
3. Alcohol making or distributing companies will not be allowed to sponsor the 

activities or tents. 
4. A color-coded wrist band or pass admission system will identify attendees and 

invited guests.  No one under legal drinking age will be admitted. 
5. All corporate partners involved in the pre-game location will be sent a letter 

outlining pre-game location and the SBOE alcohol policy. The letter will state 
the minimum drinking age in Idaho is 21 and that at no time should they allow 
underage drinking and/or serving of alcohol to visibly intoxicated persons. 

6. One entry/exit point, which will be manned by security personnel. 
7. Security personnel located throughout the controlled area will be monitoring the 

alcohol wristband policy and patron behavior. 
8. Security personnel will not allow patrons to exit the area with alcoholic 

beverages. 
9. Tent sponsors will be required to insure and indemnify the State of Idaho, the 

State Board of Education and Idaho State University for a minimum of 
$2,000,000 and to make sure that the proper permits and licenses are obtained. 

10. The area is for sponsors to entertain clients/guests for the Fall 2015 home 
football games, including sales and service of alcohol. 

11. A review of the 2015 events will be brought back after the conclusion of the 
season before consideration will be given to any future requests for similar 
activities on home football game days. 

 
IMPACT 
 If approved, ISU will be able to include the sale of alcohol in secure area  outlined 

in Attachments 1 and 2, on campus at home football games during the 2015 
season. 

 
ATTACHMENTS 
 Attachment 1 - Holt Arena – Full Aerial View Page 4 
 Attachment 2 - Detail of Booth and Service Areas –  Page 5 
  West Side of Sports Med Center – Proposed Control Area 
 



CONSENT AGENDA 
JUNE 18, 2015[ 

CONSENT - PPGA TAB 11  Page 3 
 

STAFF COMMENTS AND RECOMMENDATIONS 
Board policy I.J., as amended in April 2011, allows for the sale or consumption of 
alcoholic beverages on campus grounds in conjunction with NCAA football games 
with prior Board approval.  All requests must comply with the minimum criteria 
established in Board policy.  The Board may require further restriction if desired.  
Each institution is required to submit a report after the conclusion of the football 
season before consideration is given for approval of future requests.  This agenda 
item serves as ISU’s report regarding service during the 2014 football season. 

 
BOARD ACTION 

I move to approve the request by Idaho State University to establish secure areas 
as specified in Attachments 1 and 2, for the purpose of allowing alcohol service 
during pre-game activities in full compliance with Board Police I.J. during the 2015 
season home football games.   

 
Moved by __________ Seconded by ___________ Carried Yes _____ No _____ 
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Aerial View of Holt Arena and Sports Med Center 
 
 
 

 
 

Sports Med Center Holt Arena Football Tailgate area 
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UNIVERSITY OF IDAHO  
  
 
SUBJECT  

Pre-game Alcohol Service - 2015 Football Season.   
 
REFERENCE  

2004 through  
2013 Each year the Board approved the request by UI to 

establish secure areas for pre-game activities that 
serve alcohol for the football season. 

 
June, 2014 Board approved the request by UI to establish secure 

areas for pre-game activities that serve alcohol for 
2014 football season. 

 
APPLICABLE STATUTE, RULE, OR POLICY  

Idaho State Board of Education Governing Policies and Procedures, Section I.J.  
 
BACKGROUND/DISCUSSION  

Current Board policy, Section I.J., provides that Idaho institutions may seek 
approval for the sale or consumption of alcoholic beverages in conjunction with 
NCAA football games under specific conditions.     
 
The UI seeks approval from the Board to continue its prior practice whereby in 
the secure areas, patrons may purchase food and beverages (non alcoholic and 
alcoholic) from Sodexo, the university’s official food service provider, as part of 
home football pre-game activities.  The university will follow all requirements of 
Board policy regarding alcohol service, and will conduct the pre-game events 
under the conditions set out in Board policy I.J.2. at follows: 
 
With respect to admission of persons under the legal drinking age (and per 
SBOE/Regents Policy I.J.2.iii.(1)) the university seeks approval to allow 
responsible adults who have been invited to a pre-game event to bring minor 
children and guests for whom the adults will be responsible.  As per 
SBOE/Regents policy I.J.2. iii.(1) a color-coded wrist band system will serve to 
identify all authorized attendees and invited guests, with a separate wrist band 
clearly identifying those of drinking age.  Underage children will not be allowed to 
consume or possess alcoholic beverages.  This system has been in place for 
prior university pre-game events and it has promoted a family atmosphere at 
these events.  There have not been any alcohol incidents arising from the 
presence of minors at these events. 
 
Through the Fall 2014 football season and 2015 spring practice game, there 
have been no serious incidences regarding the pre-game service of alcohol.  The 
UI creates a restaurant-type atmosphere within the secure areas.  Feedback on 
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the events has been very positive, and fans appreciated the opportunity to 
participate in pre-game events.  These types of functions are beneficial to the 
university and are strategic friend- and fund-raising opportunities. 
 
In managing its pre-game functions, the UI seeks to provide a family oriented, 
safe, fun, and exciting atmosphere that promotes attendance and enhances the 
game experience.     
 
The secure areas where food and beverage service (including alcoholic 
beverages) will take place are: 
 

 North Kibbie Field – this area will be available for President’s Circle Pre-
Game Function, and for Corporate Tents, including the university’s athletic 
marketing agent (Learfield), to provide an opportunity for corporate 
sponsors to reward employees and say “thank you” to valued customers 
by hosting private functions.  This area is located on the north lawn 
adjacent to the ASUI-Kibbie Dome.  
 

 Student Activities Field – This area will be available for the University to 
host visiting team institutions pursuant to all applicable Board and 
Institution policies.   

 
Service of alcohol at the North Kibbie Field for the President’s Pre-game 
Function and the Corporate Events will be at a single temporary facility erected at 
the beginning of the season and taken down at the end of the season, as 
depicted in Attachment 1 hereto, with alcohol service limited to the facility and no 
alcohol allowed to leave the facility.  This single facility will enhance institutional 
control over all events permitted for pre-game service of alcohol.  The more 
substantial temporary structure also eliminates the need for the University 
Commons and Menard Law Building as alternate “bad weather” locations.   
 
Service of alcohol at the Student Activities Field will be through tents creating a 
controlled area for monitoring attendance and consumption, with service limited 
to the tents and no alcohol allowed to leave the tents.   

 
IMPACT  

Again there have been no serious incidences regarding the pre-game service of 
alcohol through the 2014 football season and the 2015 spring practice football 
game where service has been approved.  The UI creates a restaurant-type 
atmosphere within the secure areas.  Feedback on the events has been very 
positive, and fans appreciated the opportunity to participate in pre-game events.  
These types of functions are beneficial to the university and are strategic friend- 
and fund-raising opportunities.   
 

ATTACHMENTS 
Attachment 1 – Maps and Drawings of Service Areas Page 5 
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STAFF COMMENTS AND RECOMMENDATIONS  

Board policy I.J., as amended in April 2011, allows for the sale or consumption of 
alcoholic beverages on campus grounds in conjunction with NCAA football 
games with prior Board approval.  All requests must comply with the minimum 
criteria established in Board policy.  The Board may require further restriction if 
desired.  Each institution is required to submit a report after the conclusion of the 
football season before consideration is given for approval of future requests.  
This agenda item serves as UI’s report regarding service during the 2014 football 
season. 

 
BOARD ACTION  

I move to approve the request by the University of Idaho to allow alcohol service 
during the 2015 football season and 2016 spring practice game in the North 
Kibbie Field and the Student Activities Field, under the conditions outlined in 
Board policy section I.J. subsection 2.c.  

 
 

Moved by _________ Seconded by _________ Carried Yes ____ No ___  
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PREGAME TEMPORARY  
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GUEST INSTITUTION 
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UNIVERSITY OF IDAHO  
  
 
SUBJECT  

Request for approval of sale of alcohol - Litehouse Center/Bud and June Ford 
Club Room 

 
REFERENCE  

June 2013 Board approved the request by UI to authorize alcohol 
service during the 2013 football season and during 
the spring 2014 football scrimmage, in the Litehouse 
Center/Bud and June Ford Club Room. 

 
June 2014 Board approved the request by UI to authorize alcohol 

service during the 2014 football season and during 
the spring 2015 football scrimmage, in the Litehouse 
Center/Bud and June Ford Club Room. 

 
APPLICABLE STATUTE, RULE, OR POLICY  

Idaho State Board of Education Governing Policies and Procedures, Section I.J.  
 
BACKGROUND/DISCUSSION  

The current Board policy provides that Idaho institutions may seek approval for 
the sale or consumption of alcoholic beverages in conjunction with NCAA football 
games.  
 
The UI seeks permission to allow ticketed and authorized patrons in the 
Litehouse Center to purchase food and beverages (non alcoholic and alcoholic) 
from Sodexo, the university’s official food service provider, before and during 
home football games in the 2015 football season as well as for the 2016 Spring 
Football Scrimmage Game for the Litehouse Center/Bud and June Ford Club 
Room (Center) in the ASUI-Kibbie Activity Center (ASUI-Kibbie Dome).  The 
university will follow all requirements of Board policy I.J.2.c regarding alcohol 
service in conjunction with home football games including the following:   
 
 The Litehouse Center is an enclosed secured area within the ASUI-Kibbie 

Activity Center which is separate from general ticketed seating areas and 
which will only be available to patrons with tickets to the Litehouse Center. 

 There is no access from the general seating area into the Litehouse Center 
and only patrons who hold tickets to seats within the Litehouse Center will be 
allowed into the Litehouse Center during games. 

 All entry points to Litehouse Center Suites and the Litehouse Center 
Clubroom area (identified in the attached drawings) will be staffed with trained 
security personnel. 

 In addition, Security Personnel will be located within the Litehouse Center to 
monitor activities within the suites and clubroom 



CONSENT AGENDA 
JUNE 18, 2015 

 

CONSENT – PPGA TAB 13 Page 2 

 The university’s food service provider (Sodexo) will provide the alcohol 
license and will provide TIPS trained personnel to conduct the sale of all 
alcoholic beverages in conjunction with Sodexo’s provision of food and non-
alcoholic beverages. 

 The university and Litehouse Center Patrons will abide by all terms and 
conditions of the Board policy and any other conditions place by the Board.  
Violation of Board policy of additional conditions by Litehouse Center Patrons 
will result in action by the university up through removal from the Litehouse 
Center and forfeiture of Litehouse Center game tickets. 

  
IMPACT  

Service of alcohol within the Center is an extension of the university’s pre-game 
and game-day activities surrounding home football games.  There have been no 
serious incidences regarding the pre-game service of alcohol through the 2014 
seasons and 2015 spring scrimmage game where service has been approved.  
The UI continues to strive for a restaurant-type atmosphere within the secure 
areas.  Feedback on the events has been very positive.  These types of functions 
are beneficial to the university and are strategic friend- and fund-raising 
opportunities.   
 

ATTACHMENTS 
Attachment 1 – Maps and Drawings of the Center Page 3 
 

STAFF COMMENTS AND RECOMMENDATIONS  
Board policy I.J., as amended in April 2011, allows for the sale or consumption of 
alcoholic beverages on campus grounds in conjunction with NCAA football 
games with prior Board approval.  All requests must comply with the minimum 
criteria established in Board policy.  The Board may require further restriction if 
desired.  Each institution is required to submit a report after the conclusion of the 
football season before consideration is given for approval of future requests.  
This agenda item serves as UI’s report regarding service during the 2014 football 
season. 

 
BOARD ACTION  

I move to approve the request by the University of Idaho to allow alcohol service 
during the 2015 football season and during the spring 2016 football scrimmage, 
in the Litehouse Center/Bud and June Ford Club Room located in the ASUI-
Kibbie Activity Center under the conditions outlined in Board Policy I.J. 
subsection 2.c.  

 
 

Moved by _________ Seconded by _________ Carried Yes ____ No ___  
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SUBJECT 
President Approved Alcohol Permits Report 
 

APPLICABLE STATUTE, RULE, OR POLICY 
Idaho State Board of Education Governing Policies and Procedures, I.J.2.b. 
 

BACKGROUND/DISCUSSION 
The chief executive officer of each institution may waive the prohibition against 
possession or consumption of alcoholic beverages only as permitted by, and in 
compliance with, Board policy. Immediately upon issuance of an Alcohol Beverage 
Permit, a complete copy of the application and the permit shall be delivered to the 
Office of the State Board of Education, and Board staff shall disclose the issuance 
of the permit to the Board no later than the next Board meeting.  
 
The last update presented to the Board was at the February 2015 Board meeting. 
Since that meeting, Board staff has received thirty (30) permits from Boise State 
University, fifteen (15) permits from Idaho State University, twenty-five (25) permits 
from the University of Idaho, and three (3) permits from Lewis-Clark State College. 
 
Board staff has prepared a brief listing of the permits issued for use. The list is 
attached for the Board’s review. 
 

ATTACHMENTS 
Attachment 1 - List of Approved Permits by Institution Page 3 

 
BOARD ACTION 

This item is for informational purposes only.  Any action will be at the Board’s 
discretion. 
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APPROVED ALCOHOL SERVICE AT 
BOISE STATE UNIVERSITY 

March 2015 - July 2015 
 

EVENT 
 

LOCATION 
 

Institution 
Sponsor 

 
Outside 
Sponsor 

DATE (S) 

Mona Golabek 
Reception 

Morrison Center  X 04/29/15 

The Gang Executives 
Annual Meeting 

College of Business and 
Economics 

 X 05/01/15 

IACP President’s 
Dinner 

Stueckle Sky Center  X 05/01/15 

McMillen Family 
Memorial 

Stueckle Sky Center  X 05/02/15 

Rockies Advertising 
Awards 

Stueckle Sky Center  X 05/09/15 

Sysco Product 
Showcase/Reception 

Stueckle Sky Center  X 05/12/15 

IWCF Annual Meeting Student Union Building  X 05/12/15 

Hemingway’s Veneto 
Reception 

Student Union Building X  05/13/15 

ISSA Conference Student Union Building  X 05/14/15 

Luke Bryan Concert Taco Bell Arena  X 05/14/15 

Family Medicine 
Residency of Idaho 

Dinner 
Stueckle Sky Center  X 05/16/15 

Alumni Relations 
Reception 

College of Business and 
Economics 

 X 05/19/15 

Planetary Dunes 
Workshop 

Student Union Building  X 05/19/15 

Wells Fargo Regional 
Banking Awards 

Stueckle Sky Center  X 05/20/15 

Traverso Wedding Stueckle Sky Center  X 05/23/15 

Jones-Splan Wedding Stueckle Sky Center  X 05/24/15 

The Eagles Taco Bell Arena  X 05/31/15 

Alumni Membership 
Appreciation BBQ 

Administration Plaza “B”  X 06/02/15 

Idaho EPSCoR Tri-
State Banquet 

Student Union Building  X 06/02/15 

Bronco Dairy Booster 
Auction 

Stueckle Sky Center  X 06/04/15 

NPC Idaho Muscle 
Classic 

Morrison Center  X 06/06/15 

Weissbeck/Covelli 
Wedding Reception 

Stueckle Sky Center  X 06/06/15 

Treasure Valley CFO 
Forum 

Stueckle Sky Center  X 06/10/15 
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EVENT 

 
LOCATION 

 
Institution 
Sponsor 

 
Outside 
Sponsor 

DATE (S) 

Salewski Wedding Stueckle Sky Center  X 06/13/15 

Lose Wedding Stueckle Sky Center  X 06/19/15 

Raelene Hitesman 
Wedding 

Stueckle Sky Center  X 06/20/15 

Chicago the 
Band/Concert 

Morrison Center  X 06/25/15 

McElroy/Potter 
Wedding Reception 

Stueckle Sky Center  X 06/27/15 

Eddie Izzard Comedy Morrison Center  X 06/30/15 

WASHTO Award 
Dinner 

Stueckle Sky Center  X 07/22/15 
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APPROVED ALCOHOL SERVICE AT 
IDAHO STATE UNIVERSITY 
April 2015 - September 2015 

 
EVENT 

 
LOCATION 

 
Institution 
Sponsor 

 
Outside 
Sponsor 

DATE (S) 

TEC Distributing Sales 
Rally 

Holt Arena – Field  X 04/10/15 

Pamela Park 
Retirement 

Alumni House X  04/17/15 

Kickpatric 100th 
Birthday 

Holt Arena – East End Zone  X 04/21/15 

Overachievers Under 
40 Awards 

Stephens Performing Arts Center  X 04/22/15 

Spring Celebration 
Student Union Building – Wood 

River Room 
X  05/08/15 

New Endowment 
Reception 

Frazier Hall – Patio X  05/12/15 

Advanced Nuclear 
Manufacturing and 

Supply Chain 
Reception 

Stephens Performing Arts Center  X 05/18-20/15 

Chamber After Hours College of Business - Foyer X  05/28/15 

Evolving Idaho Exhibit 
Reception 

Idaho Museum of Natural History X  06/12/15 

City Club Dinner Student Union Building  X 06/18/15 

Department of 
Chemistry Opening 

Social 

Student Union Building – Wood 
River/Little Wood Room 

X  06/21/15 

Department of 
Chemistry Awards 

Banquet 

Student Union Building – 
Ballroom 

X  06/23/15 

Cook Wedding Stephens Performing Arts Center  X 06/27/15 

IFHS 40th Class 
Reunion 

Student Union Building  X 06/27/15 

Kent Wedding 
Reception 

Stephens Performing Arts Center  X 09/05/15 
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APPROVED ALCOHOL SERVICE AT 
UNIVERSITY OF IDAHO 

April 2015 – August 2015 
 

EVENT 
 

LOCATION 
 

Institution 
Sponsor 

 
Outside 
Sponsor 

DATE (S) 

Bellwood Lecture 
Boise Reception 

UI – Boise X  04/06/15 

Mom’s Gala Wine and 
Cheese Tasting 

Bruce Pitman Center X  04/17/15 

Moms’ Weekend 
Dinner and 

Entertainment 
Bruce Pitman Center X  04/18/15 

Moscowrade Bruce Pitman Center X  04/18/15 

Phi Beta Kappa 
Honors Society 

Initiation 
University Commons X  04/23/15 

College of Law 
Advisory Council 
Alumni Reception 

UI – Boise X  04/23/15 

Leadership Academy 
Dinner 

Bruce Pitman Center X  04/23/15 

Spring Football Game 
Reception  

Kibbie Dome – Litehouse Center X  04/24/15 

JAMM Alumni 
Reception 

UI – Boise X  04/24/15 

Burns-McCoy 
Memorial 

Prichard Art Gallery X  04/25/15 

University Awards for 
Excellence 

Bruce Pitman Center X  04/28/15 

Accounting Advisory 
Board 

Reception/Dinner 
JA Albertson Building – Courtyard X  04/30/15 

EXPO 2015 Dean’s 
Reception 

Bruce Pitman Center X  04/30/15 

Retirement Party Brink Building – Faculty Lounge X  05/01/15 

President’s 
Commencement 

Dinner 
Bruce Pitman Center X  05/15/15 

College of Law 
Commencement 

Reception 
Kibbie Dome – Floor X  05/16/15 

PSES Faulty 
Meeting/Reception 

UI – Boise X  05/27 – 28/15 

Friends Exhibit 
Preview Reception 

Prichard Art Gallery X  06/11/15 

Utility Executive 
Course Golf Scramble 

Bogey’s Grill X  06/14/15 
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EVENT 

 
LOCATION 

 
Institution 
Sponsor 

 
Outside 
Sponsor 

DATE (S) 

Keynote Dinner and 
Awards Banquet 

Bruce Pitman Center  X 06/16/15 

Idaho INBRE Director’s 
Reception 

Prichard Art Gallery X  06/18/15 

Retirement Reception 
– Cherryl Sodorft 

Ag Biotech Building X  06/18/15 

ASLE Biennial 
Conference 

Bruce Pitman Center X  
06/23/15, 
06/27/15 

Retirement Reception 
– Donn Thill 

Ag Biotech Building X  07/10/15 

2015 Men’s Golf 
League 

Golf Course X  

05/07/15 
05/14/15 
05/21/15 
05/28/15 
06/04/15 
06/11/15 
06/18/15 
06/25/15 
07/02/15 
07/09/15 
07/16/15 
07/23/15 
07/30/15 
08/06/15 
08/13/15 
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APPROVED ALCOHOL SERVICE AT 
LEWIS-CLARK STATE COLLEGE 

May 2015 – June 2015 
 

EVENT 
 

LOCATION 
 

Institution 
Sponsor 

 
Outside 
Sponsor 

DATE (S) 

NAIA World Series 
Banquet Social 

Campus Activity Center 
 

X 
 

05/21/15 

Exhibition Opening: 
Kelly Price Silk 

Mandalas 
Center for Arts & History X  06/05/15 

Exhibition Opening: 
Scott Kirby Artist 

Reception 
Center for Arts & History X  06/12/15 
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SUBJECT 
Appointments to the Professional Standards Commission  
 

APPLICABLE STATUTE, RULE, OR POLICY 
Section 33-1252, Idaho Code 
  

BACKGROUND/DISCUSSION 
 Section 33-1252, Idaho Code sets forth criteria for membership on the Professional 

Standards Commission (PSC). 
 
 The Commission consists of eighteen (18) members, one (1) from the State 

Department of Education and one (1) from the Division of Professional Technical 
Education.  The remaining members shall be representative of the teaching 
profession of the state of Idaho, and not less than seven (7) members shall be 
certificated classroom teachers in the public school system and shall include at 
least one (1) teacher of exceptional children and at least one (1) teacher in pupil 
personnel services.  The Idaho Association of School Superintendents, the Idaho 
Association of Secondary School Principals, the Idaho Association of Elementary 
School Principals, the Idaho School Boards Association, the Idaho Association of 
Special Education Administrators, the education departments of private colleges, 
and the colleges of letters and sciences of the institutions of higher education may 
submit nominees for one (1) position each.  The community colleges and the 
education departments of the public institutions of higher education may submit 
nominees for two (2) positions.  

 
 Nominations were sought for the positions from the Idaho School Boards 

Association, the Idaho Division of Professional-Technical Education, the Idaho 
Association of Colleges for Teacher Education, the Idaho Education Association, 
Northwest Professional Educators, and the Idaho Association of Elementary 
School Principals.  Resumes for interested individuals are attached.      
 
School Board Member: 
 Margaret Chipman, Weiser School District (reappointment) 
 Barbara Dixon, Meadows Valley School District 
 Juan Vuittonet, West Ada School District 
 
Professional-Technical Education: 
 Kristi Enger, Idaho Division of Professional-Technical Education 

(reappointment) 
 
Private Higher Education: 
 Dana Johnson, Brigham Young University-Idaho 
 
Elementary Classroom Teacher: 
 Sindy Black, Jerome Joint School District 
 Kathleen Davis, St. Maries Joint School District 
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 Jennifer Gates, Plummer-Worley Joint School District 
 Donna Sulfridge, Mountain Home School District (reappointment) 
 Betty Turner, Boise School District  
  
Elementary School Principal: 
 Elisa Saffle, Bonneville Joint School District (reappointment)  
 

ATTACHMENTS 
Attachment 1 – Margaret Chipman Resume  Page 5 
Attachment 2 - Barbara Dixon Resume Page 7 
Attachment 3 - Juan Vuittonet Resume Page 10 
Attachment 4 - Kristi Enger Resume Page 15 
Attachment 5 - Dana Johnson Resume  Page 17 
Attachment 6 - Sindy Black Resume Page 18 
Attachment 7 - Kathleen Davis Resume  Page 26 
Attachment 8 - Jennifer Gates Resume Page 33 
Attachment 9 - Donna Sulfridge Resume Page 42  
Attachment 10 - Betty Turner Resume Page 46 
Attachment 11 - Elisa Saffle Resume Page 53 

 
STAFF COMMENTS AND RECOMMENDATIONS 

The Department of Education received eleven (11) recommendations/ 
nominations in total for the five (5) vacancies on the Commission.  The attached 
documents represent these recommendations/ nominations.  The proposed 
motions consist of the Departments recommendations for each appointment. 
 

BOARD ACTION  
I move to reappoint Margaret Chipman as a member of the Professional Standards 
Commission for a three-year term beginning July 1, 2015, and ending June 30, 
2018, representing School Board Members.   
 
Moved by __________ Seconded by __________   Carried:  Yes ____   No ____  
 
I move to reappoint Kristi Enger as a member of the Professional Standards 
Commission for a three-year term beginning July 1, 2015, and ending June 30, 
2018, representing Professional-Technical Education. 
 
Moved by __________ Seconded by __________   Carried:  Yes ____   No ____ 
 
I move to appoint Dana Johnson as a member of the Professional Standards 
Commission for a three-year term beginning July 1, 2015, and ending June 30, 
2018, representing Private Higher Education.   
   
Moved by __________ Seconded by __________   Carried:  Yes ____   No ____  
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I move to reappoint Donna Sulfridge as a member of the Professional Standards 
Commission for a three-year term beginning July 1, 2015, and ending June 30, 
2018, representing Elementary Classroom Teachers. 
 
Moved by __________ Seconded by __________   Carried:  Yes ____   No ____ 
 
I move to reappoint Elisa Saffle as a member of the Professional Standards 
Commission for a three-year term effective July 1, 2015, and ending June 30, 
2018, representing Elementary School Principals.   
 
Moved by __________ Seconded by __________   Carried:  Yes ____   No ____ 
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Margaret Felton Chipman 
423 Frasier Road 

Weiser, ID 83672-5363 
208.549.5363 

 
February 22, 2014 
 
 
State Board of Education Members 
State Board of Education 
P.O. Box 83720 
Boise, ID 83720-0037 
 

State Board of Education Members:   

Thank you for considering my application to fulfill the remainder of Anne Ritter’s 
term on the Professional Standards Commission. 

After reviewing the responsibilities of the members of the PSC, I believe I am aptly 
qualified to fill the position and represent school board members around the 
state and the Idaho School Boards Association. 

As you can see from my resume, I have several years of experience as a school 
board member and I am also very active in my local community.  I understand the 
time commitment involved and am able to fulfill that requirement. 

I feel I would be a valuable member of the Committee and look forward to 
serving. 

Thank you for your time in considering my resume. 

 

Respectfully, 

Margaret Chipman 
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MARGARET GAIL FELTON CHIPMAN 

Position Applied For:  Professional Standards Commission 

School Board Work: 

o Member and former chairman—Weiser School District #431 Board of 
Trustees 

o Member and current Region 8 chairman—Idaho School Boards Association 
(ISBA) Executive Board 

o Member of the ISBA Scholarship Trust Committee 
o Member of the ISBA Governmental Affairs Committee 
o Member of the ISBA Board Training and Leadership Development 

Committee 
o Member of the ISBA Finance and Audit Committee 

Community Activities: 

o Vice-Chairman—Idaho Oil and Gas Conservation Commission 
o Member Chapter T, PEO—promotes education for women 
o Member Shamrock Club—raises funds to restore and maintain historic 

Jeffrey’s School in Weiser 
o Former member—Weiser Memorial Hospital Foundation Board 
o Former chairman and precinct committeeman—Washington County 

Republican Party Central Committee 

Work Experience:   

• Certified Pharmacy Technician at ParkVu Pharmacy and BiMart Pharmacy 
in Weiser, ID—8 years 

• Licensed Practical Nurse for Weiser Memorial Hospital and Dr. Phillip 
Krueger—10 years 

• Co-owner of family cattle feeding and ranching business—40 years 

Education: 

o Graduated Cum Laude with BS (Business) from U of I in 1967 
o Received LPN Certificate from TVCC in 1992 
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Barbara A. Dixon 
P.O. Box 759 

New meadows, ID 83654 
208 347 3143 

bada2@cwomc.com 
 

February 21, 2014 
 
 
 
Taylor Raney 
Professional Standards Administrator 
Professional Standards Commission 
Idaho Dept. of Education 
P.O. Box 83728 
Boise, ID 83720 
 
 
Dear Mr. Raney, 
   
Karen Echeverria has informed the Executive Board of the ISBA that Anne Ritter will 
not be completing her last year of service on your board due to other commitments. After 
speaking briefly with both Karen and Anne, I find that I am interested in applying to fill 
that vacancy. 
 
I have done some research regarding the mission, philosophy and long term goals of the 
commission along with the responsibilities of the various committees. In addition, Anne 
has described the time commitment for serving. Based on that information, my years on 
national, state and local boards as well as varied teaching and mentoring experience, I 
feel that I can be a valuable, committed member and a good fit to serve on this 
commission. 
 
Thank you for your time in considering my resume. 
 
Regards, 
 
Barbara A. Dixon 
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PROFESSIONAL STANDARDS COMMISION MEMBER APPLICATION 
 

APPLICATION 
 

PERSONAL INFORMATION 
 

APPLICANT NAME:   Barbara A. Dixon_ 
 
ADDRESS:             P.O.Box 759 
CIYY & STATE:   New Meadows, Idaho  83654  

PHONE: (DAY)   (208)347-31453    (EVENING) Same  
E-MAIL:  bada2@ cwomc.com 
 
    

EMPLOYMENT HISTORY 
 
                             Position/Title                           Organization                                     From/To 
Current               Retired                                                                                                   2000-present 
Previous#1          Teacher                   Bend La Pine School Dist #1                                 1979-2000 
Previous#2          Teacher                   Beaverton School Dist.                                           1973-1979 
Previous#3          Teacher                   Seattle School Dist #1                                             1970-1973  
 

EMPLOYMENT EXPERIENCE 
 
       *   Developed the curriculum & taught Industrial Ed. to multiply handicapped ages 12-21 (3years) 
       *   Core Mentor (master teacher) for student teachers from Portland State (6 years). 
       *   Developed Marine Outdoor Ed. curriculum for 6th grade which included the curriculum and 
            implementation of the program for counselors at Warner Pacific College. 
       *   Member of state reading and math coalition/ Oregon 
       *   Warner Pacific College visiting instructor. 
       *   10 years as 4,5,6 grade teacher 
       *   11 years Media Specialist/ head librarian responsible for: 
                         developing curriculum for all elementary and middle schools (9 at the time) 
                         budgeting and purchasing all hardware, software& media products 
                         plan for and purchase entire media collections for 5 new schools 
 
 

BOARD SERVICE/EXPERIENCE 
 

Organization                                Committees Served On                Type of                     From/To 
                                                                                                               Organization 
Idaho School Boards Assoc.           Scholarship                                    Public                      2008-present 
                                                        Training/Leadership 
                                                        Governance  
Region #8 Board ISBA                   Vice Chair and Chair                     Public                      2008-present  
Meadows Valley School Board       Member/currently Chair                Public                     2006-present 
National Ski Patrol Board               Audit                                              Non- profit              2002-2010 
                                                         Finance 
                                                         Education 
National Ski Patrol                           Board Rep.for Pacific NW            Non-profit                1998-2002  
                                                          Education 
                                                          Governance  
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EDUCATIONAL BACKGROUND 
 

Institution                                                   Degree/ Field                                                   Year 
University of Washington                           BA Industrial Ed.                                               1970               
Oregon State University                              Environmental Ed. Courses                               1973-1976 
Portland State University                             Public Admin. Courses                                     1976-1978 
University of Oregon                                   Supt. Credential Courses                                   1981-1984 
Western Oregon State College                     Media Technology Certification                       1984-1986 
 
 

REFERENCES 
 

Name                                                         Title                                                     Phone/Email 
James Whittaker PHD                Vice Chair of Instruction                                    541 278 5811 
                                                    Blue Mt. Community College                            jwhittaker@bluecc.edu. 
 
Mike Howard                              Superintendent                                                   208 315 2582 
                                                    Meadows Valley District #11                            mihoward@mvsd11.org 
 
Stacey Dreyer                             County Assessor                                                 208 347 2352 
                                                    Adams County                                                    bsdreyer@frontiernet.net 
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Resume of Juan Vuittonet 
2235 S.E 5th Way 

Meridian Idaho 83642 
Phone 208-884-1149 (Office)  

Phone 208-870-9981(Cell) 
 

Previous Work History prior to appraisal career path 
 
Del Ray Metal Polishing  1969-1975 
 
Worked in family owned business on weekends and summertime. Duties included clean up 
and metal polishing. 
 
Most significant accomplishment:  Learned the value of hard work. 
 
Anadite Metal Finishing (Southern California) 1975-1979 

  
Anadites a large metal finishing company. Specializing in military and government contracts 
within the aircraft  industry.  Duties hired to run the metal polishing shop.  Moved to quality 
control trained in all facets of quality control for multiple types of metal finishing.  Obtained 
license for Level Three Non Destructive testing and inspection.  Passed top of my class. 
Oversaw this department as foreman. 

  
Most significant accomplishment: Saved the company a multi-million dollar contract for 
the F-14 fighter jet wing span metal finishing process. I was placed in charge of finding the 
source of wing span corrosion found after our metal finishing process was completed. My 
investigation proved that the corrosion failure found on the F-14 wings was not a function of 
our process. It was a packing problem from the manufacture. 

 
Procter and Gamble (Southern California) 1979-1986 

 
  Procter and Gamble a major manufacture of household  products, such as laundry soaps, 

cooking oils and food products.  Entered in at soap packing department. Moved  to 
mechanical division, started  in janitorial position within the Boiler House.  Successfully 
tested into the mechanical division applied for an assistant Stationery Engineer position and 
was accepted.  Trained in this position as an assistant to the Shift Engineer. Duties responsible  
for safe operation of a wood fired 14.5  Mega Watt Co- Generation system, air, water and 
refrigerant systems supplying the whole plant. 
 
Most  significant accomplishment: Studied tested and obtained  and Unlimited Stationary 
Engineer license within the state of California. Was the youngest recipient for this type of 
licensure within the state at that time.  Rose to lead Engineer on shift. 
 
Personal Interest and Community Affiliations 
 

  I am a father of four children with seven grandchildren. I enjoy camping and sing in a 
gospel quartet. Work in my churches ministry and perform weddings and funerals.  I have 
served on my local school board for thirteen years. 

 
 Proudest accomplishment:   
 
 Raising my children. Having succeeded in my own business for the past twenty years and 
for serving on my local school board for more than a decade. 
 
School Board and Education Affiliation, School Board: 
 
Currently serving on the Joint School District  #3 (Meridian) school board for thirteen years. 
eleven of those years as the board chairman.  During this time I have gained experience  in all 
facets of education, from the running  of Bond levies, employee  negotiation team, 
curriculum adoptions, budget process, strategic planning, transportation, real estate and land 
purchase. I have spent significant time at the legislator concerning bills we have run for the 
furtherance and support  of education. 
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Idaho School Boards Association 
 
Elected as region 3 ISBA chairman (Idaho School Boards Association).  Currently  
serving on the governmental affairs comity (GAC). 
 
Have served on two state comities for teacher evaluation  and administrator evaluations. 
 
Meridian Education Foundation 
 
I am currently serving as a member of the board of directors. MEA is a fundraising 
organization which provides funding for teachers with  innovative educational grant 
requests. 

CONSENT AGENDA 

JUNE 18, 2015

CONSENT - SDE TAB 15 PAGE 11



QUALITY EVALUATIONS 
JUAN VUITTONET 
2235 S.E. 5th Way 

Meridian, Idaho 83642 
Phone: (208) 884-1149 

Fax: (208) 884-1153 
================================================================ 

RESUME 
STATEMENT OF COMPETENCY 

================================================================ 
 

EMPLOYMENT HISTORY 
 

Quality Evaluations  Present employer 
Owner of appraisal firm, appraising all types of residential properties, vacant land, two to four units 
and specializing in upper end properties. Located in the state of Idaho 

 
A.J. Appraisal Services  July 1993 -October 1994 
State Certified residential appraiser. Senior appraiser at firm. Job duties included review appraising, 
quality control, appraiser training and appraising all types of residential properties. Located in the 
state of Idaho 

 
ELECT APPRAISALS  December 1991 -December 1992 
Joined in partnership with Julia Rias, providing fee appraisal services. Specializing in million dollar 
plus residential properties. Co-owner and manager with a staff of three appraisers and two clerical 
employees. 

 
SECURITY PACIFIC BANK/ BANK OF AMERICA  January 1990- Dec. 1991 
Employed as senior appraiser, appraised all types of residential properties. 

 
FOSS AND ASSOCIATES  February 1988- January 1990 
Employed by this general practice real estate appraisal firm and provided most types of appraisals 
as well as review appraisals. 

 
SECURITY PACIFIC BANK  August 1987- February 1988 
In house fee appraiser acquiring experiences in several types of residential appraisals, including 
mobile homes. 

 
UNION BANK/AMERICAN  LENDERS  July 1986- August 1987 
Trained through inter program at bank and performed fee work. 

 
PRACTICAL APPRAISAL EXPERIENCE 

 
-Single family residences 
-Condominiums/PUD's 

-Relocation appraisals 
-Mobile homes 

-Small residential units 2-4  -Review appraisals 
-Complex residential (multi million dollar properties) 

 
EDUCATION:   

 

Lambleau Real Estate School 
 

Passed- 96% 
 

Fullerton College- real estate appraisal 
 

Grade- A  

 

SREA 101 course 
 

Passed 
 

 

Professional practice (Appraisal standards ethics) 
 

Passed 
 

Have retaken and passed  as of September 1995 
Twenty one hours continued education credit 

Passed  
See next page 
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EDUCATION CONTINUED  Page 2 of2 
 

Idaho real estate law in Idaho 
Idaho state tax commission as of July 30, 1995 

No grade (three day course) 
Twenty one hours cont ed credit 

 
HUD appraiser seminar No grade (one day seminar) 

Seven hours continuing education 
 

Thirty specialized appraisal issues 
Appraisal institute March 4, 1994 

No grade (one day seminar) 
Seven hours continued education 

 
Appraising from blue prints 
Appraisal institute April 4, 1994 

No grade (one day seminar) 
Seven house continued education 

 
Writing the narrative appraisal 
Lincoln Graduate School 

Passed (two day course) 
Sixteen hours continued education 

 
USPAP required course 1995 Passed (16 hours) 

 
lntro to review appraising 1997 No grade (one day seminar) 

Appraisal seminar HUD updates 1997  No grade (one day seminar) 

Writing and appraisal report   1998 No grade (one day seminar) 

Fannie Mae/HUD 1998  No grade (one day seminar) 

HUD appraisal seminar 1999  No grade (five hours) 

FHA appraising corresponds course 2000 Passed (twenty five hours) 

USPAP required course 2001 Passed (15 hours) 

Single family appraisal2002 Poll & Assoc. 15 hours (Two day seminar) 

USPAP course Lincoln Graduate School 15 hours (passed test) 

Residential Construction 2003 McKissack 8 hours (one day seminar) 

Appraising the oddball2004 McKissack 8 hours (one day seminar) 

7 hour National USPAP update Appraisal lnst.         7 hours (one day seminar) 

Effective Appraisal writing Appraisal lnst.               7 hours (one day seminar) 

Appraising Multi Family Dwellings                          8 hours 7-08-5 

Fannie Mae Revisions and the Appraiser 7 hours 8-24-05 
 

USPAP Update 7 hours 5-12-06 
 

Scope of Work 7 hours 8-18-06 
 

Appraising FHA today-McKissock 8 hours 8-09 
 

New Fannie Mae Form 1004MC-Mckissock 8 hours 8-09 
 
National USPAP Update Equivalent (2010-2011) 7 hours 7-23-2010 

 
HVCC and the Future of Appraising: Taking Our Profession  4 hours 7-25-2010 

 
REO and Short Sale Appraisal Guidelines 4 hours 7/25/2010 
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Report Writing-the UAD, No. 120  8 hours 8-03-11 
 

Practice of Appraisal Review-FHA Protocol, No. 145 8 hours 8-4-2011 
 

Mold, Pollution and the Appaiser  2 hours 8-29-2012 
 

REO and Foreclosures  5 hours 8-29-2012 
 

National USPAP Update Course  7 hours 7-31-2012 
 
 
 
 

MEMBERSHIPS LICENSES: 
 

Idaho state certified residential appraiser 

FHA approved appraiser state of Idaho 

California state certified appraiser 

National association of Real Estate appraisers 
 

Real estate licenses/ state of California 

#CRA-62 (in good standing) 
 
#2200 (in good standing) 
 
#AR005102 (not current) 

Member (in good standing) 

#0101447 (not current) 
 
 
 

Personal and professional references available upon request. 
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Kristi A. Enger 
2258 N Morello Avenue  •  Meridian, Idaho 83646  •  Phone: 208-794-0239  •  kenger@cableone.net  

Objective: Combine my strengths as an educational leader, professional-technical program 
coordinator, counselor, and business educator in providing statewide leadership for 
professional-technical education as secondary coordinator. 

Recent Professional Honors and Activities 
Leadership In Career Development Award (Idaho Career Information System), 2010 
National Leadership Cadre (OVAE School Counseling State Consortium, 1 of 8 states), 2006 

Professional Experience 
IDAHO DIVISION OF PROFESSIONAL-TECHNICAL EDUCATION – Boise, Idaho 
State of Idaho education agency responsible for programs leading to less than a Baccalaureate degree 
Secondary Coordinator; Career Guidance Coordinator; IOT & Marketing Education Program 
Manager, 6/2005 to Present 
Coordinate career guidance grades 7-16 statewide to support professional-technical programs and access for all 
students, including special populations. Manage individualized occupational training and marketing education 
programs toward the Division’s quality initiative. Coordinate programs associated with the High Schools That 
Work school reform model. Represent the Division as a superintendents’ liaison. 

Selected Accomplishments: 
 Provide technical assistance to the field at the secondary and postsecondary levels in the areas of career 

guidance, student learning plans, work-based learning, single parent/displaced homemaker and other 
special populations, and marketing education. 

 Provide technical assistance to the field with regard to questions related to Perkins, and other state and 
federal legislation. 

 Facilitate various groups of internal and external stakeholders in generating quality products and program 
direction such as: 

o Resource development for Idaho grades 7-12 based on direction provided by postsecondary 
technical college Curriculum development for the Idaho School Counseling Model and IOT 

o Curriculum development related to the American Careers Student Planner and Idaho Career 
Planning Guide 

o Career Pioneer Network implementation in response to Perkins IV and Idaho’s low nontraditional 
field measures of enrollment and completion at the secondary and postsecondary levels. 

 Administer and provide technical assistance to the Centers for New Directions. 
 Communicate regularly with the field through various means, including two e-Newsletters—Career 

Connection, and Diamond Points. 
 Define professional development needs and develop learning opportunities for grades 7-20 counselors, 

work-based learning coordinators, marketing education instructors, and other educational personnel. 
 Network with educational and industry professionals throughout Idaho in an effort to promote professional-

technical education, access for all, and career pathway education and employment. 
 

GLENNS FERRY SCHOOL DISTRICT NO. 192 – Glenns Ferry, Idaho 
Local education agency 
High School Principal, 6/1999 to 6/2005 
Supervised instruction and provided educational leadership to a staff of 32 certificated and classified staff in 
academic, co-curricular, and extracurricular activities. Served as district professional-technical online 
administrator, district curriculum coordinator, and K-12 summer school administrator 

Selected Accomplishments: 
 Coordinated district curriculum writing in English and mathematics. 
 Authored successful Title I CSR Grant to assist in implementing High Schools That Work systemic school 

reform and provided collaborative leadership to involve all staff in improving student achievement. 
 Administered high school general budget and special project funds, and Associated Student Body funds as 

district’s assistant treasurer. 
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THREE FORKS SCHOOL DISTRICT – Three Forks, Montana 
Local education agency 
K-6 Counselor, Drug-Free Schools Coordinator, Technology Coordinator, 8/1995 to 5/1999 
Secured resources and implemented K-6 guidance curriculum. Established and maintained collaborative 
relationships with instructional staff, students, and parents toward facilitating student success. Facilitated 
district-wide technology implementation, growth, and maintenance.  

Selected Accomplishments: 
 Provided individual, group and family counseling as requested/identified. 
 Established Sidekick mentoring program (K-12) in collaboration with Big Brothers Big Sisters, and secured 

grant funding to establish Bridging the Gap after-school program. 
 

WILLOW CREEK SCHOOL DISTRICT – Willow Creek, Montana 
Local education agency 
K-12 Counselor, Drug-Free Schools Coordinator, Title I Coordinator, 8/1995 to 5/1999 

Selected Accomplishments: 
 Administered Title I program in cooperation with Title I staff. 
 Established electronic student database. 
 

POPLAR PUBLIC SCHOOL DISTRICT – Poplar, Montana 
Local education agency 
High School Counselor, 6/1991 to 5/1995 

Selected Accomplishments: 
 Established crisis intervention management plan and trained staff in same. 
 Developed and implemented counseling curriculum, K-12. 
 

Business Education Instructor, 8/1987 to 5/1991 
Selected Accomplishments: 
 Designed, maintained, and upgraded PC-compatible lab. 
 Implemented student store as authentic, project-based, learning laboratory. 

Professional Memberships 
American School Counseling Association, Idaho Counseling Association, Idaho School Counseling Association 
Association for Career and Technical Education, Career and Technical Educators of Idaho 
Idaho Career Guidance Association, Idaho Career Development Association 

Education 
MONTANA STATE UNIVERSITY – Bozeman, Montana 
Administrative Endorsement, Educational Leadership, 8/1998 
 
MONTANA STATE UNIVERSITY – Bozeman, Montana  
Masters of Education, 8/1994 
 Major: Guidance and Counseling | Graduated with highest honors 
 
MONTANA STATE UNIVERSITY – Bozeman, Montana  
Bachelor of Science, 3/1986 
•  Major: Business Education/Office Systems | Minor: Business Management | Graduated with highest honors 
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Dana A. Johnson 
 

Education 
 PH.D., University of Idaho, Moscow, ID 

May 2008 
Dissertation: Application of Mezirow’s                                                                  

Transformational Learning Theory In A Multiple Case  
     Study of First Year Elementary School Teachers 

Major: Education 
Emphasis: Educational Leadership 
 

 M.Ed., Idaho State University, Pocatello, ID  
May 1999 
Masters Project Study: Augusta County & Beech                                                                      
Mountain Institute – In the Wake of School Reform 
Emphasis: Educational Leadership 
 

 B.S., Idaho State University, Pocatello, ID 
December 1992 
Emphasis: Elementary Education 

 

Professional Experience 
 Associate Dean  

College of Education & Human Development 
Brigham Young University Idaho, Rexburg, ID 
Jan. 2015 – present 
 

 Program Director Elementary Education  
Brigham Young University-Idaho, Rexburg, ID  
Jan. 2014 – Jan. 2015 
 

 Professor of Teacher Education 
Brigham Young University-Idaho, Rexburg, ID 
2002 – Present 

 
 Teacher,   Blackfoot, Idaho.                                                                                                              

Fifth grade, Third grade, Kindergarten ESL teacher                                                                         
 1995-2002 

 
 Teacher, Fort Hall, Idaho.                                                                                                                     

Fifth grade, Third grade, Second/Third Grade teacher                                                                  
       1993-1995 

Academic Address 
353-A Hinckley Building 

Brigham Young University-Idaho 
Rexburg, Idaho 83460-1930 

(208)496-4115 
Email: johnsonda@byui.edu 

 

 

Current Certifications 
 Administrator 

School Principal Pre-K- 12, Idaho 
 Standard Elementary  

    All Subjects K – 8, Idaho 
 
University Activities/Awards 
BYU-Idaho Outstanding Faculty 
   2014,2009 
 
University Learning & Teaching   
   Committee Member 
 
Wrote textbook for BYUI 
students:  
   Creating Mighty Oaks- The     
  History &  Philosophy of    
 American Education 
 
Technology Chair & Committee   
   Member 
 
Faculty Lead to develop online   
   course for ELED majors 
 
Education Department   
   representative to assist in  
   creating new foundation course  
   for all incoming freshman 
 
Member of math committee to  
   improve new math methods  
   course 
 
Mentor to new hires and adjunct  
   faculty 
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DONNA SULFRIDGE 

Donna will bring a wealth of teaching experience, wisdom and depth of understanding 
to the Professional Standards Commission (PSC).  Donna is interested in serving on the 
PSC in order to yield excellence in teacher development.  She believes that supporting 
and guiding good teachers is the best way to help students achieve more than just high 
test scores, namely, and more importantly, to reach their dreams.  Teachers inspire 
students and she hopes to encourage teachers through her contributions on the PSC. 

Donna loves working with people---students, parents, colleagues, and the general 
public.  She has faced many challenges in dealing with people, possessing and 
demonstrating the wisdom and caring that people appreciate.  Additionally, she values 
working in groups to solve problems for the good of Idaho’s children.  

Within three years of receiving her degree in Elementary Education, Donna was voted 
Teacher of the Year at Star Elementary School in the Meridian School District, became 
one of the District’s first Mentor Teachers, and ran the Title One summer school 
program and the Reading is Fundamental Program for her school.   

Donna began her Master’s Degree in Reading and moved to Mountain Home to Base 
Primary School.  It was here where she learned to organize huge field trips to the pool 
(on bikes) or to farms and sand dunes as well as how a group of teachers can run a 
very profitable carnival.  Here she threw herself into teaching Everyday Math, the 
Writing Workshop, and Hands on Elementary Science, guiding her students in Discovery 
Lessons in Science and Social Studies.   

Throughout Donna’s career, she has gone over and above her classroom responsibilities 
to contribute to the profession by serving on textbook adoption and curriculum 
committees, piloting math curriculums and serving on a district retention policy 
committee.   She served on the School Wide Title One Committee and RTI Committee 
and currently serves on the School Improvement Team. 

As a veteran teacher, Donna has experienced all of the changes and challenges brought 
on by No Child Left Behind and meeting Adequate Yearly Progress goals.  Despite the 
inevitable large pendulum swings in education, she has always seen the wisdom of 
providing a balanced approach.  As the curriculum has evolved to more “a mile deep 
and an inch wide” focus, she has made sure to adapt when witnessing a lack of student 
engagement.   
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Donna earned her Master’s Degree in Educational Leadership from the University of 
Idaho in May of 2012.  She was encouraged to pursue educational leadership by her 
pastor, Dr. Robert Colson, who told her that she would make an excellent administrator.  
He had witnessed her leadership as the director of the church’s music ministry for the 
past eleven years and by her work as a youth group leader.   

Donna’s first passion has been for her students’ welfare and learning.  Her acceptance 
as a PSC member will allow her to support, guide, and help teachers in these difficult 
times for both educators and students. Please give her your strongest consideration. 

Please see Donna’s accompanying resume’ below. 
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Donna Rae Sulfridge 
2549 Southwest Old Grandview Hwy. 

Mountain Home, Idaho 83647 
Telephone: (208) 587-4081; (208) 629-6900 

Email: dorame12@msn.com; sulfridge_dr@sd193.k12.id.us 
 

Objective 

 My objective is to become an elementary school principal. 
 
Education 

2009-2012  University of Idaho, Boise, Idaho 
    Master of Education---Educational Leadership 
 

1983-1987  Boise State University, Boise, Idaho 
   Bachelor of Arts---Elementary Education 

Honors 

 Renaissance Reading Model Classroom---2001/2002 
 Teacher of the Year Star Elementary School ---1991/1992 
 Bachelor of Arts Degree conferred with High Honors 

 
Teaching Experience  
 
2004-Present  Third Grade Teacher 
   East Elementary School, Mountain Home School District, Idaho 
 
2002-2004 Third Grade Teacher 
   Base Primary School, Mountain Home School District, Idaho 
 
1994-2002 Second Grade Teacher 
   Base Primary School, Mountain Home School District, Idaho 
 

Highlights:  Supervise student teachers; serve on reading, math, science, social studies, and language arts 
curriculum and textbook adoption committees for the  Mountain Home School District; served on the 
district committee that developed  the Retention Policy; served on the School Wide Title One committee, 
Response to Intervention committee, and the School Improvement Team 

  
1988-1994 Third Grade Teacher 
   Star Elementary School, Meridian School District, Idaho 
    

Highlights:  Coordinated the Reading Is Fundamental program; directed and taught a summer school 
program; supervised a new teacher as part of the Mentor Teacher Program; served on reading and math 
curriculum and textbook adoption committees for the Meridian School District                                                                         
 

Memberships and Activities 

 Northwest Professional Educators an Association of American Educators chapter: current member 

 National Education Association---former member and former building representative 

 Open Door Fellowship---worship team coordinator, Backyard Bible Club organizer/teacher, and teen 
group volunteer 

 
References 
 
Mrs. Anita Straw, Principal 
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East Elementary School 
Mountain Home, Idaho 83647   
Phone: (208) 587-2585 
 
Mrs. Sherri A. Ybarra 
Director of Federal Programs 
Mountain Home School District 
Mountain Home, Idaho 83647 
(208) 587-2595 
 
Mrs. Jackie Harper 
Principal-retired 
Mountain Home, Idaho 83647 
(208) 587-9495 
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Elisa S. Saffle 
 

5455 Denning Ave., Iona, Idaho 83427 
208-244-2757 elisasaffle@gmail.com 

 
 
EDUCATION: 
 Educational Specialist Educational Administration: Idaho State University, Pocatello, Idaho 
  May 2009 

Master of Education Educational Administration: Idaho State University, Pocatello, Idaho 
  December 2008  

Master of Education Curriculum and Instruction – Mathematics Specialist: Kent State University, Kent, Ohio   
  August 2000 
 Bachelor of Arts in Mathematics – Secondary Teaching Certification:  Malone College, Canton, Ohio 
  May 1995 
 
CERTIFICATION: 
 Idaho:  Superintendent Pre K – 12, School Principal Pre K – 12, Mathematics 6 – 12 
     
EXPERIENCE: 
 Bonneville Joint School District #93, Idaho Falls, Idaho 
 Elementary School Principal: June 2013 to present – Hillview Elementary School 

• Ensured implementation of professional learning communities focusing on student learning and growth. 
• Responsible for making discipline decisions for prevention and consequences. 
• Provided all certified and classified employee evaluations. 
• Completed walk-throughs for snapshots of teacher effectiveness. 
• Prepared professional development plans with teachers. 
• Collaborated with parents for family activities, fundraisers, volunteers, and school needs. 
• Responsible for school finances and budgeting. 

High School Assistant Principal: July 2009 to June 2013 – Hillcrest High School 
• Responsible for making discipline decisions for prevention and consequences. 
• Provided teacher evaluations for the mathematics, physical education, and fine arts departments. 
• Completed walk-throughs for snapshots of teacher effectiveness. 
• Organized the school accreditation process and site visit with the Northwest Accreditation Commission. 
• Scheduled teachers for extra supervision responsibilities. 
• Supervised athletic, extra-curricular, and co-curricular events. 
• Contributed to the planning and development of the master schedule. 
• Helped organize the high school course description book. 
• Served as member of the district calendar committee. 
• Supervised school clubs. 

 
 Idaho Falls School District #91, Idaho Falls, Idaho 
 Coordinator of Staff Development: July 2008 to June 2009 

• Managed part of the district Federal Title II funds to facilitate professional learning. 
• Responsible for scheduling, designing, and teaching graduate level continuing education courses. 
• Organized and executed the Whole Child, Whole Teacher conference for over 800 educators. 
• Planned and carried out new teacher induction and monthly academies to train and retain new teachers. 
• Led the mentoring and professional development committees. 

Coordinator of Assessment and Program Evaluation:  June 2007 to June 2008 (interim position) 
• Responsible for implementing federal and state mandated K-12 assessments. 
• Supervised the district ISAT (Idaho Standards Achievement Test) Coordinator. 
• Collaborated with Directors of Elementary and Secondary and Coordinator of Curriculum and 

Professional Development on assessment, curriculum, and professional development projects. 
• Communicated regularly with the State Department of Education and the Office of the State Board of 

Education for clarification and compliance issues. 
• Trained and supervised the Idaho Reading Indicator (IRI) proctors. 
• Analyzed national, state, and local data for instructional and curricular decision-making.
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Math Curriculum Specialist:  June 2004 to June 2007 
• Responsible for the mathematics curriculum needs of the district including in-service opportunities, 

trainings, updating assessments, and alignment of mathematics curriculum. 
Junior High School Math Teacher:  August 2000 to August 2006 – Clair E. Gale Jr. High School 

• Taught ninth grade Geometry and Algebra and seventh grade Pre-Algebra. 
 ACT Preparation Teacher:  October 2003 to May 2004 – Community Education Program 

• Prepared high school students for the English, Mathematics, Reading, and Science ACT Tests. 
 

North Olmsted City Schools, North Olmsted, Ohio 
 High School Math Teacher:  North Olmsted High School, North Olmsted, Ohio. 
  August 1997 to August 1999. 

 
 Lakeland Community College, Kirtland, Ohio 
  Part-time Instructor:  April 1996 to June 1996 – Math 094 
 
 Other Teaching Experience  
 Continuing Education Graduate Courses: 

• The Core Six Essential Teaching Strategies – Teaching Strategies for Common Core Implementation 
• Tools for Teaching – Discipline, Instruction, and Motivation 
• Responsive Teaching – Instructional Strategies for the Differentiated Classroom 
• Sheltered Instruction Observation Protocol (SIOP) I – Introduction to the Eight Components 
• Sheltered Instruction Observation Protocol (SIOP) II 
• New Teacher Induction 
• New Teacher Academy 
• Teacher Academy 
• Mathematics Academy – Focus on Remediation 
• Mathematics Academy – Focus on Differentiation 

 Workshops and Seminars: 
• Questioning Strategies 
• Writing Content and Language Objectives 
• Closing the Achievement Gap 
• 9 Strategies of Classroom Instruction that Works 
• Understanding and Using Assessment Data 
• Engaging Students 
• Grouping and Interaction 

 Long-term Substitute Teacher:  November 1996 to June 1997 – Greene Middle School, Smithville, Ohio, August 
1996 to November 1996 – Wooster High School, Wooster, Ohio, November 1999 to June 1999 – Fox Hollow 
Elementary School, Idaho Falls, Idaho 

 Substitute Teacher:  September 1995 to June1996 – Fairport Harbor, Painesville City and Township, Ohio 
 Summer School Teacher:  July 1996, June 1995 to July 1995 – Painesville Township, Ohio, June 2001 to June 
2003 – Idaho Falls, Idaho 

 Math Proficiency Preparation Tutor:  October 1995 and February 1996 – Fairport, Ohio. 
 
ORGANIZATIONS AND ACTIVITIES: 
 Project Leadership 
 Idaho LEADS 
 Association for Supervision and Curriculum Development (ASCD) 
 Delta Kappa Gamma – Honor Society of Women Educators 
 Idaho Association of School Administrators (IASA) 
 Idaho Association of Elementary School Principals (IAESP) 
 National Association of Elementary School Principals (NAESP) 
 Idaho Association of Secondary School Principals (IASSP) 
 National Association of Secondary School Principals (NASSP) 
 Coordinator of Idaho Association of Student Council (IASC) Region V/IV Conference 2010 
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SUBJECT 
Request for Waiver of 103% Student Transportation Funding Cap for ten School 
Districts.  
 

REFERENCE 
June 2013 Board approved the request for four school 

districts to receive a funding cap waiver for the 
2012-2013 school year 

June 2014 Board approved the request for six school 
districts to receive a funding cap waiver for the 
2013-2014 school year. 

 
APPLICABLE STATUTE, RULE, OR POLICY 

Section 33-1006, Idaho Code 
 

BACKGROUND/DISCUSSION 
During the 2001 session, the Idaho Legislature amended Section 33-1006, Idaho 
Code.  The amendment created a student transportation funding cap; affecting 
school districts that exceed (by 103%) the statewide average cost per mile and 
cost per rider. The 2007 and 2009 Legislatures further amended this language to 
provide clear, objective criteria that defines when a district may qualify to be 
reimbursed for expenses above the cap, and how much. These new criteria 
designate certain bus runs as “hardship” runs, and allow the district to receive a 
higher cap, based on the percentage of the district’s bus runs that are so 
categorized.  
 
As of April 30, 2015, there were 18 school districts and/or charter schools 
negatively affected by the pupil transportation funding cap:   

BLAINE COUNTY DISTRICT $56,555 

FALCON RIDGE CHARTER SCHOOL $1,810 

GARDEN VALLEY DISTRICT $45,210 

GENESEE JOINT DISTRICT $10,801 

HIGHLAND JOINT DISTRICT $2,811 

KAMIAH JOINT DISTRICT $981 

KELLOGG JOINT DISTRICT $33,769 

LIBERTY CHARTER $1,008 

MC CALL-DONNELLY DISTRICT $130,156 

MEADOWS VALLEY DISTRICT $26,854 

MERIDIAN JOINT DISTRICT $102,124 

MOSCOW DISTRICT $51,146 

MOUNTAIN VIEW SCHOOL DISTRICT $4,716 

PLUMMER-WORLEY JOINT DISTRICT $3,541 

SALMON DISTRICT $10,341 

VALLEY DISTRICT $8,365 

VISION CHARTER SCHOOL $21,168 

WENDELL DISTRICT $12,696 
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Of these 18, only ten districts have routes meeting the statutory requirements of a 
hardship bus run, which would allow the Board to grant a waiver. These include 
Garden Valley, Genesee, Highland, Kamiah, Kellogg, Meadows Valley, Moscow, 
Mountain View, Plummer-Worley, and Salmon school districts. 
 
All ten of these districts have applied for a waiver from the student transportation 
funding cap. 
 
Garden Valley School District submitted three school bus routes that met the 
required criteria. This represents 30% of the bus runs operated by the district.  
When added to the 103% funding cap, as provided by law, this would allow the 
Board to increase their funding cap to a maximum of 133%. 

 
Genesee School District submitted two school bus routes that met the required 
criteria. This represents 40% of the bus runs operated by the district. When added 
to the 103% funding cap, as provided by law, this would allow the Board to increase 
their funding cap to a maximum of 143%. 

 
Highland School District submitted two school bus routes that met the required 
criteria.  This represents 40% of the bus runs operated by the district.  When added 
to the 103% funding cap, as provided by law, this would allow the Board to increase 
their funding cap to a maximum of 143%. 

 
Kamiah School District submitted two school bus routes that met the required 
criteria. This represents 33% of the bus runs operated by the district. When added 
to the 103% funding cap, as provided by law, this would allow the Board to increase 
their funding cap to a maximum of 136%. 
 
Kellogg School District submitted two school bus routes that met the required 
criteria.  This represents 5% of the bus runs operated by the district.  When added 
to the 103% funding cap, as provided by law, this would allow the Board to increase 
their funding cap to a maximum of 108%. 
 
Meadows Valley School District submitted one school bus routes that met the 
required criteria. This represents 50% of the bus runs operated by the district.  
When added to the 103% funding cap, as provided by law, this would allow the 
Board to increase their funding cap to a maximum of 153%. 

 
Moscow School District submitted three school bus routes that met the required 
criteria. This represents 16.6% of the bus runs operated by the district.  When 
added to the 119.6% funding cap, as provided by law, this would allow the Board 
to increase their funding cap to a maximum of 119.6%. 

   
Mountain View School District submitted twelve school bus routes that met the 
required criteria. This represents 26% of the bus runs operated by the district.  
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When added to the 103% funding cap, as provided by law, this would allow the 
Board to increase their funding cap to a maximum of 129%. 
 
Plummer-Worley School District submitted one school bus route that met the 
required criteria. This represents 8.3% of the bus runs operated by the district.  
When added to the 103% funding cap, as provided by law, this would allow the 
Board to increase their funding cap to a maximum of 111.3%. 

  
Salmon School District submitted one school bus route that met the required 
criteria. This represents 12.5% of the bus runs operated by the district.  When 
added to the 103% funding cap, as provided by law, this would allow the Board to 
increase their funding cap to a maximum of 115.5%. 

 
ATTACHMENTS 

Attachment - - Funding Cap Appeal Applications Page 5 
 
BOARD ACTION  

I move to approve the request by Garden Valley School District for a waiver of 
the 103% transportation funding cap, at a new cap percentage rate for the fiscal 
year 2015 of 133% for a total of $43,087 in additional funds from the public school 
appropriation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
 
I move to approve the request by Genesee School District for a waiver of the 
103% transportation funding cap, at a new cap percentage rate for the fiscal year 
2015 of 143% for a total of $10,801 in additional funds from the public school 
appropriation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  

 
I move to approve the request by Highland School District for a waiver of the 
103% transportation funding cap, at a new cap percentage rate for the fiscal year 
2015 of 143% for a total of $2,811 in additional funds from the public school 
appropriation. 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
 
I move to approve the request by Kamiah School District for a waiver of the 
103% transportation funding cap, at a new cap percentage rate for the fiscal year 
2015 of 136% for a total of $981 in additional funds from the public school 
appropriation. 

  
 

Moved by __________ Seconded by __________ Carried Yes _____ No _____  
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I move to approve the request by Kellogg School District for a waiver of the 103% 
transportation funding cap, at a new cap percentage rate for the fiscal year 2015 
of 108% for a total of $23,602 in additional funds from the public school 
appropriation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
 
I move to approve the request by Meadows Valley School District for a waiver 
of the 103% transportation funding cap, at a new cap percentage rate for the fiscal 
year 2015 of 153% for a total of $26,816 in additional funds from the public school 
appropriation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
 
I move to approve the request by Moscow School District for a waiver of the 
103% transportation funding cap, at a new cap percentage rate for the fiscal year 
2015 of 119.6% for a total of $51,146 in additional funds from the public school 
appropriation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  

  
I move to approve the request by Mountain View School District for a waiver of 
the 103% transportation funding cap, at a new cap percentage rate for the fiscal 
year 2015 of 129% for a total of $4,716 in additional funds from the public school 
appropriation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  
 
I move to approve the request by Plummer-Worley School District for a waiver 
of the 103% transportation funding cap, at a new cap percentage rate for the fiscal 
year 2015 of 111.3% for a total of $3,541 in additional funds from the public school 
appropriation. 
 
 
Moved by __________ Seconded by __________ Carried Yes _____ No _____  

 
I move to approve the request by Salmon School District for a waiver of the 103% 
transportation funding cap, at a new cap percentage rate for the fiscal year 2015 
of 115.5% for a total of $10,341 in additional funds from the public school 
appropriation. 

 
 

Moved by __________ Seconded by __________ Carried Yes _____ No _____  
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)1. 

STAFF. DEPARTMENT OF EDUCATION 

P.O. BOX 83720 
BOISE, IDAHO 83720-0027 

Division of Student Transportation 

SHERRI YBARRA 
STATE SUPERINTENDENT 

PUBLIC INSTRUCTION 

 

    

Use Tab Key To Enter Data 

 

103% Funding Cap Appeal Application for Fiscal Year: 

 

2014 

 

District Name: Mountain View Number: 	244 	 Date: January 16,2015 

     

The school district identified above is subject to a pupil transportation funding cap in accordance to 33-1006, Idaho Code, 
and is appealing to the State Board of Education for relief from financial penalty due to a hardship bus run(s). To qualify, 

such bus run(s) shall meet at least two (2) of the following criteria: 

(Please check all applicable boxes by using mouse key). 

Ix 	E  ,Number of student riders per mile is less than 50% of the statewide average number of student riders 

	 per mile (see cell E5 on Funding Cap Model). 
— 

E 	Less than a majority of the miles on the hardship bus run(s) are by paved surface, concrete or asphalt, road 

CI Over 10% of the miles driven on the hardship bus run(s) are a 5% slope or greater 

The district is requesting a funding rate increase of 	 26.00  % more than the 103% percentage rate limit, necessary 

to eliminate its funding cap penalty, in accordance to 33-1006, Idaho Code. The State Board of Education may set a new limit 

that is greater than 103%, but is less than the percentile limit requested by the school district. However, the percentage 

increase in the 103% cap shall not exceed the percentage of the district's bus runs that qualify as a hardship bus run. 

Please provide detailed justification and rationale for this request and appeal. Report the total number of bus routes and 
detailed information on the routes that are potentially considered hardship bus runs. If necessary, attach supporting 
information and documentation.  Save document prior to submitting electronically. Submit to SDE by February 13, 2015. 

Mountain View school district has a total of 12 routes that meet the hardship criteria, have included 6. ( Kooskia routes) 

Battle Ridge am run meets the requirements for the funding cap appeal for all three criteria's. Battle ridge am run 
averagesl8 riders per 30 miles daily run which equals .60 riders per mile which is below the state requirement of 50% of 
the statewide average number of riders per mile (.85),It has 30 miles of road with 18 unpaved which equals .60, which is 
more than the majority on unpaved surface. It has 30 miles total with 5 miles at 5% slope, which equals 16% of the route 
which is greater than the state requirement of 10% of the miles. 

Battle Ridge pm run meets the requirements for the funding cap appeal for all three criteria's. Battle ridge pm run 
averages19 riders per 30 miles daily run which equals .63 riders per mile which is below the state requirement of 50% of 
the statewide average number of riders per mile (.85),It has 30 miles of road with 18 unpaved which equals .60, which is 
more than the majority on unpaved surface. It has 30 miles total with 5 miles at 5% slope, which equals 16% of the route 
which is greater than the state requirement of 10% of the miles. 

Clearwater am run meets the requirements for the funding cap appeal for two of the criteria's. Clearwater am run 
averagesll riders per 35 miles daily run which equals .31 riders per mile which is below the state requirement of 50% of 
the statewide average number of riders per mile (.85). It has 35 miles total with 6 miles at 5% slope, which equals 17% of 
the route which is greater than the state requirement of 10% of the miles. 

Clearwater pm run meets the requirements for the funding cap appeal for two of the criteria's. Clearwater pm run 
averages 11 riders per 35 miles daily run which equals .31 riders per mile which is below the state requirement of 50% of 
the statewide average number of riders per mile (.85). It has 35 miles total with 6 miles at 5% slope, which equals 17% of 
the route which is greater than the state requirement of 10% of the miles. 

Superintendent Signature: 	 ....,4-7___ 	 Date: 	-- 2 3 — /5"" - 

Shaded Area Below is for State Department of Education Use Only 

The State Board of Education  approved 	disapproved 
scheduled meeting on 	 at a Funding Cap Rate of 
rate limit, necessary to eliminate the funding cap penalty. 

the district's appeal and request at its regularly 
% greater than the 103% percentage 
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Kidder Ridge am run meets the requirements for the funding cap appeal for two of the criteria's. 
Kidder Ridge am run averages 27 riders per 44 miles daily run which equals .61 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 44 miles total with 14 miles at 5% slope, which equals 31% of the route which is 
greater than the state requirement of 10% of the miles. 

Kidder Ridge pm run meets the requirements for the funding cap appeal for two of the criteria's. 
Kidder Ridge pm run averages26 riders per 44 miles daily run which equals .59 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 44 miles total with 14 miles at 5% slope, which equals 31% of the route which is 
greater than the state requirement of 10% of the miles. 

Lukes Gulch am run meets the requirements for the funding cap appeal for two of the criteria's. 
Lukes Gulch am run averages19 riders per 24 miles daily run which equals .81 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 24 miles total with 4 miles at 5% slope, which equals 16% of the route which is 
greater than the state requirement of 10% of the miles. 

Lukes Gulch pm run meets the requirements for the funding cap appeal for two of the criteria's. 
Lukes Gulch pm run averagesl3 riders per 24 miles daily run which equals .55 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 24 miles total with 4 miles at 5% slope, which equals 16% of the route which is 
rater than the state requirement of 10% of the miles.  

Tahoe Ridge am run meets the requirements for the funding cap appeal for two of the criteria's. 
Tahoe Ridge am run averages12 riders per 41 miles daily run which equals .29 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 41 miles total with 10 miles at 5% slope, which equals 24% of the route which is 
greater than the state requirement of 10% of the miles. 

Tahoe Ridge pm run meets the requirements for the funding cap appeal for two of the criteria's. 
Tahoe Ridge pm run averages15 riders per 41 miles daily run which equals .36 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 41 miles total with 10 miles at 5% slope, which equals 24% of the route which is 
greater than the state requirement of 10% of the miles. 

Wahl Creek am run meets the requirements for the funding cap appeal for two of the criteria's. 
Wahl Creek am run averages16 riders per 26 miles daily run which equals .61 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 26 miles total with 10 miles at 5% slope, which equals 38% of the route which is 
greater than the state requirement of 10% of the miles. 

Wahl Creek pm run meets the requirements for the funding cap appeal for two of the criteria's. 
Wahl Creek pm run averages16 riders per 26 miles daily run which equals .61 riders per mile 
which is below the state requirement of 50% of the statewide average number of riders per mile 
(.85). It has 26 miles total with 10 miles at 5% slope, which equals 38% of the route which is 
greater than the state requirement of 10% of the miles. 

We have 23 routes, and these represents 26% of our routes. 
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STATE DEPARTMENT OF EDUCATION 

P.O. BOX 83720 
BOISE, IDAHO 83720-0027 

Division of Student Transportation 

SHER.RI YBARRA 
STATE SUPERINTENDENT 

PUSUC INSTRUCTION 

Use Tab Key To Enter Data 

103% Funding Cap Appeal Application for Fiscal Year: I 2014 I 

District Name: I Genesee Jt I Number: I 282 I Date: [}inuary 6, 2015 I 

The school district identified above is subject to a pupil transportation funding cap in accordance to 33-1006, Idaho Code, 

and is appealing to the State Board of Education for relief from financial penalty due to a hardship bus run(s). To qualify, 

such bus run(s) shall meet at least two (2) of the following criteria: 

(Please check all applicable boxes by using mouse key). 

lx @CD Number of student riders per mile is less than 50% of the statewide average number of student riders 

per mile (see cell ES on Funding Cap Model). 

~Less than a majority of the miles on the hardship bus run(s) are by paved surface, concrete or asphalt, road 

~Over 10% of the miles driven on the hardship bus run(s) are a 5% slope or greater 

The district is requesting a funding rate increase of I 40.00 1% more than the 103% percentage rate limit, necessary 

to eliminate its funding cap penalty, in accordance to 33-1006, Idaho Code. The State Board of Education may set a new limit 

that is greater than 1 03%, but is less than the percentile limit requested by the school district. However, the percentage 

increase in the 103% cap shall not exceed the percentage of the district's bus runs that qualify as a hardship bus run. 

Please provide detailed justification and rationale for this request and appeal. Report the total number of bus routes and 

detailed information on the routes that are potentially considered hardship bus runs. If necessary, attach supporting 
information and documentation. Save document prior to submitting electronically. Submit to SDE by February 13, 2015. 
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Route 1 and Route 3, meet the hardship criteria 

Route 1 AM run meets the requirements for the funding cap appeal as checked above. This run averages 16 riders per 
37 miles daily run which equals .43 riders per mile which is below the state requirement of 50% of the statewide 
average number of riders per mile (.85). Route 1/AM run travels 37 miles of road, with 26 unpaved miles which equals 
. 70%, which is more than the majority on unpaved surface. 

Route 1 PM run meets the requirements for the funding cap appeal as checked above. This run averages 16 riders per 
37 miles daily run which equals .43 riders per mile which is below the state requirement of 50% of the statewide 
average number of riders per mile (.85). Route 1/PM run travels 37 miles of road, with 26 unpaved miles which equals 
. 70%, which is more than the majority on unpaved surface. 

Route 3 AM run meets the requirements for the funding cap appeal as checked above. This run averages 18 riders per 
24 miles daily run which equals . 75 riders per mile which is below the state requirement of 50% of the statewide 
average number of riders per mile (.85). Route 3/AM run travels 24 miles of road, with 15 unpaved miles which equals 
.62.5%, which is more than the majority on unpaved surface. 

Route 3 PM run meets the requirements for the funding cap appeal as checked above. This run averages 17 riders per 
24 miles daily run which equals . 71 riders per mile which is below the state requirement of 50% of the statewide 
average number of riders per mile (.85). Route 3/PM run travels 24 miles of road, with 15 unpaved miles which equals 
.62.5%, which is more than the majority on unpaved surface. 

We have 5 routes; therefore, these routes represent 400h . 

Superintendent Signature: 

Shaded Area Below is for State Department of Educati 

The State Board of Education approved disapproved 
scheduled meeting on I I at a Funding Cap Rate of 
rate limit, necessary to eliminate the funding cap penalty. 

Date: 

the district's appeal and request at its regularly 
I I% greater than the 103% percentage 

CONSENT AGENDA 

JUNE 18, 2015

CONSENT - SDE TAB 16 PAGE 17



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK 
 
 
 
 

CONSENT AGENDA 

JUNE 18, 2015

CONSENT - SDE TAB 16 PAGE 18



CONSENT AGENDA 
JUNE 18, 2015 

CONSENT - SDE  TAB 17 PAGE 1 

 
SUBJECT 

Requests for Approval to transport students less than one and one-half miles for 
the 2014-2015 school year. 
 

REFERENCE 
June 2013 Board approved the request for 100 school 

districts and 12 charter schools to transport 
students less than one and one-half miles for 
the 2012-2013 school year 

 
June 2014 Board approved the request for 99 school 

districts and 10 charter schools to transport 
students less than one and one-half miles for 
the 2013-2014 school year 

 
APPLICABLE STATUTE, RULE, OR POLICY 

Section 33-1006, Idaho Code 
 

BACKGROUND/DISCUSSION 
Section 33-1006, Idaho Code states that the “State Board of Education shall 
determine what costs of transporting pupils, including maintenance, operation 
and depreciation of basic vehicles, insurance, payments under contract with other 
public  transportation providers whose vehicles used to transport pupils comply 
with federal transit administration regulations, “bus testing,” 49 C.F.R. part 665, 
and any revision thereto, as provided in subsection 4 of this section, or other 
State Department of Education-approved private transportation providers, 
salaries of drivers, and any other costs, shall be allowable in computing the 
transportation support program of school districts.” 
 
“The transportation support program of a school district shall be based upon the 
allowable costs of Transporting pupils less than one and one-half (1½) miles as 
provided in section 33-1501, Idaho Code, when approved by the State Board of 
Education.” 
 
Standards for Idaho School Buses and Operations states: “All school districts 
submitting applications for new safety busing reimbursement approval shall 
establish a board policy for evaluating and rating all safety busing requests.  The 
State Department of Education staff shall develop and maintain a measuring 
instrument model, which shall include an element for validating contacts with 
responsible organizations or persons responsible for improving or minimizing 
hazardous conditions.  Each applying district will be required to annually affirm 
that conditions of all prior approved safety busing requests are unchanged.  The 
local board of trustees shall annually, by official action (33-1502, Idaho Code), 
approve all new safety busing locations. School districts that receive state 
reimbursement of costs associated with safety busing will re-evaluate all safety 
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busing sites at intervals of at least every three years using the local board-
adopted measuring or scoring instrument. In order to qualify for reimbursement 
the local school board will, by official action, approve the initial safety-busing 
request and allow the students in question to be transported before the 
application is sent to the state.   
 
Consideration for reimbursement is contingent on the application for “Request for 
Safety Busing Reimbursement” being received by the State Department of 
Education Transportation Section on or before March 31 of the school year in 
which the safety busing began. All requests must be submitted on the Safety 
Busing form found on the Pupil Transportation Web site.  Reminders e-mailed to 
all Districts and Charter Schools prior to March 31.  All requests  being 
recommended for approval are compliant with section 33-1006, Idaho Code. 
 
Attachment #1 contains a list of ninety five (95) school districts and twelve (12) 
charter schools that applied for safety busing using correct form affecting 
26,022 students with recommendation for approval. 
 

ATTACHMENTS 
Attachment 1- List of safety busing requests  

recommended for approval    Page 3 
 

BOARD ACTION 
I move to approve the requests by ninety five (95) school districts and twelve (12) 
charter schools for approval to transport students less than one and one-half 
miles as listed in Attachment 1. 
 
 
Moved by _________ Seconded by _________ Carried Yes _____ No _____  
 



 
Request to Transport Students Less than One and One-half Miles with Recommendation for 
Approval 
 
The following is a list of previously approved and new safety busing requests from various school 
districts to transport students less than one and one-half miles to and from school.  The requests were 
approved by the local school district boards, and the students in the respective districts are currently being 
transported.  All applications have been reviewed by Department of Education Staff and, in our opinion, 
meet safety-busing criteria.  
 
Boise Independent School District No. 1 
 
This request involves 1,654 students attending grades K through 9.   
 
West Ada School District No. 2 
 
This request involves 2,199 students attending grades K through 12. 
 
Kuna Jt. School District No. 3  
 
This request involves 268 students attending grades K through 6.  
 
Meadows Valley No.11 
 
This request involves 2 students attending grades K through 12. 
 
Council School District No. 13  
 
This request involves 7 students attending grades K through 12.  
 
Pocatello School District No. 25 
 
This request involves 1,626 students attending grades K through 12.  
 
Bear Lake Co. School District No. 33 
 
This request involves 101 students attending grades K through 5.  
 
St. Maries Jt. School District No. 41 
 
This request involves 66 students attending grades K through 8.   
 
Plummer/Worley Jt. School District No. 44 
 
This request involves 32 students attending grades K through 12. 
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Snake River School District No. 52 
 
This request involves 221 students attending grades K through 12.  
 
Blackfoot School District No. 55 
 
This request involves 564 students attending grades K through 12.  
 
Aberdeen School District No. 58 
 
This request involves 85 students attending grades K through 12.  
 
Firth School District No. 59 
 
This request involves 40 students attending grades K through 12.  
 
Shelley Jt. School District No. 60 
 
This request involves 288 students attending grades K through 6.   
 
Blaine Co. School District No. 61 
 
This request involves 556 students attending grades K through 12.   
 
Garden Valley School District No. 71 
 
This request involves 23 students attending grades K through 12.  
 
Basin School District No. 72 
 
This request involves 18 students attending grades K through 12. 
 
Horseshoe Bend School District No. 73 
 
This request involves 37 students attending grades K through 12.   
 
West Bonner Co. School District No. 83 
 
This request involves 82 students attending grades K through 8. 
 
Lake Pend Oreille School District No. 84 
 
This request involves 180 students attending grades K through 6. 
 
Idaho Falls School District No. 91 
 
This request involves 1,065 students attending grades K through 12.   
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Bonneville Jt. School District No. 93 
 
This request involves 1,937 students attending grades K through 12.  
 
Boundary County School District No. 101 
 
This request involves 60 students attending grades K through 12. 
 
Butte County Jt. School District No. 111 
 
This request involves 62 students attending grades K through 12. 
 
Nampa School District No. 131 
 
This request involves 2,263 students attending grades K through 12.   
 
Caldwell School District No. 132 
 
This request involves 1,123 students attending grades K through 12.   
 
Wilder School District No. 133 
 
This request involves 122 students attending grades K through 12.  
 
Middleton School District No. 134 
 
This request involves 360 students attending grades K through 12. 
 
Notus School District No. 135 
 
This request involves 132 students attending grades K through 12. 
 
Melba Jt. School District No. 136 
 
This request involves 23 students attending grades K through 12. 
 
Parma School District No. 137 
 
This request involves 6 students attending grades K through 5.  
 
Vallivue School District No. 139 
 
This request involves 689 students attending grades K through 12.   
 
Grace Jt. School District No. 148 
 
This request involves 19 students attending grades K through 12. 
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North Gem School District No. 149 
 
This request involves 8 students attending grades K through 12. 
 
Soda Springs Jt. School District No. 150 
 
This request involves 171 students attending grades K through 12. 
 
Cassia Co. Jt. School District No. 151 
 
This request involves 476 students attending grades K through 12.  
 
Orofino Jt. School District No. 171 
 
This request involves 21 students attending grades K through 7. 
 
Challis Jt. School District No. 181 
 
This request involves 15 students attending grades K through 12. 
 
Mackay Jt. School District No. 182 
 
This request involves 37 students attending grades K through 12.   
 
Glenns Ferry Jt. School District No. 192 
 
This request involves 204 students attending grades K through 12.   
 
Mountain Home School District No. 193 
 
This request involves 264 students attending grades K through 12. 
 
Preston Jt. School District No. 201 
 
This request involves 261 students attending grades K through 8.  
 
West Side Jt. School District No. 202 
 
This request involves 25 students attending grades K through 12. 
 
Fremont Co. Jt. School District No. 215 
 
This request involves 255 students attending grades K through 12.  
 
Emmett Independent School District No. 221 
 
This request involves 73 students attending grades K through 9.  
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Gooding Jt. School District No. 231 
 
This request involves 305 students attending grades K through 12.  
 
Wendell School District No. 232 
 
This request involves 53 students attending grades K through 12. 
 
Hagerman Jt. School District No. 233 
 
This request involves 16 students attending grades K through 12.  
 
Bliss Jt. School District No. 234 
 
This request involves 40 students attending grades K through 12.  
 
Cottonwood Jt. School District No. 242 
 
This request involves 49 students attending grades K through 8. 
  
Salmon River Jt. School District No. 243 
 
This request involves 3 students attending grades K through 9.  
 
Mountain View School District No. 244 
 
This request involves 92 students attending grades K through 12.  
 
Jefferson Co. Jt. School District No. 251 
 
This request involves 504 students attending grades K through 12.  
 
Ririe School District No. 252 
 
This request involves 95 students attending grades K through 12. 
 
West Jefferson School District No. 253 
 
This request involves 112 students attending grades K through 12.  
 
Jerome Jt. School District No. 261 
 
This request involves 305 students attending grades K through 8. 
   
Coeur d’Alene School District No. 271 
 
This request involves 201 students attending grades K through 8. 
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Lakeland School District No. 272 
 
This request involves 193 students attending grades K through 12.  
 
Post Falls School District No. 273 
 
This request involves 708 students attending grades K through 12.  
 
Kootenai School District No. 274 
 
This request involves 8 students attending grades K through 12. 
 
Moscow School District No. 281 
 
This request involves 237 students attending grades K through 12. 
 
Genesee School District No. 282 
 
This request involves 41 students attending grades K through 12. 
 
Potlatch School District No. 285 
 
This request involves 31 students attending grades K through 12.  
 
Troy School District No. 287 
 
This request involves 46 students attending grades K through 9.  
 
Salmon School District No. 291 
 
This request involves 171 students attending grades K through 12.  
 
Kamiah Jt. School District No. 304 
 
This request involves 77 students attending grades K through 12. 
 
Shoshone Jt. School District No. 312 
 
This request involves 148 students attending grades K through 12. 
 
Dietrich School District No. 314 
 
This request involves 2 students attending K through 11. 
 
Richfield School District No. 316 
 
This request involves 17 students attending K through 12. 
 

CONSENT AGENDA 

JUNE 18, 2015

CONSENT - SDE TAB 17 PAGE 8



Madison School District No. 321 
 
This request involves 370 students attending grades K through 12.  
 
Sugar-Salem Jt. School District No. 322 
 
This request involves 136 students attending grades K through 12. 
 
Minidoka Co. Jt. School District No. 331 
 
This request involves 517 students attending grades K through 8.  
 
Lapwai School District No. 341 
 
This request involves 98 students attending grades K through 12. 
 
Culdesac School District No. 342 
 
This request involves 8 students attending grades K through 12.   
 
Oneida Co. School District No. 351 
 
This request involves 127 students attending grades K through 12.   
 
Marsing Jt. School District No. 363 
 
This request involves 56 students attending grades K through 7.  
 
Homedale Jt. School District No. 370 
 
This request involves 255 students attending grades K through 8.   
 
Payette Jt. School District No. 371 
 
This request involves 468 students attending grades K through 12.  
 
New Plymouth School District No. 372 
 
This request involves 67 students attending grades K through 10.  
 
Fruitland School District No. 373 
 
This request involves 158 students attending grades K through 12.   
 
American Falls Jt. School District No. 381 
 
This request involves 131 students attending grades K through 8. 
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Rockland School District No. 382 
 
This request involves 28 students attending grades K through 12. 
 
Kellogg Jt. School District No. 391 
 
This request involves 74 students attending grades K through 5.  
 
Wallace School District No. 393 
 
This request involves 138 students attending grades K through 12.  
 
Teton Jt. School District No. 401 
 
This request involves 98 students attending grades K through 5. 
 
Twin Falls School District No. 411 
 
This request involves 632 students attending grades K through 12.  
 
Buhl Jt. School District No. 412 
 
This request involves 161 students attending grades K through 12.  
 
Filer School District No. 413 
 
This request involves 70 students attending grades K through 12.  
 
Kimberly School District No. 414 
 
This request involves 216 students attending grades K through 12.  
 
Hansen School District No. 415 
 
This request involves 75 students attending grades K through 12. 
 
Castleford Jt. School District No. 417 
 
This request involves 16 students attending grades K through 12. 
 
Murtaugh Jt. School District No. 418 
 
This request involves 61 students attending grades K through 9. 
 
McCall-Donnelly Jt. School District No. 421  
 
This request involves 213 students attending grades K through 12.  
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Cascade School District No. 422 
 
This request involves 5 students attending grades K through 12. 
 
Weiser School District No. 431 
 
This request involves 290 students attending grades K through 12.  
 
Victory Charter No. 451 
 
This request involves 4 students attending grades K through 12. 
 
Compass Public Charter No. 455 
 
This request involves 11 students attending grades K through 12.  
 
Falcon Ridge Charter No. 456 
 
This request involves 15 students attending grades K through 8. 
 
Liberty Charter No. 458 
 
This request involves 10 students attending grades K through 8. 
 
Vision Charter No. 463 
 
This request involves 43 students attending grades K through 12. 
 
North Valley Academy Charter No.465 
 
This request involves 70 students attending grades K through 12. 
 
Legacy Charter No.478 
 
This request involves 11 students attending grades K through 8. 
 
Heritage Academy Charter No.479 
 
This request involves 17 students attending grades K through 8. 
 
Heritage Community Charter No.481 
 
This request involves 90 students attending grades K through 8. 
 
Bingham Academy Charter No.485 
 
This request involves 37 students attending grades K through 10. 
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Thomas Jefferson Charter No.787 
 
This request involves 8 students attending grades K through 12. 
 
Idaho Arts Charter No. 788 
 
This request involves 53 students attending grades K through 12. 
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IDAHO STATE UNIVERSITY 
 
 

SUBJECT 
 Board approval of Idaho State University operating agreement with Idaho 

State University Foundation 

 
REFERENCE 
 October 2008 Board approved of Idaho State University operating 

agreement with ISU Foundation 
 April 2012 Board approved of Idaho State University operating 

agreement with ISU Foundation 
 
APPLICABLE STATUTE, RULE, OR POLICY 
 Idaho State Board of Education Governing Policies & Procedures, Section 

V.E. 
 
BACKGROUND/DISCUSSION 
 Board policy requires a foundation of an institution be brought before the Board 

to be formally recognized as a nonprofit corporation or affiliated foundation to 
benefit a public college or university in Idaho.  Each foundation shall be brought 
into substantial conformance with these policies and upon recognition by the 
Board, the foundation is ratified, validated, and confirmed, and it shall be 
deemed to have been organized as if its organization had taken place under 
authority of this policy.  The operating agreement must be approved by the Board 
prior to execution and must be re-submitted to the Board every three (3) years, 
or as otherwise requested by the Board, for review and re-approval.  The 
operating agreement addresses the topics outlined in Policy V.E  

 
 Idaho State University (ISU) worked with the ISU Foundation to update the 

existing operating agreement, which was approved by the Board in April 2012.  
There were only minor changes to the agreement, which are highlighted in the 
documents and are summarized as follows: 

 
 Made minor changes to the Loaned Employee agreement, including 

changing the title of the Fiscal Officer to Finance Director, updating his duties 
and responsibilities, clarifying that names, duties and compensation of 
loaned employees are updated as needed by the University and the 
Foundation, and updating the signature lines for the Foundation President. 

 
 Modified the Services agreement to tie the termination clause to the most 

recently signed Operating Agreement and updated the signature lines for the 
Foundation President. 

 
 Corrected the auditing standard applicable to the University should it conduct 

an audit of the Foundation 
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IMPACT 
 Approval of the operating agreement brings the Foundation into compliance 

with Board policy V.E. 

 
ATTACHMENTS 
 Attachment 1 Foundation Operating Agreement Page   3
  Exhibit A Loaned Employee Agreement Page 17 
 Exhibit B  Services Agreement Page 24 
 Exhibit C  Investment Policy Page 27 

 
STAFF COMMENTS AND RECOMMENDATIONS 

Revisions to the Operating Agreement, Exhibit A and Exhibit B were minor and 
immaterial. 
 
The Audit Committee reviewed the operating agreement and recommends 
approval.  References to Exhibits D-G in the operating agreement refer to the 
Articles of Incorporation, Bylaws, Conflict of Interest Policy, and Code of Ethics 
and Conduct.  These exhibits did not change and have been omitted in order to 
reduce the size of the agenda. 

 
 Staff recommends approval. 
 
BOARD ACTION 
 I move to approve the update to the Operating Agreement between the Idaho 

State University Foundation, Inc. and Idaho State University as presented. 
 
 
 

Motion by                              Seconded by                          Carried Yes       No     
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ATTACHMENT 1 

 

OPERATING AGREEMENT BETWEEN 

IDAHO STATE UNIVERSITY FOUNDATION, INC. 
 

AND 
 

IDAHO STATE UNIVERSITY 
 

 
 

THIS AGREEMENT, entered into as of this    day of ,    2015, is 
between Idaho State University, herein known as “University” and the Idaho State University 
Foundation, Inc., herein known as “Foundation”. 
 

WHEREAS, the Foundation was organized and incorporated in 1967 for the purpose of 
stimulating voluntary private support from alumni, parents, friends, corporations, 
foundations, and others for the benefit of the University. 
 

WHEREAS, the Foundation exists to raise and manage private resources supporting the 
mission and priorities of the University, and provide opportunities for students and a degree 
of institutional excellence unavailable with state funding levels. 
 

WHEREAS, the Foundation is dedicated to assisting the University in the building of the 
endowment to address, through financial support, the long-term academic and other priorities 
of the University. 
 

WHEREAS, as stated in its articles of incorporation, the Foundation is a separately 
incorporated 501(c)(3) organization and is responsible for identifying and nurturing 
relationships with potential donors and other friends of the University; soliciting cash, 
securities, real and intellectual property, and other private resources for the support of the 
University; and acknowledging and stewarding such gifts in accordance with donor intent and 
its fiduciary responsibilities. 
 

WHEREAS, furthermore, in connection with its fund-raising and asset-management 
activities, the Foundation utilizes, in accordance with this Agreement, personnel experienced 
in planning for and managing private contributions and works with the University to assist 
and advise in such activities. 
 

WHEREAS, the parties hereby acknowledge that they will at all times conform to and abide 
by, the Idaho State Board of Education’s Governing Policies and Procedures , Gifts and 
Affiliated Foundations policy § V.E., and that they will submit this Agreement for initial 
prior State Board of Education (“State Board”) approval, and thereafter every three (3) 
years, or as otherwise requested by the State Board, for review and re-approval. 
 

NOW THEREFORE, in consideration of the mutual commitments herein contained, and 
other good and valuable consideration, receipt of which is hereby acknowledged, the parties 
agree as follows: 
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ARTICLE I 
Foundation's Purposes 

 
The Foundation is the primary affiliated foundation responsible for securing, managing, and 
distributing private support for the University.  Accordingly, to the extent consistent with the 
Foundation's  Articles  of  Incorporation  and  Bylaws,  and  the  State  Board's  Policies  
and Procedures, the Foundation shall: (1) solicit, receive and accept gifts, devises, bequests 
and other direct or indirect contributions of money and other property made for the benefit 
of the University from the general public (including individuals, corporations, other entities and 
other sources); (2) manage and invest the money and property it receives for the benefit of the 
University; and (3) support and assist the University in fundraising and donor relations. 
 
In carrying out its purposes the Foundation shall not engage in activities that conflict with (1) 
federal or state laws, rules, and regulations (including, but not limited to all applicable 
provisions of the Internal Revenue Code and corresponding Federal Treasury Regulations); (2) 
applicable polices of the State Board; or (3) the role and mission of the University. 
 

ARTICLE II 
Foundation's Organizational Documents 

 
The Foundation shall provide copies of its current Articles of Incorporation and Bylaws to the 
University and the State Board upon request.  All amendments of such documents shall also be 
provided to the University and the State Board.  Furthermore, the Foundation shall, to the extent 
practicable, provide the University with an advance copy of any proposed amendments to 
the Foundation's Articles of Incorporation and Bylaws. 
 

ARTICLE III 
University Resources and Services 

 
1. University Employees. 

 
a. University/Foundation Liaison:  The University's Vice President for University 

Advancement shall serve as the University’s Liaison to the Foundation. 
 

i. The University's Vice President for University Advancement shall be 
responsible for coordinating the University's and the Foundation's fundraising 
efforts and for supervising and coordinating the administrative support 
provided by the University to the Foundation. 

 

ii.  The Vice President for University Advancement or her/his designee shall 
attend each meeting of the Foundation’s Board of Directors and shall report on 
behalf of the University to the Foundation's Board of Directors regarding the 
University's coordination with the Foundation's fundraising efforts. 
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b. Finance Director:  The Finance Director of the Foundation is an employee of the 
University loaned to the Foundation.  All of the Finance Director’s services shall 
be provided directly to the Foundation as follows: 

 
i.  The Finance Director shall be responsible for the supervision and control of the 

day-to-day operations of the Foundation.  More specific duties of the Finance 
Director may be set forth in a written job description prepared by the 
Foundation and attached to the Loaned Employee Agreement described in iii 
below.  The Finance Director shall be subject to the control and direction of 
the Foundation. 

 
ii.  The Finance Director  shall be an employee of the University and entitled to 

University benefits to the same extent and on the same terms as other full-
time University employees of the same classification as the Finance Director.  
The Foundation shall reimburse the University for a ll costs i n cu r r ed  by 
the University in connection with the University's employment of the Finance 
Director, including such expenses as salary, payroll taxes, and benefits. 

 
iii.  The Foundation and the University shall enter into a written agreement, in the 

form of Exhibit “A” hereto, establishing that the Finance Director is an 
employee of the University but subject to the direction and control of the 
Foundation (generally a "Loaned Employee  Agreement").  The Loaned 
Employee Agreement shall also set forth the relative rights and responsibilities 
of the Foundation and the University with respect to the Finance Director, 
including the following: 

 
1. The Foundation shall have the right to choose to terminate the Loaned 

Employee Agreement in accordance with Foundation procedures and 
applicable law; such termination may include election by the 
Foundation for non-renewal of the Loaned Employee Agreement. 

 
2. Termination of the Loaned Employee Agreement in accordance with 

the Foundation procedures and applicable law shall also result in 
termination of any obligation of the University to employ the Loaned 
Employee, subject to applicable legal and procedural requirements of 
the State of Idaho and the University. 

 
3. Loaned Employee shall be subject to the supervision, direction and 

control of the Foundation Board of Directors and shall report 
directly to the Foundation president or her/his designee. Further, the 
Foundation shall have the primary role in hiring a Loaned Employee, 
subject to applicable State or University requirements. 

 

c. Other Loaned Employees.  Other loaned employees providing services pursuant to 
this Agreement shall also serve pursuant to a Loaned Employee Agreement, 
Exhibit “A,” which shall set forth their particular responsibilities and duties.  The 
effective dates of all loaned employee agreements, the names and duties of the 
loaned employees, and the compensation amount shall be revised and updated as 
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needed by the university and Foundation. 
 

d. Limited Authority of University Employees.  Notwithstanding  the foregoing 
provisions, no University employee who functions in a key administrative or policy 
making capacity for the University (including, but not limited to, any University 
Vice-President or equivalent position) shall be permitted to have responsibility 
or authority for Foundation policy making, financial oversight, spending 
authority, investment decisions, or the supervision of Foundation employees. 

 
2. Support Staff Services.  The University shall provide administrative, financial, 

accounting and development services to the Foundation, as set forth in the Services 
Agreement attached hereto as Exhibit "B" ("Services Agreement").  All University 
employees who provide support services to the Foundation shall remain University 
employees under the direction and control of the University, unless it is agreed that 
the direction and control of any such employee will be vested with the Foundation in 
a written Loaned Employee Agreement.  The Foundation will pay directly to the 
University the portion of the overhead costs associated with the services provided to 
the Foundation pursuant to the Services Agreement.  The portion of such costs shall 
be determined by the agreement of the Parties. 

 
3. University Facilities and Equipment.  The University shall provide the use of the 

University's office space, equipment and associated services to the Foundation's 
employees upon the terms agreed to by the University and the Foundation.  The terms 
of use (including amount of rent) of the University's office space, equipment and 
associated services shall be as set forth in the Services Agreement, Exhibit “B” 
hereto. 

 
4. No Foundation Payments to University Employees.  Notwithstanding any provision of 

this Agreement to the contrary, the Foundation shall not make any payments directly 
to a University employee in connection with any resources or services provided to the 
Foundation pursuant to this Article of this Operating Agreement. 

 
ARTICLE IV 

Management and Operation of Foundation 
 
1. Gift Solicitation. 
 

a. Authority of Vice President for University Advancement.  All Foundation gift 
solicitations shall be subject to the direction and control of the Vice President for 
University Advancement. 

 
b. Form of Solicitation.  Any and all Foundation gift solicitations shall make clear to 

prospective donors that (1) the Foundation is a separate legal and tax entity organized 
for the purpose of encouraging voluntary, private gifts, trusts, and bequests for the 
benefit of the University; and (2) responsibility for the governance of the Foundation, 
including the investment of gifts and endowments, resides in the Foundation's Board of 
Directors. 
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c. Foundation is Primary Donee.  Absent unique circumstances, prospective donors shall 

be requested to make gifts directly to the Foundation rather than to the University. 
 

2. Acceptance of Gifts. 
 

a. Approval Required Before Acceptance of Certain Gifts.  Before accepting 
contributions or grants for restricted or designated purposes that may require 
administration or direct expenditure by the University, the Foundation shall obtain 
the prior written approval of the University, and where required by State Board 
policy, approval of the State Board.  Similarly, the Foundation shall also obtain 
the prior written approval of the University of the acceptance of any  gift  or  grant  
that  would  impose  a  binding  financial  or  contractual  obligation  on  the 
University. 

 
b. Acceptance of Gifts of Real Property.  The Foundation shall conduct adequate due 

diligence on all gifts of real property that it receives.  All gifts of real property 
intended to be held and used by the University shall be approved by the State 
Board before acceptance by the University and the Foundation.  In cases where the 
real property is intended to be used by the University in connection with carrying 
out its proper functions, the real property may be conveyed directly to the 
University, in which case the University and not the Foundation shall be 
responsible for the due diligence obligations for such property. 

 
c. Processing of Accepted Gifts.  All gifts received by the University or the 

Foundation shall be delivered (if cash) or reported (if any other type of property) 
to the Foundation's designated gift administration office (a unit of the Foundation) 
in accordance with the Services Agreement. 

 
3. Fund Transfers.  The Foundation agrees to transfer funds, both current gifts and 

income from endowments, to the University on a regular basis as agreed to by the 
Parties.  The Foundation's Treasurer or other individual to whom such authority has 
been delegated by the Foundation's Board of Directors shall be responsible for 
transferring funds as authorized by the Foundation's Board of Directors. 

 
a. Restricted and Unrestricted Gift Transfers.  The Foundation may make restricted 

donations to the University.  Such donated funds will only be expended by the 
University pursuant to the terms of such restrictions.  The Foundation may also 
make unrestricted donations to the University.  Such donated funds will be 
expended under the oversight of the University President in compliance with state 
law and University policies.  All expenditures noted in this section must comply 
with the I.R.S. 501(c)(3) code and be consistent with the Foundation’s sole mission 
to support the University. 

 
4. Foundation Expenditures and Financial Transactions. 
 

a. Signature Authority.  The Foundation designates the Foundation Treasurer as the 
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individual with signature authority for the Foundation in all financial transactions 
with the University.  The Foundation may supplement or change this designation 
with written notice to the University; provided, however, in no event may the 
person with Foundation signature authority for financial transactions be a 
University employee nor a “Loaned Employee” as that term is used in this 
Agreement. 

 
b. Expenditures.  All expenditures of the Foundation shall be (1) consistent with the 

charitable purposes of the Foundation, and (2) not violate restrictions imposed by 
the donor or the Foundation as to the use or purpose of the specific funds. 

 
5. University Report on Distributed Funds.  On a regular basis, which shall not be less than 

annually, the University shall report to the Foundation on the use of restricted and 
unrestricted funds transferred to the University.  This report shall specify the restrictions 
on any restricted funds and the uses of such funds. 
 

6. Transfer of University Assets to the Foundation.  No University funds, assets, or liabilities 
may be transferred directly or indirectly to the Foundation without the prior approval of 
the State Board except when: 

 
a. A donor inadvertently directs a contribution to the University that is intended for the 

Foundation in which case such funds may be transferred to the Foundation so long 
as the documents associated with the gift indicate the Foundation was the intended 
recipient of the gift.  In the absence of any such indication of donor intent, such 
funds shall be deposited in an institutional account, and State Board approval will 
be required prior to the University's transfer of such funds to the Foundation. 

 
b. The University has gift funds that were originally transferred to the University 

from the Foundation and the University wishes to return a portion of those funds 
to the Foundation for reinvestment consistent with the original intent of the gift. 

 
c. The institution has raised scholarship funds through an institution activity and the 

institution wishes to deposit the funds with the foundation for investment and 
distribution consistent with the scholarship nature of the funds. 

 
d. Transfers of a de minimis amount not to exceed $10,000 from the institution to the 

Foundation provided such funds are for investment by the Foundation for 
scholarship or other general university support purposes.  This exception shall not 
apply to payments by the institution to the Foundation for obligations of the 
institution to the Foundation, operating expenses of the Foundation or other costs of 
the Foundation. 

 
7. Separation of Funds.  All Foundation assets (including bank and investment accounts) shall 

be held in separate, password protected accounts in the name of the Foundation using 
Foundation's Federal Employer Identification Number.  The financial records of the 
Foundation shall be kept using a separate chart of accounts.  For convenience purposes, 
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some Foundation expenses may be paid through the University such as payroll and 
campus charges.  These expenses will be paid through accounts clearly titled as belonging 
to the Foundation and shall be reimbursed by the Foundation on a regular basis.  Further, 
the Foundation shall make data available to external auditors as necessary to complete 
audit responsibilities. 

 
8. Insurance.  To the extent that the Foundation is not covered by the State of Idaho 

Retained Risk program, the Foundation shall maintain insurance to cover the operations 
and activities of its directors, officers, and employees.  The Foundation shall also 
maintain general liability coverage. 
 

9. Investment Policies.  All funds held by the Foundation, except those intended for short 
term expenditures, shall be invested in accordance with the Uniform Prudent Management 
of Institutional Funds Act, Idaho Code Sections 33-5001 to 33-5010, and the Foundation’s 
investment policy which is attached hereto as Exhibit "C"; provided, however, the 
Foundation shall not invest any funds in a manner that would violate the applicable terms 
of any restricted gifts.  The Foundation shall provide to the University any updates to 
such investment policy which updates shall also be attached hereto as Exhibit "C". 

 
10. Organization Structure of the Foundation.  The organizational structure of the Foundation 

is set forth in the Foundation's Articles of Incorporation which are attached hereto as 
Exhibit "D" and the Foundation's Amended and Restated Bylaws which are attached as 
Exhibit "E."  The Foundation agrees to provide copies of such Articles and Bylaws as well 
as any subsequent amendments to such documents to both the University and the State 
Board. 

 
11. Conflicts of Interest and Ethical Conduct.  The Foundation has adopted a written policy 

addressing the manner the Foundation will address conflict of interest situations.  The 
Foundation's   Conflict of Interest Policy is set forth as Exhibit “F, and the Foundations 
Code of Ethical Conduct is set forth as Exhibit “G”. 

 
ARTICLE V 

Foundation Relationships with the University 
 

1. Access to Records.  The Foundation shall establish and enforce policies to protect 
donor confidentiality and rights.  The donor database, as well as other data, materials 
and information of the Foundation pertaining to past, current or prospective donors, 
are proprietary to the Foundation and constitute its confidential information and trade 
secrets.  The University shall not access such information except in compliance with 
the Foundation’s donor confidentiality policies.  The Foundation and University shall 
take the steps necessary to monitor and control access to the donor database and to 
protect the security of the server and software relevant to the database. 
 
The Foundation will provide access to data and records to the University on a need-to-
know basis in accordance with applicable laws, Foundation policies, and guidelines.  
The University shall, at any time, have access to the financial records of the 
Foundation.  The scope of this right of the University shall be construed as broadly 
as needed to conduct a complete audit of the Foundation as such an audit would be 
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conducted under generally accepted accounting proceduresauditing standards if the 
University should so require.  Provided, however, that the University need not conduct 
an audit to be provided such access, but shall be provided such access at any time. 
 
The University’s access shall not include donor specific data such that would provide 
individually identifiable information about donors or their donations made to the 
Foundation. 

 
2. Record Management. 

 
a. The Parties recognize that the records of the Foundation relating to actual or potential 

donors contain confidential information.  Such records shall be kept by the 
Foundation in such a manner as to protect donor confidentiality to the fullest extent 
allowed by law.  Notwithstanding the access to records permitted above, access to 
such confidential information by the University shall be limited to the University's 
President and any designee of the University's President. 

 
b. The Foundation shall be responsible for maintaining all permanent records of the 

Foundation including but not limited to the Foundation's Articles, Bylaws and other 
governing documents, all necessary documents for compliance with IRS regulations, 
all gift instruments, and all other Foundation records as required by applicable laws. 

 
c. Except to the extent that records are confidential (including confidential donor 

information), the Foundation agrees to be open to public inquiries for 
information that would normally be open in the conduct of University affairs and to 
provide such information in a manner consistent with the Idaho Public Records Law, 
set forth in Idaho Code Sections 9-337 – 9-350, except where otherwise required by 
state and federal law. 

 
3. Name and Marks.  Each Party hereby is granted a general, non-exclusive, royalty- free 

license to use the corporate name of the other, specifically:  "Idaho State 
University" and "The Idaho State University Foundation" in all activities conducted in 
association with or for the benefit of the other.  Use of the other Party’s name must 
be in manner that clearly identifies the Parties as separate entities, and neither Party 
may use the other Party’s name to imply approval or action of the other Party.  
Neither Party may delegate, assign, or sublicense the rights granted hereunder 
without express written consent from the other Party.  This license does not extend 
to any identifying marks of either Party other than the specified corporate name.  Use 
of other marks must receive prior written approval. 

 
4. Identification of Source.  The Foundation shall be clearly identified as the source of 

any correspondence, activities, and advertisements emanating from the Foundation. 
 

5. Establishing the Foundation's Annual Budget.  The Foundation shall provide the 
University with the Foundation's proposed annual operating budget and capital 
expenditure plan (if any) prior to the date the Foundation's Board of Directors meeting 
at which the Foundation's Board of Directors will vote to accept such operating 
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budget.  Any of the University's funding requests to the Foundation shall be 
communicated in writing to the Foundation's Treasurer and Assistant Treasurer. If 
the request is for reimbursement, the University shall provide appropriate 
documentation to the Foundation to ensure that the funds to be reimbursed were used 
in compliance with donor intent. 

 
6. Attendance of University's President at Foundation's Board of Director Meetings. 

The University's President shall be invited to attend all meetings of the Foundation's 
Board of Directors and may act in an advisory capacity in such meetings. 

 
7. Supplemental Compensation of University Employees.  No supplemental 

compensation of University employees may be made by the Foundation.  Provided the 
Foundation may reimburse the University for those benefits that are necessary for its 
normal course of operations, including, but not limited to, travel and continuing 
professional education.  This is not intended to proscribe reimbursement by the 
Foundation of the University’s expenses associated with “Loaned Employees” as set 
forth elsewhere in this Agreement, nor the payment of funds by the Foundation to the 
University in support of endowed chairs or similar faculty positions. 

 
ARTICLE VI 

Audits and Reporting Requirements 
 

1. Fiscal Year.  The Foundation and the University shall have the same fiscal year. 
 

2. Annual Audit.  On an annual basis, the Foundation shall have an audit conducted by a 
qualified, independent certified public accountant who is not a director or officer 
of the Foundation.  The annual audit will be provided on a timely basis to the 
University's President and the Board, in accordance with the Board's schedule for 
receipt of said annual audit.  The Foundation's Annual Statements may be presented 
in accordance with standards promulgated by the Financial Accounting Standards 
Board (FASB).  The Foundation is a component unit of the University as defined by 
the Government Accounting Board Standards Board (GASB).  Accordingly, the 
University, which follows a GASB format, is required to include the Foundation in its 
Financial Statements.  Therefore, if the Foundation presents its audited Financial 
Statement under FASB, schedules reconciling the FASB Statements to GASB 
standards must be provided to the State of Idaho in the detail required by GASB 
standards.  The annual audited Financial Statements and Schedules shall be submitted 
to the University's Office of Finance and Administration in sufficient time to 
incorporate the same into the State of Idaho's Comprehensive Annual Financial Review 
statements. 

 

3. Separate Audit Rights.  The University agrees that the Foundation, at its own 
expense, may at any time during normal business hours conduct or request additional 
audits or reviews of the University’s books and records pertinent to the expenditure of 
donated funds.  The Foundation agrees that the University and the State Board, at its 
own expense, may, at reasonable times, inspect and audit the Foundation's books and 
accounting records. 
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4. Annual Reports to University President.  On a regular basis, which shall not be less 
than annually, the Foundation shall provide a written report to the University 
President and the State Board setting forth the following items: 

 
a. the annual financial audit report; 

 
b. an annual report of Foundation transfers made to the University; 

 
a. an annual report of unrestricted funds received by the Foundation; 

 
b. an annual report of unrestricted funds available for use during the current fiscal 

year; 
 

c. a list of all of the Foundation's officers, directors, and employees; 
 

d. a list of University employees for whom the Foundation made payments to the 
University for supplemental compensation or any other approved purpose during 
the fiscal year, and the amount and nature of that payment; 

 
e. a list of all state and federal contracts and grants managed by the Foundation; 

 
f. an annual report of the Foundation's major activities; 

 
g. an annual report of each real estate purchase or material capital lease, investment, 

or financing arrangement entered into during the preceding Foundation fiscal year 
for the benefit of the University; and 

 
h. an annual report of (1) any actual litigation involving the Foundation during its 

fiscal year; (2) identification of legal counsel used by the Foundation for any purpose 
during such year; and (3) identification of any potential or threatened litigation 
involving the Foundation. 

 
 

ARTICLE VII 
Conflict of Interest and Code of Ethics and Conduct 

 
1. Conflicts of Interest and Code of Ethics and Conduct Policy Statement.  The 

Foundation has adopted a written policy addressing the manner the Foundation will 
address conflict of interest situations.  The Foundation's Conflict of Interest Policy is 
set as Exhibit “F,” and it’s Code of Ethics and Conduct is set forth as Exhibit “G.” 

 
2. Dual Representation.  Under no circumstances may a University employee represent 

both the University and the Foundation in any negotiation, sign for both entities in 
transactions, or direct any other institution employee under their immediate 
supervision to sign for the related party in a transaction between the University and 
the Foundation.  This shall not prohibit University employees from drafting 
transactional documents that are subsequently provided to the Foundation for its 
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independent review, approval, and use. 
 

3. Contractual Obligation of University.  The Foundation shall not enter into any 
contract that would impose a financial or contractual obligation on the University 
without first obtaining the prior written approval of the University and, if applicable 
under law or policy, the State Board of Education.  University approval of any such 
contract shall comply with policies of the State Board of Education with respect to 
approval of University contracts. 

 
4. Acquisition or Development or Real Estate. The Foundation shall not acquire or 

develop real estate or otherwise build facilities for the University's use without first 
obtaining approval of the State Board.  In the event of a proposed purchase of real 
estate for such purposes by the Foundation, the University shall notify the State Board 
and where appropriate, the Idaho Legislature, at the earliest possible date, of such 
proposed purchase for such purposes.  Furthermore, any such proposed purchase of 
real estate for the University's use shall be a coordinated effort of the University and 
the Foundation.  Any notification to the State Board required pursuant to this 
paragraph may be made through the State Board's chief executive officer in 
executive session pursuant to Idaho Code Section 67-2345(1)(c). 

 
ARTICLE VIII General Terms 

 
1. Effective Date.  This Agreement shall be effective on the date set forth above. 

 
2. Right to Terminate.  This Operating Agreement shall terminate upon the mutual written 

agreement of both parties.  In addition, either party may, upon 90 days prior written 
notice to the other, terminate this Operating Agreement, and either party may terminate 
this Operating Agreement in the event the other party defaults in the performance of its 
obligations and fails to cure the default within 30 days after receiving written notice 
from the non-defaulting party specifying the nature of the default.  Should the University 
choose to terminate this Operating Agreement by providing 90 days written notice or 
in the event of a default by the Foundation that is not cured within the time frame 
set forth above, the Foundation may require the University to pay, within 180 days of 
written notice, all debt incurred by the Foundation on the University’s behalf including, 
but not limited to, lease payments, advanced funds, and funds borrowed for specific 
initiatives.  Should the Foundation choose to terminate this Operating Agreement by 
providing 90 days written notice or in the event of a default by the University that is not 
cured within the time frame set forth above, the University may require the Foundation 
to pay any debt it holds on behalf of the Foundation in like manner.  The parties agree 
that in the event this Operating Agreement shall terminate, they shall cooperate with 
one another in good faith to negotiate a new agreement within six (6) months.  In the 
event the parties are unable to negotiate a new agreement within the time period 
specified herein, they will refer the matter to the State Board for resolution.  
Termination of this Operating Agreement shall not constitute or cause dissolution of the 
Foundation. 

 

3. Board Approval of Operating Agreement.  Prior to the Parties' execution of this 
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Operating Agreement, an unexecuted copy of this Operating Agreement must be 
approved by the State Board.  Furthermore, this Operating Agreement, including any 
subsequent modifications and restatements of this Operating Agreement, shall be 
submitted to the State Board for review and approval no less frequently than once 
every three (3) years or more frequently if otherwise requested by the State Board. 

 
4. Modification.  Any modification to the Agreement or Exhibits hereto shall be in 

writing and signed by both Parties. 
 

5. Providing Documents to and Obtaining Approval from the University.  Unless 
otherwise indicated herein, any time documents are to be provided to the University or 
any time the University's approval of any action is required, such documents shall be 
provided to, or such approval shall be obtained from, the University's President or an 
individual to whom such authority has been properly delegated by the University's 
President. 

 
6. Providing Documents to and Obtaining Approval from the Foundation.  Unless 

otherwise indicated herein, any time documents are to be provided to the Foundation 
or any time the Foundation's approval of any action is required, such document shall 
be provided to, or such approval shall be obtained from, the Foundation's Board of 
Directors or an individual to whom such authority has been properly delegated by the 
Foundation's Board of Directors. 

 
7. Notices.  Any notices required under this agreement may be mailed or delivered as 

follows: 
 

To the University: 
 

President 
Idaho State University 
921 South 8th Ave. Stop 8310 
Pocatello, ID  83209-8410 

 
To the Foundation: 

 
Vice President for Advancement  Finance Director 
Idaho State University   Idaho State University Foundation 
921 South 8th Ave. Stop 8024  921 South 8th Ave.  Stop 8050 
Pocatello, ID  83209-8024   Pocatello, ID  83209-8050 
 

8. No Joint Venture.  At all times and for all purposes of this Agreement, the University 
and the Foundation shall act in an independent capacity and not as an agent or 
representative of the other party. 

 
9. Liability.  The University and Foundation are independent entities and neither shall 

be liable for any of the other’s contracts, torts, or other acts or omissions, or those of 
the other’s trustees, directors, officers, members, or employees. 
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10. Indemnification.  The University and the Foundation each agree to indemnify, 

defend and hold the other party, their officers, directors, agents and employees 
harmless from and against any and all losses, liabilities, and claims, including 
reasonable attorney’s fees arising out of or resulting from the willful act, fault, 
omission, or negligence of the party, its employees, contractors, or agents in 
performing its obligations under this Operating Agreement.  This indemnification shall 
include, but not be limited to, any and all claims arising from an employee of one 
party who is working for the benefit of the other party.  Nothing in this Operating 
Agreement shall be construed to extend the University’s liability beyond the limits 
of the Idaho Tort Claims Act, Idaho Code §6-901 et seq. 

 
11. Dispute Resolution.  The parties agree that in the event of any dispute arising from 

this Agreement, they shall first attempt to resolve the dispute by working together 
with the appropriate staff members of each of the parties.  If the staff cannot 
resolve the dispute, the dispute will be referred to the Chair of the Foundation and 
the University President.  If the Foundation and University President cannot resolve 
the dispute, then the dispute will be referred to the Foundation Chair and the State 
Board of Education for resolution.  If they are unable to resolve the dispute, the 
parties shall submit the dispute to mediation by an impartial third party or professional 
mediator mutually acceptable to the parties.  If and only if all the above mandatory 
steps are follows in sequence and the dispute remains unsolved, then, in such case, 
either party shall have the right to initiate litigation arising from this Agreement.  In 
the event of litigation, the prevailing party shall be entitled, in addition to any other 
rights and remedies it may have, to reimbursement for its expenses, including court 
costs, attorney fees, and other professional expenses. 

 
12. Dissolution of Foundation.  Consistent with provisions appearing in the Foundation’s 

Bylaws and/or Articles of Incorporation, should the Foundation cease to exist or cease 
to qualify as an Internal Revenue Code §501(c)(3) organization, the Foundation 
will transfer its assets and property to the University, to a reincorporated successor 
Foundation organized to benefit the University, or to the State of Idaho for public 
purposes, in accordance with Idaho law. 

 
13. Assignment.  This Agreement is not assignable by either party, in whole or in part. 

14. Governing Law.  This Agreement shall be governed by the laws of the State of 
Idaho 

 
15. Severability.  If any provision of this Agreement is held invalid or unenforceable to 

any extent, the remainder of this Agreement is not affected thereby and that provision 
shall be enforced to the greatest extent permitted by law. 

 
16. Entire Agreement.  This Agreement constitutes the entire agreement among the 

Parties pertaining to the subject matter hereof, and supersedes all prior agreements and 
understandings pertaining thereto. 

 
IN WITNESS WHEREOF, the University and the Foundation have executed this agreement 
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on the above specified date. 
 

Idaho State University 
 
 

By: ______________________________________ 
 
Its:  President 
 
 
 
Idaho State University Foundation, Inc. 
 
 
By:  ___________________________________ 
 
Its: President 
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EXHIBIT "A" 
 

Loaned Employee Agreement 
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EXHIBIT “A” 
 

AGREEMENT FOR LOANED EMPLOYEE 
IDAHO STATE UNIVERSITY/IDAHO STATE UNIVERSITY FOUNDATION 

 
 
 

THIS AGREEMENT is entered into by and between IDAHO STATE UNIVERSITY, a state 
educational institution, and a body politic and corporate organized and existing under the laws of the 
state of Idaho (“University”), and IDAHO STATE UNIVERSITY FOUNDATION, a private 
nonprofit corporation (“ISUF”) effective for the period Insert Beginning And Ending Dates. 
 

BACKGROUND 
 

A. The ISUF, incorporated as a 501(c)(3) organization in 1967, raises and manages private 
funds for the benefit of the University, and 

 
B. University has agreed to loan its employee, Insert Name (“Loaned Employee”), to ISUF 

to act in the capacity of Fiscal OfficerFinance Director for ISUF. 
 

AGREEMENT 
 
The parties agree as follows: 
 
1. Relationship between Loaned Employee and University. 
 

a. Loaned Employee may be an exempt, fiscal year employee of the University subject to 
all applicable policies and procedures of the Board and the University, or a classified 
employee subject to the applicable State of Idaho, State Board, and/or University rules 
and procedures. 

 
b. Loaned Employee will be paid at a fiscal year salary rate of Insert Amount, payable on 

the regular bi-weekly paydays of the University.  Loaned Employee will be entitled to 
University benefits to the same extent and on the same terms as other full-time 
University employees of her/his classification. 

 
c. University shall be responsible for the payment of all salary and benefits to Loaned 

Employee.  University shall be responsible for all payroll-related taxes, benefits costs, 
and other related payroll costs arising out of the Loaned Employee’s employment with 
University. 

 
2. Relationship between ISUF and Loaned Employee. 
 

a. Loaned Employee will work full time and shall be under the exclusive supervision, 
direction, and control of the ISUF Board of Directors during the performance of her/his 
duties under this Agreement.  Such duties shall include, but shall not be limited to, 
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supervision of the back office operational processing of gifts and reporting to various 
stakeholders; responsibility for the management and operations of the donor system 
(Viking); support of development staff and other personnel associated with the 
utilization of the donor system; relations with the University relative to IT support and 
security; oversight and management of ISUF operational policies; and, direct 
supervision of the Finance Manager, management assistant, program information 
coordinator, office specialist II, technical records specialist, and student intern, and 
others staff who may be assigned from time-to-time. Loaned Employees will report 
directly to ISUF President or her/his designee, who shall determine her/his duties.  
Loaned Employee will be considered a loaned employee under the workers’ 
compensation law of the State of Idaho. 
 

b. ISUF is solely responsible for payment of income, social security, and other employment 
taxes, if any, due to the proper taxing authorities arising from its payment of 
reimbursements to Loaned Employee.  ISUF agrees to indemnify, defend, and hold the 
University harmless from any and all liabilities, losses, claims, or judgments relating to 
the payment of these taxes. 
 

c. No later than ninety (90) days prior to the end of the term of this Agreement, and each 
subsequent term, if any, ISUF will evaluate the performance of Loaned Employee.  In the case 
where the Loaned Employee is a classified employee, such evaluation shall occur in 
accordance with rules and procedures applicable to such employees.  ISUF will provide a copy 
of the evaluation document to the University no later than fourteen (14) days after the 
evaluation is completed. 
 

c. ISUF may terminate or non-renew Loaned Employee’s employment contract, or discipline 
Loaned Employee in accordance with ISUF’s procedures and applicable law, any such 
termination or non-renewal shall constitute grounds for termination, non-renewal or discipline 
of Loaned Employee by the University.  Provided however, particularly when the Loaned 
Employee is a classified employee, any contemplated termination shall be subject to 
applicable legal and procedural requirements of the State of Idaho and the University. 

 
3.   Relationship between ISUF and University. 
 

a. ISUF will reimburse University for one hundred percent (100%) of the University’s 
total cost of Loaned Employee’s salary and benefits including payroll-related taxes, 
benefits, and other related payroll costs and the costs associated with travel approved by 
ISUF.  Such costs will be billed quarterly and paid to the University. 

 
b. University shall maintain accurate books and account records reflecting the actual cost 

of all items of direct cost for which payment is sought under this Agreement.  At all 
reasonable times, ISUF shall have the right to inspect and copy said books and records, 
which the University agrees to retain for a minimum period of one year following the 
completion of this Agreement. 

 
c. The furnishing of Loaned Employee shall not be considered a professional service of 
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the University.  At no time during the performance of this Agreement shall the Loaned 
Employee receive or act under instructions from the University regarding the work 
performed on behalf of ISUF. 

 
d. University shall have no liability to ISUF for loss or damage growing out of or resulting 

from the activities of the Loaned Employee.  ISUF therefore agrees to release, defend, 
indemnify and hold harmless the state of Idaho, University, its governing board, 
officers, employees, and agents, and the Loaned Employee from and against any and all 
claims, demands, losses, damages, costs, expenses, and liabilities, including but not 
limited to injuries (including death) to persons and for damages to property (including 
damage to property of ISUF or others) arising out of or in connection with the activities 
of the Loaned Employee under this Agreement. The limitation on liability and any 
agreement to defend, indemnify, or hold harmless expressed in the Agreement shall 
apply even in the event of the fault or negligence of the Loaned Employee. 

 
4. General Terms 
 

a.    Term, Termination.  This Agreement will terminate on the same day as Loaned 
Employee’s contract as an exempt employee of the University terminates, or in the case of 
classified employees, after applicable rules and procedures have been followed, or upon 
Employee’s resignation or other separation from employment, whichever is earlier. By 
mutual written consent, in conjunction with any renewal of the Loaned Employee’s 
contract as an exempt employee of the University, the parties may extend the term of 
this Agreement for a term equal to the term of the exempt Loaned Employee’s renewed 
contract with the University, or in the case of a classified employee, continued into the 
next ensuing fiscal year, such that the term of this Agreement shall always be equal to 
the term of Loaned Employee’s status as an exempt or classified employee of the 
University. The Loaned Employee remains subject to all applicable Board and 
University policies, including but not limited to policies regarding nonrenewal of fixed 
term appointments and termination or discipline for adequate cause, and where 
applicable, rules and procedures pertaining to classified employees. 

 
b.    Governing Law.  This Agreement will be governed by the laws of the State of Idaho as an 

agreement to be performed within the State of Idaho.  The venue for any legal action 
under this Agreement shall be in Bannock County. 

 
c.    Notice.  Any notice under this Agreement shall be in writing and be delivered in 

person or by public or private courier service (including U.S. Postal Service Express 
Mail) or certified mail with return receipt requested or by facsimile. All notices shall 
be addressed to the parties at the following addresses or at such other addresses as the 
parties may from time to time direct in writing: 

 
To ISUF: 
 

Idaho State University Foundation Phone: (208) 282-3470 
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President Fax: (208) 282-4994 
921 South 8th Ave. Stop 8050 
Pocatello, ID  83209-8050 

 
To the University: 
 

Idaho State University Phone: (208) 282-3198 
Vice President for Advancement Fax: (208) 282-4487 
821 South 8th Ave, Stop 8024 
Pocatello, ID  83209-8024 
 

To the Loaned Employee: 
 

EMPLOYEE NAME 
Last address on file with University’s Human Resources 

 
Notice shall be deemed given on its date of mailing, faxing, or upon written acknowledgment of its 
receipt by personal delivery, whichever shall be earlier. 
 

d. Waiver.  Waiver by either party of any breach of any term, covenant or condition herein 
contained shall not be deemed to be a waiver of such term, covenant or condition, or 
any subsequent breach of the same or any other term, covenant or condition herein 
contained. 

 
e. Attorney’s Fees.  In the event an action is brought to enforce any of the terms, 

covenants or conditions of this Agreement, or in the event this Agreement is placed 
with an attorney for collection or enforcement, the successful party to such an action or 
collection shall be entitled to recover from the losing party a reasonable attorney’s fee, 
together with such other costs as may be authorized by law. 

 
IDAHO STATE UNIVERSITY  IDAHO STATE UNIVERSITY 

FOUNDATION 
 
 
 

James A. Fletcher, Vice President William M. EamesDr. H. Gene Hoge, President 
Finance and Administration 
 
Date:   Date:   

 
 
 
 

Kent Tingey, Vice President 
University Advancement 
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Date:   
 

 
 

LOANED EMPLOYEE concurrence and commitment: 
 
 
 
 

Date: 
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Service Agreement 
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EXHIBIT “B” 
 

SERVICES AGREEMENT 
IDAHO STATE UNIVERSITY– IDAHO STATE UNIVERSITY FOUNDATION 

 
THIS SERVICES AGREEMENT is entered into by and between Idaho State University, a state 
educational institution, and a body politic and corporate organized and existing under the 
Constitution and laws of the state of Idaho (“University”), and IDAHO STATE UNIVERSITY 
FOUNDATION, a private nonprofit corporation (“ISUF”). 

 
A.  The University agrees to provide to the ISUF the following administrative, financial, 
accounting, and investment support services. 

 
1. Administrative support for reconciliation between appropriate ISUF and ISU 

accounts such as scholarship and spendable accounts and appropriate revenue 
reports between ISUF and ISU, assist with transfer of gift funds to ISU, 
assist with monitoring gift fund use to ensure compliance with wishes of donor, 
ISUF policies and applicable laws. 

 
2. Administrative support for ISUF gift acceptance committee including analysis 

for evaluation of proposed gifts of real estate and analysis of gifts with unusual 
restrictions and/or financial/legal consequences, assist with transfers of gifted 
marketable securities and approved real estate to ISUF, assist with receipt of 
distributions from estates and trusts to ISUF. 

 
B.     All  University  employees  who  provide  support  services  to  the  ISUF  shall  remain 
University employees under the direction and control of the University. 
 
C.  The University will supply the facilities, equipment, software and operating supplies 
necessary for the University employees supplying the above support services to the ISUF, the 
nature and location of which shall be in the University’s discretion.  In addition, the University 
shall furnish office space and office equipment for use by the “loaned employees,” the nature 
and location of which shall be subject to agreement of the parties. 
 
D.  The ISUF will pay directly to the University a reasonable consideration for the services, 
facilities, equipment, software and operating supplies provided to the ISUF pursuant to the 
Service Agreement based upon agreed upon budgets for the services and operations described 
herein.  In conjunction with the University’s annual budget process, the University will prepare 
and present to the ISUF for consideration and acceptance an operating budget for the services 
and operations to be provided under this Agreement upon which the consideration shall be 
based. 

 
This Services Agreement shall be effective as of the date of the last signature thereto and shall 
continue in annual terms matched to the University’s fiscal year until terminated by either party. 
This Services Agreement may be terminated by either party upon written notice of termination, such 
termination to be effective 30 days after notice thereof.  This Services Agreement shall also terminate 
at the same time as any termination of the most recently signed Operating Agreement between the 
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University and the ISUF dated February 5, 2009.  In the event of termination, all obligations of the 
parties hereto shall cease as of the date of termination except for obligations for payment or 
reimbursement which accrued prior to the date of termination. 
 
IDAHO STATE UNIVERSITY                    IDAHO STATE UNIVERSITY FOUNDATION 
 
 
 
 

James A. Fletcher, Vice President William M. EamesDr. H. Gene Hoge, President 
Finance and Administration 
 
Date:   Date:   
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Investment Policy 
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EXHIBIT “C” 
 

Idaho State University Foundation 
 

Policy V. D. Investments 
 
 

 

INVESTMENT POLICIES OF THE IDAHO STATE UNIVERSITY FOUNDATION 
 
Preamble 
It is the policy of the Board to treat all assets of the Idaho State University Foundation, 
including funds that are legally unrestricted, as if held by the Idaho State University Foundation 
in a fiduciary capacity for the sake of accomplishing its mission and purposes.  The following 
investment objectives and directions are to be judged and understood in light of that overall 
sense of stewardship.  In that regard, the basic investment standards shall be those of a prudent 
investor as articulated in applicable state laws. 
 
Investment Assets 
For purposes of these policies, investment assets are those assets of the Idaho State University 
Foundation that are available for investment in the public securities markets as stocks, bonds, 
cash, or cash equivalents, either directly or through intermediate structures.  Illiquid assets are 
described in the Idaho State University Foundation’s gift acceptance policies, and are governed 
by those rules and not by these investment policies. 
 
Supervision and Delegation 
The Board of the Idaho State University Foundation has adopted these policies and has formed 
an Investment Committee, described below, to whom it has delegated authority to supervise the 
Idaho State University Foundation investments.  The committee and its counselors will act in 
accord with this investment policy (hereinafter “policy”), and all applicable laws and state and 
federal regulations that apply to nonprofit agencies including, but not limited to, the Uniform 
Prudent Investors Act and the Uniform Management of Institutional Funds Act.  The Board 
reserves to itself the exclusive right to amend or revise these policies. 
 
Investment Committee 
It shall be the responsibility of the Investment Committee to: 
 

1.   Supervise the overall implementation of the Idaho State University Foundation’s 
investment policies by the Idaho State University Foundation’s executive staff and 
outside advisors; 

2.   Monitor and evaluate the investment performance of the Idaho State University 
Foundation’s funds; 

3.   Report at each regularly scheduled meeting of the Board on Foundation investment 
matters including financial performance: 

4.   Develop and annually update an investment policy, asset allocation strategies, risk-
based fund objectives, and appropriate investment management structures and 
provide the same to the Board; 

5.   Execute such other duties as may be delegated by the Board. 
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Whenever these policies assign specific tasks to the committee, the policies assume that the 
actual work will (or may) be performed by the Idaho State University Foundation’s Finance 
Director  or other designated staff members, subject only to the committee’s overall 
supervision. 
 
Investment Consultant, Advisors, and Agents 
The committee is specifically authorized to retain one or more investment advisors (advisors) 
as well as any administrators, custodians, or other investment service providers required for the 
proper management of the Idaho State University Foundation’s funds.  The committee may 
utilize an advisor as an investment consultant (consultant) to advise and assist the committee in 
the discharge of its duties and responsibilities.  In that regard, a consultant may help the 
committee to: 
  

1.   Develop and maintain investment policy, asset allocation strategies, risk-based fund 
objectives, and appropriate investment management structures; 

2.   Select, monitor, and evaluate investment advisors and/or investment entities; 
3.   Provide and/or review quarterly performance measurement reports and assist the 

committee in interpreting the results; 
4.   Review portfolios and recommend actions, as needed, to maintain proper asset 

allocations and investment strategies for the objectives of each fund; and, 
5.   Execute such other duties as may be mutually agreed. 

 
In discharging this authority, the committee can act in the place and stead of the board and 
may receive reports from, pay compensation to, enter into agreements with, and delegate 
discretionary investment authority to such advisors.  When delegating discretionary 
investment authority to one or more advisors, the committee will establish and follow 
appropriate procedures for selecting such advisors and for conveying to each the scope of 
their authority, the organization’s expectations, and the requirement of full compliance with 
these policies. 
 
Objectives 
The Idaho State University Foundation’s primary investment objective is to preserve and 
protect its assets by earning a total return for each category of assets (a “fund”), which is 
appropriate for each fund’s time horizon, distribution requirements, and risk tolerance. 
 
Tax-Based Restrictions 
The Idaho State University Foundation is a charitable organization under § 501(c)(3) of the 
Internal Revenue Code.  Consequently, its income is generally exempt from federal and 
state income tax with the exception of income that constitutes unrelated business taxable 
income (UBTI).  The committee is to determine if a particular strategy or investment will 
generate UBTI, for which it may rely on advice of counsel.  Since UBTI can be generated 
by leveraged investments (resulting in “debt-financed income”), the Idaho State University 
Foundation will not utilize margin, short selling, or other leveraged investment strategies 
unless the Investment Committee grants a specific exception.  When granting exceptions, 
the committee must determine that the potential rewards outweigh the incremental risks and 
costs of UBTI.  All such exceptions shall be made in writing and shall be communicated to 
the Board as part of the next regular Investment Committee report. 



CONSENT AGENDA 
JUNE 18, 2015 

 

CONSENT – AUDIT TAB 18 Page 31 

 
Reporting Requirements 

1.   Monthly — The committee will obtain written monthly custodial statements.  Such 
statements should contain all pertinent transaction details for each account that holds all or 
a portion of any the Idaho State University Foundation investment funds.  Each monthly 
statement should include 
 

– The name and quantity of each security purchased or sold, with the price 
and transaction date; and, 

– A description of each security holding as of month-end, including its 
percentage of the total portfolio, purchase date, quantity, average cost 
basis, current market value, unrealized gain or loss, and indicated annual 
income (yield) at market. 

 
In addition, if not included in the custodial reports, the consultant and/or the investment 
advisor(s) should provide a report for each fund or portfolio showing the month-end 
allocation of assets between equities, fixed-income securities, and cash.  The monthly 
review of custodial statements may be delegated to the Idaho State University 
Foundation accounting staff. 
 
2.   Quarterly — The committee should obtain from its investment consultant and/or 
investment advisors, a detailed review of the Idaho State University Foundation’s 
investment performance for the preceding quarter and for longer trailing periods as 
appropriate.  Such reports should be provided as to each fund and as to the Idaho State 
University Foundation investment assets in the aggregate.  As to each fund, the committee 
should establish with its investment consultant and/or investment advisors the specific 
criteria for monitoring each fund’s performance including the index or blend of indices that 
are appropriate for the objectives of each fund and for the investment style or asset class of 
each portfolio within a fund.  The committee shall meet with the consultant to conduct 
such reviews to the extent it deems necessary. 
 
3.   Periodically — The committee should meet with its investment consultant at least 
annually to review all aspects of the Idaho State University Foundation’s investment 
assets.  Such a review should include 1) strategic asset allocation, 2) manager and 
investment entity performance, 3) anticipated additions to or withdrawals from funds, 4) 
future investment strategies, and 5) any other matters of interest to the committee. 

 
 
 

Date of Board Approval: 
 
Person responsible for the periodic review of policy and if necessary submits proposed 
revisions to Board for approval:  Investment Committee Chair 
 
Date of Last Review 
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 UNIVERSITY OF IDAHO 
 
 
SUBJECT 
 Board approval of University of Idaho operating agreement with University of 

Idaho Alumni Association, Inc. 
 
APPLICABLE STATUTE, RULE, OR POLICY 
 Idaho State Board of Education Governing Policies & Procedures, Section 

V.E. 
 
BACKGROUND/DISCUSSION 
 Board policy requires a foundation of an institution be brought before the Board 

to be formally recognized as a nonprofit corporation or affiliated foundation to 
benefit a public college or university in Idaho.  Each foundation shall be 
brought into substantial conformance with these policies and upon recognition 
by the Board, the foundation is ratified, validated, and confirmed, and it shall 
be deemed to have been organized as if its organization had taken place 
under authority of this policy.  The operating agreement must be approved by 
the Board prior to execution and must be re-submitted to the Board every three 
(3) years, or as otherwise requested by the Board, for review and re-approval.  
The operating agreement addresses the topics outlined in Policy V.E  

 
 University of Idaho worked with the Alumni Association to develop the attached 

operating agreement.  This is the first time this operating agreement has been 
brought to the Board. 

 
 This agreement is modeled after the University of Idaho Foundation agreement 

but modified in the following fashion to address material fundamental 
differences between the UI Foundation and the Alumni Association as follows: 

 
1. Under Article III. Section A, the University’s Director of the Office of Alumni 

Relations (a University of Idaho position) will serve the function of 
Executive Director of the Association, but not (as is the case with the UI 
Foundation) be a loaned employee to the Association.  This distinction lies 
in the nature of the University’s total alumni relations program in which the 
Alumni Association plays a relatively small (but not insignificant) role.   

 
a. From a budget standpoint, the  Association  comprises less than 20% of 

the non-salary expenditures devoted to the total alumni relations 
program.  As will be discussed again below, the total operations 
expenditures of the Association range between $50,000 and $60,000 
annually.  There are no other funds running through the Association 
since all donations to the University, including those arising from 
activities of the Alumni Association, are made directly to the UI 
Foundation.  Consequently, the amount of funds involved in the 
Association simply don’t merit a dedicated loaned employee. 
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b. The position of Director of the Office of Alumni Relations (while 
important within the University) is not at a policy making level within the 
University administrative hierarchy  and thus does not pose a significant 
policy conflict as would be the case, for example, with the Vice 
President of Advancement serving as the Executive Director of the UI 
Foundation. 
 

c. The benefit for this dual position is that the University can provide 
support for the Association in a fashion that dovetails with the 
University’s overall program for alumni relations in an economical 
fashion that the Association can afford.  This adds a relatively small 
burden to the work of the Office of Alumni relations.   

 
d. Protection from inappropriate involvement in transactions is found in 

Section III.A.1.b.i. which bars the Executive Director from executing 
contracts for both the University and the Association, or from directing 
any University employee under his or her immediate supervision from 
doing so. 

 
2. Under Article IV Section D.3 Expenditures of the Association will run 

through the Office of Alumni Relations to provide the administrative 
mechanism for expenditures in conjunction with University controls over 
those expenditures.  This will be accomplished through an annual operating 
budget established by the Association which will be funded by the 
Association to the University and held in a dedicated account restricted to 
application by the University to the amounts set out in the operating budget. 
This takes advantage of the University’s systems and controls for 
expenditure of funds in a fashion that would not be affordable to the 
Association with its limited budget.   Any other expenditures of Association 
funds, including the transfer of funds from the Association to the University 
to fund the Association’s budget, will be accomplished by, and signed by, 
Association officers who are not employees of the University. 
 

3. Under Article VI Section B, the annual financial statements of the 
Association will be submitted to the Association Board of Directors and then 
to the University as a compiled and reviewed financial statement, which is 
less than a full financial audit.  This distinction is based on the following: 

 
a. The relatively small size of the Associations overall annual budget ($50-

60K as stated above);  
 

b. As described in 2 above, and under the Service Agreement (Exhibit C), 
Association expenditures will run through the staff of the Office of 
Alumni Relations based on an annual budget established by the 
Association and the University and then separately funded by the 
Association.  Expenditures by the University from the Association 
dedicated fund will be subject to the University’s financial audit as well 
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as the University’s internal controls; and 
 

c. The added cost of a full audit under Generally Accepted Accounting 
Practices (GAAP), estimated to be an additional $2,000 to $3,000 is 
difficult to justify in light of the relatively small operating budget and the 
fact that nearly all budget expenditures will run through the University.   

 
Other items of note: 
         Article III Section A.2 allows for loaned employees for the Association but as 

discussed in 1 above it is unlikely the need will arise.  The template for the 
Services Agreement (Exhibit  C) parallels the agreement between the 
University and the UI Foundation by in large.  Some aspects of the Services 
Agreement have less utility for the Association than for the UI Foundation; for 
example: 

 
 Section I.A – Office Space and Furnishings.  The Association has no real need 

for permanent office space and needs only a small amount of record storage.   
 

 Section IV. B  – Confidentiality.  This section references confidentiality of donor 
records.  The Association is a 502(c)(3) entity and, as such, can accept 
donations, however the parties contemplate that all donations for the benefit of 
the University will go through the UI Foundation.  Thus, although there may be 
some need for confidentiality of records of donors, this will not supersede the 
overarching role of the UI Foundation as the entity for University donations  nor 
the confidentiality of records between the University and the UI Foundation 
with respect to donors. 

 
General Information regarding the University of Idaho Foundation: 

 The University of Idaho Alumni Association, Inc. (UIAA, Inc.) is a non-dues-
paying group, founded in 1898, that supports University of Idaho alumni to 
connect them with their alma mater. This network of more than 100,000 alumni 
worldwide is made of University of Idaho graduates or students who have 
completed 90 credits or more. 

 
 The UIAA, Inc. is a nonprofit corporation, in good standing, under the laws of 

the state of Idaho with charitable, social and educational goals. 
 

 The Association qualifies under the Internal Revenue Code to receive tax 
deductible charitable contributions. 
 

 The Association is governed by an elected Board of Directors which meets 
formally three times per year.  Duties of elected directors include managing 
corporate affairs, business and assets of the association. Appointed members 
may serve on the board with no voting privileges. 

 
 Copies of the Association’s Statement of Shared Values and the Strategic Plan 

are attached. 
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IMPACT 
Approval of the agreement will make the Alumni Association an affiliated 
foundation of University of Idaho in compliance with Board policy V.E. 

 
ATTACHMENTS 
 Attachment 1 Alumni Association Operating Agreement Page   5
 Attachment 2 Statement of Shared Values Page 67 
 Attachment 3  Strategic Plan Page 69 
 
STAFF COMMENTS AND RECOMMENDATIONS 

The operating agreement is similar to Boise State University Alumni 
Association’s operating agreement.  One area of difference to note is that the 
BSU agreement does not allow signature authority to any university employees.  
The ISU agreement allows signature authority to a university employee loaned 
to the Association. 
 
Through the Services Agreement, included in Attachment 1, Exhibit C, the 
Association is required to pay the University a budgeted amount for office 
space, technology support, operational services, and additional staff services. 
 
Other exhibits contained in the operating agreement include: 
 
Exhibit B Loaned Employee Agreement 
Exhibit D Association’s Articles of Incorporation 
Exhibit E Bylaws (including Conflict of Interest policy) 
 
The Audit Committee recommended approval of the Operating Agreement at its 
June 8, 2015 meeting.  Staff recommends approval. 

 
BOARD ACTION 
 I move to approve the Operating Agreement between the University of Idaho 

Alumni Association, Inc. and University of Idaho as presented. 
 
 
 
Motion by                              Seconded by                          Carried Yes       No    
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OPERATING AGREEMENT 
BETWEEN 

THE UNIVERSITY OF IDAHO  
AND 

THE UNIVERSITY OF IDAHO ALUMNI ASSOCIATION, INC. 
 

 This agreement (“Agreement” or “Operating Agreement”) is entered into effective the ___ 
day of ____________ 2015 (“Effective Date”) by and between the University of Idaho 
(“University”) and the University of Idaho Alumni Association, Inc. (“Association”).  The 
University and the Association are sometimes collectively referred to herein separately as a “Party” 
and collectively as the “Parties.” 

WHEREAS, the Association and the University have a substantial range of common 
interests relating to providing appropriate service to and maintaining the goodwill of alumni and 
friends of the University, which common interests can most effectively and efficiently be 
accomplished by jointly funded activity; 

 
 WHEREAS, the Association independently conducts certain activities in furtherance of 
its purpose to promote the welfare of the alumni and the University by conducting programs and 
other activities that strengthen ties with students, former students, friends and graduates of the 
University; 
 
 WHEREAS, it is in the interest of both Parties to set forth in writing a basic framework to 
acknowledge the independence of the Parties while defining their appropriate relationship; 
 
 WHEREAS, the Association has been established and organized for charitable purposes 
and specifically to assist and aid the University in fulfilling and performing its educational, 
training, and research programs; 
 
 WHEREAS, the Association has need of certain services and facilities, which the 
University is able to provide; 
 
 WHEREAS, the Parties believe that an arrangement under which such services are 
provided would facilitate the Association’s carrying out of its purposes and would be in the best 
interest of both Parties; 
 
 WHEREAS, the Parties have negotiated the terms and conditions for such an arrangement 
and are desirous of reducing the same to writing; 
 
 WHEREAS, the Idaho State Board of Education and the Board of Regents of the 
University of Idaho (collectively the “State Board”) have promulgated Policies and Procedures 
governing gifts and affiliated foundations (“State Board’s Policies and Procedures”) which are 
attached hereto as Exhibit A; 
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 WHEREAS, Section V.E.2.c. of the State Board’s Policies and Procedures requires the 
University to enter into a written operating agreement with the Association that sets forth their 
operating relationship; and  
 
 WHEREAS, the Association and the University intend for this Agreement to be the written 
operating agreement required by Section V.E.2.c. of the State Board’s Policies and Procedures. 
 
 NOW THEREFORE, in consideration of the mutual covenants and undertakings herein, 
the University and the Association hereby agree as follows: 

ARTICLE I 

ASSOCIATION’S PURPOSES 

The University recognizes the Association as the primary affiliated Alumni Association 
for the University.  The primary mission and purpose of the Association is to develop and 
strengthen lifelong relationships, loyalty and support for the University and its mission from the 
University’s alumni and friends. 

In carrying out its purposes the Association shall not engage in activities that conflict with 
(1) federal or state laws, rules and regulations (including, but not limited to all applicable 
provisions of the Internal Revenue Code and corresponding Federal Treasury Regulations); (2) 
applicable policies of the State Board; or (3) the role and mission of the University. 

ARTICLE II 

THE ASSOCIATION’S ORGANIZATIONAL DOCUMENTS 

The Association shall provide copies of its current Articles of Incorporation and Bylaws to 
the University.  All amendments of such documents shall also be provided to the University.  
Furthermore, the Association shall, to the extent practicable, provide the University with an 
advance copy of any proposed amendments to the Association’s Articles of Incorporation and 
Bylaws. 

ARTICLE III 

UNIVERSITY RESOURCES AND SERVICES 

A. University Employees.   

1. Executive Director:  The University’s Director of the Office of Alumni 
Relations shall serve as the Executive Director of the Association.  The Director of the Office of 
Alumni Relations is not a key administrative or policy-making employee of the University and is 
not a vice president or equivalent position at the University.   

a. The function of the Executive Director shall be to: 
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i. Serve as the University’s liaison to the Association and as an 
ex officio (non-voting) member of the Association Board of Directors;  

ii. Be responsible for communicating with the Association 
regarding the University’s activities and programs relevant to the Association’s 
mission and for coordinating any administrative support provided by the University 
to the Association; 

iii. Assist the Association in planning and executing its 
meetings and activities; and  

iv. Provide oversight and assistance to University personnel 
who provide administrative support to the Association as set out in Article III.B. 
below. 

b. The Executive Director is an employee of the University who is 
compensated by the University.  The University has the sole discretion to direct the 
Executive Director when acting in his or her University capacity.  While it is anticipated 
that the goals of the University and the Alumni Association will usually coincide with 
respect to the services to be performed by the Executive Director, there may be times when 
those goals may diverge.  The Executive Director shall notify the Alumni Association in 
the event a conflict of interest arises. 

i. Under no circumstance shall the University’s Director of the 
Office of Alumni Relations represent both the University and the Alumni 
Association in any negotiation, sign for both the University and the Alumni 
Association in a particular transaction, or direct any other University employee 
under his or her immediate supervision to sign for the related Party in a transaction 
between the University and the Alumni Association. 

2. Loaned Employees.  The University and the Association may elect to enter 
into agreements for the loaning of employees to the Association by the University pursuant to 
terms substantially similar to the Loaned Employee Agreement attached hereto as Exhibit B 
(“Loaned Employee Agreement”).  The loaned employees shall report to either the Association 
Board or the Executive Director of the Association, in either case as determined by the Association 
Board and as specified in the loaned employee agreements.   

3. Limited Authority of University Employees.  Notwithstanding the foregoing 
provisions, no University employee other than an employee loaned to the Association shall be 
permitted to have responsibility or authority for the Association policy making, financial oversight, 
spending authority, investment decisions, or the supervision of Association employees. 

B. Support Staff Services.  The University may provide administrative support in 
financial, accounting, and development services to the Association, pursuant to terms substantially 
similar to those set forth in the Service Agreement attached hereto as Exhibit C (“Service 
Agreement”).  Except as specifically provided otherwise herein, all University employees who 
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provide support services to the Association shall remain University employees under the direction 
and control of the University, unless it is agreed that the direction and control of any such employee 
will be vested with the Association in a Loaned Employee Agreement.  The Association will pay 
directly to the University the portion of the overhead costs associated with the services provided 
to the Association pursuant to the Service Agreement or as otherwise determined by the agreement 
of the Parties. 

C. University Facilities and Equipment.  The University may provide the use of the 
University’s office space and equipment and associated services to the Association upon the terms 
agreed to by the University and the Association.  The terms of use (including amount of rent) of 
the University’s office space, equipment and associated services shall be as set forth in the Service 
Agreement (see Exhibit C).  

D. University Trademarks.  The University may grant the Association the right to use 
University trademarks and indicia.  The terms of use (including amount of any royalty, or royalty 
free use) shall be as set forth in the Service Agreement (see Exhibit C). 

E. No Association Payments to University Employees.  Notwithstanding any contrary 
provision of this Agreement, the Association shall not make any payments directly to a University 
employee in connection with any resources or services provided to the Association pursuant to this 
Article.   

ARTICLE IV 

MANAGEMENT AND OPERATION OF THE ASSOCIATION 

A. Gift Solicitation. 

1. Foundation is Primary Donee.  The parties acknowledge that the University 
of Idaho Foundation (“Foundation”) is the primary affiliated foundation responsible for assisting 
the University in soliciting, managing and distributing private support for the University.  Absent 
unique circumstances, prospective donors shall be requested to make gifts directly to the 
Foundation rather than to the Association.   

2. Form of Solicitation.  Any and all Association gift solicitations shall make 
clear to prospective donors that (1) the Association is a separate legal and tax entity organized for 
the purpose of encouraging voluntary, private gifts, trusts, and bequests for the benefit of the 
University; and (2) responsibility for the governance of the Association, including the investment 
of gifts and endowments, resides in the Association’s Board of Directors.  

B. Acceptance of Gifts. 

1. Approval Required Before Acceptance of Certain Gifts.  Before accepting 
contributions or gifts that may require administration or direct expenditure by the University, the 
Association shall obtain the prior written approval of the University.  Similarly, the Association 
shall also obtain the University’s prior written approval of the acceptance of any gift or grant that 
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would impose a binding financial or contractual obligation on the University.  Prior to any approval 
by the University, the University shall obtain approval of the State Board where State Board policy 
requires such approval.   

2. Acceptance of Gifts of Real Property.  The Association shall conduct due 
diligence on all gifts of real property that it receives.  All gifts of real property that are intended 
solely by the donor to be developed for the University’s use or to otherwise house facilities of any 
kind for the University’s use shall be approved by the State Board before such gifts are accepted 
by either the University or the Association.  The University shall be responsible for obtaining this 
approval by the State Board.  In cases where the real property is intended to be used by the 
University in connection with carrying out its proper functions, the real property may be conveyed 
directly to the University, in which case the University and not the Association shall be responsible 
for the due diligence obligations for such property.  

C. Fund Transfers.  The Association agrees to transfer funds to the University or the 
Foundation on a regular basis as agreed to by the Parties.  The Association’s Treasurer or other 
individual to whom such authority has been delegated by the Association’s Board of Directors 
shall be responsible for transferring funds as authorized by the Association’s Board of Directors.  
All transfers and expenditures noted in this Section must comply with Section 501(c)(3) of the 
Internal Revenue Code and be consistent with the Association’s mission to support the University. 

1. Unrestricted Gift Transfers.  The Association may make unrestricted 
donations to the University, consistent with the Association’s mission.  Such donated funds will 
be expended under the oversight of the University President in compliance with state law and 
University policies.  If the Association elects to use unrestricted gifts to make grants to the 
University, such grants shall be made at such times and in such amounts as the Association’s Board 
of Directors may determine in such Board’s sole discretion. 

D. Association Expenditures and Financial Transactions.  

1. Signature Authority.  The Association designates the officers (President, 
Vice President, and Secretary-Treasurer) of the Association as the individuals with signature 
authority for the Association in all financial transactions where at least two of the three officers 
sign.  The Association’s Treasurer may also delegate signature authority on a temporary basis 
consistent with the Association’s Bylaws to another Association employee, an employee loaned to 
the Association, or an Association Board member who is not a University employee.  In no event 
may the person with Association signature authority for financial transactions be a University 
employee, unless such individual is an employee who is loaned to the Association.   

2. Expenditures.  All expenditures of the Association shall be (1) consistent 
with the purposes of the Association, and (2) not violate restrictions imposed by any applicable 
grant or sponsored program agreement as to the use or purpose of the specific funds. 

3. Association Operating Budget and Operating Expenditures.  The 
Association will establish an annual operating budget for each fiscal year encompassing the 
anticipated revenues of the Association and the budgeted costs for Association meetings, events 
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and other activities.  Annually, or more often as may be agreed to by the Parties, the Association 
will transfer sufficient funds to the University to cover the budgeted costs for Association 
meetings, events and other activities.  Such funds shall be held by the University and restricted to 
application by the University to the costs of Association meetings, events and other activities 
within the amounts set out in the operating budget.  Such funds shall be expended by University 
personnel supporting the operations of the Association as more specifically set out in the Services 
Agreement (see Exhibit C). 

E. Transfer of University Assets to the Association.  No University funds, assets, or 
liabilities may be transferred directly or indirectly to the Association without the prior approval of 
the State Board except when:  

1. A donor inadvertently directs a contribution to the University that is 
intended for the Association; or 

2. The University has gift funds that were transferred from and originated in 
the Association, and the University wishes to return a portion of funds to the Association for 
reinvestment consistent with the original intent of the gift. 

F. Separation of Funds.  All Association assets (including bank and investment 
accounts) shall be held in separate accounts in the name of the Association using the Association’s 
Federal Employer Identification Number.  The financial records of the Association shall be kept 
using a separate chart of accounts and shall be kept in a secured database that is protected by 
separate password-only access.  For convenience, however, some Association expenses may be 
paid through the University such as payroll and campus charges.  These expenses will be paid 
through accounts clearly titled as belonging to the Association and shall be reimbursed by the 
Association on a regular basis. 

G. Insurance.  The Association shall maintain insurance to cover the operations and 
activities of its directors, officers and employees.  The Association shall also maintain general 
liability coverage. 

H. Organizational Structure of the Association.  The organizational structure of the 
Association is set forth in the Association’s Articles of Incorporation, which are attached hereto 
as Exhibit D, and the Association’s Bylaws, which are attached hereto as Exhibit E.  The 
Association agrees to provide copies of such Articles and Bylaws as well as any subsequent 
amendments to such documents to the University.  Any such amendments to the Articles and 
Bylaws shall be attached hereto as additions to Exhibit D and Exhibit E, respectively.   

I. Conflicts of Interest.  The Association, in Article XIV of its Bylaws, has adopted a 
written policy addressing the manner the Association will address conflict of interest situations 
(see Exhibit E).   
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ARTICLE V 

ASSOCIATION RELATIONSHIPS WITH THE UNIVERSITY 

A. Access to Records.  The University shall have reasonable access to the financial 
records of the Association upon permission granted by the Association from time to time, which 
shall not be unreasonably withheld.  All access by the University to such records shall be made in 
accordance with applicable laws, the Association policies, and guidelines.  In addition, upon 
request of the Association, the University shall execute a proprietary and confidentiality agreement 
and instruct its agents and employees that all confidential information of the Association shall be 
protected from disclosure to the fullest extent allowed by law.  Except as specifically authorized 
under this agreement or any applicable proprietary and confidentiality agreement between the 
University and the Association, the University’s access shall not include donor specific data of the 
Association.  

B. Records Management.   

1. The University acknowledges that in most cases the University is the 
primary recipient and depository of confidential donor information. The Parties recognize, 
however, that records of the Association relating to actual or potential donors contain confidential 
information.  Such records shall be kept by the Association in such a manner as to protect donor 
confidentiality to the fullest extent allowed by law.  Notwithstanding the access to records 
permitted above, access to such confidential information by the University shall be limited to the 
University’s President and any designee of the University's President.  The donor database and all 
other data, materials and information of the Association and the University pertaining to past, 
current or prospective donors, are proprietary to the Association and the University respectively 
and constitute confidential information and trade secrets.  The Association and University shall 
take the steps necessary to monitor and control access to the donor database and to protect the 
security of computer servers and software relevant to the database, in each case to the extent that 
these systems are in their respective control. 

2. The Association shall be responsible for maintaining all permanent records 
of the Association including but not limited to the Association's Articles, Bylaws and other 
governing documents, all necessary documents for compliance with IRS regulations, all gift 
instruments, and all other Association records as required by applicable laws.    

3. The Association’s Board of Directors shall foster an atmosphere of 
openness in its operations, consistent with the prudent conduct of its business and while protecting 
personal and private information related to private individuals.  The parties understand that the 
Association is not a public agency or a governing body as defined in the Idaho Code and the Idaho 
Open Meeting Law and Access to Public Records Statutes.  Nothing in this Operating Agreement 
shall be construed as a waiver of the Association’s right to assert exemption from these statutes.    

C. Name and Marks.  Each Party hereby is granted a general, non-exclusive, royalty-
free license to use the corporate name of the other, specifically: “The University of Idaho” and 
“The University of Idaho Alumni Association, Inc.” in all activities conducted in association with 
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or for the benefit of the other.  Use of the other Party’s name must be in manner that clearly 
identifies the Parties as separate entities, and neither Party may use the other Party’s name to imply 
approval or action of the other Party.  Neither Party may delegate, assign, or sublicense the rights 
granted hereunder without express written consent from the other Party.  This license does not 
extend to any identifying marks of either Party other than the specified corporate name.  The 
University may grant the Association the right to use other University trademarks and indicia.  The 
terms of use (including amount of any royalty, or royalty free use) shall be as set forth in the 
Service Agreement (see Exhibit C). 

D. Identification of Source.  The Association shall be clearly identified as the source 
of any correspondence, activities and advertisements emanating from the Association. 

E. Establishing the Association’s Annual Budget.  The Association shall provide the 
University with the Association's annual operating budget and capital expenditure plan (if any) 
within five days of the date the Association's Board of Directors meeting at which the Association's 
Board of Directors vote to accept such operating budget. 

F. Attendance of the University’s President at the Association’s Board of Director 
Meetings.  The Association shall invite the University’s President to attend meetings of the 
Association’s Board of Directors in an advisory role.   

G. Supplemental Compensation of University Employees.  No University employee 
shall receive direct payments, compensation, or other benefits from the Association, provided that 
the Association may pay for those benefits which are necessary for its normal course of operation, 
including, but not limited to, travel and continuing professional education.  Any such payment 
must have prior State Board approval and shall be paid by the Association to the University and 
the University shall then pay or reimburse the employee in accordance with the University’s 
normal practice.  No University employee shall receive any payments or other benefits directly 
from the Association.  

ARTICLE VI 

AUDITS AND REPORTING REQUIREMENTS 

A. Fiscal Year.  The Association and the University shall have the same fiscal year. 

B. Annual Financial Report.  The Association shall have an annual financial report 
which will be reviewed by a certified public accountant who is not a director or officer of the 
Association.  The review shall comply with AICPA standards for financial statement compilation 
and review, shall be conducted at the same or similar time as the University audit, and shall be 
reported to the Association’s Board of Directors and to the University.  All such reports and any 
accompanying documentation shall protect donor privacy to the extent allowable by law. 

C. Separate Audit Rights.  The University agrees that the Association, at its own 
expense, may at any time during normal business hours conduct or request additional audits or 
reviews of the University’s financial books and accounting records pertinent to the expenditure of 
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funds received from the Association.  The Association agrees that the University, at its own 
expense, may, at reasonable times, inspect and audit the Association’s financial books and 
accounting records in accordance with Article V, Section A, above. 

D. Annual Reports to University President.  Upon request, the Association shall 
provide a written report to the University President setting forth the following items: 

1. the annual financial audit report; 

2. an annual report of Association transfers made to the University, 
summarized by department, if applicable; 

3. an annual report of unrestricted funds received, and of unrestricted funds 
available for use during that fiscal year;  

4. a list of all of the Association’s officers, directors, and employees; 

5. a list of University employees for whom the Association made payments to 
the University for supplemental compensation or any other approved purpose during the 
fiscal year, and the amount and nature of each payment; 

6. a list of all state and federal contracts and grants managed by the 
Association, if any; 

7. an annual report of the Association's major activities;  

8. an annual report of each real estate purchase or material capital lease, 
investment, or financing arrangement entered into during the preceding foundation fiscal 
year for the benefit of the University; and 

9. an annual report of any actual litigation involving the Association during its 
fiscal year, identification of legal counsel used by the Association for any purpose during 
such year, and identification of any potential or threatened litigation involving the 
Association limited to the extent necessary to protect attorney-client privilege and litigation 
strategy. 

ARTICLE VII 

CONFLICT OF INTEREST AND CODE OF ETHICS AND CONDUCT 

A. Conflicts of Interest Policy Statement.  The Association has adopted a written policy 
addressing the manner the Association will address conflict of interest situations.  The 
Association’s Conflict of Interest Policy is contained in Article XIV of the Bylaws, which are 
attached hereto as Exhibit E.   

B. Dual Representation.  Under no circumstances may a University employee 
represent both the University and the Association in any negotiation, sign for both Parties in 

CONSENT AGENDA 

JUNE 18, 2015

CONSENT-AUDIT TAB 19 Page 15



Audit Committee Review Draft – 6/10/2015 

 

Operating Agreement    Page 10 of 14 

transactions, or direct any other University employee under their immediate supervision to sign 
for the related Party in a transaction between the University and the Association.  This shall not, 
however, prohibit University employees from drafting transactional documents that are 
subsequently provided to the Association for the Association’s independent review, approval and 
use.   

C. Contractual Obligation of University.  The Association shall not enter into any 
contract that would impose a financial or contractual obligation on the University without first 
obtaining the prior written approval of the University.  University approval of any such contract 
shall comply with policies of the State Board with respect to the State Board’s approval of 
University contracts.   

D. Acquisition or Development or Real Estate.  The Association shall not acquire or 
develop real estate for the University’s use or otherwise build facilities for the University’s use 
unless and until the University first obtains the approval of the State Board.  In the event of a 
proposed purchase of real estate for such purposes by the Association, the University shall notify 
the State Board, at the earliest possible date, of such proposed purchase for such purposes.  
Furthermore, any such proposed purchase of real estate for the University’s use shall be a 
coordinated effort of the University and the Association.  Any notification by the University to the 
State Board required pursuant to this Section may be made through the State Board’s chief 
executive officer in executive session pursuant to Idaho Code Section 67-2345(1)(c). 

ARTICLE VIII 

GENERAL TERMS 

A. Effective Date.  This Agreement shall be effective on the Effective Date set forth 
above.   

B. Right to Terminate.   This Operating Agreement shall terminate upon the mutual 
written agreement of both Parties.  In addition, either Party may, upon ninety (90) days prior 
written notice to the other Party, terminate this Operating Agreement, and either Party may 
terminate this Operating Agreement in the event the other Party defaults in the performance of its 
obligations and fails to cure the default within thirty (30) days after receiving written notice from 
the non-defaulting Party specifying the nature of the default.  Should the University choose to 
terminate this Operating Agreement by providing ninety (90) days written notice or in the event 
of a default by the Association that is not cured within the time frame set forth above, the 
Association may require the University to pay, within one-hundred eighty (180) days of written 
notice, all debt incurred by the Association on the University’s behalf including, but not limited 
to, lease payments, advanced funds, and funds borrowed for specific initiatives.  Should the 
Association choose to terminate this Operating Agreement by providing ninety (90) days written 
notice or in the event of a default by the University that is not cured within the time frame set forth 
above, the University may require the Association to pay any debt it holds on behalf of the 
Association in like manner.  The Parties agree that in the event this Operating Agreement shall 
terminate, they shall cooperate with one another in good faith to negotiate a new operating 
agreement within six (6) months.  In the event negotiations fail, the Parties will initiate the Dispute 
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Resolution mechanism described below (through reference to the Association’s President and the 
State Board) to further attempt to negotiate a new operating agreement.  Termination of this 
Operating Agreement shall not constitute or cause dissolution of the Association. 

C. Dispute Resolution.  The Parties agree that in the event of any dispute arising from 
this Operating Agreement, they shall first attempt to resolve the dispute by working together with 
the appropriate staff members of each of the Parties.  If the staff cannot resolve the dispute, then 
the dispute will be referred to the Association’s President and the University’s President.  If the 
Association’s President and University’s President cannot resolve the dispute, then the dispute will 
be referred to the Association’s President and the State Board for resolution.  If the dispute is not 
resolved by the aforementioned Parties, the University and the Association shall submit the dispute 
to mediation by an impartial third party or professional mediator mutually acceptable to the Parties.  
If and only if all the above mandatory steps are followed in sequence and the dispute remains 
unresolved, then, in such case, either Party shall have the right to initiate litigation arising from 
this Operating Agreement.  In the event of litigation, the prevailing Party shall be entitled, in 
addition to any other rights and remedies it may have, to reimbursement for its expenses, including 
court costs, attorney fees, and other professional expenses. 

D. Dissolution of the Association.  Upon dissolution of the Association, it shall transfer 
the balance of all property and assets of the Association in a manner consistent with Article X, 
Section 3, of its Bylaws, which state that, “In the event of the dissolution of this Corporation, or 
in the event it should cease to carry out its purposes, no member, director, officer or individual 
shall be entitled to or receive any distribution or division of its remaining assets, property or 
proceeds, and the balance of all property and assets of the Corporation from any sources, after the 
payment of all debts and obligations of the Corporation shall be vested in the Board of Regents of 
the University of Idaho in trust for the use and benefit of the University. Any such assets not so 
disposed of shall be distributed for one or more exempt purposes within meaning of Section 
501(c)(3) of the Internal Revenue Code, or shall be distributed to the federal government, or to a 
state or local government, for public purpose.”  

E. Board Approval of Operating Agreement.  Prior to the Parties’ execution of this 
Operating Agreement, an unexecuted copy of this Operating Agreement must be approved by the 
State Board.  Furthermore, this Operating Agreement, including any subsequent modifications and 
restatements of this Operating Agreement, shall be submitted to the State Board for review and 
approval no less frequently than once every two (2) years or more frequently if otherwise requested 
by the State Board. 

F. Modification.  Any modification to the Agreement or Exhibits hereto shall be in 
writing and signed by both Parties. 

G. Providing Document to and Obtaining Approval from the University.  Unless 
otherwise indicated herein, whenever documents are to be provided to the University or whenever 
the University’s approval of any action is required, such documents shall be provided to, or such 
approval shall be obtained from, the University’s President or an individual to whom such 
authority has been properly delegated by the University’s President. 
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H. Providing Documents to and Obtaining Approval from the Association.  Unless 
otherwise indicated herein, whenever documents are to be provided to the Association or whenever 
the Association’s approval of any action is required, such document shall be provided to, or such 
approval shall be obtained from, the Association’s Board of Directors or an individual to whom 
such authority has been properly delegated by the Association’s Board of Directors. 

I. Notices.  Any notices required under this Agreement may be mailed or delivered as 
follows: 

To the University: 

President of the University of Idaho 
University of Idaho 
P.O. Box 443151 
Administration Building Room 105 
Moscow, Idaho 83844-3151 

To the Association: 

President 
UI Alumni Association, Inc. 
c/o Office of Alumni Relations 
Mailing Address: 
875 Perimeter Drive MS 3232 
Moscow ID 83844-3232 
 

J. No Joint Venture.  At all times and for all purposes of this Operating Agreement, 
the University and the Association shall act in an independent capacity and not as an agent or 
representative of the other Party. 

K. Liability.  The University and the Association are independent entities and neither 
shall be liable for any of the other’s contracts, torts, or other acts or omissions, or those of the 
other’s trustees, directors, officers, members or employees.  

L. Indemnification.  The University and the Association each agree to indemnify, 
defend and hold the other Party, their officers, directors, agents and employees harmless from and 
against any and all losses, liabilities, and claims, including reasonable attorney’s fees arising out 
of or resulting from the willful act, fault, omission, or negligence of the Party, its employees, 
contractors, or agents in performing its obligations under this Operating Agreement.  This 
indemnification shall include, but not be limited to, any and all claims arising from an employee 
of one Party who is working for the benefit of the other Party.  Nothing in this Operating 
Agreement shall be construed to extend the University’s liability beyond the limits of the Idaho 
Tort Claims Act, Idaho Code Sections 6-901 et seq.   

M. Assignment.  This Agreement is not assignable by either Party, in whole or in part. 
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N. Governing Law.  This Agreement shall be governed by the laws of the State of 
Idaho. 

O. Articles, Sections, Subsections and Subparagraphs.  This Agreement consists of 
text divided into Articles that are identified by roman numeral (for example Article I), Sections 
that are identified by an uppercase letter followed by a period (for example A.), subsections that 
are identified by a number followed by a period (for example 1.) and subparagraphs that are 
identified by a lower case letter followed by a period (for example a.).  The organization is 
hierarchical meaning that a reference to a division of the document includes all of its subparts (for 
example a reference to a Section includes the Section and all of its subsections and subparagraphs). 

P. Severability.  If any provision of this Agreement is held invalid or unenforceable to 
any extent, the remainder of this Agreement is not affected thereby and that provision shall be 
enforced to the greatest extent permitted by law. 

Q. Entire Agreement.  This Agreement constitutes the entire agreement among the 
Parties pertaining to the subject matter hereof, and supersedes all prior agreements and 
understandings pertaining thereto. 

 

[The remainder of this page was intentionally left blank] 
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 IN WITNESS WHEREOF, the University and the Association have executed this 
agreement on the above specified date. 

 

University of Idaho 

 

By:        
Its:  President 

 

University of Idaho Alumni Association, Inc. 

 

By:        
Its: President 
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State Board of Education and Board of Regents of the University of Idaho 
Policies and Procedures Governing Gifts and Affiliated Foundations 

CONSENT AGENDA 

JUNE 18, 2015

CONSENT-AUDIT TAB 19 Page 21



Idaho State Board of Education    

GOVERNING POLICIES AND PROCEDURES   

SECTION: V. FINANCIAL AFFAIRS 

Subsection: E. Gifts and Affiliated Foundations  October 2014 
 
1. Purpose of the Policy 
 

a. The Board recognizes the importance of voluntary private support and encourages 
grants and contributions for the benefit of the institutions and agencies under its 
governance.  Private support for public education is an accepted and firmly 
established practice throughout the United States.  Tax-exempt foundations are 
one means of providing this valuable support to help the institutions and agencies 
under the Board’s governance raise money through private contributions.  
Foundations are separate, legal entities, tax-exempt under Section 501(c) of the 
United States Internal Revenue Code of 1986, as amended, associated with the 
institutions and agencies under the Board’s governance.  Foundations are 
established for the purpose of raising, receiving, holding, and/or using funds from 
the private sector for charitable, scientific, cultural, educational, athletic, or related 
endeavors that support, enrich, and improve the institutions or agencies. The 
Board wishes to encourage a broad base of support from many sources, 
particularly increased levels of voluntary support.  To achieve this goal, the Board 
will cooperate in every way possible with the work and mission of recognized 
affiliated foundations. 

 
b. The Board recognizes that foundations: 
 

i. Provide an opportunity for private individuals and organizations to contribute to 
the institutions and agencies under the Board’s governance with the assurance 
that the benefits of their gifts supplement, not supplant, state appropriations to 
the institutions and agencies; 

 
ii. Provide assurance to donors that their contributions will be received, 

distributed, and utilized as requested for specified purposes, to the extent 
legally permissible, and that donor records will be kept confidential to the extent 
requested by the donor and as allowed by law; 

 
iii. Provide an instrument through which alumni and community leaders can help 

strengthen the institutions and agencies through participation in the solicitation, 
management, and distribution of private gifts; and 

 
iv. Aid and assist the Board in attaining its approved educational, research, public 

service, student loan and financial assistance, alumni relations, and financial 
development program objectives. 
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c. The Board, aware of the value of tax-exempt foundations to the well being of the 
institutions and agencies under the Board’s governance, adopts this policy with the 
following objectives: 

 
i. To preserve and encourage the operation of recognized foundations 

associated with the institutions and agencies under the Board’s governance; 
and 

 
ii. To ensure that  the institutions and agencies under the Board’s governance 

work with their respective affiliated foundations to make certain that business 
is conducted responsibly and according to applicable laws, rules, regulations, 
and policies, and that such foundations fulfill their obligations to contributors, to 
those who benefit from their programs, and to the general public. 

 
2.  Institutional Foundations 
 
 The foregoing provisions are designed to promote and strengthen the operations of 

foundations that have been, and may be, established for the benefit of the public 
colleges and universities in Idaho.  The intent of this policy is to describe general 
principles that will govern institutional relationships with their affiliated foundations.  It 
is intended that a more detailed and specific description of the particular relationship 
between an institution and its affiliated foundation will be developed and committed to 
a written operating agreement, which must be approved by the Board.  For application 
of this policy to affiliated research foundations and technology transfer organizations, 
including the Idaho Research Foundation, see paragraph 6 below. 

 
 a. Board Recognition of Affiliated Foundations 
 

. The Board may recognize an entity as an affiliated foundation if it meets and 
maintains the requirements of this policy.  The chief executive officer of each 
institution must ensure that any affiliated foundation recognized by the Board 
ascribes to these policies.  The Board acknowledges that it cannot and should 
not have direct control over affiliated foundations.  These foundations must be 
governed separately to protect their private, independent status.  However, 
because the Board is responsible for ensuring the integrity and reputation of 
the institutions and their campuses and programs, the Board must be assured 
that any affiliated foundation adheres to sound business practices and ethical 
standards appropriate to such organizations in order to assure the public that 
the foundation is conducting its mission with honesty and integrity.   

 
 

 
 b. General Provisions Applicable to all Affiliated Foundations recognized by the 

Board 
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i. All private support of an institution not provided directly to such institution shall 
be through a recognized affiliated foundation.  While an institution may accept 
gifts made directly to the institution or directly to the Board, absent unique 
circumstances making a direct gift to the institution more appropriate, donors 
shall be requested to make gifts to affiliated foundations. 

 
ii. Each affiliated foundation shall operate as an Idaho nonprofit corporation that 

is legally separate from the institution and is recognized as a 501(c)(3) public 
charity by the Internal Revenue Service.  The management and control of a 
foundation shall rest with its governing board.  All correspondence, 
solicitations, activities, and advertisements concerning a particular foundation 
shall be clearly discernible as from that foundation, and not the institution. 

 
iii. The institutions and foundations are independent entities and neither will be 

liable for any of the other’s contracts, torts, or other acts or omissions, or those 
of the other’s trustees, directors, officers, members, or staff. 

 
iv. It is the responsibility of the foundation to support the institution at all times in 

a cooperative, ethical, and collaborative manner; to engage in activities in 
support of the institution; and, where appropriate, to assist in securing 
resources, to administer assets and property in accordance with donor intent, 
and to manage its assets and resources. 

 
v. Foundation funds shall be kept separate from institution funds.  No institutional 

funds, assets, or liabilities may be transferred directly or indirectly to a 
foundation without the prior approval of the Board except as provided herein.  
Funds may be transferred from an institution to a foundation without prior 
Board approval when: 

 
1) A donor inadvertently directs a contribution to an institution that is intended 

for the foundation.  If an affiliated foundation is the intended recipient of 
funds made payable to the Board or to an institution, then such funds may 
be deposited with or transferred to the affiliated foundation, provided that 
accompanying documents demonstrate that the foundation is the intended 
recipient.  Otherwise, the funds shall be deposited in an institutional 
account, and Board approval will be required prior to transfer to an affiliated 
foundation; or 

 
2) The institution has gift funds that were transferred from and originated in an 

affiliated foundation, and the institution wishes to return a portion of funds 
to the foundation for reinvestment consistent with the original intent of the 
gift. 

 
vi. Transactions between an institution and an affiliated foundation shall meet the 

normal tests for ordinary business transactions, including proper 
documentation and approvals.  Special attention shall be given to avoiding 
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direct or indirect conflicts of interest between the institution and the affiliated 
foundation and those with whom the foundation does business.  Under no 
circumstances shall an institution employee represent both the institution and 
foundation in any negotiation, sign for both the institution and foundation in a 
particular transaction, or direct any other institution employee under their 
immediate supervision to sign for the related party in a transaction between 
the institution and the foundation. 

 
vii. Prior to the start of each fiscal year, an affiliated foundation must provide the 

institution chief executive officer with the foundation’s proposed annual 
budget, as approved by the foundation’s governing board.   

 
viii. Each foundation shall conduct its fiscal operations to conform to the 

institution’s fiscal year.  Each foundation shall prepare its annual financial 
statements in accordance with Government Accounting Standards Board 
(GASB) or Financial Accounting Standards Board (FASB) principles, as 
appropriate. 

 
ix. Institution chief executive officers shall be invited to attend all meetings of an 

affiliated foundation’s governing board in an advisory role.  On a case by case 
basis, other institution employees may also serve as advisors to an affiliated 
foundation’s governing board, as described in the written foundation operating 
agreement approved by the Board. 

 
x. The foundation, while protecting personal and private information related to 

private individuals, is encouraged, to the extent possible or reasonable, to be 
open to public inquiries related to revenue, expenditure policies, investment 
performance and/or other information that would normally be open in the 
conduct of institution affairs. 

 
xi. A foundation’s enabling documents (e.g., articles of incorporation and bylaws) 

and any amendments are to be provided to  the institution.  These documents 
must include a clause requiring that in the event of the dissolution of a 
foundation, its assets and records will be distributed to its affiliated institution, 
provided the affiliated institution is a qualified charitable organization under 
relevant state and federal income tax laws.  To the extent practicable, the 
foundation shall provide the institution with an advance copy of any proposed 
amendments, additions, or deletions to its articles of incorporation or bylaws.  
The institution shall be responsible for providing all of the foregoing 
documents to the Board. 

 
xii. Foundations may not engage in activities that conflict with federal or state 

laws, rules and regulations; the policies of the Board; or the role and mission 
of the institutions.  Foundations shall comply with applicable Internal Revenue 
Code provisions and regulations and all other applicable policies and 
guidelines. 
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xiii. Fund-raising campaigns and solicitations of major gifts for the benefit of an 

institution by its affiliated foundation shall be developed cooperatively 
between the institution  and its affiliated foundation.  Before accepting 
contributions or grants for restricted or designated purposes that may require 
administration or direct expenditure by an institution, a foundation will obtain 
the prior approval of the institution chief executive officer or a designee.   

 
xiv. Foundations shall obtain prior approval in writing from the institution chief 

executive officer or a designee if gifts, grants, or contracts include a financial 
or contractual obligation binding upon the institution. 

 
xv. Foundations shall make clear to prospective donors that: 

 
1) The foundation is a separate legal and tax entity organized for the purpose 

of encouraging voluntary, private gifts, trusts, and bequests for the benefit 
of the institution; and 

 
2) Responsibility for the governance of the foundation, including investment 

of gifts and endowments, resides in the foundation’s governing board. 
 

xvi. Institutions shall ensure that foundation-controlled resources are not used to 
acquire or develop real estate or to build facilities for the institution’s use 
without prior Board approval.  The institution shall notify the Board, at the 
earliest possible date, of any proposed purchase of real estate for such 
purposes, and in such event should ensure that the foundation coordinates its 
efforts with those of the institution.  Such notification to the Board may be 
through the  institution’s chief executive officer in executive session pursuant 
to Idaho Code 67-2345 (1) (c). 

 
 c. Foundation Operating Agreements 
 

Each institution shall enter into a written operating agreement with each 
recognized foundation that is affiliated with the institution.  Operating agreements 
must be signed by the chairman or president of the foundation’s governing board, 
and by the institution chief executive officer. The operating agreement must be 
approved by the Board prior to execution and must be re-submitted to the Board 
every three (3) years, or as otherwise requested by the Board, for review and re-
approval.  Foundation operating agreements shall establish the operating 
relationship between the parties, and shall, at a minimum, address the following 
topics: 

 
i.  Institution Resources and Services. 

 
1) Whether, and how, an institution intends to provide contract administrative 

and/or support staff services to an affiliated foundation.  When it is 
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determined that best practices call for an institution employee to serve in a 
capacity that serves both the institution and an affiliated foundation, then 
the operating agreement must clearly define the authority and 
responsibilities of this position within the foundation.  Notwithstanding, no 
employee of an institution who functions in a key administrative or policy 
making capacity (including, but not limited to, any institution vice-president 
or equivalent position) shall be permitted to have responsibility or authority 
for foundation policy making, financial oversight, spending authority, 
investment decisions, or the supervision of foundation employees.  The 
responsibility of this position within the foundation that is performed by an 
institution employee in a key administrative or policy making capacity shall 
be limited to the coordination of institution and affiliated foundation 
fundraising efforts, and the provision of administrative support to foundation 
fundraising activities. 

 
2) Whether, and how, an institution intends to provide other resources and 

services to an affiliated foundation, which are permitted to include: 
 

a) Access to the institution’s financial systems to receive, disburse, and 
account for funds held (with respect to transactions processed through 
the institution’s financial system, the foundation shall comply with the 
institution’s financial and administrative policies and procedures 
manuals); 

 
b) Accounting services, to include cash disbursements and receipts, 

accounts receivable and payable, bank reconciliation, reporting and 
analysis, auditing, payroll, and budgeting; 

 
 c) Investment, management, insurance, benefits administration, and 

similar services; and 
 
d) Development services, encompassing research, information systems, 

donor records, communications, and special events. 
 

3) Whether the foundation will be permitted to use any of the institution’s 
facilities and/or equipment, and if so, the details of such arrangements. 

 
4) Whether the institution intends to recover its costs incurred for personnel, 

use of facilities or equipment, or other services provided to the foundation.  
If so, then payments for such costs shall be made directly to the institution.  
No payments shall be made directly from a foundation to institution 
employees in connection with resources or services provided to a 
foundation pursuant to this policy. 

 
ii.  Management and Operation of Foundations. 

 

CONSENT AGENDA 

JUNE 18, 2015

CONSENT-AUDIT TAB 19 Page 27



1) Guidelines for receiving, depositing, disbursing and accounting for all funds, 
assets, or liabilities of a foundation, including any disbursements/transfers 
of funds to an institution from an affiliated foundation.  Institution officials 
into whose department or program foundation funds are transferred shall 
be informed by the foundation of the restrictions, if any, on such funds and 
shall be responsible both to account for them in accordance with institution 
policies and procedures, and to notify the foundation on a timely basis 
regarding the use of such funds. 

 
2) Procedures with respect to foundation expenditures and financial 

transactions, which must ensure that no person with signature authority 
shall be an institution employee in a key administrative or policy making 
capacity (including, but not limited to, an institution vice-president or 
equivalent position). 

 
3) The liability insurance coverage the foundation will have in effect to cover 

its operations and the activities of its directors, officers, and employees. 
 
4) Description of the investment policies to be utilized by the foundation, which 

shall be conducted in accordance with prudent, sound practice to ensure 
that gift assets are protected and enhanced, and that a reasonable return 
is achieved, with due regard for the fiduciary responsibilities of the 
foundation’s governing board.  Moreover, such investments must be 
consistent with the terms of the gift instrument. 

 
5) Procedures that will be utilized to ensure that institution and foundation 

funds are kept separate. 
 
6) Detailed description of the organization structure of the foundation, which 

addresses conflict of interest in management of funds and any foundation 
data. 

 
iii.  Foundation Relationships with the Institutions  

 
1) The institution’s ability to access foundation books and records. 
 
2) The process by which the institution chief executive officer, or designee, 

shall interact with the foundation’s board regarding the proposed annual 
operating budget and capital expenditure plan prior to approval by the 
foundation’s governing board.  

 
3) Whether, and how, supplemental compensation from the foundation may 

be made to institutional employees.  Any such payments must have prior 
Board approval, and shall be paid by the foundations to the institutions, 
which in turn will make payments to the employee in accordance with 
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normal practice.  Employees shall not receive any payments or other 
benefits directly from the foundations.   

 
iv. Audits and Reporting Requirements. 

 
1) The procedure foundations will utilize for ensuring that regular audits are 

conducted and reported to the Board.  Unless provided for otherwise in the 
written operating agreement, such audits must be conducted by an 
independent certified public accountant, who is not a director or officer of 
the foundation.  The independent audit shall be a full scope audit, performed 
in accordance with generally accepted auditing standards. 

 
2) The procedure foundations will use for reporting to the institution chief 

executive officer the following items: 
 

a) Regular financial audit report; 
 
b) Annual report of transfers made to the institution, summarized by 

department; 
 
c) Annual report of unrestricted funds received, and of unrestricted funds 

available for use in that fiscal year; 
 
d) A list of foundation officers, directors, and employees; 
 
e) A list of institution employees for whom the foundation made payments 

to the institution for supplemental compensation or any other approved 
purpose during the fiscal year, and the amount and nature of that 
payment; 

 
f) A list of all state and federal contracts and grants managed by the 

foundation; and 
 
g) An annual report of the foundation’s major activities; 
 
h )An annual report of each real estate purchase or material capital lease, 

investment, or financing arrangement entered into during the preceding 
foundation fiscal year for the benefit of the institution; and 

 
i) An annual report of any actual litigation involving the foundation during 

its fiscal year, as well as legal counsel used by the foundation for any 
purpose during such year.  This report should also discuss any potential 
or threatened litigation involving the foundation. 

 
v. Conflict of Interest and Code of Ethics and Conduct. 
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A description of the foundation’s conflict of interest policy approved by the 
foundation’s governing board and applicable to all foundation directors, 
officers, and staff members, and which shall also include a code of ethics and 
conduct.  Such policy must assure that transactions involving the foundation 
and the personal or business affairs of a trustee, director, officer, or staff 
member should be approved in advance by the foundation’s governing board.  
In addition, such policy must provide that directors, officers, and staff members 
of a foundation disqualify themselves from making, participating, or influencing 
a decision in which they have or would have a financial interest.  Finally, such 
policy must assure that no director, trustee, officer, or staff member of a 
foundation shall accept from any source any material gift or gratuity  in excess 
of fifty dollars ($50.00) that is offered, or reasonably appears to be offered, 
because of the position held with the foundation; nor should an offer of a 
prohibited gift or gratuity be extended by such an individual on a similar basis. 

 
3. Foundations for Other Agencies 
 

Other agencies under the Board's jurisdiction may establish foundations to accept gifts 
made for the benefit of the agencies' operating purposes. These agencies are subject 
to the same policies as the institutional foundations. However, agency foundations 
with annual revenues less than $100,000 are not required to obtain an independent 
audit. These agencies must instead submit an annual report to the Board of gifts 
received and the disposition of such gifts. 

 
4.  Idaho Educational Public Broadcasting System Foundations and Friends Groups 
 

Foundations and Friends groups that exist for the benefit of the Idaho Educational 
Public Broadcasting System (IEPBS) are required by Federal Communications 
Commission (FCC) regulations to have specific spending authority designated by the 
Board. Audits of the IEPBS Foundation and Friends groups will be conducted by the 
State Legislative Auditor. 

 
a. By action of the Board, the Idaho Educational Public Broadcasting System 

Foundation, Inc., has been designated to accept gifts made for the benefit of public 
television in the state of Idaho. The Foundation will conduct its activities in a 
manner consistent with the Federal Communications Commission (FCC) 
regulations and the FCC license held by the Board. 

 
b.  By action of the Board, the Friends of Channel 4, Inc., has been designated to 

accept gifts made for the Benefit of KAID TV, Channel 4. The Friends of Channel 
4, Inc., will conduct its activities in a manner consistent with the Federal 
Communications Commission (FCC) regulations and the FCC license held by the 
Board. 

 
c.  By action of the Board, the Friends of Channel 10, Inc., has been designated to 

accept gifts made for the benefit of KISU TV, Channel 10. The Friends of Channel 
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10, Inc., will conduct its activities in a manner consistent with the Federal 
Communications Commission (FCC) regulations and the FCC license held by the 
Board. 

 
d.  By action of the Board, the Friends of KUID, Inc., has been designated to accept 

gifts made for the benefit of KUID TV, Channel 12. The Friends of Channel 12, 
Inc., will conduct its activities in a manner consistent with the Federal 
Communications Commission (FCC) regulations and the FCC license held by the 
Board. 

 
5. Acceptance of Direct Gifts 
 

Notwithstanding the Board’s desire to encourage the solicitation and acceptance of 
gifts through affiliated foundations, the Board may accept donations of gifts, legacies, 
and devises (hereinafter "gifts") of real and personal property on behalf of the state of 
Idaho that are made directly to the Board or to an institution or agency under its 
governance. Gifts worth more than $250,000 must be reported to and approved by 
the executive director of the Board before such gift may be expended or otherwise 
used by the institution or agency. Gifts worth more than $500,000 must be approved 
by the Board.  The chief executive officer of any institution or agency is authorized to 
receive, on behalf of the Board, gifts that do not require prior approval by the executive 
director or the Board and that are of a routine nature.  This provision does not apply 
to transfers of gifts to an institution or agency from an affiliated foundation (such 
transfers shall be in accordance with the written operating agreement between the 
institution or agency and an affiliated foundation, as described more fully herein). 
 

6. Affiliated Research Foundations and Technology Transfer Organization for Institutions 
of Higher Education 
 

The Board wishes to encourage research and technology transfer and the 
corresponding economic development potential for the state of Idaho.  The Board 
acknowledges that independent, affiliated foundations operating to support an 
institution’s research and technology transfer efforts can be useful tools to provide 
institutions with avenues for engagement with the private sector as well as with public 
and private entities interested in funding research, funding technology transfer and 
promoting spin-off enterprises arising from institutional intellectual property and 
technology. Such affiliated foundations should operate substantially within the 
framework for philanthropic affiliated foundations set out in paragraph 1 and 2 of this 
policy, with such variances as are reasonable based on the nature of the anticipated 
function of the specific foundation. 
 
a. The public college and universities may affiliate with non-profit entities which 

generally meet the criteria set forth in paragraph 2.b. of this policy and which 
operate for the purpose of supporting the research and technology transfer efforts 
of one or more of the institutions. 
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b. Research and Technology Transfer Foundation Operating Agreements.  The 
requirement of a foundation operating agreement under paragraph 2.c. of this 
policy shall also apply to foundations supporting research and technology 
transfer.  Institutions proposing to affiliate with a particular foundation may propose 
reasonable variances from specific requirements under paragraph 2.c. based upon 
the anticipated function of the foundation, provided that any such variances are 
specifically identified by the institution in materials presented to the Board when 
requesting approval of the foundation.  
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EXHIBIT B 

 

Loaned Employee Agreement 
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AGREEMENT FOR LOANED EMPLOYEE  
BETWEEN 

THE UNIVERSITY OF IDAHO 
AND 

THE UNIVERSITY OF IDAHO ALUMNI ASSOCIATION, INC. 
 

 
THIS AGREEMENT is entered into by and between the UNIVERSITY OF IDAHO, a public 

corporation, state educational institution, and a body politic and corporate organized and existing 
under the Constitution and laws of the state of Idaho (“University”), and THE UNIVERSITY OF 
IDAHO ALUMNI ASSOCIATION, INC. a nonprofit corporation (“Association”) and is effective 
the [DATE]. 

 
BACKGROUND  

 
A. Association has asked University to make certain staff members available to fulfill 

various staffing requirements for Association’s day-to-day operations. 
 
B. University has agreed to loan its employee, [NAME] (“Loaned Employee”), to 

Association to act in the capacity of [ROLE/POSITION] for Association pursuant to the terms of 
this Agreement. 

   
AGREEMENT  

 
The parties agree as follows:  
 
1. Relationship between Loaned Employee and University.   

 
a. Status.  At all times under this Agreement, Loaned Employee shall be a [STATUS] 

employee of the University subject to all applicable policies and procedures of the Regents and the 
University.  Association shall have control over all aspects of Loaned Employee’s day to day work, 
and Loaned Employee shall devote 100% of his or her working time to performing services for 
Association.  Only University may terminate the employment of Loaned Employee.  Notwithstanding 
the foregoing, Association may discipline the Loaned Employee for cause, which may include taking 
action up to and including termination of this Agreement, such discipline and determination of cause 
to be in accordance with Association policies and procedures and applicable law.  The parties 
acknowledge that University and Loaned Employee have agreed and acknowledged that Loaned 
Employee’s contract with the University is contingent upon continuation of this Agreement and in 
the event this Agreement is terminated Loaned Employee’s contract with the University will also 
terminate.  Loaned Employee will be considered a loaned employee under the worker’s 
compensation law of the state of Idaho.   
 

b. Compensation.  University shall pay Loaned Employee a fiscal year salary rate of 
[SALARY AMOUNT], payable on the regular bi-weekly paydays of the University, and subject to 
adjustment in accordance with the University’s regular policies and procedures.  Loaned Employee 
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will be entitled to University benefits to the same extent and on the same terms as other full-time 
University employees of her/his classification.  Association shall pay University for this cost as 
provided in Section 3 below. 
 
 c. Travel Expenses.  University shall reimburse directly to Loaned Employee costs 
incurred for Association travel that is approved in advance by the Association or the University.  
Association shall pay University for this cost as provided in Section 3 below. 
 
 d. No Prohibition on Leasing Employee to Association.  University represents and 
warrants to Association that there is no agreement with Loaned Employee nor any University policy 
or procedure (including, without limitation, any agreement, policy, or rule of the Idaho State Board 
of Education, the Regents or the University) that prohibits the University from leasing Loaned 
Employee to Association pursuant to the terms of this Agreement.  University further represents and 
warrants that Loaned Employee is eligible for benefits as a full-time leased employee under the term 
of all applicable University benefit plans.  University shall indemnify, defend, and hold Association 
harmless from any breach of the foregoing representations.    
 
2. Relationship between Association and Loaned Employee.   
 

a. Supervision.  Loaned Employee will work full time under the supervision and 
direction of the Association Board of Directors.  Loaned Employee will report directly to Association 
Executive Director or her/his designee, who shall determine her/his duties to perform work for 
Association.     
 

b. Performance Evaluations.  Association will evaluate the performance of Loaned 
Employee on an annual basis at a time consistent with the annual reviews of exempt employees at 
the University.  Association will provide University with a copy of any written documentation 
regarding the evaluation within fourteen (14) days after the evaluation is complete.   
   
3. Relationship between Association and University.   
 

a. Lease of Loaned Employee.  During the term of this Agreement, so long as Loaned 
Employee is employed by University, University shall make available to Association the full time 
services of Loaned Employee, subject to University’s continued employment of Loaned Employee.  
The furnishing of Loaned Employee shall not be considered a professional service of the University 
to Association, nor shall University be considered a contractor of Association. 

 
b. University to Provide Salary and Benefits.  As indicated above, University shall 

provide Loaned Employee with a fiscal year salary rate of [SALARY AMOUNT] and other 
University benefits to the same extent and on the same terms as other full-time University employees 
of her/his classification.  University shall be responsible for all facets of payroll and benefits 
administration with respect to Loaned Employee, including, without limitation, withholding and 
payment of payroll taxes, unemployment compensation, worker’s compensation coverage, social 
security, and providing any fringe and welfare benefit programs for Loaned Employee.  University 
shall indemnify, defend, and hold Association harmless for the payment of all items set forth in this 
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Section 3(b) and any claims or losses resulting from the administration of any employee benefits 
pursuant to any applicable law, including without limitation the Fair Labor Standards Act, the 
Employee Retirement Income Security Act, and the Internal Revenue Code. 

 
c. Reimbursement of Salary and Benefits by Association.  Association will reimburse 

University for one hundred percent (100%) of the University’s total cost of Loaned Employee’s 
salary and benefits and any reimbursable costs such as travel expenses.  Such costs will be billed 
annually and paid to the University in one annual installment.  University shall maintain accurate 
books and account records reflecting the actual cost of all items of direct cost for which payment is 
sought under this Agreement.  At all reasonable times, Association shall have the right to inspect and 
copy said books and records, which the University agrees to retain for a minimum period of five (5) 
years following the termination of this Agreement. 

 
d. Review of Loaned Employee’s Status/Discipline/Termination for Cause.  Loaned 

Employee shall at all times remain an employee of University.  Accordingly, University shall have 
the power to evaluate, discipline, and terminate Loaned Employee in its discretion and in accordance 
with any of its policies, procedures, or agreements between University and Employee.  As provided 
above, Association will conduct an annual review of Loaned Employee.  Association will provide a 
copy of any documents related to its evaluation to the University no later than fourteen (14) days 
after the evaluation is completed.  Based on its annual review of Loaned Employee’s performance or 
any interim review or concerns regarding Loaned Employee’s performance, Association may 
discipline the Loaned Employee for cause, which may include taking action up to and including 
termination of this Agreement, such discipline and determination of cause to be in accordance with 
Association policies and procedures and applicable law.  If Association makes such a determination, 
Association shall provide notice to the University that it will no longer lease the services of Loaned 
Employee effective as of the date specified in the notice with a reasonable amount of detail as to the 
reason Association is discontinuing the services of Loaned Employee.   

 
e. Indemnification by Association for Acts of Loaned Employee.  University shall have 

no liability to Association for loss or damage directly resulting from the fault, negligence, 
misconduct, or other acts of the Loaned Employee while Loaned Employee is performing activities 
on behalf of or at the direction of Association.  Association therefore agrees to release, defend, 
indemnify and hold harmless the state of Idaho, University, its governing board, officers, employees, 
and agents, from and against any and all claims, demands, losses, damages, costs, expenses, and 
liabilities, for injuries (including death) to persons and for damages to property (including damage to 
property of Association or others) arising out of or in connection with the activities of the Loaned 
Employee performed on behalf of or at the direction of Association.  Notwithstanding the foregoing, 
both parties may maintain any liability insurance coverage as it shall deem appropriate with respect 
to liabilities arising out of the acts or omissions of Loaned Employee. 

 
f. Compliance With Employment Discrimination Laws.   
 

1) Association agrees to comply with all laws regarding employment 
discrimination, including, without limitation, the Americans with Disabilities Act, 
Age Discrimination in Employment Act, Title VII of the Civil Rights Act, the Equal 
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Pay Act, and the Idaho Human Rights Act with respect to Loaned Employee as if 
Loaned Employee were an employee of Association.  Association shall notify 
University within five (5) days of any claim by Loaned Employee alleging a violation 
of any laws relating to employment discrimination.  Association shall indemnify, 
defend, and hold University harmless from any claims or losses resulting from 
Association’s failure to company with any applicable employment discrimination 
laws. 

 
2) University agrees to comply with all laws regarding employment 
discrimination, including, without limitation, the Americans with Disabilities Act, 
Age Discrimination in Employment Act, Title VII of the Civil Rights Act, the Equal 
Pay Act, and the Idaho Human Rights Act with respect to Loaned Employee.  
University shall notify Association within five (5) days of any claim by Loaned 
Employee alleging a violation of any laws relating to employment discrimination.  
University shall indemnify, defend, and hold Association harmless from any claims 
or losses resulting from University’s failure to comply with any applicable 
employment discrimination laws. 

 
4. General Terms 

 
a. Term, Termination.  The term that University shall lease Loaned Employee to 

Association shall extend to [DATE], which is the term of employment specified in Loaned 
Employee’s contract as an exempt employee of the University, unless it is terminated earlier upon the 
occurrence of any of the following: 

 
1) Notice to University Due to Loaned Employee Performance Problems.   
Pursuant to Section 3(d) above, Association may discipline Loaned Employee by 
taking action up to and including termination of this Agreement for cause based on 
its annual review of Loaned Employee’s performance or any interim review or 
concerns regarding Loaned Employee’s performance.  If Association makes such a 
determination, Association shall provide notice to the University that it will no longer 
lease the services of Loaned Employee effective as of the date specified in the notice 
with a reasonable amount of detail as to the reason Association is discontinuing the 
services of Loaned Employee. 

 
2) Termination in the Event of Default.  Either party may terminate the lease of 
Loaned Employee by University to Association upon the material default of the 
other’s performance provided that the non-defaulting party first provides the other 
with at least ten (10) days’ notice of the default and an opportunity to cure such 
default within the notice period.  
 
3) Discontinued Employment of Loaned Employee by University.  The lease of 
Loaned Employee to Association shall automatically terminate if Loaned Employee 
is no longer an employee of University for any reason. 
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  The parties may extend the term of this Agreement at any time upon mutual 
agreement for a new term that is equal to the term of the Loaned Employee’s renewed contract with 
the University.  The Association is under no obligation to extend the term of this Agreement for a 
new term, however, (in order to be consistent with University polices which call for at least 60 days’ 
notice if the University will not renew the Loaned Employee’s employment agreement) in the event 
the Association determines that it will not agree to an extension of the term of this Agreement the 
Association will give University notice of its intention not to extend the term of this Agreement at 
least 60 days prior to the expiration of the term of this Agreement.  Failure to give the notice required 
hereunder shall NOT effect a renewal of the term of this Agreement, rather it will only extend the 
term of this Agreement long enough for 60 days’ notice to be given. 
 

b. No Third Party Beneficiaries.  The parties acknowledge that there are no intended 
third party beneficiaries of this Agreement.  Without limiting the foregoing, this Agreement shall not 
be construed as a promise of continuing employment to Loaned Employee, who remains subject to 
all applicable Regents and University policies, including but not limited to policies regarding 
nonrenewal of fixed term appointments and termination or discipline. 

 
 c. Governing Law.  This Agreement will be governed by the laws of the state of Idaho as 
an agreement to be performed within the state of Idaho.  The venue for any legal action under this 
Agreement shall be in Latah County. 

 
 d. Notice.  Any notice under this Agreement shall be in writing and be delivered in 
person or by public or private courier service (including U.S. Postal Service Express Mail) or 
certified mail with return receipt requested or by facsimile.  All notices shall be addressed to the 
parties at the following addresses or at such other addresses as the parties may from time to time 
direct in writing: 

 
To Association: 
President 
UI Alumni Association, Inc. 
c/o Office of Alumni Relations 
Mailing Address: 
875 Perimeter Drive MS 3232 
Moscow ID 83844-3232 

 
To the University: 
University of Idaho    Phone: (208) 885-6365 
Office of the President   Fax:     (208) 885-6558 
P.O. Box 443151 
Moscow, ID  83844-3151 

 
Notice shall be deemed given on its date of mailing, faxing, or upon written acknowledgment of its 
receipt by personal delivery, whichever shall be earlier.   

 
e. Waiver.  Waiver by either party of any breach of any term, covenant or condition 
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herein contained shall not be deemed to be a waiver of such term, covenant or condition, or any 
subsequent breach of the same or any other term, covenant or condition herein contained. 

 
f. Attorney’s Fees.  In the event an action is brought to enforce any of the terms, 

covenants or conditions of this Agreement, or in the event this Agreement is placed with an attorney 
for collection or enforcement, the successful party to such an action or collection shall be entitled to 
recover from the losing party a reasonable attorney’s fee, together with such other costs as may be 
authorized by law. 

 
g. Assignment.  Neither party shall assign this Agreement without the prior written 

consent of the other. 
 
h. Amendments.  This Agreement may not be modified or amended except by an 

agreement in writing signed by both of the parties. 
 
i. Acknowledgment by Employee.  This Agreement shall not be effective until it is 

executed by University and Association and acknowledged by Loaned Employee pursuant to the 
signature blocks below. 

 
 
Signature page follows.
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The parties have executed this Agreement effective as of the date set forth above. 
 
 

UNIVERSITY OF IDAHO    UNIVERSITY OF IDAHO ALUMNI 
       ASSOCIATION, INC. 
 
 
              
[NAME], President     [NAME], [TITLE]   
 
 
 
 
 
Acknowledgment by Loaned Employee: 
 
Loaned Employee, by his or her signature below, acknowledges the terms of this Agreement between 
University and Association and agrees that he or she is an employee of the University that is loaned 
to Association pursuant to the terms of this Agreement.  Loaned Employee further acknowledges that 
he or she is a ‘loaned employee’ pursuant to all state workman’s compensation laws.  Accordingly, 
Loaned Employee acknowledges and agrees that in the event of any work-related injury that is 
covered by workman’s compensation insurance held for the benefit of Loaned Employee by 
University, Loaned Employee will be precluded from recovering damages from Association for such 
injury in accordance with applicable state workman’s compensation laws. 
 
        
Name:  [NAME] 
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EXHIBIT C 

 

Service Agreement 
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SERVICE AGREEMENT  
BETWEEN  

THE UNIVERSITY OF IDAHO  
AND  

THE UNIVERSITY OF IDAHO ALUMNI ASSOCIATION, INC.  

 

 This Service Agreement (“Agreement”) made this __________ day of ____________, 
2011 between the University of Idaho (“University”) and the University of Idaho Alumni 
Association, Inc., an Idaho nonprofit corporation (“Association”).   

RECITALS 

A. The University and the Association are parties to that certain Operating Agreement dated 
[DATE] (the “Operating Agreement.”)   

B. The Operating Agreement states that the University will provide certain services to the 
Association pursuant to the terms of this Agreement. 

AGREEMENT 

 In consideration of the mutual commitments contained herein, and for good and valuable 
consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties agree as 
follows:  

I. UNIVERSITY OBLIGATIONS TO PROVIDE SERVICES/FACILITIES TO 
ASSOCIATION 

A. Office Space and Furnishings.  The University grants to the Association continued 
permission to use current office space located in Moscow, Idaho at [LOCATION] and in 
the [CITY], [STATE] at [LOCATION], and the office furnishings, equipment, 
computers and telephone systems at such locations, as well as such additional space, 
furnishings and equipment as may be determined by the parties from time to time to be 
relevant and necessary to the business and purpose of the Association.  The University 
agrees to provide utilities, custodial services, building and grounds maintenance and 
repairs, and property insurance on said office space in the same fashion as provided for 
similar University facilities and equipment. 

B. Technology Support.  The University will provide the Association with access to the 
Banner administrative computing system and other computer systems, and access to such 
University information as is relevant and necessary to the business and purpose of the 
Association.  The University will provide the Association with technology support for the 
computing systems and the computers and other technology equipment provided the 
Association, all in the same fashion as provided for similar University operations. 

C. Operational Services. The University will provide the Association with access to 
certain operational University services, including human resources, accounts payable, 
payroll, printing and design, campus mail, purchasing services, and related services as are 
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relevant and necessary to the business and purpose of the Association, all in the same 
fashion as provided for similar University operations. 

D. Constituent Records.  On a regular basis, the University will transfer to the 
Association, or make available through the University electronic data systems, such data 
and constituent records, to include demographic and relationship data, as is necessary for 
the Association in carrying out its mission. The University shall retain for its own 
purposes data and records needed to fulfill its mission.    

E. Access to Information.  In connection with carrying out the University’s obligations 
set forth above, the Association will provide the following information to University 
employees who are approved by the University President, a Vice President, or a Dean and 
have signed the Association’s Confidentiality Policy. 

1. [INFORMATION TO BE SHARED] 

F. Additional Staff Services.  In addition to employees who may be loaned to the 
Association by the University pursuant to the terms of any written loaned employee 
agreements, the University will provide staffing services as needed and requested by the 
Association.   

If any or all of these employees shall become loaned employees of the University to the 
Association, the Association shall reimburse the University pursuant to the terms of the 
applicable loaned employee agreement. The other employees shall at all times remain the 
employees of the University, and not the Association, and the University shall have the 
sole and exclusive control over the terms and status of their employment. 

G. Accounting of Association Expenses.  The University will maintain a set of accounts 
in its financial system to facilitate payroll, travel, purchasing card transactions, and 
internal campus charges for the Association to be prepaid by the Association no less often 
than annually with only minimal balances at June 30 each year. 

II. ASSOCIATION OBLIGATIONS TO PROVIDE SERVICES/FACILITIES TO 
UNIVERSITY 

A. The Association may provide to the University additional support for fundraising 
activities or other initiatives as requested by the University President. 
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III. PAYMENT BY ASSOCIATION TO UNIVERSITY.  In consideration of the services and 
facilities provided by the University to the Association pursuant to this Agreement, the 
Association shall pay the following: 

A. Fiscal Year [YEAR]:  For the University’s fiscal year [YEAR] the parties have 
negotiated an acceptable budget for office space and furnishings (I.A. above), technology 
support (I.B. above), operational services (I.C. above) and additional staff services (I.F. 
above) in the total amount of [DOLLAR AMOUNT].    

B. Fiscal Year [YEAR] and beyond:  Prior to the end of fiscal year [YEAR], the parties 
will agree upon a budget for fiscal year [YEAR] for the items described in III. A. above, 
based on the operational results of fiscal year [YEAR] and the anticipated needs of the 
Association for fiscal year [YEAR].  This budget will be reduced to writing and set out 
the amounts and timing for payment of the budgeted amounts by the Association to the 
University.  This process will be repeated for each ensuing fiscal year during the term of 
this Agreement.   In the event the parties are unable to agree upon a budget for any fiscal 
year, the budget will be resolved using the dispute resolution procedure under the 
Operating Agreement (Article VIII Section C. thereof). 

C. Compensation for employees loaned to the Association:  Shall be as set forth in the 
terms of any loaned employee agreement between the parties.   

 

IV. RELATIONSHIP OF PARTIES/CONFIDENTIALITY 

A. Separate Status.  In making this Agreement, the parties acknowledge that they are 
separate and distinct operating entities.  The University is a state university, governed by 
the Regents of the University of Idaho.  The Association is a nonprofit corporation, 
governed by its Board of Directors, and recognized as a tax-exempt entity under Section 
501(c)(3) of the Internal Revenue Code.  At all times and for all purposes of this 
Agreement, the University and the Association shall each act in an independent capacity 
and not as an agent or representative of the other. 

B. Confidentiality.  All obligations under this Agreement shall be carried out in 
accordance with the following:  Pursuant to the terms of the Operating Agreement, the 
University hereby agrees to the terms of the Association’s Confidentiality Policy and 
shall instruct its agents and employees that all confidential information of the Association 
shall be protected from disclosure.  Except as specifically authorized under the Operating 
Agreement or the Confidentiality Policy, the University’s access to any Association 
information shall not include any donor specific data of the Association such that would 
provide individually identifiable information about donors or their donations to the 
Association.  The Association’s donor database and all other data, materials and 
information of the Association and the University pertaining to past, current or 
prospective donors, are proprietary to the Association and the University respectively and 
constitute confidential information and trade secrets.  The Association and University 
shall take the steps necessary to monitor and control access to the donor database and to 
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protect the security of computer servers and software relevant to the database, in each 
case to the extent that these systems are in their respective control.   

V. MISCELLANEOUS 

A. Changes, additions, amendments, or modifications to this Agreement must be agreed 
to by both parties in writing prior to implementation. 

B. The term of this Agreement shall begin on the date hereof and shall continue 
thereafter with the following exceptions: 

1. In the event either party serves notice to the other in writing of its decision to 
terminate the provisions of this Service Agreement, this Agreement shall 
terminate no later than 90 (ninety) days from the date of notice.  

2. In the event the Operating Agreement dated [DATE], between the parties 
terminates, this Service Agreement will terminate on the same date. 

C. Upon termination of the provisions of this Agreement, all rights and obligations 
hereunder shall forthwith terminate, except for rights and obligations accrued prior to 
termination in respect of payment for support. 

D. In the event of any conflict between the terms of this Agreement and the Operating 
Agreement, the terms of the Operating Agreement shall be controlling, and the terms of 
this Agreement shall be interpreted to comply with the Operating Agreement. 

E. Any disputes arising under this Agreement shall be resolved in accordance with 
Article VIII, Section C of the Operating Agreement. 

F. The University and the Association each agree to indemnify, defend and hold the 
other party, their officers, directors, agents and employees harmless from and against any 
and all losses, liabilities, and claims, including reasonable attorney's fees arising out of or 
resulting from the willful act, fault, omission, or negligence of the party, its employees, 
contractors, or agents in performing its obligations under this Agreement.  This 
indemnification shall include, but not be limited to, any and all claims arising from an 
employee of one party who is working for the benefit of the other party.  Nothing in this 
Agreement shall be construed to extend to the University's liability beyond the limits of 
the Idaho Tort Claims Act, Idaho Code Sections 6-901 et seq. 

 
 

[THIS PART WAS INTENTIONALLY LEFT BLANK] 
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IN WITNESS WHEREOF, the Parties have caused this Agreement to be executed by their duly 
authorized officers as of the date first above written.  
 
UNIVERSITY:     ASSOCIATION: 
 
 
 
__________________________________  _________________________________ 
President      President 
University of Idaho University of Idaho Alumni Association, 

Inc. 
 
Date:  _____________________________  Date:  ____________________________ 
 
        
 
       __________________________________ 
       Executive Director 

University of Idaho Alumni Association, 
Inc. 

 
       Date:  _____________________________ 
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EXHIBIT D 

 

University of Idaho Alumni Association, Inc. 

Articles of Incorporation 
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lJrsu)tI\)r\r-/ c yr ur¿t LfiÐIT'C/T

I, PETE T. CENARRUSA, Secretary of State of tlue State of ldaho únd,

custodian of the SeaL of said, State, do hereby certify that the annered is o, ful,l,,
true and complete transcipt of arricles of incorporarion of uì.irvERsrry oF rDAlir
ALI.Iì"II'II ASSOCIi\TIOÌrI, IìrÌC., an Idaho corporation, reeeivecl anC filed in this
office on tìre 2nð, da.¡ of July, L973, as appears of record in tiris office as of
Èhis date.

1N TESTIMONY WHEREOF, I hu.ue

hereunto set nxy ha,nd únÃ, afficced, the

Great SeaI of the State of ldaho.

Done at Boise, Id,øho, this 2nd day of

July 4.D.,19 73

Pete T. Cenarrusa
Secrøta,ry of 9futu

Certificate of Certified Copy
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ARTICT,ES OF INCORPORATION

ur'¡rvERsrrY oF TDAIIO AruþINr AssocrÀt'rotù, r¡{c.

KNOhT ÀLL MEN BY THË.¡SE PRESÐNTS:

That we, the undersLgnecl, have t,l¡rs elay volunt,arily
assoclatecl oursolves together for the tr:ur¡rose of formf.ng a

non'-profl-t corporat,ion t¡lth charftable, socl,al ancl educatfonal
goars, pursuant to Title 30, chapter ll of the raws of tire
st'ate of rriaho in such cases macle and providetl, ând HaFl"EBy

/\GREil uPoN ttND J\DO[,T the forlowlnq Articres of rncorporatlon r

Ã,RTICLË r.
Tire name of thls corporatron fs unfversity of rdaho

Alumnl l\ssocfatLon, Inc.

ARTTCLN II.
Thls corporatlou ic constftutocl so as to att,ract

subsÈantl-al support fro¡n co¡rtrLbutfons, tll-rectly or indlrect,ly,
from alurnni and, friends of the Llnfverslty of rdaho and hag

not been formed for pecunlary profJ,t, or ffnancial gain, and,

no part of the assetg, l-ncorner oÍ proflt of tlre corporation
is dístrlbuÈable Èo, or inuras to the t:enefit of , ft,e¡ dírectors
or of flcers. No sul¡gtantial part, of the activltfes of Hre

corporat,ion shali" l-¡e tire carryÍng on of propaganda or otirer:
r+lse attemptínq to influence, Iegrf.slatlon, ancl tjre cor6roratíon
st¡aII rrot part,iclpate Ln or intervene l-n (tnclucing the pub-

lishing or dl.stril¡ut,íon of staternenE,s) any ¡:otftical campalgn

on l¡ehalf of atry candLclate for public office. t'Iotwit,hstandí1g

any otlrer ¡provision of thl-s certlficate, ttre corporaÈion strall
not carry on any other actLvÍt,les not perrnlt,ted to be

carrled on (a) I¡v a corporatlon exemot- from fedoraì { nnnmo
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ARTICLË III.

The purþoseã for u¡hfch the corporatLon fs formed

are as followsl

a. To promot,e the t,raclLtions, cult,uro, hLstorlcal
cievelopment, gerneral welfare and lyest, fnterest, of the peo¡rLe

of ti¡e state of rclalro through "Llre contfnued deveropment,

prorno'E,.Lon autl support, of the university of rdaho at lúoscov,,

Id,aho;

b. fo eincourage the htgh ed,ucat,fonal, aultural
and socfal purposes of t,ire Univeraity of Ïclairo by the ad,rninls*

trat,ion of annr¡al funcls, endowment funds, and grant funds,

wì.lich rnay be eollecbad or delpoeLterl i"n our han<.ie for Ëîre

l¡enefit of said lnslt,itut,fon;

ç. To mako grant,s and award E;chc¡larships to

deservJ.ng young people vrho may wlr-¡lr to attond the unfversfty
of. Idaho L¡ecauso of tb,eir ouÈst,andinç¡ schoLast,le morLt or
t,ale¡rb or besause of theLr finanolal- need¡

d,. t'o nnahe grantn to t,tre Univorsi.ty of ldalro

wlricfrr in Èire opin!.on of t,he Board of Trusteeß or Dlrectors

of tlre as,eocLatlon will adva¡rce íts obJect,"s¡

(ì. To recefve and mainF-ain a funcl or funds of
real or personal propelrtyr or hot,h, and, euirJect,.to the

reetrLcLÍons and lLmltatfons hereinafter rset forth, to use

and apply L,i¡e wholè or arry phrb of the fncome tl¡erefrom ar¡d

tïre princlpal tltereof exclugively for educat,ion*1 purpÇr.ses

herein eet, forfllr ei*fier dírectly or i:ry contriirutinq to

organizatto¡rs that quallfy as ercem¡rt organizati.ons under

Sect,.totr S01(c) (3) of tlre llrterr¡al Ítevenue Cock¡ and Ít,s

regulations aß they now exist or as they may irereinafter
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of indel¡t'edneeq and to secì¡rÊ the same ln any rnanner w¡atso*
everi

b- To exercise any anct arr powers wirfc' exe*pt
organizatj-onu unclor $ectÍon 50f (c) (3) of tlre Internal
IÌ'evenue Code of lt54 of t,ire United $taÈeCI (or the¡ corresponcÌíng

¡lrovínfons of any futur<¡ unitecl States Ïrrtrarnal lìevenue r¡âty)

and corpora'Þ,Íon.E orr¿arrl.zed under T{tle 30, clla¡rber 11, of
Èlre lar^'s of rrial¡o now or hereafter i.n erxlstênce;

c. Eö f,Eke and ttold, direetly or indirectly, by

l"roquest, <levl$e, grft., purciraËre crr lease¡, eitirer absorgÈely
or ir¡ t:ru*it for any of lts fiurpooeß r any rea.l or: pereorr.a.J.

property;

it- To se}l¡ conveyr or othen^rLse drspose of any

sucir property zuld to invepL, reínvesb, or çleal v¡ítlr the
principal or thç J.nconrel t-hereof f-n sucl¡ manner as in the
jutlEment, of the Di.r:ectors, witr trest promote t,ire purpoee of
ti-re corpcrati.on a¡rcl Èlre U¡rlversl.'by of lda.ho wíttrout, IimÍtatforr,
oxcept rquslr limitatlonß, lf anyr â"e may ire contal"ne¡d ln
tire lnstrunent, under wirLch such ¡rro¡>erty is roceivecl, t,5ese

ArÈlcl-eç of rncorporatior¡, the Ils-r.rârtrì of tTre corporat,io¡,
or any laws ap¡rl"ieabtre t,heretot

È. To do any otÌrer ¿lct or i,hJ.nE incidental to
or conner;tect wltl'¡ tho foregofng purpo:Be or In advancrament,

tirereof buÈ not for the pecunÍary ¡rrofit, or flnanclal qain

of ít,s iJirectors er of flcers,

ARTtrCLE V.

The corporat,lon expresoly noÈea the exfstence of
tÏle tJnfvcrirj"ty of rdaho Ëoundat,fon, rnc. r a non*proflt cor-
porattr"ott of tite State c¡f ldaìrc¡, organLzecl for the samÉ lraeic
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ft¡¡rct,l"ons to be perrformeû in sucir nranner as rnay be rlevised
iry the cor¡:orat,l_ons conr¡íatent v¡íth rules, regulatlons r of,
directLviE.ç r::f i,ire Boarcl of Ïìegents of the ÏJniversíty of r<i,aho.

ARÎTTLN \rT.

Upon dÍ..a;solut,Lon of tlre corporat,íon,
ç¡lia.ll, afLer ¡rayj-ng r:r makj.lrg irrovínLc¡n for t,he

aII Liahillh.les of the corporat;Lon, ctispo.se of

the fifrector,ç

payrnent of
all i.t,s assets.

J\RTICLFJ VIT.

The D-trer:i:or€t or TrugÈt¡es named, L¡r these å,ntfcles
sliall Ç¿turie h.o l^re calrar*¡n u¡:r it¡'-Í,a'øs f,of thl_r¡ corporatlon a¡d
tl'rat saíd By-Law;r shall Lrc accclpted bXr tlle eorporation ln
tfue manner provicte'J Ìry law. and safd BV*Lalqs may hereafter
be amended anrr repealecl ín tire ilìênner provÍc1ed {:irerej.n.

,\RTICLE VITT.

The corporab,J.on shaLr lraïe perpettral exl-çt,ence.

;lRTTC.T,$ T¡i.

?he cor¡>orab,lon fs expresrly atrt,horiaiacl t,o drptermLn*¡

Ity i9y-Latr t'he rrurnbÈ.)r, clâsses and quatifl.ea'Lloi¡s for r¡re:ml¡ers]ri¿r,

totrether: r¡1tl¡ tir* votirrg rlght,s an<l other privilrsge$ of r,rerilrers,
qest,"-rL¡risìr ,Juer¡ aircl affBr:ssr¿rents and rneblrod.s of cc¡tlecüio¡r

tirereof¿ aitcl to f-ncrcaso or clecrease ÈÌre nurnbesr of the
tllrecLorsJ or Trust¡,tes frc¡¡n t.íme Lo Èf_net l¡y ainalrqlrnerrt of the
B¡r-Lai-rs of t,he çorlroratlon, all ln accorrlance a¡ril pursuan.E,

to the laws of thc* süate of rüal¡q; lroi.rever, in no evenu sharl
t,he numirer o E llirec'torÐ or 'rrust,ees lm le$a b,han 3 nor more

tl¡.an 1CI0.

ARTTCI,E X.

Tir,* pråncl.¡ral offlce for L,Ïre transactLon of tire

l¡uãi-nês$ c¡f t,his corporat,lçn .u¡fuaLl be L1 tiru CÍùy of l4oscow,
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Ä,DDRESS

CarL G. Berry
R.feharcl A. .Tohnston
filfll-la¡u If. Anderson

Sa¡r Franciaco, Calffclrnla
ft{o¡¡cow, Idaho
i\IÐËeow, fdalro

ARTTCI,B }ffir "

À tlu"J.y car.lerl moeting of ttre nreml¡ers of tire Uni.ver-

sÍÈ1' of lrlallo Alumni A,ççc¡ci.atl-on.rrr'Rs irelcl at tlre ÀI.umnL offf.ce ,

ttnJ.varsít'v' of Tdo.lrr:, ,Ì.Togci'rw, rdaho,r cln June 2d, rf)23, ât the
lrour of Flfne o'clock ór,ilor êt rrrhlch meetLnE a. rnaJority of
tire mem-bÊrs wi¡o Ì{ero Þr:esent, voterd tr¡ .lncorporate sa.j_c1

orqanlzatlon anrl votecl for t?le el.eehf-on of rl.trectors of tìrLsl

er:r¡roratj.on; notice oi tjre t,.t¡no and plaee of lroletfnq aueh

me+tfng' incorporatl"on ancl eleet.J.on was g-lven by the ¡rrrtrlfca-
Èl"on tÌrereof for çnç r,rael; prior to hire *airl neetlng in 'rltre

f¡*n*LIL_Igåbgå$Ir & rÌrr!¡Íspartnr of general eírcutaÈfon publístred

ln Latah cor,r.nty, rrlaho. ancl a.llgo Try postínq e.rfke not,-tce

ín a conspícuous tr:lace on the l:nll<"llnq r¡here. ,çucir electfon.

\dëls heltL for flhe eð.mr,) lelngth of tlrne lmm.ecf.latell¿ prraceclfnç¡

r¡ucil ç*leet ion, *rnirL not,ice t:e5,ne1 prosted on said huflcling of
tire J\lumni officc-r, t-hrlversiÈ}' of rdaho, lr,eçcorv, sdaho, on the

lrlti¡ clay of Jr"rne, 1P73,, Ê"nt3, remaånerl 1:çsted to and Lncluding

tbe 24t,h de.y of? ilune. 1973 
"

TlraÈ at sald meetl-nq of tlre fol,tor"¡i-n(f ÞersCIns vrere

duly elect,ed Lìirr¿otorr: of thls eorporaÈJ.on ily trn,q,rllmous vote

of the rnemÏ:ers preselnt at sueh ¡neeÈlnry apl follor*s:

Carl i3. Bgg¡'1r
I¡I.tl-ltarn T. ttolden
Burgens K" I"lcDon*eJ.cl
IlicÌ:ard A. Johnwton

Wlll1am E. /tnderson
Rol:ert S - CamSrhr*ll.
Thomas J", Chester
John P. Uana,
IrtlllÍam T't. Deal

Presi.dent and Di.retctor
Vice-Preeíclent. and Ðlrector
lreasurer ancl Dfrectör
ñxr+cutj-ve DS.reetor,
Seeretar'¡ and Director
l)trecf.or
Dl-rectclr
Dirßctc}r
lJirectGr
Dfrector
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å^RTICT.B XIIT.

At Èhe aforesaíd meeÈÍng, these Articles of rncor-
poration vrere by unanimous vote, duly adopted, and. said
persons so designated as íncorporators \¡¡ere duly authorized
and direcÈed to execute and file the same for record, and to
duly i.ncorporate sal"d corporat,fon for and on l¡ehalf of iÈs
members according to law.

..J,4
EXECUTED IN TRIPLICATE ORIGINAÌ,, ttrLs 2/FU^y of

, L973.

STATE OF ÏDÀIIO )
) ss.

County of Latah )

On this 24th day of June Ì L973, before me, a Notary
Pubric in anct for said $tate, personally ap¡reared CARL G. BERRY,

RICHARD A. JOI{NSTON' WILLIAI{ E. ANDERSO}¡, known to me to be the
persons whose names are subscril¡ed to tire withi-n Artícles of
rncorporatíon, and. severalry acknowredged to me that t,hey

executed the same.

rN wrrNEss I'rlHERnoF, r have hereunto set my hand and.

affixed my official seal t,he day and year first above wrj_tten.

()e
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STÀTE OF'TDAHO

County of Latah

CARI G. BERRY, belng fLrst duty avrorn upon oath, deposes
and says:

That he was Èhe chairma¡r of the meetJ.ng and one of the
officers who conducted the erectr-on referred to in the foregoing
Articres of rncorporatlon ancl that RÍctrard A. Johnston was the
secretary of Èhe said meeting; that not,ice of sal_d meetlng was
given as set out in the said Articres of rncorporation, and as
required by law; that a majority of the members wiro were present
at' such meetlng voted at Èl¡e sald elect,Lon and that tire resurt,s of
said election are as set forth in said Articles of rncorporation,
and that tire said electior¡ was herd at the Alumnl office, univer-
slty of rdaho, Moscow, Latah county, rdaho; that he caused due
not,lce of the meetr.ng for the erection of the Dlrectors and the
adoptL0n of saicl Art.J-cles of rncorpora.Lionr ês above set fortir,
to be published for at reast two weeks immedtatery prior .to saíd
meetLng, as set fortrr in said Artr.cres of rncorporaÈion, and trrat
he caused notice of said meeting to be posted for at reast, two
weeks prior to said meeting as set fortr¡ l_n said, ArtLcres of
rncorporation; ttrat affiant is one of the incorporaÈors named in
sald Articles of rncorporation and has read tire same and that the
matters and facts tÌrerein stated are t,rue to the best of his know-
ledge, information and belief.

)
) ss.
)
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srATE OF IDAHO )
) ss.

County of Latah l
RICII¡\RD A. JoHNsroN, being ffrst dury slror¡ì, upon oatir,

depose,s and says:

That he was ttre secretary of the meetLng treld as mention-
ed ln the forec¡oing Artlcles of rncorporat,fon and wes ono of Èire

of fl"cers con<lucting salcl electio¡r the¡r ancl tirere held, an<1 that
carl cì. tserry was tlre. cha*trrrìân of said meeting and, elecÈfon there
helcl; that the nrajority of, the memÌ,rer.s of saíd a¡¡rsoclaÈlon wÏ¡o

htBrê presehf at such mriretJ-ng voted at sucir electign and t¡e result
of safd eLect-ion tra"s as set forLtr ln said, J{rtíelos of rncor¡:roration.

That he ìras reacl the foregotng i\rt,lcles of lrrcorporat,ion
and belÍêves tlrat the ntatt,ers and facts tlrorein stat,ed are true to
the hest of l¡{s knovrredge, Lnforn¡rt,Lon ancl i¡elfef.

suBscRIBrJD t\ND sI^IORr¡ to l¡efore me t.his z4th day of June,
L973.

tary Public for -lãaEo ,
Resfdlng in Latatr County.
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EXHIBIT E 

 

University of Idaho Alumni Association, Inc. 

Bylaws 
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Bylaws 
UNIVERSITY OF IDAHO ALUMNI ASSOCIATION, INC. BYLAWS 
(adopted 1973 ~ last amended and approved May 13, 2011) 
 
-------------------------------------------------------------------------------- 
 
ARTICLE I 
 
Name, Offices, Seal and Purpose 
 
1. Name:  The name of this organization will be the University of Idaho Alumni Association, Inc. 
 
2. Offices:  The principal office of the corporation will be in the city of Moscow, county of Latah, Idaho.  
The corporation may also have offices as the board of directors may from time to time establish or as 
the purposes of the corporation may require. 
 
 
3. Seal:  The board of directors may provide a corporate seal, the form of which may be adopted or 
approved by the said board if one is to be provided. 
 
4. Purpose: 
 
a. The University of Idaho Alumni Association, Inc. is formed to provide the coordinated support of 
alumni and friends of the University of Idaho for the purpose of strengthening the academic, research, 
service and leadership building programs of the institution.  It also provides individual alumni services to 
its members throughout the world. 
 
b. This organization will be a non-profit corporation with charitable, social and educational goals, 
pursuant to Title 30, Chapter II of the laws of the state of Idaho in such cases made and provided.  
 
-------------------------------------------------------------------------------- 
 
ARTICLE II 
 
Membership 
 
1. Classes:  Members of the association will be divided into three (3) classes, namely:  REGULAR 
members, HONORARY members and ASSOCIATE members. 
 
2. Regular Members:  The association will be composed of all former students who have completed at 
least 90 credits at the University of Idaho or who have taken less than this amount and specifically 
request to become a member of the association.  Voting rights are vested six months following the 
conclusion of the alumnus' study.   
 
3. Honorary Members:  Honorary members will be such persons as may be selected by the board of 
directors of the association because of faithful and distinguished service in the interests of the 
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University of Idaho.  Honorary members will be entitled to all privileges of the organization except those 
of voting and holding office. 
 
4. Associate Membership:  Associate membership is for non-University of Idaho alumni, faculty and 
administrators of the institution and other persons as determined by the board who are serving the 
university.  Associate members will be entitled to all privileges of the organization except those of voting 
and holding office. 
 
5. Duration:  All members have lifetime membership; no qualification will be made on the basis of 
material support to the university.    
 
-------------------------------------------------------------------------------- 
 
ARTICLE III 
 
Meetings 
 
There will be three (3) regularly scheduled meetings of the Board of Directors, referred to as Fall, Winter 
and Spring meetings. The Fall, Winter and Spring meeting dates and locations shall be set by the 
Executive Committee of the Association and announced to all UIAA directors at least 60 days prior to 
next regularly scheduled meeting. The site and location of all meetings should consider opportunities to 
further the UIAA mission, support the University, engage with UI Alumni, and manage costs for both the 
Office of Alumni Relations and UIAA directors. Obligations for UIAA directors and UIAA officers with 
events such as Homecoming and Commencement weekends in Moscow should also be considered. 
 
There will also be an annual association meeting to conduct the necessary business of the association.  
This annual meeting will be scheduled during the conduct of the Spring meeting at a time and place 
determined by the officers of the association.    
 
Special meetings may be called by the president or upon the call of at least a quorum of members of the 
Board of Directors at any time by giving at least fifteen days notice to all members of the Board of 
Directors.  Notice of special meetings will be given in such form and manner as the Executive Committee 
will prescribe.  
 
-------------------------------------------------------------------------------- 
 
ARTICLE IV 
 
Officers 
 
The officers of the corporation will be the president, vice president/president elect, treasurer, Executive 
Director of Alumni Relations who will also be the corporate secretary, and such other officers as the 
board will elect with designated powers and duties not inconsistent with these bylaws.   
 
-------------------------------------------------------------------------------- 
 
ARTICLE V 
Board of Directors 
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1. Composition: 
a. Elected Board of Directors-University of Idaho Alumni Association 
The alumni board will consist of the officers and elected directors. These elected directors may vote on 
all matters, hold office and vote for election of association officers. 
 
In the event of an elected director vacancy, the president may designate a replacement  who will serve 
until the next annual meeting.  That replacement will be eligible for election to a full term. 
 
Idaho Elected Directors: 
Idaho Directors will serve from four (4) in-Idaho geographic regions, and these directors shall comprise 
no greater than ten (10) elected directors. One director must be elected to represent each of the four in-
Idaho regions.  Latah County shall have a specific designated director on the board included in the total. 
 
In-Idaho regions shall be identified as: 
North Idaho Region: The northern most area of the state generally consists of Boundary, Bonner, 
Kootenai, Benewah Latah, Clearwater, Nez Perce, Lewis, Shoshone, and Idaho counties 
 
West Idaho Region: The southwestern corner of the state generally consists of Adams, Valley, 
Washington, Payette, Gem, Boise, Canyon, Ada, Valley, Owyhee, Elmore, and counties. 
 
Central Idaho Region: The Southern most central portion of the state generally consists of Camas, 
Blaine, Gooding, Lincoln, Jerome, Minidoka, Twin Falls, Cassia, Lemhi, Custer, and counties. 
 
East Idaho Region: The far southeast corner of the state generally consists of Bingham, Power, Butte, 
Caribou, Bear Lake, Franklin, Bannock, Oneida, Butte, Jefferson, Madison, Teton, Fremont and Clark and 
Bonneville counties. 
 
Out of Idaho Elected Directors: 
The out of Idaho elected directors may comprise no greater than 10 elected directors. 
   
One director must be elected to serve from each of four Out-of-Idaho regions.  
  
Out-of-Idaho regions shall be identified as: 
West - Pacific time zone plus Alaska and Hawaii    
Rocky Mountains - Mountain time zone, plus Arizona and Las Vegas area 
Central - Central time zone 
East - Eastern time zone 
 
b. Constituent Representatives 
 
These may include representatives of: 
     
Associated Students of the University of Idaho,  
University of Idaho Foundation,  
Vandal Boosters, Inc/Vandal Scholarship Fund.,  
College constituent alumni associations,  
Student Alumni Relations Board,  
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University of Idaho Retirees Association 
University of Idaho Faculty 
  
Constituent representatives may serve on committees and working groups, but may not hold office or 
vote.  These constituent representatives are nominated by their constituent group on an annual basis, 
and are eligible for reappointment by their constituent group. 
 
These constituent groups shall be recognized and accepted by the Board of Directors of the Association. 
Additional groups may be added by Board of Director action.  
 
c. Advisory members from University of Idaho administration 
The University of Idaho president and the vice president for university advancement may attend and 
participate in all University of Idaho Alumni Association, Inc. board of director meetings in an advisory 
capacity.  These positions will have all rights and responsibilities except for voting and holding an elected 
office in the Alumni Association.   
 
2. Duties of Elected Directors: 
 
a. Control the corporate affairs, business and property of the association; promulgate such rules and 
regulations and adopt such policies as they may deem necessary and consistent with the article of 
incorporation and bylaws; and fill any vacancies occurring in any of the offices of the association. 
 
b. Delegate to committee members of the Alumni Association, or to officers and board members of the 
association, such powers as they may see fit.   
 
c. Select and honor recipients of the association’s awards. 
 
d. Select Honorary Alumni to become members of the association by virtue of their service to and 
support of the University of Idaho. 
 
e. In addition to representing the membership in all matters and in all capacities allowed or required by 
law; make policy recommendations to the board of directors; and any and all things necessary to 
promote the welfare of the University and the Alumni Association. 
 
f. Promote the university and support its alumni relations operations and services.  Duties may include 
involvement and participation with student recruitment, mentoring and advocacy on behalf of the 
institution. 
 
3. Duties of Officers: 
 
a. President:  The president will be the principal executive officer of the corporation and, subject to the 
control of the board of directors, will in general supervise and control all of the business and affairs of 
the corporation.  The president will, when present, preside at all meetings of the members and of the 
board of directors.  The president may sign, with the secretary or any other proper officer of the 
corporation thereunto authorized by the board of directors, any deeds, mortgages, bonds, contracts or 
other instruments which the board of directors has authorized to be executed, except in cases where 
the signing and execution thereof will be expressly delegated by the board of directors or by these 
bylaws to some other officer or agent of the corporation, or will be required by law to be otherwise 
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signed or executed; and in general will perform all duties incident to the office of the president and such 
other duties as may be prescribed by the board of directors from time to time. 
 
Commencement weekend procedures:  During the spring commencement ceremony the incoming 
president or designee may march in the commencement procession. 
 
b. Vice President/President Elect:  In the absence of the president or in the event of the president’s 
death or inability or refusal to act, the vice president/president elect will perform the duties of the 
president and, when so acting, will have all the powers of and be subject to all the restrictions upon the 
president.  The vice president will perform such other duties as from time to time may be assigned to 
him by the president or by the board of directors. 
 
The vice president/president elect will also act as the board of directors' representative to the college 
constituencies, to the extension agents, and as a liaison for the board and the constituencies. 
 
c. Secretary:  The secretary's responsibilities will be fulfilled by the Executive Director of Alumni 
Relations and staff.  The secretary will:  (a) keep the minutes of the board of directors meetings in one or 
more books provided for that purpose; (b) see that all notices are duly given in accordance with the 
provisions of these bylaws as required by law; (c) be custodian of the corporate records; (d) in general 
perform all duties incident to the office of the secretary and such other duties as from time to time may 
be assigned to by the president or the board of directors. 
 
d. Treasurer:  The treasurer will be the board’s financial liaison with the alumni office and report the 
financial condition of the association at each meeting.  When the association develops a fund of its own, 
the treasurer will have custody of all funds of the organization and to pay out the same upon the 
direction and warrant of the board of directors except those held for the corporation's use by the 
business offices of the University of Idaho.  Should the board direct, the treasurer will give bond with 
approval surety for the faithful performance of the treasurer’s duties, in such amounts as will be fixed by 
the board of directors, cost of such bond to be borne by this organization. 
 
e. At Large Member of EC: The At Large Member of EC, shall serve, along with Alumni Office staff 
support, as liaison to communicate with Chapters and Clubs, and advise Alumni Association of updates 
or topics. 
 
4. Vacancies:  Any vacancy in the office of the president, vice president/president elect or treasurer will 
be filled by the Executive Committee until the next regular meeting, at which time the vacancy will be 
filled by election. 
 
5. Quorum:  Fifty percent plus 1 of the seated board of directors present will constitute a quorum for the 
transaction of business at any regular or special meeting of the board. 
 
6. Travel Expenses:  Elected directors may be allowed travel expenses for attendance at any meeting of 
the board of directors or for transaction of corporate business as governed by the expenditure policy.  
 
7. Committees: 
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a. The president may as needed appoint, from the board of directors membership and the membership 
at large, special committees and task forces with the consent of the Executive Committee; and will 
appoint Finance, Ways and Means, and Alumni Awards & Recognition Committees. 
 
b. An Executive Committee, empowered to act on behalf of the board between meetings, will be 
composed of the president, the vice president/president elect, the treasurer, the Executive Director of 
Alumni Relations, the immediate past president; and one other director ( titled At Large Member of the 
EC), appointed by the president.  To comprise a committee of not more than six members, unless 
otherwise constituted by the president.  All Executive Committee members shall have a vote, except the 
Executive Director of Alumni Relations. 
 
c. A Nominating Committee will be composed of the immediate past president, who will act as 
chairman; the association president; the vice president/president elect of the board of directors and the 
Executive Director of Alumni Relations. 
     
The Nominating Committee will submit nominations for association officers, and new proposed elected 
directors to the board of directors during the winter meeting.  The nominations will be voted upon at 
this meeting and installed at Spring Meeting. 
  
d. The Ways and Means Committee will be chaired by the vice president/president elect and include 
University of Idaho Alumni Board members appointed by the president with the consent of the 
Executive Committee.  The Ways and Means Committee will be responsible for proposing operating 
procedures, statements and policies to the University of Idaho Alumni Board used to conduct the 
board’s business.  In addition, it will be responsible for the process of bylaw certification and ensuring 
the Board’s actions are in compliance with the bylaws and adopted procedures. 
 
e. The Alumni Awards and Recognition Committee will be chaired by the current president and include 
University of Idaho Alumni Board members appointed by the president with the consent of the 
Executive Committee.  The Alumni Awards and Recognition Committee will be responsible to review the 
nominations for association awards. 
 
f. The Finance Committee will be chaired by the treasurer and include University of Idaho Alumni Board 
members appointed by the president with the consent of the Executive Committee.  The Finance 
Committee will be responsible for submitting the annual budget disbursements and other processes 
used to conduct the financial affairs of the University of Idaho Alumni Association, Inc. 
 
8. Proxies:  At all meetings of the board of directors, a delegate who is unable to attend may vote by 
proxy executed in writing.  Such proxies will be filed with the Executive Director of Alumni Relations 
before or at the time of the meeting.  If no person is named in the proxy, then such proxy will be voted 
by the Executive Committee. 
 
9. Removal of Directors:  A director may be removed by a 2/3 majority vote of the quorum of the board 
at a meeting   
 
-------------------------------------------------------------------------------- 
 
ARTICLE VI 
Elections 
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1. Officers:  All officers except the Executive Director of Alumni Relations will be elected at the winter 
board of directors meeting.  They are to be nominated and elected at the same meeting.  Officers serve 
for a period of one year to begin at the annual board meeting except that they will serve until their 
successors are duly elected and installed. 
 
2. Directors:  All elected directors are elected at the winter meeting, and installed at the annual board 
meeting at which time they take office for a period of three years or for such term as specified by the 
board of directors or until their successors are duly elected and installed.  No director will serve more 
than two (2) consecutive elected terms.  Officers will be allowed to complete their full elected terms.  
 
 
-------------------------------------------------------------------------------- 
  
ARTICLE VII 
Executive Director of Alumni Relations 
 
The Executive Director of Alumni Relations will be selected according to the affirmative action guidelines 
of the University of Idaho.  The Executive Director of Alumni Relations will be appointed by the Vice 
President for Advancement.  It is recommended that several members of the UIAA board of directors 
serve on the selection committee.    
 
The Executive Director of Alumni Relations is to be a non-voting member of the board of directors.  The 
Executive Director of Alumni Relations will present at the annual meeting and file with the minutes 
thereof a report, verified by the president, the treasurer or the Executive Committee, of the general 
condition of the corporation. 
 
The Executive Director of Alumni Relations will coordinate and administer all alumni activities.  
Coordinated funding efforts will be directed by the Executive Director of Alumni Relations and a portion 
of the funds received will be retained by this corporation to cover administrative costs.  The Executive 
Director of Alumni Relations will also be a non-voting member of the Executive Committee. 
 
The Executive Director of Alumni Relations will cause to be transacted the business of the corporation as 
directed by the board and officers thereof and be responsible for efficient administration of all matters 
and programs relative to the progress of the corporation and the Office of Alumni Relations.  A review of 
the Executive Director of Alumni Relations' effectiveness will be conducted by the president at the 
second meeting of the new fiscal year.   
 
 
 
-------------------------------------------------------------------------------- 
 
ARTICLE VIII 
Chapters, Clubs and Affiliate Groups 
 
The services and programs of the University of Idaho Alumni Association may include a variety of on-
going offerings to alumni and friends provided through Chapters, Clubs and Affiliate Groups and will be 
supported and managed by the Alumni Office.  These and other programs, serving geographic areas and 
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constituencies, will be examined and redefined from time to time by the board of directors to serve the 
best interests of the university. 
 
Purpose: 
Chapters, clubs and affiliated groups are made up of alumni volunteers in a geographic area that:  
a) Represent the University of Idaho in a manner that reflects the highest standards of the  institution; 
b) Serve the interests of the University of Idaho, the Alumni Association and fellow alumni; 
c) Provide programs and services in accordance with the association and university goals; 
d) Actively facilitates and encourages the participation and involvement of alumni and supporters of the 
university 
(The At Large Member of EC, shall serve, along with Alumni Office staff support, as liaison to 
communicate with Chapters and Clubs, and advise Alumni Association Board of Directors of updates or 
topics.)  
 
 
 
-------------------------------------------------------------------------------- 
 
ARTICLE IX 
Fiscal Year 
 
The fiscal year of the association will commence on July 1 and end on June 30 of each year.  
 
-------------------------------------------------------------------------------- 
 
ARTICLE X 
Finances 
 
1. Revenue:  The association may accept and retain revenue.  A reserve fund may be established from 
this revenue.   
 
2. Compensation:  No member, director, officer, employee, or other person connected with the 
corporation or any other private individual will receive any of the net earnings or retain any profit from 
the operations of the corporation; provided that this will not prevent the payment to any such person 
reasonable compensation for services rendered to, or for, the corporation in affecting any of its 
purposes as will be fixed by the board of directors. 
 
3. Dissolution of Corp/Association: In the event of the dissolution of this Corporation, or in the event it 
should cease to carry out its purposes, no member, director, officer or individual shall be entitled to or 
receive any distribution or division of its remaining assets, property or proceeds, and the balance of all 
property and assets of the Corporation from any sources, after the payment of all debts and obligations 
of the Corporation shall be vested in the Board of Regents of the University of Idaho in trust for the use 
and benefit of the University. Any such assets not so disposed of shall be distributed for one or more 
exempt purposes within meaning of Section 501(c)(3) of the Internal Revenue Code, or shall be 
distributed to the federal government, or to a state or local government, for public purpose.    
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-------------------------------------------------------------------------------- 
 
ARTICLE XI 
Contracts, Loans, Checks and Deposits 
 
1. Contracts:  The board of directors may authorize any officer or officers, agent or agents, to enter into 
any contract or execute and deliver any instrument in the name of and on behalf of the corporation, and 
such authority may be general or confined to specific instances. 
 
2. Loans:  No loans will be contracted on behalf of the corporation and no evidences of indebtedness will 
be issued in its name unless authorized by a resolution of the board of directors. Such authority may be 
general or confined to specific instances. 
 
3. Checks, Drafts, Etc.:  All checks, drafts or other orders for the payment of money, notes or other 
evidences of indebtedness issued in the name of the corporation will be signed by such officer or 
officers, agent or agents, of the corporation and in such manner as will from time to time be determined 
by resolution of the board of directors. 
 
4. Deposits:  All funds of the corporation not otherwise employed will be held by the university 
determined by resolution of the board of directors. 
 
5. Deposits:  All funds of the corporation not otherwise employed will be held by the university Business 
Office or be deposited from time to time to the credit of the corporation in such banks, trust companies 
or other depositories as the board of directors may select.  
 
 
 
-------------------------------------------------------------------------------- 
 
ARTICLE XII 
Order of Business 
 
A standard order of business will be observed in all meetings of the board of directors and when not in 
conflict with the articles of incorporation and bylaws of the association, Roberts Rules of Order will 
govern the proceedings of all meetings.  
 
 
 
-------------------------------------------------------------------------------- 
 
ARTICLE XIII 
Amendments 
 
Amendments to the bylaws may be made at any regular meeting of the board of directors or at any 
special meeting of the board called for that purpose.  These will be approved by a two-thirds (2/3) vote 
of those in attendance, provided that requirements for a quorum have been met.  All proposed changes 
will be circulated electronically to all board members at least 20 working days prior to the vote.  
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-------------------------------------------------------------------------------- 
 
Article XIV 
Conflict of Interest 
The unblemished character and good standing of each University of Idaho Alumni Association director is 
vital to achieve the desired objectives of the Association.  Nevertheless, it is expected that, from time to 
time, issues coming before the Board of Directors may produce a “conflict of interest”, financial or 
otherwise, with certain directors. Each director has an obligation to raise such a conflict with the full 
board and abstain from voting on any related matter.  Furthermore, the full board will take any action 
deemed necessary to ensure its perceived and real actions are fair and in the best interests of the 
Association.  
 
 
 
-------------------------------------------------------------------------------- 
 
CERTIFICATE 
 
Know all men by these presents, that I, the undersigned Executive Director of Alumni Relations of the 
University of Idaho Alumni Association, Incorporated, do hereby certify that the foregoing bylaws as 
amended, except for subsequent amendments, were adopted as the bylaws of said corporation on May 
13, 2011, and that the same do now constitute the bylaws of said corporation. 
 
IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed the seal of said corporation this  
___ day of ________. 
 
Executive Director of Alumni Relations 
Attest                                                    
Association President 
 
The University of Idaho does not discriminate on the basis of race, color, religion, national origin, sex, 
age or disability in employment or in the admission to or operation of its educational programs and 
activities as required by federal and state laws.  Inquiries may be directed to the university's Affirmative 
Action Officer or to the Director, Office of Civil Rights, United States Department of Health, Education 
and Welfare. 
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Statement of Shared Values 
(Adopted Oct. 24, 2002 ~ last amended and approved May 15, 2003)

1. We represent that the University of 
Idaho Alumni Association exists for the 
sole purpose of providing service to the 
University of Idaho, alumni and friends. 
The Association provides this service 
through the Alumni Office with 
oversight from its board of directors. 
Given this connection, it is paramount 
that members of the Alumni Board of 
Directors and the staff of the Alumni 
Office conduct themselves with 
integrity and protect the reputation of 
the University and the Association. 

2. The unblemished character and good 
standing of each director is vital to 
achieve the desired objectives of the 
Association. Nevertheless, it is 
expected that, from time to time, 
issues coming before the board may 
produce a conflict of interest, financial 
or otherwise, with certain directors. 
Each director has an obligation to raise 
such a conflict with the full board and 
abstain from voting on any related 
matter.  Furthermore, the full board 
will take any action deemed necessary 
to ensure its perceived and real actions 
are fair and in the best interests of the 
Association. 

3. We believe that it is our responsibility 
to give back to the institution that has 
given us so much. This can best be 
accomplished by representing the voice 
of alumni, by contributing to the 
University's strategic plan where 
appropriate, and continuing to build 
relationships with alumni wherever 
they may be located. 

4. We believe that it is our responsibility 
to support our alumni with services, 
programs, awards and facilities that 
help them continue to proudly identify 
themselves as alumni of the University 

of Idaho. We constantly strive to 
improve delivery of existing programs 
and find new and better ways to serve 
the University and our alumni. 

5. Recognizing the existence of other 
entities assisting the University, we will 
coordinate and maintain strong 
relations with these organizations 
whether in a leadership or supporting 
role. 

6. We recognize that proper funding is 
critical to the success of both the 
University and the Alumni Association. 
As such, both the University and the 
Association should share responsibility 
for oversight of the Alumni Office and 
for funding programs they administer. 

7. Current and potential students of the 
University will be tomorrow's Alumni 
Association members. They are the 
cornerstone to our future. As such, 
student/alumni relations must be 
nurtured with care and compassion. We 
will continue to work directly with 
students, faculty, the administration 
and other stakeholders to nurture this 
important relationship. 

8. Our most precious resource is our 
alumni. The dedication to the 
University by our alumni is greater than 
one finds in most other institutions of 
higher learning. We believe that with 
the support of our alumni, the 
University of Idaho can achieve any 
goal. To misrepresent or misuse 
information concerning our alumni or 
the University of Idaho would be 
unthinkable. 

9. We actively support the fundraising 
goals of the University as well as 
providing our alumni with an emotional 
bridge to their alma mater. If forced to 
choose, we would rather be friend 
raisers than fundraisers. 
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10. Universities and their related Alumni 
Associations are, by nature, highly 
competitive. While we will continually 
strive to be the best in all we do, we 
must compete fairly and never 
denigrate other institutions to further 
our own agenda. This will only reflect 
badly on the University of Idaho and 
our Association. 

11. We believe that a financially healthy, 
focused and vibrant University of Idaho 
is required to maintain a successful 
Alumni Association. Although 
technically independent, the 
Association's fate is entwined with that 
of the University. If the needs of the 
Association and those of the University 
were ever at odds, we believe that the 
welfare of the University should come 
first. 
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Strategic Plan 
(Approved Oct. 29, 2009 ~ last amended and approved May 14, 2010) 

 

I. Background 

The University of Idaho Alumni Association 
(UIAA) was formed in 1898. The Alumni 
Office was established in 1946 to 
communicate with alumni and provide 
them with information about the 
University and their classmates. 

The University of Idaho Alumni Association, 
Inc., is a registered 501(c)(3) nonprofit 
corporation. Prior to 1994, students 
earning 26 credits from the University of 
Idaho were included in the alumni 
community. In 1994, with the new Banner 
data base system, the “alumni criteria” 
changed to include former students who 
have received a University of Idaho degree 
or have completed 90 credits or more and 
thereby considered a part of the alumni 
community. 

The mission of the Alumni Association is to 
"develop and strengthen lifelong alumni 
relationships with their alma mater." 
Active leadership includes the UIAA 
national board of directors, club and 
chapter volunteers and the Alumni Office 
staff. The UIAA provides awards and 
recognition programs, assists the 
University with information and 
communication efforts and advocates for 
the University. 

The University of Idaho Alumni Association 
is comprised of more than 95,000 alumni 
worldwide.  

II. Mission and Vision 

Alumni Association Mission Statement 

 

“To develop and strengthen lifelong 
relationships with University of Idaho 
alumni.” 

Alumni Association Vision Statement 

To promote the vision and core values of 
University of Idaho’s historic land grant 
mission of teaching, research and public 
service 

To enlist alumni talents in the preservation 
and promotion of the image and traditions 
of the University, to instill and maintain 
pride in the institution 

To serve as a catalyst for communications 
and involvement between alumni and 
between alumni and the University of 
Idaho community. 

III. Goals 

 Provide Inspiration and Information for 
Alumni 

 Encourage Reconnection and Bonding 
with Alumni 

 Provide Recognition and Awards for 
Alumni 

 Communicate with University 
Leadership 

 Maintain Relationships with Other 
University Groups 

 Encourage Contributions and Support of 
the University 

 Ensure Quality Governance and 
Financial Stability of the UIAA, 
Contributing to the Financial Support of 
the Alumni Office 
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IV. Objectives 

This section describes the objectives of 
the Alumni Association and Alumni Office. 
The Alumni Association works in close 
coordination with the Office of Alumni 
Relations to achieve these objectives. 

1. Provide Inspiration and Information 
for Alumni 

Provide information using the Vandal Vibe, 
Alumni Website and electronic online 
communities. 

Use “Classnotes” column and other articles 
in the Idaho magazine to highlight success 
stories and to promote on-line and other 
services. 

Support on-line activity, information and 
social communities served via the web. 

2. Encourage Reconnection and Bonding 
with Alumni 

Chapters and Clubs: Encourage the 
creation of new chapters and clubs. 
Support and sustain clubs and chapters in 
providing events, programs, activities and 
services for alumni in their area. Explore 
new and different approaches to 
sponsoring University special events off-
campus. Promote, support or sponsor 
gatherings, socials and alumni events on 
local, regional and national level. 

Alumni Volunteers: Develop and support 
alumni volunteers that participate and 
serve with leadership in Chapters, Clubs 
and Affiliate groups. Assist with volunteer 
service and committees that organize 
community activities or events/reunions. 

GOLD Program and Services: Support the 
outreach program to young alumni 
(Graduates Of the Last Decade). 

Alumni Center: Pursue a permanent center 
on campus by supporting the University’s 

efforts and supporting fund-raising for this 
project. 

Alumni and University Events: Support the 
design and production of events that help 
promote and celebrate our connection 
with the University of Idaho. 

Campus Events: Support and/or sponsor 
celebrations that bring alumni, friends and 
parents to campus for major events as well 
as reunions in partnership with colleges, 
living groups and campus organizations. 

3. Provide Recognition and Awards for 
Alumni and Friends 

Review and determine recipients of Alumni 
Awards (Hall of Fame, Silver & Gold, Jim 
Lyle Award). 

Support honorary alumni recognitions, tree 
plantings and other recognition using press 
releases the Vandal Vibe, the Classnotes 
column and magazine highlights of key 
alumni and campus leaders. 

4. Communicate with University 
Leadership 

Provide UIAA reports to leadership. 

Host or recruit university leaders as guest 
speakers at the Alumni Association Board 
meetings, groups/chapters/club 
gatherings; at alumni events and programs 
off campus. 

5. Maintain Relationships with Other 
University Groups 

Partnerships: Build strategic relationships 
with other university support systems and 
organizations to increase our effectiveness 
with University of Idaho stakeholders. 

Maintain working relationships with college 
officers and employees; offering alumni 
office service, support and consulting to 
colleges with alumni events/reunions, 
partnership with campus organizational 
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groups and reunions, active relationships 
with VSF, Foundation, UIRA and SArb. 

Support active sharing of information, 
calendars and news items, in a two-way 
process, between colleges, living groups, 
graduated classes and departments. Work 
in partnership in award nomination 
process, and award presentation 
ceremonies with college or campus groups. 

6. Encourage Contributions and Support 
of the University 

Develop volunteer alumni association 
leadership among alumni across the 
nation. 

Support recruitment by encouraging high 
school student recommendations and 
supporting recruitment of high 
school/transfer students. 

Provide and encourage financial support of 
students.  

Encourage alumni to support the University 
and Idaho higher education in their 
communities and with elected 
representatives. 

7. Ensure Quality Governance and 
Financial Stability of the UIAA, 
Contributing to the Financial Support of 
the and Alumni Office 

Identify and recruit candidates for service 
on the UIAA Board of Directors. 

Manage and budget UIAA funds prudently. 

Formalize a process to manage the 
disbursement of UIAA funds using specific 
criteria. 

Prepare an annual budget for UIAA and 
distribute draft to UIAA directors prior to 
May 1st annually. 

Provide special events and alumni 
programs with prices that reflect costs and 
market expectations. 

Continue to research and offer workable, 
and practical affinity or revenue producing 
programs 

Continue research efforts and feasibility 
study on an alumni dues/membership 
program. 
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