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1. Agenda Materials  
 
 a. The institution and agency agendas must be received at the Board office by a 

date to be determined by the executive director. Any agenda information not 
supplied by the set date will not be considered by the Board at that Board 
meeting without the specific approval of the executive director. The agendas are 
reviewed by the executive director and Board staff to determine that all 
recommended transactions are in accordance with statutes, Administrative 
Rules, Board Governing Policies and Procedures, and previous Board action. 
The executive director may raise questions with the appropriate chief executive 
officer as to any agenda item. If there is a question concerning legality or 
conformance with Board policies and procedures, previous Board action, or 
appropriateness of any agenda item, the executive director brings the matter to 
the attention of the chief executive officer and the Board. 

 
 b. The Board agenda materials will be formatted and organized in a manner 

prescribed by the executive director. 
 
2. Special Presentations to the Board 
 

a. Each institution, and agency is to establish a procedure to allow persons to 
address the Board regarding any item on the institution, or agency agenda. The 
chief executive officer may prescribe the form and duration of such presentation 
subject to the ruling of the Board's presiding officer.  The chief executive officer 
must also communicate the nature of the special presentation to the executive 
director at least ten (10) days before the Board meeting. 

 
b. Persons who cannot avail themselves of the procedures established by a chief 

executive officer at an institution, or agency may file a written request with the 
executive director at least fifteen (15) days before a Board meeting. The request 
must include the name and address of the person wishing to speak, the name of 
the organization or group represented, if applicable, and a summary of the 
proposed presentation.  The executive director, who may consult with the Board 
president before making a decision, will notify the individual or organization 
whether the request is granted or denied. If the subject matter of the presentation 
concerns an agency, institution, or department of the Board, the executive 
director will also notify the appropriate chief executive officer of the disposition of 
the request. If the request is granted, the executive director, at least five (5) days 
before the Board meeting, will notify the person of the place, approximate time, 
duration, and form of presentation. 

 
c. The above requirements notwithstanding, the executive director may exercise his 

or her discretion to waive the required period of time, if the request to make a 
presentation is of a timely or urgent nature. The Board reserves the right to 
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recognize any person, on the motion of any Board member, to make a 
presentation to the Board. 
 

d. Any individual or organization making a presentation must submit one (1) written 
copy of the presentation, along with any supporting documents, to the executive 
director for inclusion in the permanent exhibits. If the subject matter of the 
presentation concerns an agency, institution, office, or department of the Board, 
the individual or organization must also transmit one (1) copy of the presentation 
to the appropriate chief executive officer before the meeting at which the 
presentation is scheduled. If the individual or organization wishes broader 
distribution, thirty (30) copies of the materials should be given to the executive 
director or his or her designee. 
 

e. Members of an institutional, agency staff may address the Board on invitation 
from any member of the Board, the executive director, or any chief executive 
officer. 

 
3. Public Hearings 
 
 a. The Board may, from time to time, hold public hearings on matters it deems 

appropriate or as required by its Governing Policies and Procedures. Notice of 
the time and location of the hearing is given by the executive director. 

 
 b. Persons planning to make comments at a public hearing of the Board should 

submit one (1) written copy, along with any supporting documents, to the 
executive director for inclusion in the record of the hearing. 

 
4. Calendar of Report Submissions 
 

To facilitate the complete and timely presentation of information to the Board, the 
executive director may develop a calendar for submission of items to the Board by 
the executive director and the chief executive officers. 

 
5. Recording of Proceedings by Media Representatives 
 

News media representatives may record, at their own expense, by tape, film, or 
other means, the proceedings of the Board or its committees that are required by the 
laws of the State of Idaho to be open to the public. 

 
6. Permanent File 
 

Board Minutes, upon approval, agendas of the institutions, and agencies, and a 
record of other actions of the Board are placed on permanent file in the Office of the 
Board. Persons desiring to obtain photocopies of any item on permanent file must 
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file a written request with the executive director or designee and, upon payment of 
the cost of photocopying, may obtain the requested copies. The permanent files are 
open for examination during regular business hours and under such conditions as 
are necessary to ensure the integrity and safekeeping of the permanent files of the 
Board. 


